
नेमी टिप्  णियां    / Routine Notes 

 

Acceptance is awaited  स्वीpकृति  कवकृतपवरतीकpषा हव  व 

Action may be taken as proposed यथहवरतीस्वकहवितीकवकृतहरवाीहकवकृतपवएह व 

Advice further development आगेवकृतपवरतीग कवसेवअीगकवकृतरवह ं 

Agenda is sent herewith कृतहयासूचpवसहथवभेएpवएहवरव ीव   
Approval may be accorded अनुमोदनवरतीदहनवककृतयह एहवसकृतकहव   
Approved as proposed यवथहरतीस्वकहवितीकवअनुमोतदक 

Acknowledgement is awaited  पहीकpवकृतपवरतीकpषा हव   
All concerned should note carefully  सभpवसंबंधिकवव्वयक्तकवससेव्वयहनवसेवनोकवकृतरवव  ं 
Await reply  उत्वकरववकृतपवरतीकpषा हवकृतपक्ए व 
Background of the case  महमंेवकृतपवपिष्वtभूि मव 
Bill is outstanding बबंवबकृतहयहव   
Brief note is placed below संक्षषा प्वकवनोकवनpचेवरतीस्वकुकव   
Budget provision exists बएकवव्वयीस्वथहवमूएूदव   
Call for explanation एीहबवकंबवककृतयहवएह  
Case has been closed  महमंहवसमहप्वकवकृतरववतदयहवगयहव   
Case is put up for orders महमंहवआदेशवकेृतवि ं वरतीस्वकुकव  व 
Decided on merits गुण-दोषवकेृतवआिहरववपरवव नणीकव 
Difference of opinion मकभेदव 
Due performance of agreement कृतरवहरववकृतहवउधचकवपहंन 
Delay in returning the file is regretted  फहसंवंूकहनेवम वदेरवीवकेृतवि ं वखेदव  व 
Draft approved as amended  मसूदहवसंशोधिकवरूपवम वअनुमोतदकव 
Draft is concurred in रतीहरूपवपरववस म कवदीवएहवरव ीव   
Draft reply on the lines suggested above may 
be put up 

ऊपरववकेृतवसुझहीोंवकेृतवआिहरववपरववउत्वकरववकृतहवमसूदहव
क यहरववकृतपक्ए  

Embezzlement of money िनवकृतहवगबन 
Encroachment on Govt. land  सरवकृतहरवीवभूि मवपरववअ कक्रमणव 
Eviction proceedings  बेदखंीवकृतपवकृतहयाीह ी 
Entrust with  सौंपनहव 
Fallacious argument  गंकवदंींव 
Fictitious claim फएीवदहीह 
Filling up of posts पदोंवकृतहवभरवनहव 
For suggestions  सुझहीवकेृतवि ं व 
For your kind attention  आपकृतहव्वयहनवतदंहनेवकेृतवि ं व 
Fundamental rules  

Herein provided for  

मूं/आिहरवव नयमहींी 
ससम वउपबंधिकव 

Herewith enclosed  ससpवकेृतवसहथवसंंग्वनव 
Implication of rule   नयमवकृतहवआशयव 
In accordance with  केृतवअनुसहरवव 
In compliance with  कृतहवअनुपहंनवकृतरवकेव ु व 
In exercise of  कृतहवरतीयोगवकृतरवकेव ु  
In lieu of  केृतवस्वथहनवपरवव 
In the light of  कृतोव्वयहनवम वरवखकेव ु व 
Irrevocable decision  अकंव नणायव 
I fully agree with the office note मैंवकृतहयहांयवतकप्वपणpवसेवपूणाक:वस मकव ंूव 
Immediate disposal of the matter is requested  महमंेवकृतहव नपकहरवहवशpघ्रवकृतरवनेवकृतहवअनुरवोिवककृतयहव

