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PREFACE

The Department of Environment and Forests came into existence in 1883 in
Andaman and Nicobar Islands. Since 1883, the department had been practicing classical
forestry till very recently i.e. up to 2002. During 2002, the Supreme Court passed an
order, dated 07.05.2002 specific to forestry practices in the Andaman and Nicobar
Islands. The order of Hon’ble Court dated 07.05.2002 brought paradigm shift in forestry
practices, and shifted it towards conservation of biodiversity. Subsequently, in 2004 the
department, which was functioning as a commercial department, had been declared as a
Service department by the Ministry of Environment and Forest, Government of India.

The first Andaman and Nicobar Forest Code was compiled in 1975 and its
revision was considered necessary due to the major changes in the policies. It is a matter
of significance that a decision was taken to revise the code at the time of celebration of
125 years of Forestry in these islands in the year 2009.

The present volume is a compilation of the various rules, instructions and orders and
forms associated there-with hitherto issued for working of the Department of
Environment and Forests, Andaman & Nicobar Administration along with certain
amendments, wherever felt necessary. Though, the contents of all Acts, Rules, Service
matters, Treasury Rules and Accounts Procedures, etc. has been incorporated as per the
provisions of said Acts, Rules and Procedures, in case of any inadvertent mistake,
contradictions, omission and commission, the content of the Acts, Rules, procedures of
subject concerned will prevail.

While updating the existing code of 1975, it is realized that some issues contained
there in have no relevance at present owing to the changes in the management practices
on account of changes in policies and Court’s directives. Hence, issues which have no
relevance today have been left out and as such, in case of need, the Forest Code of 1975
has to be referred for such issues.

Efforts have been made to incorporate all the relevant aspects of prevalent forestry
operations in this volume. However, any omission or error requiring incorporation /
amendments in this code are welcome.

Place: Port Blair S. S. CHOVDHURY
Date: 1% June 2011 Principal Chief Conservator of Forests
Andaman and Nicobar Islands
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CHAPTER -1

ORGANISATION OF THE DEPARTMENT OF ENVIRONMENT AND FORESTS

A — GENERAL
Extent of application of the Code

The Department of Environment and Forests is the nodal Department in the
administrative structure of Andaman and Nicobar Administration for planning,
formulation and implementation of policies and programmes for conservation, protection
and management of the environment, bio-diversity, forest and wild life under the
administration of the Andaman and Nicobar Islands, hereinafter referred to as the
Administration. The rules, guidelines contained in this code are applicable to the
Department of Environment and Forests, Andaman and Nicobar Islands.

Division of the Territory into Administrative Units, Organization

The administrative head of the Department is the Principal Chief Conservator
of Forests, who is the technical adviser to the Administration in all matters relating to
Environment and Forests. He is also the Ex-Officio Secretary, Environment and
Forests, Andaman & Nicobar Administration, and exercises in this capacity only such
powers as are specifically assigned to him by the Lieutenant Governor, Andaman &
Nicobar Islands and / or Ministry of Environment and Forests, Government of India
by general or special order. For smooth functioning of the Department, various
administrative management units are set up as indicated below:

(Table No. 1)

Division / Units In-charge Headquarter Controlling Authority
South Andaman DCF(SA) Wimberlygunj
Baratang DCF(BT) Baratang
Little Andaman DFO(LA) Little Andaman CCF (Territorial Circle)
Mayabunder DCF(MB) Mayabunder
Diglipur DCF(DP) Diglipur
Middle Andaman DCF(MA) Rangat
Chidiyatapu Biological Park |Dy. Director Chidiyatapu gcé: %P’ Eco Tourism
Wildlife, Port Blair DCF(WL) Port Blair
Wildlife, Mayabunder DFO(WL) Mayabunder
Wildlife, Havelock DFO(Havelock) Havelock CF(WL)
Wildlife, Nicobar DCF(ND) Campbell Bay
Chatham Saw Mill DCF(MD) Chatham, Port Blair CCF (TC)
Timber Depot, Kolkatta ACF(DD) Kolkatta DCF (MILL DIVISION)
Timber Depot, Chennai FR(Chennai) Chennai Chatham
Silviculture DCEF(S) Port Blair
Working Plan DCF(WP) Chatham, Port Blair
Forest Extn. & Publicity DFO(FE&P) Port Blair. \Cyifk(ii‘;;?;%“emh &
Forest Training School Director (FTS) Wimberlygunj
Forest Settlement Asst. Commiesner Chatham, Port Blair

P
<
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3.

3.1

3.2

3.3

3.4

Administrative Set Up

The Principal Chief Conservator of Forests / Principal Secretary (E&F) is assisted by the
Principal Chief Conservator of Forests Wildlife, A & N Islands, in all matters relating to
Wildlife, Biodiversity Conservation and Biosphere Reserve. PCCF, Wild Life is also the
Chief Wildlife Warden, ANI and technical advisor to the Administration in all matters
relating to Wildlife, Biodiversity Conservation and Biosphere Reserve. A Senior
Veterinary Officer also functions under the over all control of Chief Wildlife Warden.

The Principal Chief Conservator of Forests / Principal Secretary (E & F) is also assisted by

two Additional Principal Chief Conservator of Forests viz. the Additional Principal Chief
Conservator of Forests (Administration & Vigilance) and Additional Principal Chief
Conservator of Forests (Planning & Development). On matters related to Finance &
Accounts, he is assisted by a Senior Accounts Officer who is normally posted in the
Department on deputation from the Administration. He is also assisted by the CCF(FC &
CRZ) on all matters related to Forest Conservation Act & Coastal Regulation Zone Rules.

The Conservator of Forests (Headquarters) functions as Head of the Office for the
establishment of the PCCF, and is also the Ex-Officio Deputy Secretary, Environment &
Forests, A & N Administration.

The entire administrative set up is broadly divided in to 4 major segments viz. Two Forest
Territorial circles placed under the Administrative control of Additional Principal Chief
Conservator of Forests (Administration & Vigilance), one Wildlife Circle including
Biological Park under Principal Chief Conservator of Forests(Wildlife) and functional
unit / circle under Additional Principal Chief Conservator of Forests(Planning &
Development) as per details in Table No. 2.

2
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Table 2

PCCF, ANI
Secy. (E&F)
\4
l v l v
Addl. PCCF (WL) CCF Addl.
PCCF & (CRZ PCCF
(A&V) BD&CWLW &FC) (P&D)
\4 \4 \4
v v v v 7 v v
CCF (WL) DCF DCF CCF
CF (HQ) CCEM) BR&ET CF (WL) (MD) (P&M) (R&WP)
v A 4 v v v
1. DFO(SA) Dv. Director 1. DCF(WL) PB 1. ACF(DD) 1. Director (FTS)
2. DFO(BT) y'( CTEP) 2. DFO(WL) MB Kolkata 2. DCF(WP)
3. DFO(LA/) 3. DFO(ND) 2. FR(Chennai) 3. DCF(S)
4. DFO(MA) 4. DFO(HL) 4. DFO (FE&PD)
5. DFO(MB) 5. AC (FS)
6. DFO(DP)

* Expansion of abbreviation can be seen at APPENDIX — I




A

General Control of Forests

The general administration of the forests other than those exempted by a specific
order of Administration from time to time is under the control of the Principal Chief
Conservator of Forests, Andaman & Nicobar Islands.

Administrative charges

Territorial charges are classified as below:-

(a) Controlling charges - Forest Division
(b) Executive charges - Ranges
(c) Sub-Executive charges - Beats

These charges will ordinarily be held by the following rank of Officers:

Forest Division - Deputy Conservators/Asst. Conservator of Forests
Ranges - Forest Rangers
Beat - Deputy Rangers or Foresters or Forest Guards

Deviations from the prescribed rule when allowable

Whenever it is considered necessary for financial or other reasons, the
Administration may, as a temporary measure, permit deviations from these provisions in
regard to Forest Divisions and the Circle Head may exercise a similar discretion in regard
to Ranges.

Constitution of Forest Divisions, Ranges & Beats

The constitution of Forest Divisions will be regulated with the approval of the
Administrator, that of Forest Divisions into Ranges will be regulated by the Principal
Chief Conservator of Forests provided that no addition to the number of Ranges shall be
made without the sanction of the Administration. The arrangement of Ranges into Beats
will be regulated by the Divisional Forest Officer.

Division wise area statement is given in Appendix- II
In the Saw Mill Division, the charges of various sections shall be as detailed below:

Technical Sections — Chatham Mill

Section Officer-in-charge Functions
Mill Production Manager Charge of Sawmill & Timber Yard
Mechanical Mechanical Engineer Charge of Chatham workshop,

erection & maintenance of all mill
machinery & marine Craft of the
divisions and other establishments
excluding establishment of
Territorial Circle.

4
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Construction Assistant Constructional | Charge of Chatham  Wood
Engineer Workshop, construction &
maintenance of all buildings of
Mill establishment. He will also
function as Construction Engineer
for all other civil engineering
works in the Department.
Electrical Electrical Engineer Erection & maintenance of all
electrical machinery &
installations in the Department
including Mill Establishment.

Wood Superintendent Timber | Seasoning & Treatment of timber.
Seasoning & Treatment Plant
Preservation

Technical Section in Middle Andaman Division (Northern Circle)

Betapur Mill Mechanical Engineer | Charge of Betapur Mill, erection
(Betapur) & maintenance of all Mill
Machinery & Marine Crafts,
Extraction =~ Machineries and

Vehicles of all the division under

Territorial Circle.

Classification of Establishments

Permanent Establishment includes all Officers & staff of any rank who are
required for the ordinary administration of forests and who are employed in the
department at least for one full year in pensionable service. Temporary Establishment
consists of Officers and staff required to supplement the permanent establishments
whenever there is a temporary expansion of their duties. This establishment is provided
under the same minor head, sub-head and detailed account head as that of permanent
establishment, but distinguished from it by being grouped under the detailed account
head ‘Temporary’ while permanent establishment is grouped under the account head
‘Permanent’ as regards pay.

Note: The wages of labours will be drawn in the Pay Bills*/Muster Rolls & charged to the
appropriated heads. (*Govt. of India, Ministry of Food, Agriculture, Community Development &
Cooperation, (Department of Agriculture) Order No. 23-27/69-EE.1I dated 30.08.1969 and Govt.

of India, Ministry of Agriculture (Deptt. of Agriculture) order No. F-2-46 (71) F.II Dated
02.06.1973 and 24.09.1973.
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10.

11.

12.

13.
13.1

Permanent Establishment of Non- Gazetted service.

The total strength of the permanent Non-Gazetted Establishment Viz. the
Executive, Ministerial and other staff will be fixed by the Principal Chief Conservator for
the department as a whole. The Principal Chief Conservator will accord sanction to such
establishment under the powers delegated to him under schedule II and in conformity
with the other provisions of the Delegation of Financial Power Rules 1978.

Temporary Establishment.

Temporary Establishment will be sanctioned by the Principal Chief Conservator
of Forests as per Power delegated to him under schedule III and in conformity with the
other provision of delegation of financial Power Rules 1978.

Transfer of Establishment

The Principal Chief Conservator of Forests has the Power to transfer
establishment from one Forest Division to another, as occasion requires.

Industrial Establishment

Government employees covered by the definition of “Worker” as defined under Section 2
(1) of the Factories Act, 1948 and “Workman” as defined under Section 2(s) of the
Industrial Disputes Act, 1947, are classified as industrial employees. Industrial
employees are governed by Labour Laws and the aforesaid Central Laws give them
substantial rights to form trade unions and to raise industrial disputes under the Industrial
Disputes Act, 1947 and protect them against the exploitation by the employers. The
provisions of most of the Central Civil Services Rules which are applicable to the non-
industrial staff (Regular Establishment) have been extended to the industrial employees.
For retirement benefits such as Pension/Family pension Death-cum/ Retirement Gratuity
the Industrial employees are governed by the Central Civil Services (Pension) Rules,
1972. The Govt. of India, Ministry of Finance/Ministry of Personnel, Public Grievance
and Pensions, DoPT have from time to time extended various leave benefits as provided
in the CCS (Leave) Rules, 1972 to the Industrial Employees. They were also allowed
accumulation and encashment of Earned Leave to the extent of 300 days as is admissible
to the Regular Employees vide Gol, DoPT’s O.M.No.14028/2/2003-Estt.(L) dated
7.11.2006. However, the CCS (CCA) Rules, 1965 have not yet been extended to the
Industrial Employees. The employees governed by the Industrial Disputes Act, 1947 have
also been brought within the jurisdiction of the Central Administrative Tribunal. The
details of sanctioned strength of the employees in the Industrial Establishment as on
01.04.2009 are given in Appendix-III

6
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13.2

13.3

The Divisional Charges of the Department of Environment & Forests, who have been
declared as Head of Office under the Delegation of Financial Powers Rules, 1978, are the
employers in respect of the industrial employees in their respective Divisions.
Appointment and promotion of industrial employees are done by the Divisional Charges
except the appointment of Casual Mazdoors (Daily Rated Mazdoors). Approval of the
Secretary (Environment & Forests), A&N Administration is required for the engagement
of Daily Rated Mazdoors in any Division under the Department as per the latest orders
of the Andaman & Nicobar Administration under the Delegation of Financial Powers
Rules, 1978 vide the Administration’s Order No.253 dated 29.01.2009 (Appendix-IV.).
The appointment in technical posts in different divisions except those in the Mill
Division, Chatham is done by the DFO (Middle Andaman).

The Department of Environment and Forests, A&N Administration is having three
categories of industrial workers namely:-

(a) Factory Workers
(b) Non-Factory Workers
(©) Temporary Status Mazdoors

The Govt. Saw Mills at Chatham and Betapur and the Boat Repairs &
Maintenance Yard at Long Island in the Middle Andaman Division are Factories notified
under the Factories Act, 1948 and all employees working in these Factories are Factory
Workers and others are treated as Non-Factory Workers. All casual workers who were
conferred with “Temporary Status” in accordance with the Govt. of India, Department of
Personnel & Training’s O.M.No.51016/2-90-Estt(C) dated 10.09.1993 are treated as
Temporary Status Mazdoors. They are entitled to Maternity Leave as admissible to the
employees of Regular Establishment and 50% of the service rendered under Temporary
Status would be counted for the purpose of retirement benefits after their regularization.
The pay of Temporary Status Mazdoors on regularization of their services shall be fixed
in the manner prescribed by the Government of India, Ministry of Personnel, Public
Grievance & Pensions (Department of Personnel and Training), New Delhi’s O.M.
No.49014/4/2007-Estt(C) dated 9™ May, 2008.

The general service conditions including discipline and punishment of the
industrial employees in a division employing more than 100 industrial employees are
governed by the Industrial Employment Standing Orders framed under the Industrial
Employment (Standing Orders) Act, 1946 and the Industrial Employment (Standing
Orders) Central Rules, 1946. Each employer should frame/notify the standing orders
applicable to their respective Division under the Industrial Employment (Standing
Orders) Act, 1946. However, the Central Govt. / State Govt. by notification in the
Official Gazette can apply the provisions of the Act to any industrial establishment

7

A

v

Departmental Code of Department of Environment & Forests,
Andaman & Nicobar Administration



14.

15.

16.

17.

employing less than 100 employees also.
Personal conduct of Officers & Staff.

The Central Civil Services (Classification, Control & Appeal) Rules 1965, All
India Service Conduct Rules 1968 are applicable to the permanent, temporary
Establishment and All India Service Officers of the Department of Environment &
Forests, Andaman & Nicobar Administration. For Industrial Workers standing orders are
applicable.

Rules regulating the occupation of Forest Inspection Bungalows & Rest Houses.

The Rules regulating the occupation of Forest Inspection Bungalows and Rest
Houses are given in Appendix - V

Hiring of Government Boats.

The assessment of rent for boats maintained by the Department of Environment
and Forest is made and approved by the Principal Secretary (Environment & Forests).
When such boats are loaned for the use of other department under Administration, the
amount recoverable will be realized through raising bills. For parties other than
department under the Administration, the amount should be recovered full in cash in
advance, subject to subsequent refund or recovery of the excess or short charges, if any,
when the actual period of hire differs from the period paid for in advance.

The hire charge of the Forest Department craft per running hour will be
determined after taking into account the various direct & indirect charges as detailed
below and the estimated working hours during the year: -

1 Depreciation cost of Craft

2 Interest on the Capital Cost ;

3. Estimated expenditure on the running and maintenance of the crafts;
4 Estimated direct & indirect over-head charges (supervision charges).

The hire charges for the halting hours will be determined at half the rate arrived at
per running hour. The actual of the preceding two years should be taken as the basis for
working out the rates in a particular year. The hire charge should invariably be revised
once in every two years.

Hiring of Government Elephants:-

Government “Elephants with working gear” without hampering the department
work may be hired to private individuals or Corporate Bodies at the discretion of the
Divisional Forest Officer by furnishing an undertaking regarding safety of animal, human
& material. The cost of feeding and pay of Mahouts will be borne by the department. The
hire charges will be as fixed by the Principal Secretary(Environment & Forests) from
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18.

19.

19. (B)

time to time. The hire charges should be recovered in cash in advance and deposited in
treasury/Bank as Government revenue and final adjustment would be made after
completion of period of hiring. Subsequently, refund or recovery of the excess or short
charges, if any to be made after settlement of final bills.

The hire charges of the elephants will be calculated after taking into accounts the
various direct and indirect charges as detailed below:-

Feeding of the elephants per day.

Pay of two Mahouts

Veterinary charges

Other maintenance charges

Depreciation and Interest on Capital Investment.

Al S e

The actual for the preceding one year should be taken as basis for working out the
rates in a particular year. The hire charges shall be revised invariably once in every two
years.

‘B> ORGANISATION OF THE FOREST DEPARTMENT

Constitution of the Forest Establishments:

The Forest Establishment is comprised of,

(a) The Indian Forest Service;

(b) The Andaman & Nicobar Islands State Forest Service;

(c) Gazetted staff outside the cadre of the Andaman & Nicobar Islands Forest
Service;

(d) The Andaman & Nicobar Islands Forest Non-Gazetted Service (Executive) and

(e) The Andaman & Nicobar Islands Forest Non-Gazetted (Ministerial) Service.

(f) Other Non-Gazetted Service

(A)  The Indian Forest Service consists of -

1. Principal Chief Conservator of Forests
1. Additional Principal Chief Conservator of Forests
ii1.  Chief Conservator of Forests
iv. Conservator of Forests
v. Deputy Conservator of Forests

—

The Andaman & Nicobar Islands Forest Service consists of —

(a) Assistant Conservator of Forests (SG)
(b) Assistant Conservator of Forests

9
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19.(C) Gazetted staff outside the cadre of the Andaman & Nicobar Islands Forest Service
consists of;

1)  Assistant Engineer (Electrical)

i1)  Mechanical Engineer

i) Medical Officer

iv)  Sr. Accounts Officer

v)  Assistant Mill Manager

vi) Veterinary Officer

vil) Assistant commissioner Forest settlement
viii) Administrative Officer

ix) Senior Private Secretary to PCCF

x)  Private Secretary to PCCF (WL)

19. (D) The Andaman and Nicobar Islands Forest Non-Gazetted Executive Service
consists of

1.  Forest Rangers

2. Deputy Rangers

3.  Foresters

4.  Head Forest Guard
5.

Forest Guards

19 (E). Other Non-Gazetted service consists of:

1. | Chief Engine Driver (1* Class)

2. | Asst. Constructional Engineer

3. | Master (1* Class)

4. | Statistical Assistant

5. | Divisional Accountant

6. | Marine Foreman

7. | Electrical Foreman

8. | Mechanical Extraction Charge Hand

9. | Draughtsman (Grade II)

10. | SC Driver (Special Grade)

11. | Hindi Translator

12. | Shift Engineer

13. | Senior Technical Assistant
(Computers)

14. | V.H.F. Supervisor
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15. | Timber Art Designer

16. | Saw Filer

17. | Head Sawyer

18. | Mechanical Foreman

19. | Naib Tehsildar

20. | Head Veterinary Compounder
21. | Pharmacist (Grade III)

22. | P.T. Instructor

23. | SC Driver (Grade-I)

24. | HM.V Driver (Grade-I)

25. | Assistant Saw Filer

26. | Audio Video Operator

27. | Mill Gunner

28. | Yard Forman

29. | Store Keeper

30. | Cameraman

31. | Pressure Treatment Plant Operator
32. | Kiln Operator

33. | Canteen Manager

34. | Serang

35. | Engine Driver (2™ Class)

36. | V.H.F Operator

37. | Veterinary Compounder

38. | Security Inspector

39. | Draughtsman (Gr. III)

40. | Head Moulder

41. | Librarian

42. | SC Driver ( Grade-II) (LMV)
43. | H.M.V Driver (Grade-II)

44. | Surveyor

45. | Tracer

46. | Sawyer

47. | Assistant Yard Forman

48. | Assistant Store keeper

49. | HM.V Driver (Ordinary grade)
50. | Painter —cum — Artist

51. | Asst. Mill Gunner
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20.

52.

Projector Operator

53. | S.C Driver (Ordinary Grade)

54. | Motor Boat Driver

55. | Stoker Tindel

56. | Cook (Departmental Canteen)

57. | Salesman

58. | Assistant Halwai

59. | Ferro-Printer

60. | Record Keeper

61. | Seacunny

62. | Asst. Motor Boat Driver

63. | Winch Driver

64. | Crane Driver

65. | Head Watchman

66. | Gestener Operator

67. | Stoker

68. | Oiler

69. | Lascar

70. | Wash Boy

71. | Safai Karmachari

72. | Lighter Crew

73. | Tea/ Coffee Maker

74. | Bearer

75. | Cook (Other than Departmental
canteen)

76. | Assistant Cook

77. | Animal Attendant

78. | Chainman

79. | Ward Attendant

80. | Sweeper

Andaman and Nicobar Forest Islands Ministerial Establishment consists of?

o Ao o

Office Superintendent/Head Clerk
Higher Grade Clerk

Stenographer

Lower Grade Clerk

Daftari

Peon

Watchman
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21.

22.

23.

24.

h. Dakman

Gradation list of Forest Officers and subordinates.

The classified list of the Gazetted Officers as well as the non-Gazetted Executive
and Ministerial staff in the Department as on the first January will be issued annually by
the Principal Chief Conservator of Forests and copies thereof will be supplied to the
Administration, CCFs, CFs, DCFs, ACFs etc.

Appointment of Forest Staff to the Department of Environment & Forests
Andaman & Nicobar Islands

First appointment to Services in Department of Environment and Forests, A&N
Islands shall be as per Recruitment Rules applicable to the respective category.

Examination to be passed by Departmental officers :

Members of the Indian Forest Services, Andaman & Nicobar Islands Forest
Service and Forest Rangers should pass Departmental examinations in the following
subjects within 24 months of joining service. They will not be allowed to draw any
further increment till they pass all the department examination in the subjects mentioned
below.

Law

Land Revenue

Office Procedure & Accounts
Establishment Matters

/e o o

The syllabus will be prescribed by the Principal Chief Conservator of Forests
from time to time.

Leave, Pension

Leave and pension for all staff will be governed by the Fundamental and
Supplementary Rules, the Civil Service Regulations and the New Pension Rules. In case
of members of Indian Forest Service, their leave and pension will be governed by the
provisions of the Rules applicable to the members of the All India Service issued /revised
from time to time.
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25.

26.

27.
271

27.2

CHAPTER 11

MANAGEMENT AND WORKING OF FOREST & PROTECTED AREAS

A. GENERAL

Constitution of Reserved Forests

By publication of Notification in the Andaman & Nicobar Gazette, under Section
20 of the Indian Forest Act (Act No. XVI of 1927) declaring that a certain area with the
boundary description and the rights admitted at settlement will become a reserved forest
on the date on which the Notification will come into force.

Copies of such Notifications and of all Notifications which have been issued
under Section 22 & 27 should be kept for each forest Division in a bound volume to be
called the Register of Reserved Forests, and each Notification should be numbered
serially, according to the date on which it takes effect. Sufficient number of pages of the
register shall be allotted to each reserved forest so as to afford space for additions and
corrections. A sketch map on a small scale should form part of the record of each reserve.
All subsequent orders sanctioning changes, in the constitution of any reserve, as well as
all orders under section 22 of the Forest Act granting further rights within the reserve,
should be embodied in the same volume under the reserve to which they relate.

Constitution of Protected Forests

By publication of Notification in the Andaman & Nicobar Gazette, under Section 29 of
the Indian Forest Act No (Act No. XVI of 1927) declaring any forest land as Protected
Forests which is not included in a Reserved Forest with the boundaries after inquiry and
recording at a survey settlement

Legal status:

All the forest areas, for the purpose of sustainable management, as per the Gazette
notifications are either classified into Reserved Forests, Protected Forests, Wild Life
Sanctuaries, National Parks, Biosphere Reserves or Tribal Reserves. Division wise area
statement and legal notifications and rules made under various section of Indian Forest
Act, 1927 & Wildlife Protection Act, 1972 are given in the APPENDIX-II as mentioned
earlier.

The Administration has passed resolution for Joint Forest Management in 2005, for the
purpose of development and protection of forest in the vicinity of the villages and
beneficiaries acting as a member of JFM Committee to provide share of usufructs, small
timber subject to observance of the guidelines provided in the resolution. The JFM
resolution is placed at APPENDIX -VI
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27.3 Forest (Conservation) Act, 1980

28.

29.

A

All the cases where forest is to be used or diverted for non-forestry purposes shall
be dealt under Forest (Conservation) Act, 1980 amended from time to time and as per
guidelines issued by Ministry of Environment and Forests, Govt. of India. The Act along
with amendments made in 1988 and the prescribed format are given in Appendix — VII.
The Part — I is to be filled by the User Agency, Part — II is to be filled by Divisional
Forest Officer / Deputy Conservator of Forest, Part — III by concerned Conservator of
Forests, Part — IV by Nodal Officer or Principal Chief Conservator of Forests or Head of
Department and Part — V by Secretary in Charge of the Forest Department or by any
authorized officer of the Union Territory not below the rank of an Under Secretary. The
Divisional Forest Officer should ensure that the bare minimum area requirement is
proposed and the suitable site for Compensatory Afforestation is identified. The Forest
(Conservation) Act, 1980 with amendments made in 1988 along with Forms for seeking
prior approval under section 2 of the act are given in APPENDIX - VIL

Maintenance of Register of Notified Forests

The Register of Notified Forests will be maintained in each Divisional Forest
office and copies will be maintained in the Circle Office and in the office of the Principal
Chief Conservator of Forests. The numbering of Notifications with Division name in
each Division will be done by the Divisional Forest Officers and will be communicated
by him to the Principal Chief Conservator of Forests and the Circle Head.

