Government of India
INDIRA GANDHI NATIONAL FOREST ACADEMY, DEHRADUN
2016-18 COURSE
Forest Administration and Accounts Procedure
Time: 2 hrs. Max. Marks: 100

A) Brief Note on any 5 (FIVE) topics with a limit of 50 words. [5X4=20]
Service Book.

Capital and Revenue Budget

Audit Report and Audit Para

Various Branches of DFO Office

How to make an office file

Various types of office communication

New Pension Scheme (NPS)

Bills Vs Vouchers
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B) Discuss on any 3 (THREE) topics with a limit of 100 words. [3X10=30]
Audit Para and PAC Para
Different Kinds of Leave available to a Government servant
Pension Benefits and Retirement Benefits.

1
2
3
4 Major punishment and Minor Punishment for Government servant.
5 Forest Manual

6 Records related to the Accounts and Establishment Branch of DFO Office

C) Elaborate and explain any 2 (TWO) topics with a limit of 200 words [2X20=40]

1  Enquiry process for the major punishment in the Departmental Enquiry.
2 Following transaction took place in a forest division. Prepare cash-book entries with
certificate and Find out the Cash Balance of the current month account.
a) A cash withdrawal of Rs.3,00,000 (FA-Forest Advance)
b) An Expenditure of Rs. Rs. 30,000 was made POL.
c) An Expenditure of Rs. 20,000 was made on Telephone bills.
d) An Expenditure of Rs. 20,000 was made on stationery.
e) An expenditure of Rs. 30,000 was made on Electricity Bills.
f) Salary for staff Rs. 1, 50,500 was made.
g) An Expenditure of Rs.50,000 was incurred on purchase of Computers
h) A Cash balance of Rs 500 was found in the previous month.
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3 Make the booking of following expenditures as per the budget given in Annexure A, and

prepare a budget Control registers (entries)

a) Purchase of seed, Pesticides for plantation -Rs. 40,000
b) Purchase of stationery for office work -Rs- 20,000
c) Repair of DFO office building - Rs. 30,000
d) Labour charges (muster rolls) for plantation -Rs. 75,000
e) Arrear on salary to staffs -Rs. 50,000
f) Travel expenses of staffs -Rs-25,000
g) Purchase of diesel for tractor used for plantation -Rs. 30,000
h) Consultancy hired for plantation -Rs.5000
i) Rent paid to municipal corporation -Rs.10,000
j)  Purchase of fax machine -Rs.10,000
k) Preparation charges for plantation record & maps -Rs.5,000
Total Sanctioned Vouchers Rs.3,00,000
Annexure A
Budget for the Division X
Plan Scheme of CAMPA
S.No | SOE Budget Released
ik Plantation Wages 75,000
Materials & Supply | 40,000
2 POL 30,000
3% Administrative Charges 5,000
4. Other Charges 5,000
Total | 1,55,000
Non-Plan
S. No. SOE Budget Released
1. Salary 50,000
2 TA 25,000
3. Minor maintenance 30,000
work
4, POL 0
5¢ Office Expenses 30,000
6. Rent 10,000
Total 1,45,000

D) Draft the following. Both Questions are Compulsory. Do the separate Note sheet and
[2X5=10]

Audit Para reply in the same and attach with your answer sheet.
1. Draft reply for Audit Para in the sheet provided. ’
2. Make a noting in the Note Sheet.
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1. Draft the reply for the Local Audit Para; (see the note for the status of the cases)

LAR-1- Delay in compounding forest offences:

Draft Reply by DFO

Damage to forest caused during felling
or dragging any tree or timber or during
lopping and taping or grazing by cattle or
cutting of grass, whether caused deliberately
or through negligence, is an offence. The
offence can be compounded by the
Divisional Forest Officer by recovering the
value of forest produce damaged/removed.
Alternatively under the Indian Forest Act
1927 within one year of occurrence of the
offence, the offender can be prosecuted in a
court of law and punishment may extend to
imprisonment for six months or fine of
Rs.500/- or both. But as per provisions of
criminal procedure code, no court shall take
cognizance of an offence after the expiry of
one year.

During the test check of records and
information supplied by office of the
Divisional Forest Officer for the year 2015-16,
it was noticed that 15 cases of offence for
damages to forest were pending for
finalization at the end of 31 March 2016.

This cause a loss to the tune of 5lakhs to the
Government.

Note: After the audit, you have taken the action for all 15 cases as given below,

e 12 cases the compensation were realized and deposited in the treasury
(voucher No: CR/VR-204/2016 dated 12/6/2016).

e 3 cases which are less than one year were put for prosecution in the district

court. Waiting for the final judgments.
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2. Make a Noting over the Note sheet (For situations Assume you are the
DFO, You have to give the direction and sanction to your Range Officer/

Accountant)

“Range Forest Officer, Dehradun Range has submitted a demand for the
purchase of the following items, for the plantation works. The tentative
cost estimate also given for these items.

A) Purchase of one Seed Harvester Machine- Cost estimate @ Rs.
2,00,000/-

B) Purchase of one Motor Pump 5HP- cost estimate @ Rs.25,000/-

C) Purchase of one Scanner HP company-Cost estimate @ Rs. 5000/-

The funds are available with the Division Office, and the same also
approved in the Annual Plan of Operation (APO) for the year 2015-16 vide

PCCF Lt no 2342 dated 12/01/2016.
The file is put up for sanction and further direction.
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Supt/FO Office

“As per the Financial Manual the financial power of the DFO is upto Rs. 1
lakhs per item and the CF has the limit upto Rs 2 Lakhs.”The estimates and
fund availability checked and found correct.

Put up for sanction and further direction
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