एहकहव  व 



In exercise of the powers conferred under 
rule------ 

 नयम....... केृतवद्ीहरवहवरतीदत्वकवशक्तकयोंवकृतहवरतीयोगव
कृतरवकेव ु  

Just and reasonable  उधचक/न्वयहयव रववयुक्तकसंगकव 

Kept in abeyance  आस्वथधगक/मुंकीpवरवखहवगयहव 
Knowingly and unlawfully  एहनबूझकृतरवव रववअी िवरूपवसेव 
Laid down in  म व निहाररवकव 
Legitimate purpose ी िवरतीयोएन 
Let us wait for some time  मवकुृतछवसमयव रववरतीकpषा हवकृतरव व 
Liquidated damages  निहाररवकवषा  कपू काव( रवएहनह) 
Merits and demerits गुणहीगुण,वगुण-दोषव 
Miscellaneous demand  वितीवितीि/फुककृतरव/रतीकृतपणावमहंग 
Modus operandi  कृतहयावरतीणहंीव 
Necessary report is still awaited  अपेक्षषा कवररवपोकावकृतपवअभpवककृतवरतीकpषा हव  व 
Needs close supervision  सूक्ष्वमवपयाीेषा णवआी्वयकृतव  व/व 

ब ुकव्वयहनवसेवदेखभहंव ोनpवचहत  व 
Note of dissent  वितीम क/अस म कवनोकव 
Not withstanding any thing to the contrary  ककृतसpवबहकवकेृतवअन्वयथहव ोकेव ु वभpव 
Observation made above ऊपरववकृत ीवगकवबहक ,वउपयुातवकववितीचहरवव 
Please expedite reply कृति पयहवशpघ्रवउत्वकरववद  
Please make special note of this decision  कृति पयहवससव नणायवकृतोववितीशेषवरूपवसेवनोकवकृतरवव  ं 
Please prepare a note on the case कृति पयहवमहमंेवकेृतवबहरेववम वनोकवक यहरववकृतरववंीक्ए  
Reasonable wear and tear  उधचकवकूक-फूक 
Resume proceedings  कृतहयाीह ीवपुन:वआरवम्वभवकृतपक्ए  
Self-explanatory स्वीक:वस्वपष्वकव 
Simplification of rules  नयमोंवकृतहवसरवंीकृतरवणव 
Subject to approval  बशकेवककृतवअनुमोदनवरतीहप्वकव ो 
Synopsis of the case महमंेवकृतहवसहरव 
Seen and returned with thanks  देखकृतरववसिन्वयीहदवीहपसवककृतयहवएहकहव   
Tenure of appointment   नयुक्तकवअीधिव 
To the extent of  कृतपवमहत्रह/सpमहवककृतव 
The required papers are placed below अपेक्षषा कवकृतहगएवनpचेवरवखेव ैं 
The proposal is quite in order य वरतीस्वकहीवबबकवकुृतंव नयमहनुकूृतंव(tीकृत)व   
The proposal is self-explanatory. It may be 
accepted 

रतीस्वकहीवअपनेवआपवम वस्वपष्वकव   वससेवमहनवि ंयहव
एह  

The draft need not be issued  रतीहरूपवएहरवीवकृतरवनेवकृतपवआी्वयकृतकहवन ींव   
This may please be treated as urgent कृति पयहवससेवअवितींंबनpयवसमझ  
This matter may be referred to the office of य वमहमंह............कृतहयहांयवकृतोवभेएहवएह  
Unanimous decision  कृतमक/सीासम्वमकव नणायव 
Unavoidable circumstances  अपररव हयावपररवक्स्थ कयहं 
Under consideration  वितीचहरवहिpनव 
Unless the context otherwise requires  एबवककृतवरतीसंगवसेवदसूरवीवबहकवअपेक्षषा कवनव ोव 
Undue delay अनही्वयकृतवदेरवीव 
Uniformity in procedure  रतीकक्रयहवम व कृतरूपकहव 
Utter ignorance  घोरववअज्ञहनव 
Vis-a-vis केृतवसहमने,वकृतपवकुंनहव 
 