Maps

In each Division, the following maps will be maintained and one or more copies of each
should be mounted in book form:-

(1) A Divisional Forest reference map on the scale of 1:25000 or 1:50000 showing all
reserves, roads, forest buildings and stations, range boundary and other items
pertaining to the administration of the forests.

(2) A Range Forest reference map, posted as above, but in greater detail, and showing
name of hills & streams, minor forest stations, such as ‘Forest Guards’,
‘Foresters’ headquarters etc.

3) Separate maps for each reserve, showing topographical features and all
enclosures, rights of way, forest roads and stations, felling series and coupe lines,
names of hills, streams etc. Reserves that adjoin one another may, if desirable, be
shown on one and the same sheet.

4) Separate working circle maps on such scale as may be found suitable in each case.

It is the duty of the Divisional Forest Officer to see that all alteration of
boundaries, camps etc, are promptly entered in the Divisional Forest Reference maps,
from which the range and other maps must be posted at least annually.
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30.

31.

The Divisional forest reference maps should be corrected annually as on 31
March and will be forwarded to the Circle Head before the 1** May. Circle Head will then
on checking the correctness of changes made, return the maps to the Divisions.
The rules for the registration and storage of maps in Divisional Forest office may be seen
at APPENDIX- VIIL

Annual Plan of Operations

At a convenient period before the date fixed for the submission of the budget, the
Divisional Forest Officers shall prepare an Annual Plan of Operation for the next ensuing
financial year as per instructions / formats issued by Planning Department of
Administration. The APO shall be prepared for the schemes already approved under Five
Year Plan.

The Plan of Operation should deal with each work separately and clearly
indicating physical and financial targets, which should be based on cost / work norms
prescribed in the working plans or prescribed from time to time in this respect. APO
must be based on the provisions of the working plan as far as extraction, regeneration,
thinning and tending operations and protection against fire etc. is concerned

The draft APO prepared by the DFOs should be discussed first with PRIs of the
area and then in consultation with Circle Head forwarded to the office of the PCCF. This
draft Annual Plan is discussed in the District Planning Committee and after discussion in
DPC, modifications as suggested are considered and final APO is prepared after receipt
of actual budget allotment from the Administration.

The approved APO will be sent to executing agencies i.e. Divisional Charges in
the beginning of the financial year. After receipt of the approved APO, the DFOs shall
carry out the Plan of Operation and submit the estimate wherever required to the higher
authority for approval before execution of the work.

During the month of August, a Revised Estimate (RE) is prepared and plan
progress is reviewed after 8 months based on actual performance of past 8 months. The
responsibility of carrying out of approved Plan of Operation will rest entirely with the
DFOs. No deviation from the approved Plan should be made without sanction from the
higher authority.

Working Plan

“Working Plan is a written Scheme of Management aiming at continuity of
Policy and Action controlling the treatment of a Forest (BCFT)”.
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32.

33.

Working Circle is, as a rule, an area subjected to one and the same cultural
treatment to exploit exclusively, by means of distinct series of operations. Exceptionally,
where the composition and distribution of the crop demands, a overlapping working
circle for which a different definite method of treatment is prescribed, may overlap
portions or the whole of the area of another working circles.

‘Blocks’ are main divisions of a forest and should be indicted by local names.
Their boundaries may conventionally be made to coincide with those of administrative
charges such as, ranges and beats.

‘Compartments’ are smaller divisions, where a forest is divided into
compartments, their boundaries should be other natural features, such as streams, spurs,
or ridges, or existing land marks-such as roads, ridges, fire-lines etc. They should be
indicated by Arabic numbers.

A ‘Coupe’ is the area of forest set a side to be managed in a single year and may
or may not constitute a permanent sub-division of the forest. It should be indicated by
Roman numbers. A working circle may comprise according to convenience of working
one or more number of Coupes.

A ‘Felling Series’ is in area comprising a complete series of coupes, each felling
series being worked independently of the other.

Working Plan Officer

A ‘Working Plan Officer’ is an Officer of the rank of a Deputy Conservator of
Forests, responsible for drawing up or revising a Working Plan and specially appointed
for the purpose. In drawing up or revising a Working Plan he will be entirely subordinate
to the Chief Conservator of Forests (Research and Working Plan.)

Preparation of Working Plan:

The Forest Territorial Circle Head will inspect forests and write first preliminary
report with the contents of working plan and will review the past management, revision
of map and, if necessary, preparation of maps. This report will be deliberated upon by a
committee, chaired by the PCCF and will finally arrive at any agreement regarding any
change in management that may be necessary in the revised plan.

After the change in management if any has been settled, the Working Plan Officer
shall make a Working Plan reconnaissance; collect adequate data for the area to be
worked including biotic and abiotic factors and carry out Stock Mapping and survey of
regeneration of main species using modern tools like GPS & GIS. Then the Working Plan
officer will prepare a report containing:-

(1) A short description of the area of the forest for which it is proposed to prepare
Working Plan.
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34.

35.

36.

(i1) Short notes on previous working, management and regeneration.

(ii1))  Present demand & supply analysis of Forest Produce & expected changes in
future.

(iv)  Biodiversity considerations rather than the demand or commercial value of the
timber will decide selection of species for felling.

(V) General proposals as regards to the accuracy and details required for the
preparation of working plan, Whether valuation surveys required, and if so, in
what degree of details, with the method of treatment and whether the portion of
Working plan which relates to the Silvicultural treatment is to be based on area,
material with area, or material only.

(vi)  The Working plan officer has to have Chapter wise discussion with the Divisional
Forest Officer concerned.

(vil)  Action plan for bringing the forest back to its natural profile and removal of
exotics.

(viii) The draft working plan is to be placed before Department Steering Committee
(DSC) for preliminary discussion & suitable recommendation to place the same to
the High Power Committee. The High Power Committee will finalize the draft
Working Plan.

(ix)  High Power Committee will finalise the Draft Working Plan in consultation with
the PRI Institutions and

(x) Working Plan Officer will submit the copy of Final Draft Working Plan to the
Principal Chief Conservator of Forests for approval.

(xi)  The Working Plan will be approved by the Central Empowered Committee.
Format of Working Plan

The Working Plan shall be as per National Working Plan Code while
writing/revising/rewriting the Working Plan for any Forest Unit. The Format of Working
Plan as approved by the Central Empowered Committee is given in APPENDIX - IX

Approval of the Working Plan

The Working Plan shall then be submitted to the Principal Chief Conservator of
Forests who will forward the same to competent authority. The Principal Chief
Conservator may consult the Chief Conservator of Forests (Regional) whenever he feels
necessary.

Implementation of Working Plan

Monitoring Committee shall be constituted by the Administrator to monitor the
implementation of the prescriptions of the Working Plan (s) in compliance of the
stipulated conditions of Hon’ble Supreme Court.
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37.

38.

Deviations from Working Plan

Any large scale Forestry Operation including Timber Extraction, regeneration,
etc. in an area not prescribed in the Working Plan or any operation carried out in a
manner not confirming to the prescription shall constitute a deviation and such deviations
have to be sanctioned following due process prescribed on Working Plan.

Records related to Working Plan to be maintained in the Divisions

(A)  Control Forms: The following control forms as per the formats prescribed in the

Working Plan of the concerned Division are to be maintained both in Division and Range
Office.

(a) Regeneration control forms

(b) Thinning control forms

(©) Bamboo harvesting control forms
(d) Cane Harvesting control forms
63} Felling Control Form

(2) Eco — Restoration Control Form

In addition to the above control forms, sand extraction control form as per the
format prescribed by Principal Chief Conservator of Forests or any other authorities duly
authorized by the Principal Chief Conservator is to be maintained.

(B)  The Divisional Note Book: This will be an annual consolidated management data
book for each working circle. Information collected through various control
forms/journals maintained in the Ranges will be the basis for maintenance of Divisional
Note Book with a location map of the treated areas.

The objectives of the control book are:-

(a) Maintenance of the information about the work taken up in the Division
including timber/NTFP extraction, plantation/ regeneration/ eco-
restoration/maintenance of roads, building. Forest Division/ Ranges/ Beat
boundaries, study of public demand for forest produce, market conditions,
steps taken for protection of forests, status of staff and labour force etc.

(b) To compare the actual exploitation of the year (such as felling / girdling,
extraction of minor produce and grazing) with the prescriptions of the
Working Plan.

(©) To record the yield of timber & other produce.

(d) In the event of the area or quantity of material exploited in any year being
less than that prescribed in the Working Plan, to provide for bringing
forward year by year of the balance still available for exploitation, until it
is exploited or written off by the competent authority.
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A

(e)

In the event of any exploitation, in excess (whether of material or area) of
prescriptions of the plan, to provide that such excess shall, unless orders to
the contrary are issued by competent authority, be deducted from the
quantity prescribed for exploitation in future years.

The Divisional Note Books in bound register form and the entries can be
maintained under the appropriate headings prescribed in the Working
Plan. The Books shall be submitted to Chief Conservator of Forests
(territorial & Working Plan) and Working Plan Officer in the month of
April for comments and suggestions for future management.

Note: - When the prescription of the working plans are by sub- periods and not by

©

(D)

years, these instructions should be applied accordingly

The Record of works: This is a brief record to be written up annually for each
working circle of all works carried out in connection with the construction and repair of
communications & buildings, wells and tanks, and in connection with demarcation,
sowing, planting, thinning, cleanliness and other forest operations prescribed in the
working plan. To provide for a record of operations not definitely prescribed in the
working plan, the record of works should, whenever necessary, be divided in the
following manner and kept up accordingly.

(1)
(i)
(iii)

Prescriptions of the working plan.
Measures suggested in the working plan.

Measures neither prescribed nor suggested in the working plan but carried
out during the year.

Control Journals: - These journals shall be maintained separately for each
regeneration/plantation areas as per the prescriptions of the Working Plan. The
copies of the journals will be maintained in Divisional office and Range office.

The main objectives of the journals are -

To record observations on the spot and information not obtainable from
prescribed forms.

To monitor the progress of operations/ plantations/ regenerations/ prescription
of the Working Plan.

To generate the information/field data about forest composition/treatment

provided and management practices adopted for future management as per the

Working Plan.
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(E)

(F)

(&)

The journal must be written up by the Divisional Forest Officer himself or by one
of his Gazetted assistants. The information should be indexed under the headings
prescribed in each working plan.

Control Maps/Management Maps: - Control Maps/Managements Maps will be
prepared by Range Officer depicting the year wise, operations carried out, such as
extraction of timber, artificial/natural regeneration, thinning/tending, soil
conservations as prescribed by the Divisional Forest Officer in consultation with
Chief Conservator of Forests (Territorial). Maps will be kept in the Divisional
Office/Range Office and in the Display Board of the Range Office. Maps will be
updated annually in the month of March with the help of control forms/journals
before the preparation of the Divisional Note Book.

The control of the prescriptions of working plans in the field rests with the Chief
Conservator of Forests (Territorial) who shall fix the due dates for each division
by which the Divisional Forest Officer shall submit the yearly returns in
duplicate. The returns shall consist of:-

(a) An abstract of Control book.
(b) An abstract of Record of works.

(c) Copies of the entries made during the year in the control journal.

The Circle Head (Territorial) will, as soon as possible after the necessary check
has been carried out, submit to the Principal Chief Conservator of Forests a copy
of the statement comparing the actual with the forecast prescribed in the working
plan.
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CHAPTER - 111

PROTECTED AREA MANAGEMENT

39 A Ecologically critical, biologically rich and geomorphologically unique area, both in land
and in coastal and marine realm have been constituted as protected Areas in the form of
National Park and Sanctuaries. A list of all PA’s declared as Sanctuary and National
Park under Section 26(A) and 35 (4) of the Wild Life (Protection) Act 1972, is given at
Form No. WL-45.- APPENDIX-X

(a). Register of Protected Areas

Copies of all notifications which have been issued in declaring the area as a
Protected Area under various section of the Wildlife (P) Act 1972 should be kept for each
Forest / Wildlife Division in a bound volume to be called as the Register of PAs and each
notification should be numbered consecutively according to the date on which it takes
effect. Several pages of the register shall be allotted to each PA so as to afford space for
additions & corrections. A sketch map on a small scale should form part of the record of
each Protected Area. A code number is to be allotted to each Protected Areas which will
be done by the Chief Wildlife Warden Office and will be communicated by him to the
Divisional Offices.

(b). Maps of Protected Areas

In each Division, the following maps will be maintained and one or more copies
of each should be mounted in book form:

1. A Divisional Protected Area reference map on the scale of 1:25000
showing all the Protected Areas under the Division, Range, forest roads
jetties, water ways, building and stations, and other items pertaining to the
administration of the Protected Areas.

2. A Range wise map of Protected Areas, posted as above, but in greater detail,
and showing name of hills and streams, water holes, salt licks, mangroves,
coral reefs, mud flats, beaches, jetties, caves, watch towers, various
management headquarters like Range, camps, beats etc.

3. Separate maps for each Protected Areas, showing topographical and
bathymetric features, all enclaves / villages, rights of way, forest roads and
stations, jetties, names of hills streams, water holes, salt licks, mangroves,
caves, watch tower etc.

These maps are to be properly handed and taken over during transfer and posting of the
Divisional charges.
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(¢). Management Plan

A Management Plan is a written document prepared through a management
planning process, which sets out the values and objectives of management for a Protected
Area. By formulating strategies and operational schedules, the Plan shows how these
objectives can be achieved within a time bound frame work.

The Management Plan guides and controls management of a Protected Area, its
resources, the permissible uses of the area and the development of facilities needed to
support the management and resource use. It facilitates all development activities and
management actions to be implemented in an area.

A Guide to Planning Wildlife Management in Protected Areas and Managed
Landscapes by Shri Vishwas Sawarkar and published by Wildlife Institute of India, is to
be referred while preparing the Management of a Protected Area.

(d) Management Plan Officer ( MPO)

A Management Plan officer is an officer of the rank of Deputy Conservator of Forests,
responsible for drawing up or revising a Management Plan.

(e) Approval of the Management Plan

The Chief Wildlife Warden, A&N Islands who is the controlling authority for the
PAs will review and finalize the draft Management Plan prepared by the MPO.

[Final approval to the Management Plan will be given by the Administration after it is
cleared by the State Board for Wild Life]

® Form of Management Plan

The Management Plan shall as far as possible or necessary be drawn up as per
format mentioned at Form No.—WL-46. ANNEXURE-XI

For the control of all area under Management Plan, the DCF / D.F.O concerned
will maintain the Control Forms as prescribed in the Management Plan.

(2) Control / Protection of Wild Life

Andaman & Nicobar Wildlife (Protection) Rules, 2008 provide the necessary
frame work for control of wild life such as hunting of wildlife in certain cases and for
special purposes, entry in the Protected Areas for various purposes including plying of
vessels, vehicles for tourism / commercial purpose, photography inside the PAs, Trade or
Commerce in wild animals, animal articles, and trophy, prevention and detection of
offence which may be amended from time to time.
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40.

41.

(h) State Board for Wild Life :

The State Board for Wild Life constituted for U.T of Andaman and Nicobar
Islands under Section 6 of the Wild Life (Protection) Act 1972 advises the
Administration on the matters related to the selection and management of areas to be
declared as Protected Areas, formulation of the policy of protection and conservation of
wild life and specified plants, any matter relating to any schedule, the measures to be
taken for harmonizing the needs of the tribals and other dwellers of the forest with the
protection and conservation of wildlife and in any matter that may be referred to it.

Management of Biological Parks and Zoos:

The Specialized area created for displaying unique biodiversity of the Islands, captive
breeding of rare and endangered species for ex-situ conservation, education and
awareness in the form of Mini zoo at Haddo under DCF (WL), Port Blair and Biological
Park at Chidiyatapu under the control of Deputy Director.

The Zoos are managed under the overall guidelines provided by the Central Zoo
Authority (CZA) under MoEF. The day to day management of the Biological Park is
under the immediate control of the Deputy Director. He will be assisted with two Range
Officers one Veterinary officer, supporting staffs and workers.

The Master Plan

A Master Plan will be prepared for a Zoo which is a comprehensive document to guide
systematic and planned development of an existing and new zoo for a reasonable period
of 10 to 20 years keeping its land, financial, personnel, physical and aesthetic resources
and constraints in view, in order to provide holistic nature conservation education with
wholesome recreation. The document helps in optimum utilization of the zoo resources
in a planned manner and serves as a document to guide annual budgeting and personnel
planning. The format for preparing the Master Plan as prescribed by CZA is annexed at
Form No—WL-47- APPENDIX-XII

Management Plan

There will be a Management Plan detailing out the activities to be taken up in the line
indicated in the Master Plan of the zoo for next 5 years, prioritising of the works to be
taken up in phases and financial year wise and provide realistic estimates of the proposed
works indicating the sources of funding. The management plan should also contain the
procedure to be adopted and person responsible for carrying out different items of works
with their financial and administrative powers. In other words this will be a working
document that will guide the managers of the zoo for the management plan period and
facilitate the budgeting and focused development. Such plan helps any new incumbent to
carryout development of Zoo / Biological Park without dislocation.
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42(i)

42(ii).

42(iii)

A

Record Keeping

Zoo should have mechanism for recording of observations regarding social, biological
and reproductive behaviour and health status of zoo animals including preventive and
curative treatment provided, birth and care of young ones, sicknesses and mortalities in
prescribed forms which have been given along with other forms at the end of the code.
Such mechanism is given below:

Keeper’s Diary

The Keepers / In-charge of all sections or beats under the Animal Section of zoo should
maintain keeper’s diary in the format as Form No. WL-48* giving animal/species-wise
details of all the important events and activities pertaining to his section / beat. The
format should be in vernacular language and should be available with the Keeper in the
shape of printed ledger register with serial numbered pages. There should be 2 pages
with each serial number so that one copy of the report remains in ledger register after
submission of the second copy to the In-charge, Animal Section Supervising officer of
the animal section who before submission should also record his / her own comments on
the Keeper’s Diary.

* For Forms please see List of Form at Page No. XI

Daily Report

Curator (Animal) / In-charge, Animal Section of zoo should compile the important
aspects of the reports submitted by the keepers of the different sections / beats (Keepers
diary) in the format as given in Form No.WL-49 and submit the same daily within two
hours of opening of the zoo to the Dy. Director through the Veterinary Officer. The In-
charge, Animal Section, Veterinary Officer and Dy. Director of the zoo shall record their
observations / comments in the daily report and take the required action accordingly.
Copy of the daily report will go back to the In-charge, Animal Section on the same day
after the biologist has made necessary entries into the Animal History Cards of the
animals / species reported upon.

Animal History Cards

Animal history cards of each animal which is identifiable shall be maintained by the
Biologist (or the Education Officer as the case may be) in the format at Form No. WL-
50. The animal history cards shall be maintained as permanent record. For the species
where the individuals are not identifiable, the animal history cards should also be
maintained herd/group/species-wise giving important events as a compendium of
information for future use.
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42(iv)

42(v).

42(vi).

43.

44.

Studbook

Studbook of all the animals of endangered species including those born under the planned
conservation breeding programme shall be maintained in the format at Form No. WL-51
by the biologists of the zoos and National Studbook Keepers of each identified species.

Treatment Card

Individual treatment card for each identifiable animal should be initiated and maintained
by the zoo veterinarian in the format at Form No.WL-52 giving date-wise observations
made and treatment given to the animal through out its life. The treatment card shall
always remain at the place where the animal is housed / kept. For the individuals which
are not identifiable, the treatment cards should also be initiated and maintained species
wise. The copies of the same should also be kept at the place where the individual is
housed / kept along with other members of the species.

Post-mortem and disposal off carcasses

Findings of the Post-mortem conducted shall be recorded in the format at Form No. WL-
53. The report should be preserved at least for 6 years.

Euthanasia of a zoo animal

Decision to euthanize any animal shall be taken only on the basis of the recommendations
of the committee constituted for the purpose by the Chief Wildlife Warden of the State on
the recommendation from the Director of the zoo to the effect that:

1.  The animal is terminally ill and is in such state of agony and pain that it is cruel to
keep it alive.

2. The animal is suffering from incurable diseases of infectious nature and keeping the
animal alive poses a serious threat to the health of other animals at the zoo.

The Committee shall comprise of 2 veterinarians (inclusive of zoo veterinarians)

and a representative from the local Society of Prevention of Cruelty to Animals.

Reports
The Director of the Zoo also submit the following reports on the respective Zoo.
(1) Annual Inventory Report on Endangered Species. (Form No. WL-54)

(1) Annual Inventory report on species other than endangered species (Form

No.WL-55)
(i1)) Death Report on Endangered Species. (Form No.WL-56).

In all matters connected with Zoo management and for facilitating effective and
scientific management, the guidelines issued by the Central Zoo Authority will be
followed by the Biological Park, Chidiyatapu.
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46.

Miscellaneous

Note : Considering the peculiar nature of work to be done by Executive staff and
workers in protected areas both land and marine as well as in Zoo, the following uniform
are recommended for them.

Uniform to be worn by staffs & workers of Wild Life Wing

Executive Staffs & workers of zoo establishment shall wear while on duty the uniforms
prescribed below:

(1) While working inside the Zoo all forest executive and veterinary staff will
have the same prescribed uniform items as prescribed for those working

outside the zoo except the colour of the shirt which will be light green in
place of Khaki.

(i1) Veterinary Compounder: - Same as the uniform prescribed for Forest
Guard except the bush cap as Prescribed in Appendix XVIII of the forest
code.

(iii) Head Veterinary Compounder: - Same as prescribed for Veterinary
Compounder and a shoulder stripe.

(iv)  Animal Keeper / Attendant

(a) Light green shirts tight fittings double breast pockets with straight flaps.

(b) Khaki pant.

(c) Shoes- hunter shoe (military green colour).

(d) Raincoat — good quality khaki rain coat made of thick water proof canvas
cloth.

(e) A leather waist belt with circular brass buckle having the words ‘Andaman
& Nicobar Forest Department’ round it and an electro plated Ashok
Chakra in the centre.

Note: While working in Marine areas and mangroves all the executive staffs can wear
half Pant in place of Full Pant and wear rubber soled canvas shoe.

PROCEDURE TO BE DEALT WITH IN CASE OF DAMAGES BY
DEPARTMENTAL ELEPHANT:

As per procedure claimants / claimer of compensation for the damage to his/her/their
properties by the departmental elephants should report the incident of damage within 24
hrs. of occurrence to the nearest Forest Camp and Revenue authorities having jurisdiction
over the property and obtain the acknowledgement receipt thereof from them
simultaneously. Intimation of the damage in no case should be delayed over 48 hrs. from
time of damages. On receipt of a damage report, the Camp Officer / Range Officer
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should personally inspect the damage property immediately within 48 hrs. from the time
of receipt of intimation. The Camp Officer/ Range Officer shall submit a preliminary
report in triplicate to the Divisional Officer through proper channel as early as possible.

At the time of investigation, the extent of the damage shall be assessed by a Survey
Committee consisting of the local Tehsildar, the Range Officer and the Agriculture /
Horticulture Inspector. The Range Officer should carry with him a copy of preliminary
report as a check against the possibility for subsequent variation. The Range Officer
should inform the survey committee and the Divisional Forest Officer of the same and
prepare the assessment report in the prescribed Proforma in the presence of the aggrieved
party and submit to the Divisional Forest Officer in triplicate as early as possible. After
satisfying himself about the assessment of the survey committee and after inspecting the
spot of damage by a Gazetted Officer not below the rank of Assistant Conservator of
Forests the final reports would be submitted to the higher authority for early sanction of
the compensation to the aggrieved party.

Man-Animal Conflict:

Wild Animal like elephants, crocodiles, who come in contact with the human beings, at
times cause in loss of human lives, or injury to human beings and damage to crops, cattle
and property. Procedure to be followed & settlement of compensation claims in all such
cases are to be dealt as per the scheme approved by the Andaman and Nicobar
Administration vide Notification (i) No 104/2003/F.No.CWLW/WL/40/274 dated
1.7.2003 and (ii)) No.182/2007/No.CWLW/WL/40/668 dated 8.8.2007 (Enclosed as
Form No.WL-57).-ANNEXURE-XIII
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CHAPTER -1V

EXTRACTION OF TIMBER AND OTHER FOREST PRODUCE

Extraction of Timber and Timber Accounts:

General

48. Extraction of timber will be carried out departmentally or by any other agency authorized
by the Principal Chief Conservator of Forests.

49. Extraction shall be done as per prescriptions of working Plan duly approved by the
competent authority or as per directions of authority competent to approve deviations
from working plan prescriptions. Felling Control forms will be maintained, as per the
forms prescribed in working plans, to regulate the extraction.

50. For the purpose of management of extraction the term ‘extraction’ will include survey
and demarcation of allotted coupe/compartment/identified extraction area, marking of
trees, felling and logging of trees, dragging and transportation of round logs up to depots.

51.  Marking of trees will be carried out by an officer authorized by the Divisional Forest

Oficer, (DFO) but not below the rank of Forest Ranger as per the marking rules
prescribed in the working plan. Mark of marking hammer shall be affixed on the tree to
be marked along with the year of marking in a manner prescribed in working plan.
Marking hammer shall have border and contain name of the division in abbreviated form,
word ‘M’(to denote marking), numeral (to denote number of the hammer) and ANFD (to
denote Andaman and Nicobar Forest Department). At least 25% of the marking shall be
inspected by the Assistant Conservator of forest and 10% by the DFO. Marking shall be
treated as complete only after inspections conducted by the Assistant Conservator of
Forests/ Divisional Forest Officer..

The specimen of the marking hammer is shown below.

