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INDIRA GANDHI NATIONAL FOREST ACADEMY
FOREST ADMINISTRATION AND ACCOUNTS PROCEDURES
(2011-2013 COURSE)
Date: 30th July,2013

Time: 2 hours : Max.Marks=100

N.B. All questions are compulsory.

i Calculate the annual interest which would accrue in respect of a Government
Servant whose GPF subscription and other details are as below( 10 marks)

OPENING 14496

MONTH SUBSCRIPTION  WITHDRAWAL
MARCH 1400

APRIL 1400

MAY 1400

JUNE 1400

JULY 1400 10000
AUGUST 1400

SEPTEMBER . 1400

OCTOBER 1400

NOVEMBER 1400

DECEMBER - 1400

JANUARY 1400

FEBRUARY 1400

2. Distinguish between:

(a) Earnest Money Deposit and Security Deposit
(b) List the various methods of procurement in Government.
( 10 Marks) :

3. What is a ‘Service Book ¢ and name the important entries made therein in
respect of a Government Servant.(10 Marks)

4. Name the important steps in the audit process. (10 Marks)

5 The following transactions took place in a Forest Division:
(a) A cash withdrawal of Rs.20,000 was made for expenses.
(b) An expenditure of Rs.2500 was made towards Petrol.

(c) An expenditure of Rs.3000 was made towards TA Bills
(d) An expenditure of Rs.500 was made towards postage stamps.



10.

Prepare cash-book entries and determine the Cash Balance.
(10 Marks)

(a) Distinguish between starred question and unstarred question.
(b) Name at least two financial committees of Parliament and one other non-
financial committee of Parliament. (10 Marks)

List the pension benefits available to the Government Employees of pre-

1.1.2004. (10 Marks)

Bneﬂy state:

(a) Difference between deputation and foreign service
(b) Two portions of a file
(10 Marks)

Name the major and minor penalties and state the steps of disciplinary
proceedings against a Government Servant. (10 Marks).

List different kinds of leave admissible to a Government Servant. (10 Marks)