D.P.-025
M
ANFD

The D.P. denotes Diglipur Forest Division, 025 denotes hammer number, M denotes
marking hammer and ANFD denotes the Andaman & Nicobar Forest Department.
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52.

53.

54.

55S.

56.

Marked tree shall be numbered in a specific pattern prescribed by the PCCF or an officer
authorised by him with a view to ensure identification of logs at various stages of
transportation and final consumption point. The abbreviation of the division and the
range shall be added before the actual number of tree, first denoting the name of division
and second denoting that of range.

For example, the tree no. 45/08-09 of Kalighat Range of Diglipur division marked
during 2008-09 will be figured as DPK-0045/08-09

DPK
0045/
08-09

Tree Marking Book- Girth of all marked trees for felling shall be measured at breast
height (1.37 meter) and measurement along with other details shall be recorded in field
book called as Tree marking Book(TMB) as per the Form 1%*. Marking hammer
impression shall be made in the remark column of TMB. TMB shall be prepared in
triplicate, one copy each for extraction incharge, Range Office and Division office.
Measurement shall be indicated in centimeter and volume in Cubic Meter(Cum). In cases
where working plans prescribe for complete enumeration of trees above exploitable girth,
whether to be felled or retained, a separate enumeration list, other than tree marking
book, shall be prepared in Form 3 and these entries shall be transferred to a separate
enumeration register to be maintained in addition to tree Marking Register as described in
following section. Enumeration register shall have the same format as prescribed for
Enumeration list.

Tree Marking and Qutturn Register: All the entries of TMB (Form 1) shall be
transferred to Tree Marking Register which shall be maintained in Form no.4. The
register shall also have details of logs produced from the tree which will be taken from
Felling Control Register as described in sections 58.

* for Forms may please refer to List of Forms at page - XI

Felling of Trees will comprise of felling of tree, logging, piece marking (passing) of log,
dragging and transport up to delivery depot and will be the responsibility of extraction-
in-charge who shall be designated as Camp Officer (extraction) and be posted by Range
Officer by a written order with the concurrence of DFO.

Passing of Logs: Piece marking of logs (passing) shall be done in following manner.
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d)

Measurement of logs shall be done over bark in centimeters. Measurement will be
taken at both the ends of the log and average will be taken to arrive at the girth of
the logs. In case of oblique cut of the log, shorter length will be measured to avoid
overestimation of volume.

Volume of the log will be calculated by quarter-girth formula which is simple and
convenient for prompt calculation by field staff.

For calculation of rebate in volume for hollowness, the diameter of the hollow will
be taken to work out girth of hollow, approximate length of hollow be measured by
using stick. Volume of hollow so arrived at by using quarter-girth formula shall be
deducted from overall volume of the log. Rebate in volume for other types of
deteriorations shall be given as per the directions issued time to time by PCCF or
the officer authorized by him.

To avoid uneconomical transportation of hollow/deteriorated logs, PCCF or his
authorized officer may order stoppage of transportation of logs beyond a certain
limit of hollowness/deterioration as may be decided by him.

Log number, tree number and year of operation shall be affixed on both ends of the
logs by hammer. Numbering of logs shall be done from butt end of the tree. For
example log n0.01/55DPK-08-09 will indicate log no. one of tree no.55 extracted
during 08-09 in Kalighat Range of Diglipur division.

01/55
DPK
08-09

Passing hammer shall be affixed on both the ends of the log. Passing hammer shall

have border and contain name of the division in abbreviated form, word ‘P’(to
denote piece marking), numeral (to denote number of the hammer) and ANFD (to
denote Andaman and Nicobar Forest Department.

SA-066

P

ANFD

The SA. denotes South Andaman Forest Division, 066 denotes hammer number, P
denotes marking hammer and ANFD denotes the Andaman & Nicobar Forest
Department.
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57.

58

59

60.

Log Measurement book : Measurements and volume of the logs shall be recorded in
field book called as Log measurement book which shall be maintained in Form 2.
Impression of passing hammer shall be made in remark column of LMB. LMB shall be
prepared in triplicate, one copy each for extraction in-charge, Range Office and Division
Office.

Extraction Register/Felling Control Register: Felling control register shall be
maintained by extraction/felling in-charge in Form 7 with an objective of monitoring the
felling/extraction process. Weekly and monthly abstract shall be prepared indicating no.
of trees felled, no. of logs produced, no. of logs piece-marked, no. of logs transported to
delivery depot. Monthly progress report in progressive format, as may be prescribed by
the PCCF, shall be submitted to RO who in turn will submit a consolidated report of his
range to DFO. Similarly DFO will submit consolidated report to the CF/CCF.

Timber Extraction by an agency other than Forest Department- In case timber
extraction is to be carried out by an agency other than the forest department following
procedure shall be followed.

a) A Memorandum of understanding (MOU) shall be signed between the PCCF or the
officer authorized by him and authorized representative of the agency specifying all
the term and conditions for timber extraction as may be prescribed by the PCCF and
or mutually agreed upon between the two parties. Specified quantity of timber to be
extracted and the period shall be clearly mentioned in MOU and be communicated
by way of sending list of marked trees along with relevant pages of Tree
Measurement book to the authorized representative of the agency.

b)  Department shall hand over the coupe/area under agreement to the agency by way
of signing the handing over/taking over note, format of which may be prescribed by
the PCCF or any officer authorized by him, between DFO and representative of the
agency.

c) Progress report of extraction shall be submitted by the agency in a manner as
prescribed under section 58 above, to the Range Officer who shall submit it to DFO
along with his inspection note/observations.

d)  On completion of extraction in the coupe handing /taking over of the coupe shall be
done in a manner prescribed under subsection b) above. Timber extraction shall be
treated as complete after signing of this note.

Thinning / Improvement Felling: Basic principles prescribed under sections 48-59
will be applicable for improvement felling/thinning operations also with the following
minor exceptions
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61.

62.

63.

64.

65.

a)  Survey and demarcation of the thinning coupe shall be done plantation wise.
b) Complete enumeration of the entire planted trees shall be done.
c¢) No separate enumeration register need to be maintained.

Following registers shall be maintained by the felling/thinning in-charge to monitor the
thinning operation.

a) Marking Register for Thinning- Marking register for thinning shall be maintained
as prescribed in Form-5. All enumerated trees/pole crops including those marked for
felling shall be measured and measurement shall be entered in it.

b) Thinning/Improvement Felling Control Register- Shall be maintained in Form 6.
It will contain tree no. marked for felling, date of felling and logging, details of
thinning material produced from each tree, date of transport to delivery depot/sale
depot.

Collection of Non Timber Forest Produces: Following forest produces will fall under

the category of NTFP for the purpose of management and regulation of collection, sale
and distribution to the public on demand.
i.  Bamboo including bamboo flowers and bamboo shoots/rhizomes,

ii.  Cane and their seeds,

iii.  Thatching leaves ,

iv.  Sand,

v.  Jungle ballies as per the size prescribed time to time by the PCCF

vi.  Poles/posts as per the size prescribed time to time by the PCCF.
vii.  Firewood,

viil.  Any other forest produce defined as NTFP in Indian Forest Act1927 and found in
the territory of Andaman and Nicobar Islands and whose collection as NTFP have
been approved in Working Plan or allowed by the PCCF.

Collection of NTFP will be done departmentally and same will be sold through
department’s sale depots unless specific directions issued by the PCCF.

Collection of NTFPs by individuals and the agencies including department shall be done
as per prescriptions of working Plan duly approved by the competent authority or as per
directions of authority competent to approve deviations from these working plan
prescriptions. In case no prescriptions are made in working plans, collection and sale will
be regulated as per the directions issued time to time by the PCCF or any other officer
authorized by him

Collection of NTFPs by individuals and the agencies other than Department -In case
direct collection of NTFP by the individuals is allowed following procedure shall be
adopted.
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67.

A

1. Applicant shall apply for specific quantity to DFO through concerned R.O.

ii.  On recommendation of Range Officer, DFO will issue an order permitting applicant
to collect the specified quantity clearly mentioning the area of collection, rate of
royalty as fixed time to time by the Administration, cut off date for collection of
permit from range office(validity period of permission) and any other condition.

iii. RO will issue permit on realization of royalty for collection of permitted quantity
under the supervision of the Executive Staff specifying the cut off date for
collection as may be prescribed by the DFO or his authorized officer. Permit shall
be in a format prescribed in Form-17

iv.  Permit shall stand expired after the expiry of cut off date for collection unless
extended by the DFO or other authorities as per procedure prescribed time to time
by CF/CCF/PCCEF.

v.  Transportation of collected forest produce shall be done under coverage of a valid
Transit Pass as prescribed in Andaman and Nicobar Forest Produce Transit Rules
1966, as amended time to time. Permit holder shall be allowed to transport the
produce with in a period prescribed in the transit pass even if validity of permit is
expired.

NTFP harvesting control form will be maintained to regulate harvesting of NTFP as per
working plan prescription.

Depots- Following class of depots will be established by the DFO for smooth extraction
and transportation of timbers and thinning material.

I.  Delivery depot
II.  Intermediate depot
III.  Central log depots and
IV.  Sale depot

I. Delivery Depot- These depots will be established by the DFO by a specific order
at a specific location with an objective of receiving /collection of logs/thinning material
from extraction area/coupe. Location should be selected at a place from where round the
year transport of logs/thinning material to central log depot, sale depots, saw mills/forest
based industries is possible. In cases where extraction is being carried out in coupes
closer to roads, location should be selected near these black topped roads. Similarly
location of depot should be near the creek where operation is being carried out closer to
creek. However where such locations are not available because of the distance of the
extraction area from roads and, where transportation of logs to such depots require
extraction in-charge to skip supervision of felling, logging and dragging activities for
more than eight hours, depots can be selected at any convenient point near the fair

34

v

Departmental Code of Department of Environment & Forests,
Andaman & Nicobar Administration



weather road or any other place as DFO considers convenient for further transport of
logs/thinning materials. Such provisions shall not be made where transportation of
logs/thinning materials is to be done through creeks/sea routes.

These depots are of temporary nature and should be declared closed by DFO with
in a month from the date of completion of extraction in the coupe. Transportation of all
the logs/thinning materials shall compulsorily be completed with in this period. Depot
in-charge will have the responsibility of receipt and disposal of logs/thinning materials
and will maintain records of receipt and disposal in a register in the form of Depot
Register. The depot register will be certified by R.O/ACF and will be sent to the
custodian/RO once depot is closed. These depots are primarily meant for logs and
thinning materials. However other minor forest produces collected from the coupe can be
kept here provided separate depot register is maintained for these NTFP No direct sale of
thinning material will be permitted from these depots unless specifically ordered by the
DFO.

IL. Intermediate Depots- These depots will be alternative arrangement for smooth
transport of logs/thinning materials to central log depot, sale depot, sawmills etc. where
delivery depots are established at a place away from all weather road to render round the
year transportation of forest produce possible.

These depots will be established by a specific order of DFO. These are also of
temporary nature and shall be declared closed by the DFO within two months of the
completion of operation in the concern coupe/s. However since such depots may cater
needs of adjoining coupes under extraction, DFO may allow extension of these depots by
an order to this effect in writing. But in no case these depots shall be allowed to remain if
no extraction is going on in nearby coupes. Depot Register will be maintained by Depot
In-charge as indicated in preceding para.

Depot shall have a depot in charge independent to that for delivery depot

III:  Central Log depot: Central log depots are established with an objective of
smooth collection of logs from delivery depots/ intermediate depots for final disposal to
the saw mills/forest based industries. Such depots will be established by an order from
DFO with prior approval of the circle head at a centrally located place from where
transport to various mills is convenient. In divisions where majority of transportation is
through sea route, location of such depots should be closer to Jetty. Location of depot can
be reviewed by the DFO in every two years interval. However closure of these depots
shall not be allowed without prior permission of circle head. Depot Register will be
maintained by Depot In-charge.

v Sale Depots- Sale depots are the places where timber and other forest produces
are stored for sale. Such depots shall be established in Range and Division headquarters
only with prior approval of PCCF. Sale Depot Register will be maintained by Depot In-
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68.

charge.
Procedure for functioning of Depots  Following procedure shall be adopted for
transaction of logs and other forest produces to and from these depots.

(a) Maintenance of Daily Receipt and disposal register: All timber or any other
forest produce that reaches to or disposed from the depots shall be recorded in daily
receipt and disposal register. Separate registers shall be maintained for

i.  Timber including drift/ seized timber

ii.  Thinning material
1ii.  Fuel wood, bamboo, cane, sand and other NTFPs
iv.  Sawn timber

These registers shall be certified by the DFO/ACF attached to the division.

(1) Daily Receipt and Disposal Register for round timber- Daily receipt and
disposal register for round timber including drift and seized timber shall be maintained by
the depot in-charge in Form 14 to record and monitor the daily receipt and disposal of
round timber etc. At the end of day abstract of timber receipt and disposed from the depot
shall invariably be made only after physical verification. Entry to this effect that daily
stock has been verified be made and signed by depot in-charge. Register shall be checked
by the Range Officer at least once in a month to ensure that entries are made regularly
and correctly.

For the purpose of maintenance of daily receipt and disposal of round logs, Mill
yards of the government saw mills shall be treated as depots. Therefore govt. saw mills
shall also maintain this register in Form 14.

(i1) Daily Receipt and Disposal Register for Thinning Material- Daily receipt and
disposal register for thinning material shall be maintained in form 15 and 16. Form 15
will be maintained for delivery and intermediate depots. Since majority of thinning
material will be disposed off at range level through sale to public , thinning material will
not be stored in Central log depots except the thinning material of ‘saw mill convertible
size’ and therefore no daily Receipt and Disposal register will be maintained for central
log depots. Logs of saw mill convertible size may be transferred from
delivery/intermediate depots to Central log depot and entered in daily receipt and disposal
register for round timber.

A separate daily sale cum disposal register receipt for thinning material
below convertible girth will be maintained for sale depot in Form 16 which will contain
daily sale and revenue collection details. Daily and monthly abstracts shall be prepared in
a manner prescribed in sub section 68(a)(i) above.

(iii)  Daily sale cum Receipt and Disposal Register for minor forest produces other
than round timber, thinning material and sawn timber- will be maintained in form
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17. Since these forest produce will be disposed off through sale from sale depots in
various ranges, no independent delivery, intermediate and central log depots will be
established for these forest produces

(iv)  Daily_Sale Cum receipt and disposal register for sawn Timber will be
maintained in Form 18. No sawn timber will be stored in delivery, intermediate and
central log depots. Therefore this register will be maintained for sale depot only. Register
will contain details of sale and revenue collection in addition to details of daily receipt
& disposal.

(b) All invoices and transit passes accompanying the timber /forest produce received
in depot and office copies of the invoices/transit passes for forest produces dispatched
from the depots shall be kept in files by depot in-charge and be produced before physical
verification officer.

(c) Physical Verification of Depots shall be carried out in following manner

D Periodicity of physical verification-
1. Quarterly by Range Officer
ii.  Annually by Assistant Conservator of Forest or any other representative of
DFO/CF duly appointed by PCCF or his representative.
iii. At the time of closing of delivery and intermediate depots or change in

location of central depots, sale depots by Range Officer.

(IT)  Physical Verification Reports shall be submitted in Form 13. Reports to be
submitted by Range Officer shall be submitted by him to DFO. Annual physical
verification report of ACF shall be submitted by the DFO to circle head along
with his comments and observation.

Annual physical verification will also be ordered by the circle head/PCCF.

(d) Depot Returns-

i Monthly depot returns for round logs and thinning material will be
submitted by depot in-charge from each delivery, intermediate and central
log depot to the Range Officer. Range Officer will submit the consolidated
depot return of the range to DFO. Similarly DFO will submit the Range-
wise consolidated return for the division to the circle head.

ii. Depot return in respect of round logs shall be submitted in Form 11 and
that for thinning material in Form 12

Sale of Forest Produces — Sale of the forest produces collected by the government
agencies from the forest area with in territory of Andaman and Nicobar Islands shall be
regulated in the following manner.

a) Sale of forest produce will be done in accordance with the direction issued by the
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administration from time to time.

No round logs shall be sold to the private individuals, forest based industries or
any other organization/agency unless specifically ordered by the PCCF.

Sale of sawn timber or any other forest produce in unfinished, semi-finished or
finished form shall be allowed from any place other than sale depot or
government. Saw mills or any other forest based industry duly authorized by the
PCCF and /or registered under Andaman and Nicobar Islands Forest Produce
Transit Rules 1966 as amended from time to time.

Unit of sale for forest produces will be as below

1 Sawn timber/Round logs Cubic meter

i1 Cane Running Meter
iii Bamboo Numbers

iv Thatching leaves Bundles(100 nos)
v Balli, pole, posts Numbers

vi Sand Cubic meter

vii Pan leaves Bundles(100 nos)
viii Gum, adhesive, seeds Kilogram

Sale of forest produces is primarily meant for meeting the demand of local bona
fide public of the islands and therefore no forest produce shall be sold to any
individual, agency or organization who intends to take the produce outside the
territory of Andaman and Nicobar Islands in raw/unfinished form unless
specifically ordered by the PCCF.

Forest produce in ‘finished form’ shall be allowed for export outside the Islands’
territory in accordance with the direction issued by the administration from time
to time.

Fire wood beyond 50cm girth shall be sold in split form.

Prices/royalty of forest produces shall be fixed annually by the Administrator of
the Andaman and Nicobar Islands on advise of the Pricing Committee duly
constituted by the Administrator. Parameters for fixation of prices may be decided
by the committee.

No forest produce shall be allowed to be removed from forest/ sale depots/ saw
mills with out realizing the cost of the produce.

Quantity of forest produce to be collected or sold shall be decided by the circle
head provided the quantity does not exceed yield prescribed in working Plans.
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Where no prescription is made, a rational decision may be taken by the circle
head.

Daily Sale cum Receipt and Disposal Register shall be maintained for receipt /disposal
and sale of following forest produces in sale depots as under:.

i.  Thinning material below saw mill convertible girth : Form 16
ii.  Forest produce other than thinning material & sawn timber: Form 17
iii.  Sawn timber : Form 18
Separate sale register shall be maintained for sale of forest produces in government saw
mill.

Monthly Sale cum receipt and Disposal returns for thinning Material and other
Forest produces- shall be submitted by the depot in-charge to RO, who shall in turn
submit it to DFO. DFO shall submit a consolidated return to circle head/PCCF. The
return shall be submitted in Form 8

Monthly Sale cum receipt and Disposal returns for Sawn Timber- shall be
submitted to different authorities in following manner

a) Depot in-Charge to Range Officer- Depot in-charge will submit monthly return
in Form 9. This form will give details of the sawn timber sold during the month.

b) Range Officer to DFO- The return in Form 9 submitted by depot in-charge will
be forwarded by RO to DFO. In addition he shall submit Form 10 which will give
progressive sale, receipt and disposal details for the month.

c) DFO to circle head/PCCF- A consolidated progressive return in Form 10 shall
be submitted by the DFO to circle head/PCCF.

Taking Stock at_Sale Depot - The stock of each sale depot must be physically verified
by an authority other than the Depot in-charge once in a year. The stock of each sale
depot is verified and closing balance certified by the Physical Verification Officer at the
time of Physical verification. A report of such stock taking must be submitted to the
Circle head.

Bills and Receipt Books for Forest Produce sold from sale Depot - A bill book, as
prescribed in prevailing CGA (R&P) Rule 1984 Treasury Rules, General Financial Rules
or existing accounting procedure, shall be used in triplicate for sale of timber and other
forest produces. All payments shall be covered by a Money Receipt prescribed in
Treasury rules. Bill and receipt shall be given to the purchaser for each transaction. The
counterfoil will form the depot copy. The bill book and receipt book shall be
authenticated and each page should be numbered before they are supplied to depot. Issue
of receipt in manuscript is prohibited.

Sale Register for Forest Produces collected directly by the Purchasers- Sale Register
for all forest produces collected and removed from forests directly by the purchasers shall
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be maintained by Range Officer in Form 19. In addition to it Daily Progress Register
for monitoring the progress of forest produces collection shall be maintained in Form 20.

Monthly Sale Return for forest produces collected by purchasers shall be submitted
by RO to DFO in Form 21. DFO shall submit a consolidated return for division to circle
head.

Forest Produce Demand Register and return: Range officer shall maintain a demand
register for forest produces like ballies, poles, posts, cane bamboo, sawn timber & sand
giving name and address of individual/forest based industry/government deptt., date of
their application, quantity applied for, date of disposal and quantity supplied. Monthly
return on demand and supply shall be submitted by RO to the DFO who in-turn shall
submit a consolidated return of the division to circle head. Format for demand register
and return may be prescribed by circle head/PCCF.

Movement of Forest Produce: Movement of forest produces within from and into the
territory of Andaman and Nicobar Islands shall be governed by Andaman and Nicobar
Islands Forest Produces Transit Rules1966 as amended from time to time.

Conversion of Round Timber and other forest produces.

a. Round Timber-Conversion of round timber into sawn timber or any other form
shall not be allowed at any place other than government saw mills, or any other
forest based industry duly authorized by the PCCF. However under special
circumstances circle head or any other officer authorized by him, can grant
permission for hand sawing/pit sawing clearly specifying the conditions of
permission and also explaining the special circumstances.

b. Other Forest Produces: Processing/conversion of forest produces other than
timber shall not be allowed at any place other than SSI units, furniture marts or
any other forest based industry duly registered with industry department under
appropriate act and also with DFO under Andaman and Nicobar Islands Forest
Produce Transit Rules1966 as amended time to time unless permitted by the
PCCF or any other officer authorized by him under special circumstances,
provided that the above such unit clearly explains the special circumstances and
also specifies the conditions for such permissions and the authority considers on
being convinced, gives such permissions.

Regulation of Functioning of Saw Mills/Forest Based Industries - Functioning of
saw mills or any other forest based industries using timber or any other forest produce
either collected from with in the territory of Andaman and Nicobar Islands or imported
from outside the territory as raw material, shall be regulated by the provisions of
Andaman and Nicobar Islands Forest Produces Transit Rules 1966 as amended from time
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to time or any other law relating to industries. .Instructions issued time to time by the
PCCEF or the officer authorized by him to regulate the functioning of these industries shall
be binding on such industries.

CHAPTER -V

ACCOUNT OF STORES AND OTHER ASSETS

Account of Stock other than Timber:

(a). Purchase of stores and materials

All store and materials are to be purchased as per the provisions of GFR and with
in the powers delegated by the Delegation of Financial Powers Rules. In all other cases,
suitable proposal is to be moved to the Principal Chief Conservator of Forests through the
controlling Officer.

(b).  Accounts of office stores, tools & plants of the Forest Department

Office stores, tools and plants will generally be classified as follows:

1) Surveying & other instruments.
2) Machinery.

3) Tools,

4) Furniture.

5) Miscellaneous.

Attention is invited to the G.F.R. (Revised & Enlarged 2005) regarding the
necessity for maintaining proper accounts of stores, and the general principles regarding
each accounts.

A Register (Form No.22) of all receipts and disposal of stores, Tools & Plants,
classified as above shall be kept in each Divisional Office. The register must contain all
receipts and disposals of the articles with closing balance at the end of each month. Each
article of furniture should be marked with a number which will be its permanent number
in the register. The stock shown in the Register should be verified at least once a year by
the head of the office, or by any other Gazetted office nominated by him. The head of
office will be responsible for the proper maintenance of the registers and correctness of
the verification report.

A separate register of stores in Form No.23 should be maintained for stores from
Godown for works.

(1) Purchase & acquisition of stores

(1) Such stores, the procurement of which through the Director General of
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Supplies & Disposals is likely to cause delay and subsequent loss to the Govt., may be
purchased by the Principal Chief Conservator of Forests within his financial powers after
calling quotations.

(1))  Purchases should be made in the most economical manner.

(ii1))  Stores should not be purchased in small quantities. Annual requirements
should be obtained from all Divisions and indent placed with the Director General of
Supplies & Disposals for as many items as possible.

(iv)  When direct purchase is made, a condition to the effect that in case the
supplies are not made within the stipulated time, the department will have the option to
purchase from any other source and difference in cost if any, will be recoverable from the
Firm may be inserted in the supply order/agreement.

(2) Receipt of Stores

(1) All stores should be examined, counted, and measured or weighed as the
case may be when the delivery is taken. The respective Store Keeper should take the
stores in their charge and should see that the quantities are correct and quality is good.
They should also record a certificate to this effect. Quality/specification for machineries,
watercrafts etc. , may be examined by the technical authority, in case the Store Keeper is
not able to judge the items.

(i1) All the stores on receipt should be accounted for in the Goods Receipts
Sheet and in the Stock Register.

3) Issue of stores

(1) The indents for stores required for departmental use should be prepared in
prescribed form in triplicate of which two copies are to be presented to the Store Keeper.

(11) The Stores Keeper before the issue of the stores should see that the indent
has been prepared properly and signed by the authorized persons.

(111)  The Store Keeper should make suitable alterations under his dated initial
in the description and the quality of stores if he is unable to comply with the requisition
in full. The Store Keeper should obtain the acknowledgement from the persons to whom
the store is issued on the indent. In the case of stores issued to the Divisions, the Store
Keeper should prepare Invoice according to the supply actually made and send it to the
Divisions concerned along with the store for acknowledgement and to return one copy of
the Invoice.

(iv)  The Store Keeper after posting the issue in his Stock Register should send
one copy of the Indent for valuation.

4) Custody & accounts of stores

The Store Keeper who is entrusted with the stores should take special care for
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arranging for their safe custody, for keeping them in good condition, and for protecting
them from loss or damage. He should maintain proper accounts and inventories and
prepare correct returns in respect of stores in his charge with a view to prevent loss
through theft, accident or otherwise and to make it possible at any time to check the
actual balance with the book balance.

(%) Accounting of Stores, Tools & Plants

All Section Officers and Camp Officers who are entrusted with stores should
maintain the accounts of all non-consumable stores in Form No.22 to enable a ready
verification of stores and check of accounts at any time. All transactions must be
recorded in it. The non-consumable stores and furniture in use in office should also be
accounted for in the above form.

Register of Buildings

An account must be kept at forest Headquarters, the details of forest bungalow,
Rest Houses, Range and Depot office and other departmental buildings in the Register of
permanent buildings prescribed for the purpose. The Register should provide columns for
the number of buildings, the name of buildings, the date of erection/construction or
purchase/ capital value, rate and annual amount of depreciation, closing value of each
buildings, Voucher No. and date in support of the cost of the asset., e.g. completion
report, purchase Vouchers etc. The total value of all the items in this Register may be
summarised annually and tallied with the “Control” building account” for the purpose of
final accounts. The Register will be a permanent record to which it will only be necessary
to issue the addenda and corrigenda, whenever a building is erected or demolished or
further changes are made to existing building, involving change of capital cost. Such
register should be maintained in the Divisions and the figures booked, reconciled with the
General Ledger maintained in the Direction office.

(1) Rent Realisation Register

In addition to the building register, a rent realisation register indicating Capital
Cost, annual rent, name of the occupant, and the manner in which the rent is realised
should also be maintained by the Divisional charges.

Return of Livestock

A monthly report on the work done, feed supplied and cost of upkeep of all elephants and
cattle (where used) of the department must be submitted by the Range Officer to
Divisional Forest Officer in a consolidated Form No.57. Any noteworthy divergence
from the figures of previous months should be explained in the remarks column. A
Register of value of live and dead stock must be maintained in Form No. 58.

Sale of Forest Produce, Stores, etc
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No Sale shall ordinarily be effected without payment in full at or before the time of
delivery. Sales to departmental employees may however be made on credit subject to
such conditions regarding the payment, as the Principal Chief Conservator may lay down
from time to time. Sales with the public departments, with which the accounts are
adjusted by book transfer, are exempted from this rule.

When stores or other materials purchased by the Department are supplied to other
departments or sold to private individuals, besides the book value of such stores, an
additional charge to cover overhead (viz., cost of supervision, storage contingencies etc)
should be levied at the rates fixed by the Administration from time to time.

(1) Powers to sanction for sale, transfer, or dismantling of buildings

The Principal Chief Conservator of Forests is empowered to sanction the sale or
dismantling of a building or portion of it as per the powers delegated to him. Before the
sale is ordered, however, permission of the Administrator should be sought in case the
building is required by any other Govt. Department. When it is proposed to sell or
dismantle a portion of building, the value of the entire building, and not the portion alone,
shall be taken for the purpose of determining the authority competent to sanction the sale
or dismantling.

The Principal Chief Conservator is also empowered to transfer buildings of the Forest
Department, when vacated, for occupation as office or living quarters to other
departments, when the capital cost does not exceed his delegated value, without reference
to the Administration except in the following cases:

(1) When it is proposed to transfer a building to the private bodies &

(2) When two or more departments ask for the same building.

In such cases, the orders of the Administration should be obtained before transfer
1s made.

(2) Sale of building

If the structure is proposed to be sold without land, the Principal Chief
Conservator of Forests will fix reserve price taking into consideration the life and the
condition of the structure and other local conditions subject to the minimum as under:

(1) At 6% of the book value of the building plus

(2)  25% of the cost of electrical and water supply installations.

If the Principal Chief Conservator of Forests after due consideration proposes to
fix a reserve price lower than the above, he will obtain the prior approval of the

competent authority. He will then put up the structure to auction after due publicity to
ensure keen competition. He will be competent to accept highest bid at or exceeding the
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reserve price. The discretion to accept bills below the reserve price shall be exercised by
the Govt.

The Principal Chief Conservator of Forests is also empowered to effect sale of the
building if the book value of the building does not exceed his power after the proposal for
the sale is approved by the Govt. in the manner explained above.

3) Transfer of building to other Department

The transfer of building to other department will be effected on the following
basis:

(1) No change when the property is borne in the books at Nil value and
(2) Book value or market value, whichever is less, when the property is
valued in the books.

(4) Recovery and adjustment

When the structure is sold the value will be collected in cash as per terms and
conditions of the sale and adjusted in the accounts. When the building is transferred, the
value will be adjusted by book transfer.

(5) Transfer of Livestock, Stores, Tools and Plants

Transfer of livestock, stores, tools and plants from one Division to another will be
made only by the Circle Head.

Power of sanction for writing off timber and other forest produce, stores etc.

Timber or other forest produce, dryage or wastage livestock, unused permit forms, stores,
tools or plants, may be written off the account of the Divisional or subordinate Forest
Offices by the competent authority in accordance with the provisions contained in the
Delegation of Financial Powers Rules, 1978.

Rules for fixing the value of property to be written off

In fixing the value of property to be written off, the following rules should be observed:

For timber and other produce the actual cost of production as from the previous years
accounts is to be the guide.

For livestock, stores, tools, plants or furniture the book value should be adopted.

sk sk sk okook
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CHAPTER - VI

DUTIES OF OFFICERS & OFFICE BUSINESS

Divisional Forest Officer

The rules in this section are applicable to the Divisional Forest Officers of Territorial
Forest Division notified from time to time and also to the Functional Divisions headed by
DCF/ACEF.

The Divisional Forest Officers, territorial divisions and wildlife divisions are responsible
for general management, protection and conservation of the forests/wildlife within the
notified territorial jurisdiction of the division, implementation of policies of the
government and statutory requirements and exercise direct control over the forest
establishment employed therein.

The Deputy Conservator of Forests, the Deputy Director and the Director, FTS are
responsible for observing respective mandates of the division. The ACFs are the Gazetted
Officers attached with divisions, circle offices and PCCF’s Office in addition to holding
individual office. The description of duties is available at APPENDIX - XVII

The Chief Conservator of Forests possesses complete control over the Divisional Forest
Officers under his circle. The Chief Conservator of Forests (Territorial) possesses
complete control over the jurisdiction of territorial division in respect of the following
matters in which the Deputy Commissioner may, prima facie be presumed to have no
concern and the Divisional Forest Officer shall deal direct with the Chief
Conservator/Conservator.

(a)  Silvicultural operations of all kinds including sowings and plantings, valuation
surveys, felling, extraction and disposal of forest produce and any other matter of a
purely professional and technical character in so far as they do no affect interests
outside the Forest Department.

(b)  Statistics and accounts, livestock stores, tools and plant, books and maps,
stationery and printing, furniture, uniform and accoutrements, tents and camp
equipments, and

(c) Subordinate forest establishments, their appointment, leave, pay, pensions,
allowances, promotion, transfer, touring and conduct and any other related matter.

In all matters not covered above, the Deputy Commissioner shall be presumed to
be interested and the Divisional Forest Officer shall be bound to keep him fully informed,
both by personal conference and by otherwise, all matter of importance in which the
Forest Department comes in direct contact with the public, such as, proposals for
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reservation & de-reservation, timber transit rules, granting of forest produce, formation of
Forest Panchayats/JFM, supply of firewood for the public, issue of timber for domestic
and agricultural purpose and the like.

If in such matters where the Deputy Commissioner does not agree with the view
of the Divisional Forest Officer, the view of the Deputy Commissioner shall prevail,
unless the Divisional Forest Officer decides to refer the matter to the Chief
Conservator/Conservator. In such cases if the Chief Conservator/Conservator does not
agree with the view of the Deputy Commissioner, the matter shall be referred by him to
the Administration for appropriate decision.

Correspondence of Divisional Forest Officers: All correspondence addressed to the
Divisional Forest Officer by name shall be opened by him in person. In absence of the
DFO in the Headquarter, all correspondences except those relating to accounts, may be
disposed of, so that papers may be promptly disposed of without delay. Telegrams / Fax
messages addressed to the Divisional Forest Officer and received at head quarters when
he is in camp may be opened / read by the ACF/OS/Head Clerk respectively of the
Divisional Forest Office for immediate action.

In the absence of the Divisional Forest Officer in the headquarter the Office
Superintendent/ Head clerk may sign fair copies of approved drafts in the following
form.

Dated : camp (signed )
(True copy)
(By order)

Fair copies of orders of approved draft, sanctioning payment of money should
however be signed only by the sanctioning authority or if he is in camp by any gazetted
Forest Officer at headquarters.

Correspondence between Divisional Forest Officer, Deputy Commissioner, and
Chief Conservator/Conservator

The Divisional Forest Officer shall communicate freely with the Deputy Commissioner
and other heads of offices on routine matters concerning his division in the Memorandum
Form. The Divisional Forest Officer shall also address the Chief
Conservator/Conservator in Memorandum form.

Powers of Divisional Forest Officer

All Divisional Forest Officers may exercise the following powers to the extent
shown below: -
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Details of powers.

To transfer Range Officers as well
as other forest subordinates.

To grant leave to Rangers and
other Non Gazatted staff .

Limit imposed

Within the division with the
recommendation of the
establishment board.

(1)Two months for Range Officer.
(i1) Three months for others.

(Prior approval of Circle Head
will be required beyond the
prescribed limit)

3. To write off unserviceable stores
tools and plants etc.

As provided for in the Delegation
of Financial Powers Rules 1978
read with GFR 2005 & according
to the orders of the
Administration.

As provided for in the Delegation
of Financial Powers Rules 1978
read with GFR 2005 & according
to the orders of  the
Administration.

4. To sanction the purchase of stores
tools and plants etc.

Statutory Powers vested in the Divisional Forest Officer and others are given in
APPENDIX- XIV

Correspondence with the Director Accounts & Budgets, Port Blair and Monthly
Accounts

The Divisional Forest Officer shall forward monthly accounts direct to the
Director Accounts & Budgets, Port Blair with copy to PCCEF’s office.

Fortnightly/Weekly reports of the Divisional Forest Officers and his Gazetted
Assistants, Range Forest Officer and other executive staff

For the periods 1% to 15™ and 16" to the end of the month, the Divisional Forest
Officer will submit to the Chief Conservator/ Conservator with a copy to Principal Chief
Conservator of Forests his report as well as that of his gazetted Assistant, if any, in diary
form of the work done during the fortnight and his observations made during tour. The
Principal Chief Conservator of Forests /Chief Conservator/ Conservator will return the
diaries to the Divisional Forest Officers with his remark, if any, for necessary compliance
and return. The diaries of DFOs will finally be filed in the office of the Chief
Conservator/Conservator and PCCF.
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Similarly, weekly reports by the Range Officers as well as other forest
subordinates will be submitted to the Divisional Forest Officer. These fortnightly/weekly
reports may also be made use of to obtain the suggestions of the Controlling Officers on
minor matters of professional nature.

Conduct of office work

All correspondence should be condensed as much as possible and drafted in terms
of official language and repetitions and irrelevant details are avoided. The common or
trade names of plants must be accompanied by the scientific name when known.

Maintenance of Register, forms & issue of reminders

The following special instruction should be followed regarding maintenance of
registers, forms and issue of reminders:-

a) The number of registers and forms to be maintained in Divisional Forest Office
and Range Office should be confined to those prescribed in this code or under
orders of the Principal Chief Conservator of Forests and without such sanction no
new register/form should be brought into use.

b) Each section in the Divisional Forest Office should maintain a register to show
the receipt and disposal of each and every letter received in the section.

c¢) Reminders in regard to all references, which are more than a month old, should
invariably be issued. Reminders in urgent cases may be issued in shorter interval
only upon the special orders of the head of the office. Reminders as a routine will
be issued by the Ado/ O.S./Head clerk as the case may be.

General orders and circulars of the Govt. of India, Lt. Governor, Administrator,
Chief Secretary, Principal Chief Conservator of Forests and the Finance
Department and other statutory oganisations.

The general orders and circulars of the Govt. of India, Administration, Principal
Chief Conservator of Forests and Finance Department, A & N Administration and others
will be filed separately according to number and date in a ‘Circular File’. If received in
duplicate, one copy will be placed in relevant file to which it relates. If only one copy is
available and it has special reference to any case, a photocopy of the same will be filed
therewith.

Register of correspondence

Register of receipt and issues of correspondence will be kept in books. A new
series of numbers will be commenced in the Register books at the opening of each
calendar year.

49

v

A

Departmental Code of Department of Environment & Forests,
Andaman & Nicobar Administration



98.

99.

100.

101.

Maintenance of Library in Divisional Forest Offices

There will be a library in each Divisional Forest Office and all books and maps
must be carefully kept in good order and also to ensure that these are easily found when
required for reference. The books should be kept as much as possible in one place and
under the custody of one particular Ministerial staff who will be responsible for their
condition and safe custody. No books should be removed from the library without the
permission of the head of the office. When a book is issued, a receipt must in invariably
be furnished by the Officer taking it and the receipt should be returned to him or
cancelled when the book is returned to the library.

Every Officer on receiving charge of the office library should satisfy himself that the
library stock in good condition and unless he reports immediately that any volumes are
missing it will be assumed that he received the Stock in good order and he will thence
onward be personally responsible for any loss/damage in the library till he is relieved. A
register of books must be maintained. The current number of the register and the date of
receipt will be entered on each copy of book.

(i) The cost of the book along with the interest will be recoverable from the
persons who is responsible for the loss of the book.

(i1)) The books will be broadly classified in 3 categories: reference, general and
miscellaneous. The books coming under the above categories shall be serially
numbered when registered.

Binding of Periodicals

Periodicals such as the Indian Forester, Andaman and Nicobar Islands Gazette as
well as books, which are published in parts, must be bound up in volumes usually on
annual basis. Annual Reports and similar publications may also, for convenience of
preservation, bound up in volumes from time to time.

Addenda and Corrigenda to the Code

The addenda and corrigenda to this and all other codes and Manuals must be
entered in their place immediately on receipt such communication, list of corrections
being noted on the flyleaf. The Divisional Forest Officer will be expected to examine
from time to time all the copies of these publication maintained in his office so as to
ensure that they are being properly posted.

Paper, Stationery, Drawing materials, printed forms and Registers

Divisional Forest Officers should take special care as to the expenditure on the
stationery and printed forms and books. One Ministerial staff in the office will be made
responsible to keep an account of receipts and issues and this clerk will be held
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responsible for the custody of the articles. There should be counter check by supervisory
staff at the level of Head Clerk/ Office Superintendent/Administrative Officer as decided
by Head of Office.

All office records and Govt. property

All accounts books, maps, records and papers of a forest office are Govt. property
and the Officer/Official in whose charge they are, will handover the same to his successor
on being relieved of charge or to his Departmental superior whenever they are demanded.

Destruction of useless documents

Subject to any general or special rules or orders applicable to the Department as
prescribed in the Departmental manual, no Government records shall be destroyed
except in accordance with the provisions of Appendix-13 made under the Rule 289 of
General Financial Rules, 2005 and those provided in Manual on Office Procedure. The

rules regarding the destruction of records apply equally to papers filed and to those
bundled.

What records to be carefully preserved

All orders of the Govt. of India and all circulars on important subjects containing
authorities, executive orders and rulings and all materials/papers connected with
permanent rights of the Govt. on the public property of any kind whatever, should be
permanently retained as well as such documents as registers of reserved forests, annual or
special reports, rainfall register, registers showing the gross yield of timber, and such
other weekly reports, as have been marked by HOD for permanent retention and all
correspondence relating to forest boundary, right and privileges of other persons in the
forests, the Working Plans and all subjects, affecting the general management and history
of the forests of the division. Records connected with claims to service and personal
matters should on no account be destroyed. Register of annual yield of the range,
classified abstract of each accounts and register of revenue and expenditure should be
preserved until a working plan or other report embodying a complete account for the
forests in question, of the history and statistics during any period under the consideration,
has been prepared or revised.

As a general rule, when monthly or annual returns have been reproduced or
adequately summarized in printed working plans or administration reports, the original
manuscript forms, if they have been retained for at least 3 full years, in all, may be
destroyed.

Heads of offices is empowered to order the destruction of useless records in their
offices. The destruction of useless records in the Range Office will be ordered by the
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Divisional Forest Officer concerned.

Officers who are not provided with clerks will conform with the help of
subordinate staff to the above rules.

Register of Forest Offences
A register of forest offences in Form No 24-A will be maintained in each
Divisional Forest Office. Annual report on Forest offence will be prepared on the basis of

entries in this register. Corresponding registers in Form No 24-B will be kept in Range
offices. An abstract of forest offences compiled in Form No 24-A will be forwarded
monthly by the Divisional Forest Officer to the Chief Conservator/Conservator. When
any Officer seizes property he will report the fact forthwith to the Magistrate having
jurisdiction to try the offence of which the seizure has been made. The procedure laid
down in Chapter 9 of the Indian Forest Act 1927 will be followed. In cases where
property seized is subsequently released, a receipt should be taken from the person to
whom the property has to be returned. These receipts should be submitted by Range
Officers to the Divisional Forest Officers. Wildlife cases will be booked and prosecuted
under Wildlife (Protection) Acts and others violations of Forest Conservation Act and
CRZ will be reported to the Nodal Officer.

The first entry in each years register in form No 24-A and 24-B will consist of the
serial numbers of pending cases of the preceding year. Disposals of such cases will be
noted as they occur, in the previous year register, the concerned serial number being
simultaneously rounded off in the new register in token of disposal.

A Forest Officer is required to implement various forest laws viz. Indian Forest
Act, 1927, Wildlife (Protection) Act, 1972, Public Premises (Eviction of Un-authorized
Occupants) Act, Forest Conservation Act, Environmental Protection Act. He is not only
to seize the stolen property, but has to arrest and prosecute the offender. The various
forms required to be used for such purpose are given in APPENDIX-XV

In implementing all these laws, the knowledge of some other laws of the land
such as IPC, Cr. PC, Indian Evidence Act, CPC, Limitation Act, LR & LRR etc. is
essential. The following procedures may be followed for seizure and search ;

Seizure: Whenever a forest produce is seized by Forest Officer, a seizure hammer
should be affixed on the seized material, if possible. The same hammer
impression should be placed in the seizure memo. The intimation of the
seizure has to be sent to the Magistrate who has jurisdiction over the area to
try the offence. This is very important. The seizure memo is an extremely
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Search:

important document for the prosecution and should be prepared very
carefully. The details of seizure officer (name and Designation), accused
person, seized property (the details can also be furnished on the overleaf),
date, time, place and independent witnesses should be given clearly. The
signature of a witness, accused persons should be taken immediately with
date.

A search warrant is required to search any premises and should be issued
by the competent authority. While executing the search warrant, following
precautions should be taken.

Search warrant should be generally executed between sunrise and sunset.
As far as possible, a search warrant should not be executed during night hours.

The search should be made in the presence of at least 2 independent and
respectable persons of the locality where search is being carried out.

If during the search, illegally collected forest produce is found, its list
should be prepared and the forest produce should be seized. The list of such
seized forest produce should be signed by such witnesses who are present
during the search. A copy of such list of seized forest produce should also be
given to the occupant of the premises from where property was seized.

If independent and respectable persons to witness the search are not
available from the locality or the local persons are refusing to become the
witnesses during the search, then two independent and respectable persons
from any other locality can be asked to attend and witness the search. If
required a written order in this respect may also be given.

When a person is called upon to witness the search and if he refuses to
attend the search he should be informed the provision under Section 187 of
IPC for prosecution against such refusal.

If the property or premises to be searched is occupied only by families
then such property or a house or premises should not be searched unless the
women police or women Forest Officer are available.

While conducting search ,if any door or windows are to be broken in
order to enter into the house, a Forest Officer executing the search warrant can
break open the door and window, but before doing so the owner of the house
should be requested to open the doors or windows and the purpose of the
search should also be told.
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Arrest:

As far as possible, the search warrant should not be executed unless the
occupant of the house or any adult male/female member of the house is
present during the search. Similarly, the seized property should not be
removed from the site unless the owner of the house or the adult member of
the house is present.

A report on the search may be prepared after the completion of search
process indicating the details of items seized, the conduct of search, details of
witness and nature of search and the same may be submitted to the competent
authority who has issued the search warrant.

Arrest is to be made as per the provisions provided in Indian Penal Code and
the right to bail in appropriate cases is to be honoured. The right of arrestee at
the time of arrest or detention has been placed in APPENDIX - XVI which
are to be scrupulously followed.

Note: Wildlife offences are non-bailable in nature and normally no bail can be
granted by the Arresting Officer and their immediate production to the competent court is
must. Since the Wildlife product, tools, vessels seized under Wildlife (Protection) Act,
1972 become Govt. property they cannot be released to offender or any other persons.
Officer of the rank of Wildlife Wardens and above (DCFs and above) have been invested
with the power of issue of Search warrant under this Act.
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B — CIRCLE HEADS ‘S DUTIES & OFFICE BUSINESS

106 .A Duties of the Chief Conservator/ Conservator of Forests

It is the duty of the Chief Conservator/Conservator of forest to make frequent

tours/ inspection of every division in his charge at least once in two months. He is
expected to make a detailed inspection in each division once in four months with more
emphasis on important forest management practices especially those in which works are
in progress. In the course of these detailed inspection, the following points should receive
particular attention:-

1)

2)

3)

4)

)

6)

7

8)

9

SURVEY AND SETTLEMENT: Progress will be reviewed and extent of cost
required to take up balance work. Nature and adequacy of the maps & settlement
records prepared will be assessed and results of working under the settlement in force
will be reviewed.

WORKING PLAN: Field level implementation of the Working Plan prescriptions
will be reviewed and deviation, if any, required to be highlighted.

FOREST BOUNDARIES: The inspection note will cover the nature and state of
maintenance of Forest boundary, its demarcation and cost involved.

ROADS, BUILDINGS and other similar works in existence or under construction,
their cost of repairs, future requirement of new roads, buildings or other works will
also be indicated.

EXECUTIVE AND PROTECTION STAFF: Their efficiency and state of
discipline etc. will be highlighted.

QUALITATIVE ASSESSMENT OF THE FORESTS: Inspection to include
technical guidance on the quality of forest and the forestry management practices.

PROTECTION OF THE FORESTS: The probable cause of injury by men, cattle,
and fire etc., to be identified and also breaches of the Forest Rules, their frequency
and causes.

WORKS OF REGENERATION AND CULTURAL IMPROVEMENTS: Extent,
condition, and cost of plantations made, condition of nurseries; new sowings or
plantings required, thinning, climber- cutting, etc., and extent to which requires
further improvement.

METHOD OF WORKING AND MANAGEMENT IN FORCE: Comments on
existing method of working & effectiveness of management prescriptions, necessity
for further changes, financial involvement and productivity of Forests.

10) TIMBER AND FUEL DEPOTS: The location, adequacy and condition in which

forest produce is kept and state of the records maintained need to be highlighted.
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The Chief Conservator/Conservator should further see that all money transactions
are conducted in accordance with the rules in force and he should scrutinize the cost of
current works as well as past trend of expenditure. He should also ascertain that the
Divisional Forest Officer and other members of the controlling staff are conversant with
their duties, that discipline is maintained and work is being properly supervised. The
result of these inspections should be communicated to the Divisional Forest Officer. The

Divisional Forest Officer shall report

without undue delay to the Chief

Conservator/Conservator, the action taken on his inspection notes. The Action Taken
Report will be further examined by the Chief Conservator/Conservator with remarks that

he may consider necessary.

The Chief Conservator/Conservator and others will, besides above mentioned
related issues, will ensure through Deputy Conservator of Forests and Divisional Forest
Officer observance of mandate assigned by the government.

106.B Powers of Chief Conservator of Forests/Conservator of Forests

All Chief Conservator of Forests/ Conservator of Forests, being in charge of circle
and head of office, may exercise the following powers to the extent shown below: -

Details of powers.
1. To transfer Range Officers as well

as other forest subordinates and
ministerial staff with in the circle
jurisdiction.

2 (1) To grant leave to Rangers

(1) Other Non Gazetted staff.

3. To write off unserviceable stores
tools and plants etc.

4. To sanction the purchase of stores
tools and plants etc.

56

Limit imposed
To be placed before the
Establishment Board for
consideration

(1) 03 months

(i1) 04 months.

(Prior approval of PCCF will be
required beyond the prescribed
limit)

As provided for in the Delegation
of Financial Powers Rules 1978
read with GFR 2005 & according
to the orders of  the
Administration.

As provided for in the Delegation
of Financial Powers Rules 1978
read with GFR 2005 & according
to the orders of  the
Administration.
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107.

108.

109.

A

Business in Chief Conservator/ Conservator’s office to be conducted in the same
manner as in subordinate offices.

The Chief Conservator/Conservator’s office business will be conducted in the
manner prescribed for Divisional Forest Officers. Register of receipts and of documents,
books, reports, maps etc must be kept as per procedure laid down for Divisional Forest
Officers. The Provision of section 103 in regard to the annual destruction of useless
documents applies mutatis mutandis to the Chief Conservators/Conservator’s Office.

Opening of letters & signing of fair copies etc.

All letters, except those addressed by name or marked confidential may be opened
by the ADO/OS/Steno, if he/she has the written authority of the Chief
Conservator/Conservator to whom the document will be forwarded. The ADO/O.S. may
sign fair copies of approved drafts, in the following form:

Dated:
(Signed)
(True Copy)
(By order)

As regards fair copies of approved draft in the Conservator/Chief Conservator’s
office including confidential papers, those intended for the Govt. of India and PCCF may
be signed by the Chief Conservator of Forests/Conservator or by any other gazetted
officer under him and all other fair copies may be signed by the ADO/Office
Superintendent on written orders from the CCF/CF.

NOTE: - Fair copies of orders sanctioning payment of money should however be signed
only by the sanctioning authority or if, he is in camp, by any gazetted Officer under Chief
Conservator/ Conservator of Forests.

Correspondence with the Principal Chief Conservator of Forests

Communications addressed to the Principal Chief Conservator of Forests should,
as a rule, be self-contained and independent of enclosures. However in exceptional cases
where enclosures are of significance, may be forwarded along with the letter.

When the Chief Conservator/Conservator has to submit a report to the Principal
Chief Conservator of Forests based on communications from several Divisional Forest
Officers, a brief précise of the letter will usually be submitted, instead of copies of the
various communications. Such précise may often be conveniently given in tabular form.
The communication to PCCF should invariably contain the comments/opinion of Chief
Conservator/Conservator to enable the higher authority to take decision, if required.
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110.

111.

112.

113.

In quoting previous correspondence, the number and date of Principal Chief
Conservator of Forest’s orders in which it was disposed of, should always be given and in
cases where a previous order of the Govt. has to be quoted its number and date should be
given as well.

Service Orders and Office Order Books

A service order Book will be kept up in the Chief Conservator/
Conservator/Divisional Offices which will contain all orders issued by the Chief
Conservator/Conservator/DCF/DFO relating to the appointment, promotion, leave etc. of
the establishment and these orders will be consequently numbered for each calendar year.
An office order book as prescribed will also be maintained.

DUTIES OF THE SUBORDINATE EXECUTIVE STAFF The Range Forest Officer,
territorial division and wildlife division is responsible for general management and
protection and conservation of the forests under his Range jurisdiction, implementation
of policies of the government and statutory requirements and exercise direct control over
the forest establishment employed therein.

The Range Forests Officer under the functional divisions are responsible for
observing their respective mandates. The Deputy Ranger and Foresters in charge of the
beat will be responsible for the protection, conservation of forests and wildlife in his/her
area and shall implement the directions given by the superiors. The Deputy Ranger and
Forester in charge of camp will be responsible for the overall performance of the camp
establishment. The Forest Guards will carry out the task assigned to them and will be
responsible for assisting the superiors.

The duties of the subordinate executive staff and job description thereof is given
at APPENDIX- XVII.

C — TRANSFER OF CHARGES

General

On the occasion of a transfer of charge, arrangement must be made by two
Officers concerned that would enable the relieving Officer to carry on the duties of new
charge in an efficient and smooth manner, and with a complete knowledge of the
responsibility/works entrusted to him.

Duties of the relieved and relieving Officers

The relieving Officer must see that all registers and cashbooks are posted up to
date. On the day of taking over charge of the office, the relieved Officer will report the
transfer of charge to the Agent of the State Bank/other Bank from which he draws money
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and will, at the foot of the report, send a specimen of the relieving Officer’s usual
signature in triplicate.

The relieved officer will give the relieving officer a complete note of the works in
progress and projects in pipe line in the division together with comments on all matters of
importance (e.g outstanding to or against the Department for which any difficulty or
complication in adjustment is anticipated). The note, which should be typed in half
margin, should be submitted by the relieving Divisional Forest Officer to the Chief
Conservator/Conservator who will immediately return it with observations he may have
to make.

The Relieved Officer should specially mention all cases in which return of
security Deposits to Contractors or others has been withheld. Besides cash, timber and
other forest produce, the following are the main classes of property which ordinarily form
the subject of transfers between Divisional Forest Officers: -

1) Demarcated reserves,

2)  Plantations ,

3)  Timber depots and revenue stations,

4)  Buildings, roads and bridges,

5) Livestock,

6) Machinery, stores, instruments, tools and plants

7)  Books and maps ,

8)  Office records,

9) Office furniture,

10) Working plans and

11) Permits.

Live and dead stock and other articles which may be at Headquarters, as well as
books and maps, office records and office furniture, should, as a rule, be personally

inspected by the relieving Officer at the time of transfer and the fact of this having been
done should be stated.

In the case of property at a distance from Headquarters, the registers and other
documents in which they are described should be examined. If the relieving Officer fails
to bring to notice within a reasonable period any deficiency or defect in work, stores or
other property taken over from his predecessors, he will be held responsible for the same
for not confirming/verifying the details within a reasonable time.

59

v

Departmental Code of Department of Environment & Forests,
Andaman & Nicobar Administration



114.

115.

The cashbook will be closed and the cash balances will be counted in the presence
of both Officers who will then sign the book. The Chief Conservator/Conservator will
likewise give the reliving officer a complete note on working and activities of the Circle.

Certificate of transfer of charge

Every transfer of charge of a Gazetted Officer should be reported in the certificate
of transfer of charge form under GFR 33 on the same day to the PCCF/Chief
Conservator/Conservator and the Pay and Accounts Officer, Port Blair, as well as to the
Treasury Officer/Bank. Chief Conservator/Conservator will likewise report transfer of
charge to the Principal Chief Conservator and others.

Transfer of charge of Range/Camp/Beat

Notes as far as possible similar to those prescribed in section 113 should be
handed over by the relieved to the relieving Range Officers who will submit them to the
Divisional Forest Officers for perusal and return with their remarks. The Range Officer
is solely responsible for the safety and upkeep of or damage or loss to all Govt. stores
tools and plant under his charge either in the Range Office or outside (e.g Camp Office,
boat, truck etc). Every Officer on first assuming charge of the Range must satisfy himself
as to the condition of the stock of which he takes charges and in the case of stock at a
distance from headquarters he must inspect the same within one month of his assuming
charge of the Range and note its condition. Unless any loss or damage is promptly
brought to the notice of the Divisional Forest Officer with the explanation of the
subordinate who was directly responsible for it, the Range Officer will render himself
personally liable to make good any such loss or damage.

In case of transfer of Deputy Ranger/Forester in-charge of Beat/Depot, a transfer
report shall be submitted to the DFO through the Range Officer. A Last Pay Certificate
will be sent to the HoO under whom the officer has been transferred and posted.
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CHAPTER VII

SUBMISSION OF REPORTS
A- ANNUAL REPORTS & RETURNS

116. Annual Reports by Divisional Forest Officer & other Officers.

Each Divisional Forest Officer will submit to the Conservator/Chief Conservator
of Forests the Annual report for the Division for the financial year ending the 31* March
s0 as to reach the controlling officer not later than the 31% May. The report should follow
the arrangement of subjects as detailed below and should be accompanied by the annual
returns as may be prescribed by the Principal Chief Conservator of Forests.

Introduction

Chapter 1 - Constitution of State Forests.

1) Alteration in area — reserved/ protected/ un-classed.
ii) Forest settlement.

iii) Demarcation.

iv) Surveys.
Chapter II - Management of State Forests.
1) Regulation and Management:
a) Preparation and control of regular Working Plan.
b) Preliminary Working Plan reports.
c) Annual plan of operations.

1) Communications & Buildings:

a) Roads and Bridges
b) Buildings
C) Miscellaneous construction works
d) Repairs
1i1) Protection of Forests.
a) General Protection
b) Protection from fire
C) Protection from cattle & wild animals.
d) Protection against injuries form natural causes.
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Chapter III - Silviculture
1) General Progress of Regeneration and Afforestation.
a) Natural
b) Artificial

i1) Tending of the Growing stock.
ii1) General

Chapter IV - Exploitation
1) By Departmental Agency:
a) Major Forest Produce
b) Minor Forest Produce

i1) By Purchasers/Licencees:
a) Major Forest Produce
b) Minor Forest Produce
ii1) Outturn and sources of Forest Produce

iv) System of Management

a) Major Forest Produce
b) Minor Forest Produce
Chapter V. - Financial Results

Financial results are assessed for the department as a whole and not division wise.
The department maintains a system of accounting. This Chapter will therefore be written
up by the Principal Chief Conservator only and will be accompanied by the Summary of
Accounts in the forms prescribed by Government.

Chapter VI - Research and Experiments — The account of research activities and
experiments and observation made there of with the details of location, duration financial
implication and their utility in the preservation and /or improvement of flora and fauna is
to be given.

Chapter VII - Administration - It should give detailed account of the
administrative set up of the division up to the beat level, the staff strength, the availability
and need of infrastructure, bottlenecks in the administrative set up and measures to
improve upon the administration are to be detailed in this section.

Chapter VIII - General - Any issue which has not been covered above and which
is considered necessary for bringing suitable improvement in the working of the division
and any other matter which is cause of concern is to be included in this section.
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118.

A

Instructions for preparing the Annual Report

The introduction should only deal in a summary way with the points contained in
the report. The report should give a clear and precise history of the work of the year the
results, with comparative achievement of previous year wherever necessary. Each sub
head will ordinarily commence with some general remarks on the subject accompanied
by an abstract exhibiting the progress of the work and followed by the more important
details of the work in each division. The report should not include unnecessary details.

Returns to accompany Annual Reports

The following returns will accompany the annual reports as appendices:

1) Area of reserved, protected and un-classed forests.

2) Progress made in forest settlement. -
3) Demarcation & maintenance of boundaries. -
4) Progress made in working plans -
5) Communications & buildings -
6) Return of breaches of forest rules -
7) Area of forest tracts protected from fire -

8) Causes of forest fires -

9) Progress made in afforestation and regeneration.

10) Outturn (in cubic meters) of timber & fuel and
agency of exploitation.

11) Outturn of minor Forest Produce -

12) Account of timber & other produce cut or collected
by Govt. agency and brought to Depots sold locally
or other wise disposed of. -

13) Livestock account -

The Principal Chief Conservator of Forest's Reports

The Principal Chief Conservator of Forests will submit to the Administration a
report on the progress of Forest Administration for the territory not later than the 30"
September. The Report will follow the arrangement detailed in the preceding paragraph
and will cover all the important activities of the Department, particularly those affecting
the general public. The report will be complete in itself and as concise as possible. A
copy of the report and of the Annual returns will also be submitted to Government.
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The report of the Principal Chief Conservator of Forests will contain a full
account of financial results of the working program accounts.

In compiling his report the Principal Chief Conservator of Forests will bear in
mind the following instructions:-

1)

2)

3)

4)

5)

6)

7)

8)

The report should be modeled on the report of the previous year and
furnish information on all points dealt with in it and in the same sequence.

It should be reasonably concise though furnishing all the required
information.

It should not be a compilation of extracts from the Division reports but
should summaries the activities of the various divisions under each head
and sub head.

It should deal mainly with important matters dealt by various
administrative units / segments of the Department.

The body of the report should be in narrative form, the reproduction of
tabular statements from the corresponding returns being avoided. But the
figures mentioned in the report should invariably agree with the
corresponding annual returns. Whenever figures relating to various
Divisions are furnished they should be presented in tabular form.

The report should contain the explanations of the really important or
suggestive variations in the statistics, minor variations being ignored and a
statement of note worthy facts/features in the history of the Forest
Administration.

The number of maps or diagrams should be restricted; they should be
placed at the beginning or end of the volume.

In tables of statistics it is sufficient to give corresponding figures of totals
only for the preceding year in brackets.

Quinquennial Report

Once in five years a summary of the progress of forest administration in the
Andaman & Nicobar Islands during that period will be submitted to the Administration
with the Principal Chief Conservator of Forests report of the fifth year. The period of the
quinquennial report should coincide with that of the current Five Year plan if any

Divisional Forest Officers will submit similar reports to the Principal Chief
Conservator of Forests along with their annual reports.
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121.

122.

123.

124.

125.

126.

A

B — MISCELLANEOUS

Other Annual Returns

The following returns are also furnished annually by Divisional Forest Officers
and care should be taken that they are dispatched to the Director Accounts and Budgets,
Port Blair without fail on the prescribed dates.

1. Cash Account, 2.F.A.1, 3. Account of Expenditure & Revenue, 4. Copy of
contractor & Disburser ledger, 5. Copy of Cheque register, 6. Schedule of Forest
remittance, 7. Schedule of Income Tax — Salary, 8. Schedules of GPF, 9. Schedule of
Insurance Contribution , 10. Schedules of advance recovery, 11. C.R.S.P. Schedule, 12.
Schedule of civil deposits, 13. Schedule of Income Tax-contractor, 14. Schedule of civil
advance and others.

Tour of Divisional Forest Officer

Deputy Conservator of Forests, Assistant Conservation of Forests in territorial
divisions are expected to spend at least 10 days in a month on tour to inspect various field
activities with in his jurisdiction.

Stationery Indents

The procurement of stationery and printing stores will be done in conformity with
the rules contained in G.F.R 2005 and such other orders as may be issued in this regard
by the Administration from time to time.

Summary of salient features of Administration Report

The Principal Chief Conservator of Forests will prepare and submit to the
Administration by end of May or earlier of every year a summary of the salient features
of the administration of the Department of Environment & Forests for the preceding
calendar year. The summary will be prepared in a most precise interesting way both to
officials and to public. All mention ofdetailed figures should be avoidedas far as possible.

Uniform to be worn by Officers & Staff

Officers & staff of the Andaman and Nicobar Forest Non — Gazetted services and
those employed on the steam Launches, L. C. Ts, Motor Boats/Vessels and other boats
shall wear while on duty the uniforms prescribed in Appendix -XVIII

Service Books

The Head of each office should maintain the record of the services of each
servants working under him in a service book in accordance with the rules framed by the
Govt. of India under Fundamental and Supplementary Rules. These service Books of all
Govt. servants should be properly maintained so that there is no delay in the preparation
of Pension papers at the end of their service.

Maintenance of Confidential Report of Gazetted & Non-Gazetted Officers

Confidential Report in the form prescribed by the administration shall be
maintained for all Officers and staff of Department of Environment & Forests. This
should be written according to instructions issued by Administration from time to time.
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CHAPTER VIII

BUDGET AND ACCOUNTS

BUDGET GRANT AND APPROPRIATION & CONTROL OF EXPENDITURE

127. (A)

General Instructions

The procedure relating to the preparation of demands for grants to the

appropriation and re appropriation of funds to the distribution of funds and to Budget:

Matters generally are laid down in the Chapter 3 of General Financial Rules 2005.

The more important points to be kept in view in the preparation of the Estimates are
detailed here under: -

1))

2)

3)

4)

The estimates for standing and fresh charges should be prepared separately in two
sets part (1) dealing with standing and fluctuating charges and part (2) with fresh
charges.

The estimates relating to part (2) fresh charges should be furnished through new
items statements. The fact whether the new item statement relates to plan scheme
or non-plan scheme should be indicated at the top of the New Item statement.

All new schemes requiring financial concurrence should be referred to appropriate
authority as and when ready and should not be kept pending till the Budget is in
scrutiny stage.

For a proper examination of the estimates it is important that all the columns
prescribed in the budget are properly filled in, particularly the explanations
furnished for the variations should be adequate and sufficiently explicit.
Whenever there is an excess, the explanation should state the exact reasons
leading to the excess expenditure, its nature and extent so as to indicate the excess
expenditure on account of each item, the explanation should like wise be
sufficiently indicative of the exact reasons for savings anticipated. In short, both
the revised estimates and the Budget Estimate should present an accurate picture
of the requirements of funds as possible. It should be borne in mind that heavy
re- appropriation against a number of items indicates in accurate budgeting. It is
therefore very essential that the Budget estimate under each sub head should be
prepared after taking into account all relevant factors and the spending capacity of
the Divisions and should represent as accurately as possible the actual
requirement of funds under the sub head to avoid not only supplementary
demands but also large scale re-appropriation of funds and surrender of savings.
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127.

(B)

Procedure for communication of Sanctions (Rule 29 of GFR 2005)

All financial sanctions and orders issued by a competent authority shall be

communicated to the Audit Officer and the Accounts Officer. The procedure to be
followed for communication of financial sanctions and orders will be as under:-

(@)

(i)

(iii)

(iv)

v)

(vi)

(vii)

(viii)

All financial sanctions issued by a Department of the Central Government which
relate to a matter concerning the Department proper and on the basis of which
payment is to be made or authorized by the Accounts Officer, should be addressed
to him.

All other sanctions should be accorded in the form of an Order, which need not be
addressed to any authority, but a copy thereof should be endorsed to the Accounts
Officer concerned.

In the case of non-recurring contingent and miscellaneous expenditure, the
sanctioning authority may, where required, accord sanction by signing or
countersigning the bill or voucher, whether before or after the money is drawn,
instead of by a separate sanction.

All financial sanctions and orders issued by a Department of the Central
Government with the concurrence of the Internal Finance Wing or Ministry of
Finance, as applicable, should be communicated to the Accounts Officer in
accordance with the procedure laid down in Rule 25 of the Delegation of
Financial Powers Rules, 1978, and orders issued there under from time to time.

All financial sanctions and orders issued by a Department with the concurrence of
the Ministry of Home Affairs or Comptroller and Auditor-General or Department
of Personnel should specify that the sanction or orders are issued with the
concurrence of that Department along with the number and date of relevant
communication of that Department wherein the concurrence was conveyed.

All orders conveying sanctions to expenditure of a definite amount or up to a
specific limit should express both in words and figures the amount of expenditure
sanctioned.

Sanctions accorded by a Head of Department may be communicated to the
Accounts Officer by an authorized Gazetted Officer of his Office duly signed by
him for the Head of Department or conveyed in the name of the head of the
Department.

All orders conveying sanctions to the grant of additions to pay such as Special
Allowance, Personal Pay, etc., should contain a brief summary of the reasons for
the grant of such additions to pay so as to enable the accounts Officer to see that it
is correctly termed as Special Allowance, Personal Pay, etc., as the case may be.
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(ix)

(x)

(xi)

(xii)

127. (C)

Orders issued by a Department of a Union Territory Government where Audit and
Accounts (a) have not been separated shall be communicated direct to the Audit
authority; (b) have been separated, copies shall be endorsed to the Audit
authorities.

In case of sanctions in respect of matters, where reference was made to the
Central Government under the Rules of Business framed under Section 46 of the
Government of Union Territory Act, 1963, the following clause shall be added in
the sanction endorsed to Audit:-

"A reference had been made in this case to the Central Government and
the above order / letter conforms to the decision of the Central Government vide
Government of India, Ministry / Department of .............. Letter No.
................. dated ......... "

Copies of all General Financial orders issued by a Department of the Central
Government with the concurrence of the Comptroller and Auditor-General of
India shall be supplied to the Comptroller and Auditor-General of India.

Copies of all sanctions or orders other than the following types should be

endorsed to the Audit Offices:-

(a) Sanctions relating to grant to advances to Central Government employees.

(b)  Sanctions relating to appointment or promotion or transfer of Gazetted and
non-gazetted Officer.

() All sanctions relating to creation or continuation or abolition of posts.

(d) Sanctions for handing over charge and taking over charge, etc.

(e) Sanctions relating to payment or withdrawal of General Provident
Fund advances to Government servants.

® Sanctions of contingent expenditure incurred under the powers of Head
of Offices.

(2) Other sanctions of routine nature issued by Heads of Subordinate
Officers (other than those issued by Ministries or Departments proper
and under powers of a Head of Department).

Sanctions accorded by competent authority to grants of land and alienation of land
revenue, other than those in which assignment of land revenue are treated as cash
payment, shall be communicated to the Audit and / or the Accounts office, as the
case may be, in a consolidated monthly return giving the necessary details.

Plan or Non-plan Expenditure. (Rule 78 of GFR 2005)
Plan expenditure representing expenditure on Plan outlays approved for each

scheme or organization by the Planning Commission and indicating the extent to which
such outlays are met out of budgetary provisions shall be shown distinctly from the other
(Non-Plan) expenditure in the accounts as well as in the Budget documents.
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127. (D)  Classification should be recorded in all the bills and challans by

Drawing Officers (Rule 76 of GFR 2005)

Suitable classification shall be recorded by Drawing Offices and all bills drawn by
them. Similarly, classification on challans crediting Government money into the Bank
shall be indicated or recorded by Departmental Officers responsible for the collection of
government dues, etc. In cases of doubt regarding the Head under which a transaction
should be accounted, however, the matter shall be referred to the Principal Accounts
Officer of the Ministry / Department concerned for clarification of the Ministry of
Finance and the Controller General of Accounts, wherever necessary.

127. (E) Principles for allocation of expenditure between Capital and Revenue.

(Rule 91 of GFR 2005)

The following are the main principles governing the allocation of expenditure
between Revenue and Capital:-

(a) Capital shall bear all charges for the first construction and equipment of a project
as well as charges for intermediate maintenance of the work while not yet opened for
service. It shall also bear charges for such further additions and  improvements, which
enhance the useful life of the asset, as may be sanctioned under rules made by
competent authority.

(b) Subject to Clause (c) below, revenue shall bear subsequent charges for
maintenance and all working expenses. These embrace all expenditure on the
working and upkeep of the project and also on renewals and replacements and
additions, improvements or extensions that are revenue in nature as per rules
made by Government.

(c) In the case of works of renewal and replacement, which partake expenditure both
of a capital and revenue nature, the allocation of expenditure shall be regulated by
the broad principle the Revenue should pay or provide a fund for the adequate re-
placement of all wastage or depreciation of property originally provided out of
capital grant. Only the cost of genuine improvements, which enhance the useful
life of the asset, whether determined by prescribed rules or formulae, or under
special orders of Government, may be debited to Capital. Where under special
orders of Government, Depreciation or Renewals Reserve Fund is established for
renewing assets of any commercial department or undertaking, the distribution of
expenditure on renewals and replacements between capital and the Fund shall be
so regulated as to guard against overcapitalization on the one hand and excessive
withdrawals from the Fund on the other.

(d) Expenditure on account of reparation of damage caused by extraordinary
calamities such as flood, fire, earthquake, enemy action, etc., shall be charged to
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128.

Capital, or to Revenue, or divided between them, depending upon whether such
expenditure results in creation / acquisition of new assess or whether it is only for
restoring the condition of the existing assets, as may be determined by
Government according to the circumstance of each case.

Progressive statement of revenue & expenditure

The Divisional Forest Officer should forward to the Circle head, a progressive
statement of the Revenue & Expenditure (along with the copies of the monthly account )
with a copy to Account Officer (Forest Department), so as to reach him not later than 5
of the succeeding month to enable him to watch the progress of expenditure and keep the
expenditure with in grant.

129. (A) Explanation of the variations between actual & sanctioned appropriation

A

129.

For the preparation of the Annual Appropriation report ,the Director Accounts and
Budget, Port Blair furnishes, as soon as the accounts are closed, a draft appropriation
accounts relating to each grant in the following Proforma.

Grant NO......coooiiii fortheyear....................

Major Head and Sub Head

a) Original Grant Final Grant Actual Excess (+)
1) Re-appropriation | of appropriation expenditure | Saving(-)
(Withdrawals

and surrenders)

On receipt of the statement in the above form, the Principal Chief Conservator of
Forests should scrutinize the same and ensures himself the expenditure as recorded in his
office agrees with the figure communicated by the Director Accounts and Budget, Port
Blair.

He should furnish explanations for the variations between final modified
appropriation and the actual. In case where the variations are due to more than one reason
the amount in respect of the contributory causes should be furnished separately.

(B)  The Divisional Forest Officers will soon after closing the March final accounts
forward the statement of appropriation accounts along with the explanations for variation
between the final modified appropriation and the actual to the Conservator/Chief
Conservator of Forests so as to reach him by 20™ May or on such date as may be
prescribed by Director Accounts & Budget. The Conservator/Chief Conservator of Forest
will after compilation of the figures send the statement in respect of their circle to the
Principal Chief Conservator of Forests along with explanations for variations in column 1
& 4  of the accounts (as the proposed Performa). Further correction in the March
supplementary Accounts if any should be intimated within 15 days of the closing of these
accounts.
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CHAPTER IX

CASH ACCOUNTS
A — GENERAL RULES

Consequent on the introduction of the departmentalized accounting system
various provisions in Central Treasury Rules do not fit in with the new system. Therefore
new rules called 'The Central Government Account (Receipts and Payments) Rules, 1983
which have been framed along with appendices and forms and these rules came into force
from 1.4.1983. These new rules are to be followed for all transactions pertaining to the
Central Government, except pensionary benefits for which CTR is still applicable.

Duties and responsibilities of Divisional Accountant.

To assist the Divisional Forest Officers (DDOs) in discharge of their
responsibilities, the head of the Accounting Organization ( DAB) will post a Divisional
Accountant.

(a) The functions of Divisional Accountants are three fold:-

As accountant, i.e., as the compiler of accounts and budget of the division in accordance
with the prescribed rules and from data furnished to him;

As internal checker charged with responsibility of applying certain preliminary checks to
the initial accounts, vouchers, etc.

As financial assistant, i.e., as general assistant and advisor to the Divisional Officers in all
matters relating to accounts and budget estimates or to the operation of financial rules
generally.

In the discharge of these duties, he is expected to keep himself fully conversant with all
sanctions and orders, passing through the office and with other proceedings of the
Divisional Officer and his subordinates which may affect the estimate or accounts of
actual or anticipated receipts and charges. He should advise the Divisional Officer on the
financial effect of all proposals for expenditure and keep a watch, as far as possible. Over
all the liabilities against the grants of the division as they are incurred.

The Divisional Officer should see the he is given the fullest opportunity of becoming
conversant with these sanctions, orders and proceedings. To enable him to discharge his
duties efficiently, the Divisional Accountant is treated as a senior member of the office
establishment of the division though his position is analogous to that of sub-divisional
Officer.

The Divisional Accountant is expected to see that the rules and orders in force are
observed in respect of all transactions of the division which come within his sphere of his
duties. If he considers that any transaction or order affecting receipts or expenditure is
such as would be challenged by Accounts Officer if the internal check entrusted to the
accountant were applied by the former, it is his duty to bring this fact to the notice of the
Divisional Officer with a statement of his reason and to obtain the orders of that officer.

71

A

»
|

Departmental Code of Department of Environment & Forests,
Andaman & Nicobar Administration



132

A

It will then be his duty to comply with the orders of the Divisional Officer, but if he has
been over ruled and he is not satisfied with the decision, he should at the same time make
brief note of the case in the Register of Divisional Accountant’s Objections,( Form 60)
and lay the register before the Divisional Officer, so that the later may have an
opportunity either to accepting the Divisional accountants advice on reconsideration and
ordering action accordingly, or of recording for the information of Accounts Officer, his
reasons for disregarding that advice .an objection entered in this register should not be
considered as finally settled until it has been reviewed by Accounts Officer.

The Divisional accountant shall render advice on all matters connected with the accounts
of the division or the application of financial rules and orders concerning which there may
be any doubt to the Divisional Officer . However the Divisional Officer has a right to
seek the advice of the Accounts Officer in all these matters. It will usually be desirable ,
however, that he shall obtain the advice of the Divisional Accountant who is specially
trained for this duty, and this should be done in writing in all cases of importance.

The Divisional Accountant is entrusted with the scrutiny of cash and stock accounts of
the entire division , as also all transfer transactions should be before they are incorporated
in the connected registers and schedule and the monthly account.

The Divisional Accountant is entrusted with the scrutiny of all claims included in bills

presented direct to Accounts Office (PAO).

. In all matters connected with the personal claims of Govt. Servants, the Divisional

Accountant shall offer his expert advice and help to the Divisional Officer.

(a) Delegation of cheque drawing powers to drawing and disbursing officers.

As per Rule 11(2) of CGA(R&P) Rules 1984 a cheque drawing CDDO
functioning under the scheme of departmentalization of Accounts may withdraw money
for such purposes as may be prescribed by the CGA by general order and the cheque
drawing CDDO function under Forest Department is concerned, the purpose detailed in
the Account Code applicable to Forest Department may be deemed to be those approved
by the Controller General of Accounts (Note below Rule 11(2)). The list of bills which
are permitted to be paid by the Cheque Drawing CDDO are annexed as “APPENDIX —
XXIV”.

(b) Letters of credit to Cheque Drawing DDOs

Each of Drawing & Disbursing Officer will be placed in account with the local
branch of the State Bank of India or its subsidiary/Public Sector Bank accredited to the
Ministry/Department concerned by means of a quarterly letter of credit opened in his
favour by the Pay & Accounts Officer, Port Blair based on the budget allocation of the
CDDOCs), after taking into account the recoveries/deductions etc. The Cheque-Drawing
CDDO will draw cheques only on the branch of the SBI or its subsidiary or the public
sector bank, with which he is placed in account and the bank will make payment of
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cheques up to the limit prescribed in the letter of credit. The CDDO should keep a close
watch over the drawls. The fresh letter of credit issued after the expiry of the period
prescribed in the earlier letter of credits within the same financial year will be treated as
an addition to the unspent balance of the previous letter of credit. A letter of credit shall
lapse at the close of the financial year and shall not be carried forward to the first quarter
of the next year. The cheques actually issued during the last quarter but presented for
payment during the next quarter, within the period of validity, will be taken by the bank
against the assignment of the year to which they were drawn and not against the
assignment of the year in which they are paid.

A drawing officer in whose favour a letter of credit has been issued is not
permitted to draw the whole amount and place it in a separate drawing account of the
bank or in a private account. It is also not permissible to draw cheques and deposit the
amount in the department's cash chest at the end of the year for avoiding a lapse of grant.
(Rule 50 of CGA(R&P) Rules 1984).

(¢) Bank reconciliation

The scrolls received from the bank shall be checked with reference to the entries
in the ‘Register of Cheques Issued’, to verify the cheque number and the amount of
cheques paid. On verification, the date of encashment should be noted in the relevant
column of the Register of Cheques Issued. A Bank Reconciliation Statement (Form CAM
20) should be drawn up every month explaining the difference between total payments
made as per the bank scroll and the total payments during the month as per the Register
of Cheques Issued. The statement will indicate the details of the cheques issued during
the month but not reported through scrolls as cleared. Similarly, it will show the details of
cheques cleared during the month that was issued in the previous month/s. Discrepancies
noticed in the scrolls should be taken up with the bank immediately for rectification. The
DDOs shall prepare a bank reconciliation statement every month and send it to the PAO
along with a reconciliation statement in respect of receipts in Form CAM- 22).

(d) Submission of monthly cash account to PAQO.

All the CDDO are personally responsible for submission of monthly cash account
duly compiled and completed in all respect along with the vouchers, schedules and other
requisite enclosures to the PAO by 7th of every succeeding month. The detailed procedure
for maintenance of cash account is described in Article 130 of the Accounts Code.

(e) Reconciliation with PAO

In terms of Rule 52(5) of G.F.R 2005, the PAO shall furnish the statement of
expenditure and receipts every month to all CDDO for reconciliation with their records.
On receipt of these extracts from the PAOs, the DDOs should tally the figures received,
excluding book adjustments, with the expenditure worked out for the month in the GFR 9
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register. Discrepancies, if any, between the two sets of figures should be promptly
investigated by the CDDO in consultation with the PAO. He will also note in the GFR 9
register particulars of book adjustments advised by the PAO through the monthly
statement. Thereafter, the CDDO should furnish to the PAO a certificate of agreement of
the figures as per his books with those indicated by the PAOs by the last day of the month
following the month of accounts.

(a) Maintenance of Cash Account

In terms of Rule 13(1) of CGA (R&P) 1984, all the CDDO has to maintain the
cash book in Form GAR 3 prescribed under the rule. For the purpose of maintenance of
cash account of Forest Department, Form No. FA-1 has been prescribed in Account Code
Volume — III. All the CDDO should maintain the cash account in accordance with
Chapter VI, Article 256 and Chapter VII, Article 282 of Account Code Vol-III till further
amendment is communicated in this context.

(b) Computerization of Departmental Account

Andaman Forest Department is presently preparing and submitting the monthly
cash accounts in INFOJYOTHI-2007 software to PAO, Port Blair. This software is not
compatible with the Compact Software and the facility to upload data to e-Lekha is not
presently available in INFOJYOTHI-2007. A patch is being prepared by the INFOJYOTI
to make the software compatible with the e-Lekha software. On completion of up
gradation, the Cheque Drawing DDOs will be able to upload the accounts on a daily basis
to DAB’s Office as per the guidelines received form Ministry of Home Affairs. The
following statement shall be appended along with the monthly cash account.

Cash Account (Form No. FA-1).
Division Account.
Forest Account Format.
Cash Account Details.
Cash Account Summary.
Cheque Drawn Statement.
Remittance Statement.
Form No. 14 (Non-Plan, Plan, Capital and Revenue).
Revenue Schedule.
. Cash Recovery on Service Payment Statement.
. Abstract of other Schedules.
. Details of other Schedules.
. Schedule of Works.
. Expenditure Statement.
. Expenditure.
. Reconciliation Statement (CAM-22)
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134.

Directions regarding initial and subsidiary accounts

The direction in accordance with which the initial and subsidiary accounts should

be and the form in which the compiled accounts should be rendered to the Director
Accounts and Budget, Port Blair, have been prescribed in detail in chapter 1,6 and 7 of
the account code vol.-3. The instructions in the following paragraphs are supplementary
to the above mentioned directions:-

1)

2)

3)

4)

Cashbook: Every Officer who is authorized to receive and disburse money
should maintain a bound cashbook in form no 28 (Account code Vol III cashbook
form-F.A.I) in which he should enter all money transaction, as they occur noting
the head of accounts against each item in the last column on either side. The pages
of this book should be machine numbered before issue. Sufficient details should
be given in column 3 to admit of the main points of each transactions being
readily ascertained without reference to the detailed vouchers. The cashbook
should be closed monthly.

The amount of security deposit shall be furnished by the Forest Ranger, cashier
store keeper and other subordinates who handle cash or government stores etc as
under (vide Administration order no 3100 dated 14.12.65 and no E/300dated
10.9.68): -

a) The amount of security in respect of cashiers/stores keepers and other
subordinate staff who handle cash, should deposit on an uniform rate of
1% of the value of average cash/stores handled during the preceding 12
months subject to a minimum of Rs 100/- and a maximum of Rs 1000/-
rounding off to the nearest multiple of Rs 50/-.

b) An amount of Rs 100/- should be deposited as security in respect of all
other group C official who handle either cash or store but are not posted as
cashier/ storekeeper.

c) The security deposit may be obtained in any of the forms mentioned in
rule 275 of the G.F.R 2005.

The cashbook contains a single money column on the receipt side as well as the
payment side. On the receipt side is shown the cash in hand and all money
actually received in cash or by the realization of cheques drawn in the Divisional
Forest Officer’s favour. On the payment side is shown all cash payments and
cheques drawn against the drawing account. When a payment is made by cheque
it should be entered simultaneously on both sides of the cashbook once as a
receipt of money from the Treasury and against a payment to the payee concerned
the number and distinguishing letter of the cheque being specified in both the
entries.

When a Cheque is drawn in favour of self or in order to replenish the cash chest,
the amount of it should be entered at once as a receipt. The entry must not be
delayed until the money has been received after the cheque has been cashed at the
Treasury.
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5)

6)

7)

8)

9)

10)

11)

All accounts must be kept in the most regular and open manner. All receipts,
disbursements and charges of whatever sort connected with the public service
must be clearly shown in the cashbook and no separate accounts are permitted.

No lines should be left blank but if any space on a page of the cashbook has to be
left blank owing to the whole of the other page of the same folio being completely
written up a diagonal line should be drawn to cancel the blank space so that it may
not be possible to make any subsequent entries there in. Interpolation of entries
should be avoided as far as possible but when it becomes necessary to make any
entries between two rule line or to make any additions to, or interpolations
between entries already made, such additions should invariably be attested by the
dated initials of the disbursing Officer.

Every entry must be concise. The date, the number of voucher if any, the name of
work and such brief narrative as will unmistakably indicated the nature of the
transaction must be entered against each item. The amount chargeable or
creditable to each separate work head of account or contract or other person
should be entered separately. No receipt or payment other than of cash as defined
in section 134 should be entered in the cashbook.

Transactions must be recorded at the time and on the date on which they actually
occur and strictly in the order of occurrence. If however, owing to the absence of
the disbursing Officer on tour, a cheque issued by him whilst in camp is entered in
the cashbook maintained at his head quarters on a subsequent date, the actual date
of issue of the cheques be noted in the cashbook as the denominator of a fraction
the numerator of which is the date on which the transaction is incorporated in the
book.

It is a serious irregularity to draw cheques and deposit them in the cash chest at
the close of the year for the purpose of showing the full amount of grant as
utilized or to keep the cashbook open after the 31* March and make disbursement
in April entering them in the cashbook as having been made in March.

Acknowledgement of payments should as far as possible be taken at the time of
payment and on one of the printed forms prescribed for the purpose. They should
be numbered in a separate series for each month and the serial number of each
voucher should be entered in the cashbook as soon as the payment transaction is
entered there in.

The procedure for dealing with time expired, cancelled or lost cheques are
prescribed in rules 45, 47 & 48 of CGA(R&P) Rules 1984.

135(a). Cash Chests

Each Officer who receives or disburses Govt. money will be provided with a cash

chest secured by locks of different pattern. The key of one lock should be kept with the
Officer in charge and the other key with the cashier. All revenue should be paid into the
Treasury as frequently as possible. The amount at any time should be as small as
possible.
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135(b).Contents of cash chest to be counted & cash balance to be recorded

The contents of the cash chest should be counted and the amount compared with
the cashbook balance whenever the cashbook is closed and balanced. If any excess or
deficit is found, an entry of it should at once be made in the cashbook. The administrative
action to be taken on the occurrence of a deficiency must depend on the nature of each
case. A certificate should be appended to the monthly-classified abstract of cash account
that the balance shown there agrees with the balance on hand.

In no circumstance shall any private money or other private valuables be placed in
the Govt. cash chest.

The duty of verifying and certifying the monthly cash balance in the hands of the
Divisional Forest Officer must ordinarily be performed by him in person, but if the
Divisional Forest Officer is absent on tour on the 1* of the month or is physically
incapacitated by sickness to perform the duty, the cash balance may be verified by the
senior subordinate gazetted Forest Officer present at the head quarter (excluding the Head
Clerk or other office employees) distinctly noting, the fact of absence of the Divisional
Forest Officer. Without the special permissions of the Principal Chief Conservator of
Forests in each case, not more than two months may be allowed to elapse without a
personal verification of the cash balance by the Divisional Forest Officer.

136. (A) Defalcation or loss of public money or fraud

Whenever any defalcation or loss of public money or fraud in connection with
revenue from timber or other forest produce, or any defalcation or fraudulent loss of
stores, tools and plant or any serious account irregularity is discovered in any office, the
fact should be immediately reported by the head of the office concerned to the Chief Pay
and Accounts Officer, Port Blair and PCCF through Circle head. On receipt of this
report, the Conservator /Chief conservator should submit a preliminary report to the
Administration. When the matter has been fully enquired into, a complete report should
be submitted describing the nature and extent of the loss and the prospects of effecting a
recovery. The report will also suggest the steps taken to prevent the recurrences of the
defalcation or account irregularity and indicate the disciplinary action, which it is
proposed to take against the Officer responsible. The Principal Chief Conservator of
Forests will also submit a final report to the Administration embodying full information
on all these points.

Note: -Petty cases, i.e. those involving losses not exceeding Rs. 2000/- each (Rule 33(1)
(i1) of GFR 2005) need not be reported to the Chief Pay and Accounts Officer,
Port Blair, unless there are, in any case, important features which merit detailed
investigation and consideration by that Officer.

All losses of cash revenue etc will be written off as per Powers specified in Schedule
(VII) DFPR 1978 and condition stipulated therein.

136. (B) Report of Losses (Rule 33 (1) GFR 2005)

Any loss or shortage of public money, departmental revenue or receipts, stamps,
stores or other property held by, on behalf of, Government, irrespective of the cause of
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137.

138.

139.

loss and manner of detection, shall be immediately reported by the subordinate authority
concerned to the next higher authority as well as to the Statutory Audit Officer and to the
concerned Principal Accounts Office, even when such loss has been made good by the
party responsible for it. However the following losses need not be reported:-

(1) Cases involving losses of revenue due to -

(a) Mistakes in assessments which are discovered too late to permit of a
supplementary claim being made, under assessments which are due to
interpretation of the law by the local authority being overruled by higher
authority after the expiry of the time-limit prescribed under the law, and

(b) Refunds allowed on the ground that the claims were time-barred:

(i1))  Petty losses of value not exceeding Rupees two thousand.

Term ‘Cash’ defined

The term cash includes legal tender coin or currency notes. A cheque received
from a private individual in payment for timber etc sold should not be treated as cash
until it is cleared. The final receipt shall be granted only on the clearance of the cheque.
Cheques drawn by the Divisional Forest Officer or by some other Govt. Officer in favour
of the former may be considered as cash while they are in transit to the Treasury for
realization.

Advance of Pay & Traveling allowance

The rules relating to the grant of advance of pay and T. A.’s to an Officer on
transfer /return from leave and for journey on tour are laid down in Schedule VI, VIII, IX
of compendium of Rules on Pay and Advance Para II and GFR 2005.

Estimate for purchase of livestock, furniture and for works

A separate estimate prepared or countersigned by the Divisional Forest Officer is
required in every case for the purchase of livestock and furniture and also for each work
proposed to be executed in accordance with DFP issued by A&N Administration from
time to time.

140(a) Power of sanction to works (Rule 129 of GFR 2005)

No work shall be commenced or liability incurred in connection with it until —

(1) administrative approval has been obtained from the appropriate authority in each
case;

(i1) sanction to incur expenditure has been obtained from the competent authority;

(ii1))  a properly detailed design has been sanctioned;

(iv)  estimates containing the detailed specifications and quantities of various items
have been prepared on the basis of the Schedule of Rates maintained by CPWD or
other Public Works Organizations and sanctioned;

(v) funds to cover the charge during the year have been provided by competent
authority;

(vi)  tenders invited and processed in accordance with rules;
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(vii) a Work order is issued.
(viii)) An agreement is signed in relevant cases.

The only exception to above rule is in the case of very urgent work ordered by Divisional
Forest Officer under intimation to Circle head where the estimate is subject to sanction of
that competent authority. Whenever it is discovered that a sanctioned estimate is
incorrect and likely to be exceeded by more than 10%, a revised estimate shall forth with
be prepared and submitted to the authority sanctioning the original estimate with a full
statement of the circumstances necessitating the revision. When, however, the excesses
occur at such an advanced stage of the work that the submission of a revised estimate is
impossible they may be dealt with in the completion report. It is the duty of the
Divisional Forest Officer to see that the above orders are duly observed.

140(b).Power to sanction to purchase of stores, stationery etc.

In the matter of purchase of stores tools and plants stationery etc., the rule
contained in the Chapter VI Rule 135 to 162 of G.F.R 2005 should be followed.

The powers of the Principal Chief Conservator of Forests, to sanction the
purchase of furniture and other office stores for his own office and for his subordinate
offices are detailed in schedule V of Delegation of Financial Powers Rules 1978 read
with order issued by A & N Administration time to time and re-delegated by PCCEF.
APPENDIX- IV

140(c). Provision made in the Budget, not_sufficient for sanction

The special attention of all Officers is invited to the G.F.R 2005 and Delegation of
Financial Powers Rules 1978 regarding necessity for sanction before expenditure is
incurred, delegation of powers, budget’s provision etc. Provision made in the budget does
not authorize expenditure unless specific sanction has been accorded.

141(a) Extent of powers of sanction given in sections 136 to 139

The Powers of incurring expenditure given in section 136 to 139 are however
subject to restriction to the budget provision. No expenditure can be incurred under any
budget head, if the provision made under the head is not sufficient to cover the out lay.

If the Divisional Forest Officer proposes to carry out any work not included in the
budget he shall submit estimate to the Circle Head / Principal Chief Conservator of Forests.
If it is decided to carry out the work the Circle Head / Principal Chief Conservator of
Forests, shall provide funds on this account, if he can do so. If he cannot find the money, he
shall inform the Divisional Forest Officers accordingly. In case of works which are not
included in Plan Scheme of Department of Environment & Forest concurrence of Planning
Section of Administration may be obtained against overall saving.

141. (b) Lapse of Sanctions (Rule 30 of GFR 2005)

A sanction for any fresh charge shall, unless it is specifically renewed, lapses if no
payment, in whole or in part, has been made during a period of twelve months from the
date of issue of such sanction.
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142.

Provided that -

(1) When the period of currency of the sanction is prescribed in the departmental
regulations or is specified in the sanction itself, it shall lapse on the expiry of such
periods; or

(i1) When there is a specific provision in a sanction that the expenditure would be met
from the Budget provision of a specified financial year, it shall lapse at the close
of that financial year; or

(ii1))  in the case of purchase of stores, a sanction shall not lapse, if tenders have been
accepted (in the case of local or direct purchase of stores) or the indent has been
placed (in the case of Central Purchases) on the Central Purchase Organization
within the period of one year of the date of issue of that sanction, even if the
actual payment in whole or in part has not been made during the said period.

Inevitable payments

The want of provision in the budget estimates does not operate to prevent
payment of any sum really due by Govt. nor the want of actual payment. Money
indisputably payable should never be left unpaid. All charges incurred must be paid and
drawn at once and under no circumstance may they be allowed to stand over to be paid
from the grant of another year. If possible, expenditure may be postponed till the
preparation of a new budget giving opportunity of making provision and till the sanction
of that budget has supplied means, but on no account may charge actually incurred in one
year be thrown on the grant of another year. However, in no case budget allotment for
the Department of Environment & Forest will be exceeded on these grounds.

143(a). Form of Estimate

Estimates for works should be prepared as directed by the Circle Head / Principal
Chief Conservator of Forests, from time to time and should give the following

particulars:

1) An explanatory report explaining the necessity for or utility of the work.

2) The details of measurements

3) The abstract of cost

4) The specification showing the nature of the various parts of the work and the

description of the materials to be used.
Whenever necessary, the estimates must be accompanied by maps and plans and
prescribed checklist.

143(b).Schedule of rates

To facilitate the preparation of estimates, a schedule of rates for each kind of
work commonly executed shall be kept up in each Divisional Forest office and
subordinate office. Copies of the schedules of rates will also be maintained in the office
of the Principal Chief Conservator and Circle Head, and the Divisional Forest Officers
will intimate to the Principal Chief Conservator and the Circle Head any alterations that
may be necessary in these schedules with the change of circumstances.
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The following units of works are prescribed for the preparation of schedule of rates:

Unit of rates

Earth work Rupees Per cubic meters
Brick work Rupees Per cubic meters
Concrete Rupees Per cubic meters
Road metalling Rupees Per cubic meters

Rubble masonary

Rupees Per cubic meters

Wood work Rupees Per cubic meters
Blasting Rupees Per cubic meters
Painting Rupees Per square meters
Plastering Rupees Per square meters
Flooring Rupees Per square meters
Roofing Rupees Per square meters
Fencing Rupees Per running meters
Doors & Windows Rupees Per square meters
Land Rupees Per hectares

Logs Rupees Per cubic meters
Cane Rupees Per Running meters
Bamboo Rupees Per Hundred Numbers
Felling Rupees Per cubic meters
Dragging Rupees Per cubic meters
Transport by Truck Rupees Per cubic meters
Rafting Rupees Per cubic meters
Towing Rupees Per cubic meters
Loading logs Rupees Per cubic meters

Transport (by costal craft)

Rupees Per cubic meters

Milling

Rupees Per cubic meters

Stacking

Rupees Per cubic meters

Handling at Chatham or other sawmills

Rupees Per cubic meters

Loading

Rupees Per cubic meters

Clear felling

Rupees Per cubic meters

Brushwood cutting

Rupees Per hectare
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Girdling for regeneration Rupees Per hectare
Broadcasting of seeds Rupees Per hectare
Sowing at stake Rupees Per hectare
Transplanting Rupees Per hectare
Weeding Rupees Per hectare
Thinning Rupees Per hectare
Climber cuttings Rupees Per hectare
Improvement felling Rupees Per hectare
Marking of trees Rupees Per hectare

For the items covered under the GSR, the rate of GSR will be applicable, other item outside the
GSR will be governed by the norms fixed by the department from time to time

144.

145.

145.

A register of sanctions to be kept

All sanctions of estimate will be numbered consecutively for each financial year
and entered in a register in Form no 37 in the D.F.O.’s office, separate registers being
maintained for capital and ordinary works. Extracts from these registers and intimations
of sanction accorded on expenditure upon sanctioned estimates will be communicated by
the D.F.O to the Director Accounts and Budget, , Port Blair, monthly with a copy
endorsed to Principal Chief Conservator of Forests & Circle Head.

The number & date of sanction will be recorded on all vouchers which support
expenditure on account of any work sanctioned on estimate.

(A) Completion reports

On the completion of any work a completion report exhibiting the amount
sanctioned and actually expended, will be submitted to Circle Head for all sanctioned
works with the completion certificate submitted by the Officer executing the work,
countersigned by the Divisional Forest Officer with such remarks as are necessary in
respect of the work.

After clarification, these completion reports will be forwarded to the Principal
Chief Conservator of Forests, by the Circle Head.

(B) Completion Certificate

The completion report shall give as an explanation, item by item, of the difference
between the quantity rate and cost of the work executed and those entered in the
sanctioned estimate. Record/ drawings showing the work as actually constructed should
be prepared in the Divisional Forest Office and kept as a permanent record, for
subsequent reference in the case of all constructional work. The format of the certificate
is placed at APPENDIX - XIX.
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146.

147.

Methods of execution of work

All work executed by the department is carried out by one of the four methods:-

1) Departmentally by the employment of Daily labours.

i1) Piece work
1ii) Schedule contract
iv) Lump sum contract

In system (1) the department purchases and supplies its own materials required.
This system of execution should be in force in cases where no contractors are available or
where for other reasons, it is found more economical to employ this system. Labour work
is done under the supervision of the forest establishment, permanent or temporary, and
under the rules and scales of pay prescribed by the Govt. of India. It is chiefly used for
continuous works such as all Silvicultural work, extraction, etc.

Contract work is usually adopted in works such as roads, houses, fence and the
like where quantities are susceptible of definite measurements.

In the piece work system the worker agrees to execute a specified work at
specified rates without reference to quantity or time. He should provide the labour, and in
most cases, the ordinary material required, if any. Any Officer of the forest department
supervises, sets out, and measures all work, and supplies tools and plants and some times
other materials. There is no time limit and the department or pieceworker may terminate
the agreement at any time. A percentage of the value of work done, is held as security, for
the due fulfillment of agreement. The piece work system should be confined as far as
possible to petty works, and work where control and check of details of work done, is
possible.

In the schedule contract system, the contractor agrees to execute a complete work
at fixed rates, before a specified date. He obtains his own materials, stores, tools & plants,
the department helping him where necessary with imported stores; but Forest Officer sets
out the work. In this system, the contractor should deposit a security for the due
fulfillment of his contract. The sum that the contractor is to receive depends on the
quantities, and types of work done, and materials supplied.

In the lump sum contract system, the contractor agrees to execute a complete
work in accordance with the specifications for a lump sum amount. The work of the
forest department is confined to supervision and passing bills. For this description of
work the details of measurements, labour etc need not be given in the voucher but the
Divisional Forest Officer must satisfy himself before payment that the work has been
properly executed and up to specification.

For all the works done by the contract, a written agreement should be entered into
with the contractor. Care must be taken to frame such agreements so that in the event of a
dispute they may be maintained in a Court of Law. They need not, however, be stamped
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even though they provide for a deposit of money as Security for the due fulfillment of the
contracts, but if necessary, the documents must be registered according to the law in force
for the time being.

Form of agreement and contracts

Contracts and other instruments in matters connected with the administration of
forests and with the business of the forest department generally may be executed as
shown below:

A. Contract under which Revenue for timber, Fuel and other Forest Produce
and rent for cultivation in Reserved Forest is collected.

These contracts may be divided in to three classes, viz.(1) Those in which the
department sells to the purchasers the right to extract certain produce for themselves for
the payment of certain sums of money; (2)those in which contractor works out and
delivers forest produce to the department at certain specified rates and (3)those in which
department grants leases in Protected, Reserved forests for cultivation.

B. Contracts for Expenditure on Conservancy and Works.

These contracts may be entered into by Divisional Forest Officers as per DFP
provided that if the rates approved by the Principal Chief Conservator of Forests in the
Annual Plan of Operations are exceeded, the previous approval of the Principal Chief
Conservator of Forests is required. Contracts exceeding these limits should not be
executed without the Principal Chief Conservator’s previous approval.

Forms of agreement for the more important classes of contract will be found in
Appendixes or in Supplementary. These forms are intended as samples indicating the
conditions that should ordinarily be inserted in agreements. They may be varied
whenever found necessary to suit local requirement. Their legal phraseology should,
however, be adhered to and when modifications are considered necessary, proper legal
opinion must be obtained with a view to ensure legally correct wording.

The exact form of agreement required in respect of contracts should be drafted
and kept ready before the sale is held, for information of purchasers.

In cases where agreements are required to be stamped, the Officer concerned
should see that stamps of adequate value are used in accordance with the provision of the
Stamp Manual. They are responsible for any loss accruing to Govt. on account of
insufficiently stamped agreements or dilatoriness in their execution. General principles
of Contract enumerated under Rule 20 & GFR 2005 will be kept in view while framing
the Contract Agreement. APPENDIX- XX
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Deposits

1)
2)

1)

2)

iii)

Vi)

Deposits, with which Forest Officers are concerned are of two classes:-
Security deposits
Earnest Money Deposits.

Security Deposits: The security taken from a Govt. Officer or a contractor should
be in one of the forms prescribed in Rule 275 (3) of the G.F.R 2005subject to
the conditions mentioned there in.

A register of these deposits will be maintained in form no 30.

Earnest Money Deposits: This class includes money deposited with tenders or
prior to bidding at auction sales or on any other account prior to acceptance of
offers for execution of works, sale of timber etc

The following procedure should be observed in respect of these deposits:-

The money should ordinarily be paid direct into a Treasury by the depositor to the
credit of revenue deposits.

No previous authority of a Forest Officer for such payment is necessary
but the designation of the Forest Officer in whose favour the deposit is made and
the purpose for which it is made must be specified by the depositor and recorded
in the receipt granted to him by the Treasury and the deposit will not be payable
without an order of the officer in whose favour the deposit is made.

If the Officer is satisfied that direct payment into the Treasury by the depositor
would be inconvenient, the money may be received by him in cash.

For money received by Forest Officers in accordance with clause (ii) receipts
must be given and except in the case of earnest money deposited by an intending
bidder and returned to the depositor immediately after the auction, the amount be
entered in the cashbook on the debtor side and must be remitted as soon as
possible in the Treasury but not later than 30 days of its receipt, an entry being
made in the cashbook on the creditor side at the time of remittance.

An Officer other than a Divisional Forest Officer making such a remittance will
forward to the D.F.O the receipt obtained from the Treasury.

Deposits passing through the cashbook in accordance with clause (i1) will appear
in the classified abstract on either side of the account as revenue deposit and
corresponding credit to ‘Forest Remittances.” Where this procedure is adopted the
Divisional Forest Officer should keep the detailed accounts of those deposits and
submit the necessary returns to Director Accounts & Budget, Port Blair in
accordance with the directions contained in Account Code Vol (III).

Orders for the repayment of deposits will be given only by the Divisional Forest
Officer in the form of an endorsement on the Treasury receipt. Part repayment can
never be made.
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151.

vii)

When a deposit is to be adjusted against revenue due, the Divisional Forest
Officer should send the Treasury Officer, the Treasury Receipt endorsed ‘Pay by
transfer to Forest Remittance’ with instructions to debit the amount to
‘Repayment of Deposits’ by credit to ‘Forest Remittance’ and to intimate the fact
to him and the month in which the adjustment was made. Immediately on receipt
of the information, the Divisional Forest Officer should enter the amount in his
cashbook on the debtor side as ‘Revenue’ and on the Creditor side as ‘Forest
Remittance’ taking care to see that the entries are made in the cashbook for the
month in which the adjustment is reported to have been made in the accounts of
the Treasury.

Refund of revenue based on Rule 269, 271 to 275 (GFR)

When the issue of a permit is for any reason refused, the fees paid by the

unsuccessful applicant should be refunded at once by the Officer who has received the
money provides that it has not been previously paid into the Treasury. Remissions of
revenue necessitated by unfavorable reasons or by other causes will be dealt with similar
to refunds. A bill for refund shall be preferred in T.R 41. The Officer who received the
original amount shall fill the columns 1 to 5 of the form and sign the certificate at the foot
while Treasury Officer shall verify the credit by name of the particulars furnished in
column 4-5 and affix his signature in column 6 in token of his having done so. All the
cases of refund and revenue shall be placed before the Administration for its
consideration.

B- ACCOUNT OF DIVISIONAL FOREST OFFICERS

Contents of Divisional Cashbook

The cashbook of Divisional Forest Officers shall contain,
(a) Detailed record of the daily transaction of the Divisional Forest Officer.

(b) A true and accurate incorporation of his disbursing subordinate Officer’s

accounts. Before incorporation and closing the accounts of a month, the
Divisional Forest Officer should satisfy himself that the accounts of his
subordinate Officers for the month have been examined. The accounts of the
disbursing subordinate Officers should reach the office of compilation in time for
the preparation and submission of the accounts returns on date. If they do not
arrive in time, to be so incorporated, they should be taken in the following
month’s accounts but such an occurrence should be avoided as far as possible. In
case of accounts for March, however, the D.F.O must keep open his financial
account until the receipt of all the subordinate accounts in order that all receipts
and payments of the year may, as far as possible, be brought into the accounts of
the year.
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153.

154.

(c) Recoveries of service payments when made in cash or by deduction on vouchers
debitable to other heads than those first overcharged, will be credited in detail
under the head “Cash Recoveries of Service Payments” on the receipt side of the
daily cashbook and in the monthly cash account forwarded to the Director
Accounts & Budget, Port Blair and when made on bills will not be paid into the
Treasury as revenue, but will be retained as part of the Divisional cash balance.
In the case of recoveries effected on bills, debitable head originally over charged,
no separate adjustment is required, the short payment on the later voucher being
simply taken as a set off against the excess payment on the earlier vouchers.

(d) The advances made to contractors and disbursers and the recoveries of the same
are to be done as per prescribed procedure.

Excess charges on account of pay should be recovered by deduction from the pay
bill next disbursed after the receipt of the objections Statement from Director of
Accounts and Budgets, Port Blair.

Details of all items of revenue

All Items of revenue and expenditure must be fully detailed, the forest and range
from which the revenue is realized, the person who pays it and the articles and quantities
removed.

The first monthly entry in the cash column on the receipt side will be the cash
balance in hand at the beginning of the month corresponding to the closing balance at the
end of the previous month.

Revenue paid in advance

When revenue on account of timber or forest produce is paid in advance, the
amounts will be at once credited to the appropriate sub heads in the cashbook entries
being made in the column ‘Remark’ of relevant register, showing the nature of the
transaction etc. In the statement for the month effecting/completing the delivery of the
timber or produce, a reference will be made to the return in which the payment has been
entered.

Pavment of Revenue in the Treasuries

All the money received by or tendered to Govt. officers on account of revenues or
receipts or dues of the Govt. shall, without undue delay, be paid in full into the accredited
bank for inclusion in Govt. Account. Pay in slip in Form GAR-1 shall be used for the
purpose. Money received as aforesaid shall not be utilized to meet departmental
expenditure except as authorized in Sub-Rule (2) (e) or otherwise kept apart from the
accounts of the department. (Rule 6 of CGA(R&P) Rule 1984)
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Payment on account of the Forest Department

All charges on account of the Department of Environment and Forests, will be

paid by cheques drawn by Forest Officers on treasuries with which they may be placed in

account by the Director of Accounts and Budgets, Port Blair.

156. (A) Vouchers:  All payments must be supported by vouchers in the

156.

157.

following forms:-

1) Challan, for payment of money into the Treasury or bank.
i) Bill for pay and fixed allowances or leave salary of Gazetted Govt.
Servants.
1) T.A Bill of Gazetted Govt. servants.
v) Detailed pay bill of permanent and temporary establishment
V) Contingent bill (F.A Voucher form)
Vi) Bill for adjustment of Revenue derived for supplies to public

departments (B.T Bills- 2 Types )
vii)  Muster rolls, etc.

All vouchers for payments including advances must bear the dates of payments
and they must be passed by the Divisional Forest Officer who thereby assumes the
responsibility for the charge.

The head of service and the Budget sub head to which the item or items relate
should be noted on each voucher sent to the Director of Accounts and Budgets, Port Blair

Disbursement certificates are required on all vouchers.

(B)  Responsibility of Departmental officers (Rule 75 of GFR 2005)

Every officer responsible for the collection of government dues or expenditure
shall see that proper accounts of the receipts and expenditure, as  the case may be, are
maintained in such form as may have been prescribed for the financial transactions of
Government with which he is concerned and tender accurately and promptly all such
accounts and returns relating to them to the Controlling Officer , PCCF and the Accounts
Officer, as the case may be.

Pav and Allowances

Range establishment bills will be submitted to Divisional Forest Officer towards
the close of the month, who after passing them for payment will return them to the Range
Officer for payment. The Range Officer will then disburse the amount and having taken
the acquaintance as the voucher for the entry of payment in his cash account to the
Divisional Forest Officer.

Bills for pay, fixed allowances and leave salaries shall be prepared in form T.R 22
separately for permanent and temporary establishments.
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159.

160.

161.

162.

163.

Pay and allowances of each temporary establishment as is employed upon the
actual execution, as distinct from the general supervision of a specific work or upon the
subordinate supervision of departmental labour, stores and machinery in connection with
such work, should be debited to the appropriate Sub Head “Conservancy & Works” and
not under “Establishment”.

As regards temporary establishment a single bill will be prepared for all
sanctioned temporary establishment for each division in the same manner and under the
same rule as for permanent establishment. The sanction should be quoted on each bill.

Countersignature of T.A. Bills

T.A Bills of Gazetted and Non Gazetted Government Servant will be
countersigned by the respective Controlling Officer fixed by the various orders of the
administration from time to time.

Payv & T.A. due on transfer

Pay and T.A due to Officer or staff on their transfer to another division and paid
after their arrival, will be paid and charged against the appropriation of the division to
which they have been transferred.

Vouchers for T.A

The original bills for T.A countersigned by the controlling Officer will be
submitted with the accounts as vouchers, the payees’ receipts being filed in the Division.

Attachment of pay and allowances

The procedure to be followed in regard to recoveries on account of attachment of
pay and allowances on order received from the court is laid down in Rule 74 of the
CGA(R&P) Rules, 1983.

Revenue remittance to Treasuries

All entries in the cashbook of remittance of revenue to treasuries will be
supported by voucher in the Treasury receipt form. When remittances to the Treasury are
made by means of postal money orders, the Challan may be replaced by the Treasury
Officer Advice list. The name of the Treasury and the number and date of such receipt
will invariably be written in the cashbook in the column ‘To whom paid etc.’

Treasury Receipts (Challan) to be scrutinized by D.F.Os

Every Challan on advice list should be examined and initialed by the Divisional
Forest Officer who must satisfy himself that it bears the signature of the Accountant and
Treasurer, and when necessary, the Treasury Officer as per detailed instruction in the
CGA (R&P) Rules 1984.
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165.

166.

167.

A

Preparation & form of vouchers special care enjoined

The general instruction and rules regarding the preparation and form of bills
contained in Part-III, Section-I of the CGA(R&P) Rules, 1984 should be carefully noted
and strictly adhered to.

Lost or missing receipts or vouchers

Special attention is invited to the rules regarding the issue of duplicate and copies
of bills etc. are laid down in Rule 36 of CGA(R&P) Rules, 1983.

Transactions with other Departments

All Inter departmental transaction will be done through cheque / cash only. In
exceptional cases, with the approval of next higher authority, same can be done on credit
basis.

(A) Muster Rolls

For work executed by the labours whether paid by the day or otherwise, a muster
roll should be kept in such form and in accordance with such methods as may be
prescribed from time to time. General Instructions to be observed, however, in their
preparation and completion are:-

1) One or more muster rolls may be kept for each work but muster rolls should never
be prepared in duplicate.

2) Labours may, only when necessary, be paid more than once a month and the
period covered by each payment may be determined locally but separate rolls
must be prepared for each period of payment

3) The daily attendance and absence of labours and the fines inflicted on them
should be recorded in ink on the Muster roll in such a way as:

1) To facilitate the correct calculation of net wages of each person for the
period of payment.

i) To render it difficult to tamper with or to make unauthorized additions to
or alteration in entries once made, and

1) To facilitate the correct classification of the cost of labour, by sub heads of
works where necessary.

4) Payments on muster rolls should be made or witnessed by the official of the
highest standing available who should certify to the payments individually or by
groups, at the same time specifying both in words and in figures, at the foot of the
Muster Rolls, the total amount paid on each date. If any items remain unpaid, the
details there off should be recorded in the “Abstract of unpaid wages”.

90

v

Departmental Code of Department of Environment & Forests,
Andaman & Nicobar Administration



5)

6)

7)

8)
9)
10)

11)
12)
13)

167. (B)

Unpaid items should subsequently be carried forward from muster rolls to
separate vouchers until they are paid, the payments being recorded and certified to
in the same way on payments of current items.

Wages remaining unpaid for three months should be reported to the Divisional
Forest Officer who will decide in each case whether the liability should continue
to be borne in the accounts of the work concerned.

The inner & outer sheets of all Muster Rolls should be machine numbered. On
the outer sheet should be the Divisional number and a certificate stating the
number of the outer sheets and the numbers of the inner sheets to whom issued,
and for what work. This certificate is to be signed by the Divisional Forest
Officer. Each inner sheet should also be initialed by the Divisional Forest Officer.

Initials of persons taking attendance and of inspecting Officers must be dated.
Check of the muster rolls by superior Officers should be frequent.

There should be no interpolation of attendance of labour after close of the daily
attendance.

Every correction must be initialed and dated separately.
Thumb impressions should be distinct and not blurred.

The disbursement certificate should also contain detailed information on the
number of men employed for what number of days on a particular work, and the
measured amount of work done.

Original works (Rule 123 of GFR 2005)

Means all new constructions, additions and alterations to existing works, special

repairs to newly purchased or previously abandoned buildings or structures, including
remodeling or replacement.

167. (C)

167. (D)

A

Repair works means works undertaken to maintain building and fixtures.

Administrative Control (Rule 124 of GFR 2005) of works includes. -

(1) Assumption of full responsibility for construction, maintenance and
upkeep;

(1))  Proper utilization of buildings and allied works;

(iii))  Provision of funds for execution of these functions.

Powers to sanction works (Rule 125 GFR 2005)

The powers delegated to various subordinate authorities to accord administrative

approval, sanction expenditure and re-appropriate funds for works are regulated by the
Delegation of Financial Powers Rules, 1978, and other contained in the respective
departmental regulations.
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167. (E)

168.

Procedure for Execution of Works (Rule 132 GFR 2005)

The broad procedure to be followed by a Ministry or Department for execution of

works under its own arrangements shall be as under:-

(1)

(i)

(iii)

(iv)

v)
(vi)

(vii)

The detailed procedure relating to expenditure on such woks shall be prescribed
by departmental regulations framed in consultation with the Accounts officer,
generally based on the procedures and the principles underlying the financial and
accounting rules prescribed for similar works carried out by the Central public
Works Department (CPWD);

Preparation of detailed design and estimates shall precede any sanction for works;

No work shall be undertaken before Issue of Administrative Approval and
Expenditure Sanction by the competent Authority on the basis of estimates
framed,;

Open tenders will be called for works costing Rupees five lakhs to Rupees ten
lakhs, as per DFP;

Limited tenders will be called for works costing less than Rupees five lakhs;

Execution of Contract Agreement or Award of Work should be done before
commencement of the work;

Final payment for work shall be made only on the personal certificate of the
officer-in-charge of execution of the work in the format given below:-

N , Executing Officer of (Name of the Work), am
personally satisfied that the work has been executed as per the specifications laid
down in the Contract Agreement and the workmanship is up to the standards
followed in the Industry."

Measurement Book

A measurement book shall be maintained for piece work contract and for work

done other wise on daily labour and for all supplies. The measurement book is the
original record of actual measurement or count. The description must be lucid so as to
admit of easy identification and check. This is treated as most reliable record which may
have to be produced as evidence in a court of law. The measurement books should
therefore be considered as very important account records.

In recording detailed measurements, the following general instructions should be

carefully observed:-

a)

The columns on each page of measurement book should invariably be filled in the
field. None of the lines should be left blank. Any lines not required should be
carefully scored through in order to prevent additional entries being made later
on. Detailed measurements should be recorded only by the disbursing Officer or
such duly authorized executive subordinate in charge of the work, as has been
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b)

d)

supplied with a measurement book for the purpose. These detailed measurements
should as far as possible be test checked by the superior officers.

All measurement should be neatly taken down in a measurement book and
nowhere else.

Each set of measurement should commence with entries stating:-

(1) In the case of bills for work done-
a) Full name of the work as given in the estimate.
b) Sanction of the work
c) Name of the contractor work is executed departmentally.

d) Number & date of the agreement, if any number& date of the
work order commencing the work.

e) Date of measurement and whether the work has been
completed within the scheduled date.

(i1))  In the case of bills for supply of materials.

a) Name of supplier

b) Number & date of his agreement if any or order,
c) Purpose of supply and

d) Date of measurement

and should contain the dated signature and designation of the person making the
measurements. A suitable abstract should than be prepared which should collect,
in the case of measurement for work done, the total quantities of each distinct
item of work.

As all payments for work or supplies are based on the quantities received in the
measurement book, it is impressed upon the person talking the measurements to
record the quantities legibly and accurately. If the measurements are taken in
connection with a running contract, account on which work has been previously
measured, he is further responsible-

1) That reference to the last set of measurements is recorded, and

2) That if the entire job or contract has been completed, the fact is recorded
prominently just above his initials.

If the measurement taken are the first set of measurement on a running
account, or the first and final measurements, this fact should be suitably noted
against the entries in the measurement book. The signature of the contractor or
his agent should be obtained in the measurement book after each set of
measurements with the addition, “I accept the measurements”. In the case of
illiterate man, their marks should be attested by independent witness. No contract
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170.

2

h)

certificate or bill should be signed without crossing off the connected entry in the
Measurement book and the document on which payment is made should
invariably bear a reference to the number and page of the book in which the
detailed measurements are recorded.

Entries should be recorded continuously in the measurement book. No blank
pages may be left and no page be torn out. Any pages left blank inadvertently
must be cancelled by diagonal lines, the cancellation being properly attested.

No entry may be erased. If a mistake is made, it should be corrected by scoring
out the incorrect entry and writing the correct entry and dated by the responsible
Officer. When any measurements are cancelled, the cancellation must be
supported by the dated initials of the Officer ordering the cancellation or by a
reference to his orders initialed by the Officer who made the measurements. In
either case the reason for the cancellation should be recorded.

Entries should as far as possible be made in ink, when not possible pencil entries
should not be inked over. Entries in the ‘contents or area’ column should be made
in ink in the first instance.

Each measurement book should be provided with an index, which should be kept
up to -date.

Payments for work done by daily labour need not be deferred till measurements
are taken. It is unnecessary also to record detailed measurements for part
payments in connection with lump sum contracts, if some responsible Officer of
Govt. of not less rank than that of an Assistant Conservator certifies in the bill that
by superficial and general measurements or by some other suitable method (which
should be specified) has satisfied himself that the value of work is not less than a
specified amount in conformity with the contract agreement, and that with the
exception of authorized additions and alterations, the work has been done
according to the prescribed specification. In the case of ‘final payments’ a record
of detailed measurements is necessary and certificate of completion of work
according to the prescribed specification by an officer of the department of not
less rank than that of a Divisional Forest Officer.

Loss of Muster Rolls & Measurement Books

If any muster rolls or any measurement books are lost the matter should be

reported at once to the Circle Head who will take such action, as he considers necessary.

Check-measurements of works

1)

No bill should ordinarily be passed for payment without the entries in the
measurement book having been check measured by the Range Officer. In any
exceptional case in which check measurement is not carried out, the reasons
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should be consciously and clearly noted in the ‘remarks’ column by the Range
Officer.

2) In addition to check measurement by the Range Officer, it is an important duty of
the Divisional Forest Officers during their inspections to frequently check
measurement works, which are in progress and to initial the measurement book in
token of their check. On the completion report for the work, the D.F.O should
certify as to the check carried out by him personally.

3) The fact of check measurement by a Range Officer or Divisional Forest Officer
should invariably be noted in the measurement book at the time of check
measurement and the item check measured should be indicated by the initials of
the checking Officer which should be placed on the left side the column
‘Measurements’ in line with item check measured.

4) The object of check measurement is to detect errors in measurement and to
prevent fraudulent entries. Check measurement should therefore be with
discretion and method, those items being selected which appear obviously
incorrect or which would be most easily susceptible of fraud or which would most
seriously affect the total amount of the bill, if inaccurate. 50 percent of the work
done or logs supplied should be check measured by Range Officers and 25% by
Assistant Conservation of Forests and 10 percent by Divisional Forest Officers.

5) The entry, “measured in my presence”, by a Range Officer or Divisional Forest
Officer cannot be accepted as check measurement. When measurements are taken
jointly by Officers and subordinates, the measurements should always be recorded
and signed by the senior.

VYouchers for recording expenditure on works

For payments other than those made on Muster Roll, the authorized forms of bills
and vouchers are the following:-

a) F.A Vouchers for pay of work done or logs supplied.
b)  Bill book for sales.

c) Receipt to acknowledge money received as dues or money paid on bills- (b).

Limits up to which bills & Muster Rolls may be paid

Range Officers are empowered to make payments on account of work done by
labours on muster rolls on piecework, only after they have been checked and passed for
payment by the Divisional Forest Officer. All bills on running accounts, however,
including bills for logs supplied by contractors should be passed for payment by the
drawing and disbursing Officers.
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173. (A) Preparation, examination and payvment of bills

Before the bill of a contractor is prepared, the entries in the measurement book
relating to the description and quantities of work or supplies should be scrutinized by the
subordinate and Divisional Forest Officer and the calculations of measurements and
volumes checked. The rates allowed should be entered in the abstract of measurements.
The bill should then be prepared from the measurement entries in one of the forms
prescribed.

Before signing the bill, the subordinate and Divisional Forest Officer should
compare the quantities in the bill with those recorded in the measurement book and see
that all the rates are correctly entered and that all calculations have been checked. When
the bill is on a running account, it should be compared with the previous bill. The
memorandum of payments should then be made up, any records which should be made
on account of the work or supply or on other accounts being shown there in. The bill will
then be passed, after check of all calculations etc by the competent authority who should
record a formal pay order specifying both in words and figures, only the net amount
payable, though the payee should be required to acknowledge in his acquaintance the
gross amount payable inclusive of the recoveries made from the bill.

When a bill is prepared for work or supplies measured, a remark to the effect ‘Bill
submitted to the ............... on ......... should be endorsed on the abstract of
measurements. The officer who signs the pay order should immediately on signing it
cross out every page containing the detailed measurements of the work or supplies paid
for by a diagonal, ‘red ink’ line. The officer who actually disburses the amount should
enter the number and date of the voucher of payment with the remarks paid by Voucher
No...... on abstract of measurements.

Note: - The documents on which payment is made should invariably show in the
space provided for the purpose, the number and page of the measurement
book in which the detailed measurements are recorded and the date on
which the measurement was made.

Payments for work done or supplies made in a running account should be
ordinarily made monthly. Both the ‘quantities’ and ‘amount’ of each distinct item of
work or supply should be shown separately in the bill. It should be observed that the
voucher provides for recording the total quantity and value of work done up to date, the
work done to the end of the last bill and since then.

Such payments should be treated as payments on account, subject to adjustment in
the final bill, when the running account is to be closed for other reasons. When a final
payment is made on a running account, the payee, if he is able to write, should add in his
own handwriting that the payment is ‘in full settlement of all demands’. If the payee is
illiterate, or is unable to write beyond signing his name, the officer making the payments
should fill in these words.
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174.

A separate running account is maintained in respect of each contract. Transactions
relating to two or more separate contracts should not be brought on to the same running
account.

(B) Purchase of goods without quotation (Rule 145 of GFR 2005)

Purchase of goods up to the value of Rs.15,000 (Rupees fifteen thousand) only on
each occasion may be made without inviting quotations or bids on the basis of a
certificate to be recorded by the competent authority in the following format:-

"I e , am personally satisfied that these goods purchased are of the
requisite quality and specification and have been purchased from a reliable supplier at a
reasonable price."

© Purchase of goods by purchase committee (Rule 146 of GFR 2005)

Purchase of goods costing above Rs.15,000 (Rupees Fifteen Thousand) only and
upto to Rs.1,00,000 (Rupees One Lakh) only on each occasion may be made on the
recommendations of a duly constituted Local Purchase Committee consisting of three
members of an appropriate level as decided by the Head of the Department. The
committee will survey the market to ascertain the reasonableness of rate, quality and
specifications and identify the appropriate supplier. Before recommending placement of
the purchase order, the members of the committee will jointly record a certificate as
under:-

"Certified that we ............. , members of the purchase committee are jointly and
individually satisfied that the goods recommended for purchase are of the requisite
specification and quality, priced at the prevailing market rate and the supplier
recommended is reliable and competent to supply the goods in question."

Accounts of receipts issue & balances of Govt. materials at the site of work

In the case of works executed departmentally, Govt. itself obtains the requisite
materials and labour. The required materials may be obtained from stores or by purchase
or transfer from other works at which there may be a surplus and so on. The materials
brought on to the site of work will be in the custody of the officer in charge of the work
and will be issued for the work as required. In order to watch the proper receipt issue and
balance of materials in the interest of Govt., it is important that a simple and concurrent
account should be kept of each item of materials as it is received and issued for the work,
For this purpose an account in form no 39 is prescribed.

All Govt. materials brought on to the site of work for use on that work, whether
purchase or from stock or by transfer from another work etc., should immediately be
entered on the receipt side of the account with a brief reference to the measurement book
or other record. As the ‘materials at site’ are issued for use of the work, they should be
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duly entered on the day of issue on the issue side. The account should be balanced
monthly and also whenever there is a transfer of charge or whenever a verification of
materials is required to be made.

Verification of unused balance of materials at the site of works

The unused balance of materials at the site of work should be verified at least
once a year or on completion of the work which ever is earlier by the Range officer.
Whenever this verification is made, a report of the verification should be made to the
Divisional Forest Officer in form No 39 by noting there- in the actual verified balances
and signing the certificate of verification. The report should indicate also the action taken
or proposed to be taken (1) to adjust the discrepancies and (2) if the work has been
completed, to dispose of the surplus balances.

Discrepancies may be due to differences between the actual receipts or issues with
those entered in the accounts arising from errors in measurements or in posting the
accounts or from losses of materials due to carelessness, neglect or fraud on the part of
the subordinates. They should be carefully investigated into and adjusted as follows:-

2) Shortage and losses for which any subordinate is held responsible should be
adjusted by prompt recovery under the order of the D.F.O, the amount being
credited to the work. Pending recovery, such amount should be debited to
‘Advances recoverable’ by credit to the work. The question of other disciplinary
action should be separately examined.

3) Other actual losses, which are irrecoverable, should be written off ‘The Materials
at site’ account under the sanction of the competent authority, no further
adjustment in accounts being required.

4) Materials found in excess should be brought on to ‘The materials at site’ account.
Form no 39 under “Receipts” with the remark “Materials found in excess on
verification”.

A similar verification of unused balances of materials must be made on the
completion of work, but on or before the completion of the work, when no more
materials are required for use in construction. Steps should first be taken to dispose of all
surplus materials either by transfer to other works in progress or to store. The value of
such materials should be credited to the work concerned and debited to the work for
which they are transferred. The manner of disposal of surplus materials should be
recorded in ‘The materials at site account’.

The unused materials at the site of a work should also be verified whenever the
officer or subordinate in direct charge of the work is transferred before its accounts are
closed, by the relieving officer in company with the relieved officer and report described
above should be prepared and submitted to the Divisional Forest Officer.
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178.

179.

180.

The accounts of ‘Materials at site’ prescribed in the above section are not
intended to include stores which are watched through registers in form no 22.

Inter-Divisional adjustment not allowed

All revenue and expenditure must be recorded at once in the accounts of the
division within which it is collected or incurred without reference to its origin or object,
and no inter-divisional adjustments are allowed.

Treatment of revenue paid into the Treasury / Bank

As an exception to above rule revenue paid into the Treasury by purchasers or
lessees or remitted by Forest Officers in the form of private cheques received in payment
of forest revenue, shall be credited to the Division of origin. For this purpose the
concerned Treasury officer will forward a receipt for each remittance to the Divisional
Forest Officer of the division to which it relates who will adjust the amount to the proper
head of revenue in his accounts.

Inter divisional adjustments of expenditure are allowed in the case of advances
taken from Divisional Forest Officers by the Principal Chief Conservator of Forests and
Circle Heads on tour or by D.F.O when away from their division and in all other cases
when the advance cannot be directly accounted for by the disbursing officer.

Prompt payment of moneys received into the public account -Departmental receipts
not to be utilized for expenditure except as provided

Article 154 has been broadly described the procedure to be adopted for deposit of
receipts in to bank. However, the revenue appropriated for immediate expenditure, such
revenue shall be recouped from the next drawal of cash from the bank and deposited so
that the revenue receipt and expenditure shall not be merged and stay apart.

Drawal of money by Cheques -Rules

The general Rules relating to claims for withdrawal and manner of payment have
been described in Part-1II of the CGA(R&P) Rules, 1983. These instructions may strictly
be followed. Officers empowered to draw cheque against drawing account may make
payments either in cash or by cheque. Cheque should be used as far as possible for large

payments.

Procedure for dealing with time expired cheques

Should the currency of a cheque expire owing to its not being presented at the
Treasury for payment within 3 months after the month of issue it may be received back
by the drawer who should then cancel it and draw a new cheque in lieu of it. The fact of
the cancellation and the number and date of the new cheque should be recorded on the
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182.

183.

184.

counter foil of the old cheque and the number and date of the old cheque that is cancelled
should be entered on the counter foil of the new one. The amount of the cancelled cheque
should be accounted for on the credit side as a ‘cancelled cheque’ being treated as a
voucher. Simultaneously the fresh Cheque should be entered on the debit side as a ‘forest
remittance’ the number and date of the cancelled cheque in lieu of which it is drawn
being quoted in the entry as provided for in article 262 of the Account Code Vol III.

Procedure for dealing with cancelled cheques

The cancellation of a cheque should be recorded on the counter foil of the cheque.
If the cheque is not in the drawers possession he should promptly advise the Treasury
officer to stop payment of the cheques and on ascertaining that payment has been
stopped, he should enter details in the cashbook required under article 262 of the account
code Vol III. A cheque remaining unpaid for any cause for 3 months from the date of
issue should be cancelled.

Procedure for dealing with lost cheques

When a disbursing officer receives a report that a cheque drawn by him has been
lost he should at once report the fact to the Treasury officer and request him to stop
payment of the cheque, if it has not already been paid. The Treasury officer should at
once search through the lists of cheques paid and if he finds that the cheque has not been
cashed, take steps to stop payment, and sends a certificate to that effect to the disbursing
officer concerned. On receipt of the certificate duly signed by the Treasury officer, the
disbursing officer will enter in his account the amount of it on the creditor side a
cancelled cheque the Treasury certificate of non payment being regarded as a voucher.

List of Cheques

A monthly register of cheques drawn from all treasuries will be maintained in
form no 40, a copy of which will be sent to the Treasury officer for verification and
countersignature at the closure of each month. The Treasury officer will return the
counter signed list to the Divisional Forest Officer who after completing the register will
forward the form to the Director Accounts & Budget, A & N Administration, Port Blair.

Advance to Contractors

Divisional Forest Officers may sanction advances to contractors only in
exceptional cases, when no other arrangements can be made for carrying on the work and
it is provided in the contract. When an advance is made to a contractor, security must, if
possible, be taken for its summary recovery in the event of its not being adjusted by work
done. The amount advanced must be charged in the cashbook as “works advance” and
will be supported by the payees receipt. All entries of advances recoverable on either side
of the cashbook must be made in red ink.
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187.

188.

189.

As arule, a second advance should not be paid to any contractor until at least 75%
of the advance granted previously has been recovered from him by work done. The
officer concerned will be held personally responsible to make good such advances
granted by him as may become irrecoverable.

Recoveries, to be adjusted in the Cashbook

When an advance is recovered (Wholly or Partially) from a contractor either by
work done or in cash, the amount recovered will be credited in the cashbook under
‘works advance’ and the number and dates of items in which the advances so recovered
were originally charged will be quoted in the entry on the Debtor side. If the recovery is
the value of work done, such value will be charged per contra to the appropriate budget
sub head in the Cash Book, and the charge will be supported by a voucher detailing the
work done and the rates. When final payment, in whole or in part, is made by adjustment
of advances, the fact must be stated on the voucher for final payment.

Responsibility for Advance

The responsibility for repayment of advances rests primarily with the disbursers
but the Divisional Forest Officer is responsible for the recovery of all advances made to
his subordinates.

Contractors and Disbursers Ledger

A bound ledger in form F.A 4 Accountant code Vol III (Form no. 41) will be
maintained by the Divisional Forest Officer for all accounts with contractors and
Disbursers. On the Debtor side will be entered all payments made to them and on the
Creditor side the amount of all bills passed to their credit and all sums repaid by them in
cash.

Posting in Ledger

Only one account is opened with each disburser. In the case of a contractor, a
fresh account is opened wherever a first advance is made to him for a separate work.
Each item charged in the cash Book under ‘works advance’ is posted in the ledger and
when any work is accepted as having been done by a contractor, or any account
supported by the necessary vouchers is accepted from a disburser, the amount covered by
work done, or expenditure incurred is set off against the amount due from the contractor
or Disburser as shown in his account in the ledger.

Ledger account to be balanced and signed

The account of each contractor and disburser for any month in which any
transaction has taken place should be balanced and initialed by the Divisional Forest
Officer on the day on which the monthly accounts are dispatched to the DAB, Port Blair.
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191.

192.

Numbers to be given to ledger Accounts

The pages in the ledger should be numbered consecutively and there should be an

index to the accounts it contains. Each new account opened should bear a number which
will be appropriated to that particular account until it is finally closed. The numbers will
be given to the accounts in the ledger in a continuous sequence until a new ledger is
opened when a fresh series of numbers should be commenced, old accounts brought
forward being given new numbers.

Forms to be rendered to the Circle Head

Three days after the monthly accounts are sent to the DAB Port Blair, each

Divisional Forest Officer will submit to the Circle Head the following returns: -

1))

2)
3)
4)

Monthly returns and accounts of timber and other produce (form 8, 9 &
10,15,16,17,18,19,21)

Monthly statement of out standings of revenue
Statement expenditure on Sanctioned works (Form No. 42)

Statement of expenditure under conservancy and work.

Records of Monthly Revenue and Expenditure

A register (form no. 44) showing the monthly revenue and expenditure under

each range and for the Divisional Office will be maintained by the Divisional Forest
Officer.
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196.

‘C’- OTHER ACCOUNTS

Cashbook of subordinate officers

Officer in charge of Ranges who are authorized to receive and disburse money
will keep their accounts in a bound cashbook in form no 36 .Detailed instructions
regarding the maintenance of the cashbook contained in section 130 should be carefully
followed.

A copy will be kept in the same form on a separate sheet on which duplicate
entries of all transactions will be made at the same time as they are made in the bound
cashbook. Range officers will also maintain register of sanctions (form no 37).

Returns to be submitted monthly

On such date as the Divisional Forest Officer may prescribe, the Range Officers
should close their cashbooks and send to the Divisional Forest Officer the separate sheets,
retaining the bound copy only. The cash sheets should be accompanied by all the
necessary vouchers as proscribed and should show the cash balance in hand at the end of
the month, which should be personally counted by the officer closing the cashbook and
compared by him with the entries in the cashbook and the cash sheet. The fact should be
certified at the foot of the latter return in the following forms:

I hereby certify that I have personally counted my cash balance on this day and
found it to agree with the balance as shown in the cashbook and in this return. The
entries in the cashbook and in the return have also been compared by me through out
and found to agree.

The cash sheet should also be accompanied by all the necessary timber and stock
return of the month.

The livestock returns should be submitted by the officer in charge of the range in
which the animals are working in such manner as may be prescribed from time to time.

Objections statements

Any items objected to by the Divisional Forest Officer should be entered in a
statement which should be forwarded to the Range Officer concerned in duplicate for
necessary action.

Applications for advance

On the last day of each month, Range Officers will submit an application to the
Divisional Forest Officer direct in an F. A. Voucher for the advance required for works
during the ensuing month, and for pay due to establishment for past month with the
following particulars.

Probable requirement of month..........

Deduct.............

Cash balance inhandon .............

Balance required for which Cheque solicited.................
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This application shall be accompanied by completed muster rolls and the pay bills
and T.A Bills of establishment etc which shall be checked by the Divisional Forest
Officer and returned to the Range Officer on or before the 5t day of the following month:

When the Divisional Forest Officer is in camp it is advisable that these bills be
checked in his camp office.

Inspection of Depots by Range Officers

Range officers must inspect all forest and Road, central and export depots in their
range, in a period of not more than six months being allowed to intervene between two
consecutive inspections. During such inspection, the stock of timber physically present in
the depots should be taken and compared with the stock as per the registers. The model
list of questions given in Appendix (XXII) will be adopted for drawing up the inspection
notes and it should be accompanied by a certificate that the range officer has satisfied
himself that the stock on the date of inspection was correct and agreed with the registers.

Inspection of Range Offices

At intervals not exceeding one year, the Divisional Forest Officer will personally
inspect the office of each range in his division. A list of question for the Range Office
inspection is given in Appendix - (XXI). The division should forward a copy of the
inspection note to the Conservator of Forests stating whether the inspection revealed any
serious account or office irregularities.

Inspection of Forest and Sale Depots

The Circle Head concerned shall, in the beginning of each financial year, draw up
a programme for inspection of various forest and sale depots. in his circle by an officer of
rank not lower than that of Assistant Conservator of Forest. During inspection, the
inspecting officer should take stock of timber and other forest produce on hand and
compare them with the stock of timber and other forest produce shown in the register.
The Inspecting officer is expected to see that the depot is properly managed and that all
accounts returns and correspondence are in good order. The model list of question for the
inspection of forest and sale depots given in Appendix-XXII will be used to draw up the
inspection notes which should be accompanied by a certificate that the inspecting officer
has satisfied himself that the stock on the date of inspection was correct and agreed with
the registers.

Inspection of Divisional Forest Offices

Each Divisional Forest Office should be inspected by the Circle Head, at intervals
not exceeding 12 months and the inspection notes drawn up as per details given in
Appendix- XXIII. The results of theses inspections should be communicated to the
Divisional Forest Officers. Matters of special interest or importance should be reported to
the Chief Conservation of Forests.
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11

12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.
24.
25.
26.
27.

28.
29.
30.
31.
32.
33.
34.

. PCCF, ANI & Secy. (E&F)

. PCCF (WL & Bio) & CWLW
. Addl. PCCF (A&V)

. Addl. PCCF (P&D)

. CCF (STC)
. CCF (NTC)
. CCF (CZ&FC)

. CCF (RS&WP)
. CCF (WL & Eco-tourism, Bio-diversity) -

CF (HQ)
.CF (WL)
DCF (P&M)
DFO (SA)
DFO (BT)
DFO (MA)
DFO (MB)
DFO (DP)
DFO (LA)
DCF (MD)
DFO (ND)
DCF (WL-I)
DFO (WL), MB
DFO (HL)
SVO

DCF (WP)
DCF(S)
DFO (FE&P)

Director (FTS)
SAO

LA

Dy.Dir, CTBP
ACF (DD), Kol
SPS

FR (Chennai)

APPENDIX-1

Principal Chief Conservator of Forests, A&N Islands
& Secretary (Environment & Forests)

Principal Chief Conservator of Forests (Wildlife) &
Chief Wildlife Warden

Additional Principal Chief Conservator of Forests
(Administration &Vigilance)

Additional Principal Chief Conservator of Forests
(Planning & Development)

Chief Conservator of Forests (Southern Territorial Circle)
Chief Conservator of Forests (Northern Territorial Circle)

Chief Conservator of Forests (Coastal Zone & Forest
Conservation)

Chief Conservator of Forests (Research & Working Plan)

Chief Conservator of Forests (Biodiversity, Eco-Tourism
& Wildlife)

Conservator of Forests (Headquarters)

Conservator of Forests (Wildlife)

Deputy Conservator of Forests (Planning & Monitoring)
Divisional Forest Officer (South Andaman)

Divisional Forest Officer (Baratang)

Divisional Forest Officer (Middle Andaman)
Divisional Forest Officer (Mayabunder)

Divisional Forest Officer (Diglipur)

Divisional Forest Officer (Little Andaman)

Deputy Conservator of Forests (Mill Division)
Divisional Forest Officer (Nicobar Division)

Deputy Conservator of Forests (Wildlife-I)

Divisional Forest Officer (Wildlife), Mayabunder
Divisional Forest Officer (Havelock)

Senior Veterinary Officer

Deputy Conservator of Forests (Working Plan)

Deputy Conservator of Forests (Silviculture)
Divisional Forest Officer (Forest Extension & Publicity
Division)

Director (Forest Training School)

Senior Accounts Officer

Legal Assistant

Deputy Director, Chidiyatapu Biological Park,

Asst. Conservator of Forests (Depot Division), Kolkata
Senior Private Secretary

Forest Ranger (Chennai)
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APPENDIX - II

DIVISION-WISE AREA STATEMENT

I. SOUTH ANDAMAN FOREST DIVISON

Total Geographical Area : 166500 ha

Total Forest Area : 131994 ha —

(excluding Mangroves) (79.28% of geographical area)
Reserved Forest Area : 130375 ha.

Wildlife Sanctuary* : 2811 ha (land area)

National Parks* : 10803 ha (land area)

Tribal Reserve * : 53204 ha

Protected Forest Area : 1619 ha

Mangrove Forest Area : 11782 ha

* These areas have been notified with in Reserved Forest Area.

Legal Notifications of Forests /Protected areas of South Andaman Division.

1

Notification No. IFA/29(1)/2 dated 29" March, 1957. Declaration of
protected area in S/Andaman

2 Notification No.ANPATR/3(1)/1 dt. 2.4.1957 Declaration of Reserved
Areas for Aboriginal Tribes

3 Notification No. 59/G/635 dated 1 7 April 1963 Declaration of Reserved
Forests

4 Notification No. 9/66/Tim/18-A dated 23" January 1966 Declaration of
Reserved Trees

5 Notification No. 7/73/WP/G/1-Volll dated 27.1.1973. Intention to
constitute reserved forests

6 Declaration of Notification dated 27.1.73 absolute.

7 Notification No.65/73 F.No. 81-14/72-J.1 dt. 24" May 1973 Amendment to
tribal area notification

8 Notification No.107/7/F.No.40.243/78.TW dated 1 9" July 79 Declaration
of areas in M/A and S/A as reserved areas

9 Notification No. 275/83/EL/G-118/Vol.I dated 3/5/1983 declaring Loha
Barrack as sanctuary

10 Notification No. 393/84 No. CF/HQ/2/G/5(A) 569 dated declaration of

reserved forests in S/Andaman
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Notification No. 393(A)/84 No. CF/HQ/2/G/5(A)570 dated 12.1.84
Declaration of protected forests

12 Notification No..1-324/82-TW dt.9.4.84 Amendment to tribal area
13 Notification No. 97(D)/96-F No. CWLW/WL/31/1219 dated 28™ Now.
1996 Declaration of National Parks
14 Notification No CWLW/WL/31/705 dated 29" August 1997 Declaration
of Wildlife Sanctuaries
15 Notification No CWLW/WL/31/706 dated 29" August 1997 Declaration
of Wildlife Sanctuaries
16 Notification No. 192/99 F.No. CWLW/WL/61 dated 18.10.99 declaration
of Mahatma Gandhi Marine National Park
17 Notification No. F.16 (G-1)/18/Vol.I1/971 dated 31" Oct. 2002 notifying
divisional boundary of six territorial divisions.
II. BARATANG FOREST DIVISION
l. Total Geographical Area : 37771 ha
2 Total Forest Area : 36331 ha -
(93.50 % of geographical area)
L Reserved Forest Area : 36331 ha
a) Wildlife Sanctuary* : 1842 ha (land area)
b) National Parks : Nil
c) Tribal Reserve * : 1284 ha
IL. Protected Forest Area : Nil

* These areas have been notified with in Reserved Forest Area.

Legal Notifications of Forests /Protected areas of Baratang Forest Division.

1 Notification No. 59/G/635 of 1962 dated 1 7t April, 1963 Declaring
Islands and area as Reserved Forest in Andaman group of Islands

2 Order No. PC/VI-Plan/79-80(AP)/302 dated i Nov., 1979 ordering
creation of new forest Territorial Division in Baratang

3 Notification No. F.16 (G-1)/18/Vol.I1/971 dated 31" Oct., 2002 notifying
divisional boundary of seven territorial divisions

4. Notification No CWLW/WL/31/705 dated 29" August 1997 Declaration of
Wildlife Sanctuaries

5. Notification No CWLW/WL/31/706 dated 29" August 1997 Declaration of

Wildlife Sanctuaries
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L
a)
b)
©)
IL.
|

HI. MIDDLE ANDAMAN FOREST DIVISION

Total Geographical Area : 96500 ha.
Total Forest Area 85712 ha.
(88.82% of geographical area)
Reserved Forest Area : 85712 ha.
Wildlife Sanctuary* : 1820 ha (land area)
National Parks* : 91 ha (land area)
Tribal Reserve * : 30189.50 ha
Protected Forest Area : NIL
Mangrove Areas : 13533 ha.

* These areas have been notified with in Reserved Forest Area.

Legal Notifications of Forests /Protected areas of Middle Andaman Division.

1 Notification No. 59/G/635 dated 17" April 1963 Declaration of Reserved
Forests

2 Notification No. 115/47-5/60-DH dated 8" Sept 1963 Declaration of
Protected Forests

3 Notification No. 9/66/Tim/18-A dated 23" January 1966 Declaration of
Reserved Trees

4 Notification No. 95/72/81-15/72-J dated 28" June, 1972 Amendment to Tribal
reserve notification.

5 Notification No. WP/2/G-1(M) 327 dated 1 2 July, 1977 declaring area
under Reserved Forests.

6 Notification No.107/7/F.No.40.243/78.TW dated 19" July 79 Declaration of
areas in M/A and S/A as reserved areas

7 Notification No. 104/F.No. 1-582/91-TW dated 10™ Sept. 1991
Amendment in Tribal Reserve area

8 Notification No. 62/97/F.No. CWLW/WL/3/130 dated 24™ April, 1996
Declaration of Cuthbert Bay as Wildlife Sanctuary

9 Notification No. 97(D)/96-F No. CWLW/WL/31/1219 dated 28" Nov. 1996
Declaration of National Parks

10 Notification No CWLW/WL/31/705 dated 29" August 1997 Declaration of
Wildlife Sanctuaries

11 Notification No CWLW/WL/31/706 dated 29" August 1997 Declaration of
Wildlife Sanctuaries

12 Notification No. F.16 (G-1)/18/Vol.11/971 dated 31" Oct. 2002 notifying

divisional boundary of six territorial divisions
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13 159/2004/F.No. 1-752-TW (PF) dated 15.9.2004, Declaration of Tribal
Reserve Area
14 | Notification no 13/2008/F.No F S 14-2/513/dated 30™ January 2008 notifying
Forest Area in North & Middle Andaman as Reserve Forests
IV. MAYABANDER FOREST DIVISION
1. Total Geographical Area : 99000 ha
2. Total Forest Area : 92898 ha
(79.28% of geographical area)
L. Reserved Forest Area : 92898 ha.
a) Wildlife Sanctuary* : 17228 ha
b) National Parks* : 10803 ha (land area)
C) Tribal Reserve * : 2919 ha
IL Protected Forest Area : NIL
III.  Mangrove Forest Area : 12726.00 ha

41. These areas have been notified with in Reserved Forest Area.

Note: Total Forest area (I + Il) inclusive of Mangrove = 92898.00 ha.

Legal Notifications of Forests /Protected areas of Mavabunder Division.

Notification No.ANPATR/3(1)/1 dt. 2.4.1957 Declaration of Reserved Areas
for Aboriginal Tribes

Notification No. 59/G/635 dated 17" April 1963 Declaration of Reserved
Forests

Notification No. 115/47-5/60-DH dated 8" Sept 1963 Declaration of Protected
Forests.

Notification No. 9/66/Tim/18-A dated 23" January 1966 Declaration of
Reserved Trees

Notification No. WP/2/G-1(M) 327 dated 12" July, 1977 declaring area under
Reserved Forests.

Notification No.107/7/F.No.40.243/78.TW dated 19" July 79 Declaration of
areas in M/A and S/4 as reserved areas

Notification No CWLW/WL/31/705 dated 29" August 1997 Declaration of
Wildlife Sanctuaries

Notification No CWLW/WL/31/706 dated 29" August 1997 Declaration of
Wildlife Sanctuaries

Notification No. F.16 (G-1)/18/Vol.11/971 dated 31 Oct. 2002 notifying
divisional boundary of six territorial divisions.
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a)
b)

IL.

I1I.

V. DIGLIPUR FOREST DIVISONI.

Total Geographical Area : 123800 ha
Total Forest Area : 104612 ha
(84.50 % of geographical area)
Reserved Forest Area : 104612 ha
Wildlife Sanctuary* : 7909 ha
National Parks * : 3261 ha
Tribal Reserve * : NIL
Protected Forest Area : NIL
Mangrove Forest Area : 13162 ha

42. These areas have been notified with in Reserved Forest Area.

Legal Notifications of Forests /Protected areas of Diglipur Division.

Notification No. 115/47-5/60-DH dated 8" Sept 1963 Declaration of
Protected Forests.

Notification No. 9/66/Tim/18-A dated 23" January 1966 Declaration of
Reserved Trees

Notification No. WP/2/G-1(M) 327 dated 12" July, 1977 declaring area
under Reserved Forests.

Notification No. CWLW/WL/31/1219 dated 28.11.96 declaring Saddle Peak
National Park.

Notification No CWLW/WL/31/705 dated 29" August 1997 Declaration of
Wildlife Sanctuaries

Notification No CWLW/WL/31/706 dated 29" August 1997 Declaration of
Wildlife Sanctuaries

Notification No. F.16 (G-1)/18/Vol1l/971 dated 31°" Oct. 2002 notifying
divisional boundary of six territorial divisions.

43. Rules framed under various sections of IFA, 1927

Notification No. 13/87 No.F(T/27/25 dated 24.4.1987 Rules for “Protected
Forest” in the Andaman & Nicobar Islands.

Notification No.F.No.11/27(PT) dated 14.6.1988 Amendment Rules for*
Protected Forest” in the Andaman & Nicobar Islands.

Notification No.,F.No.F(T)/12/227 dated 20.2.2003 to order the revision of
royalty rates in respect of Minor Forest Produce.

Notification No.7/65/TIM/Vol.V modified upto August 1993dated
Andaman & Nicobar Islands Forest Produce Transit Rules

110

A

Departmental Code of Department of Environment & Forests,
Andaman & Nicobar Administration

v



Notification No.10/66/Tim/18-A Vol.1(J) dated 28.1.1966 — Prohibition of
quarrying of stone, burning of lime or charcoal and breaking up or clearing
for cultivation, for building, of any land in any such forest.

Notification No.3/71/F/Tim/18-A/67 dated 24.11.1971- Rules to regulate the
grant of permits and lease for quarrying rocks and minerals (including
stones and all products of mines or quarries of surface soil, sand and clay in
the forests which have been declared as Reserved Forests in Andaman

Islands under Section 20 of the IFA,1927

Notification No.S.O114(E) dated 19.2.1991 — Declaration of Coastal
Stretches as Coastal Regulation Zone (CRZ )and imposing restrictions on

industries, operations and processes in the CRZ was published vide S.O.
No.944 (E) dated 15.12.1990.

Notification No.S.O 114(E) dated 19.2.1991 (as amended upto 25.01.2005)-
Inviting objections against the declaration of Coastal Stretches as Coastal
Regulation Zone (CRZ) and imposing restrictions on industries, operations
and process in the CRZ was published vide S.O. No.944(E) dated 15.12.1990

Notification No. 11/77/F.No.5-1/72-Cev.II. dated 22.1.1977 — Andaman &
Nicobar Islands Fisheries Regulation 1938(1 of 1938) — appoints the officers
to the “Fishery Officer” for the purpose of the said Regulation

CCF,ANI and all Officers of the F/Department of an above the rank of
Forest Guards

DC ANI District and all officers of Revenue Department of an above the rank
of Tahsildar.

Harbour Master, ANI and all officers of and above the rank of First Class
Masters and Chief Officers of Inter Island Vessels

Director of Fisheries, ANI and all officers of the Fisheries Department of
and above the rank of Fisheries Inspector.

10

Notification No.3-42/99-F.E.1l(Vol.Il) dated 6.1.1984- Appointment of Estate
Officer sunder the Public Premises (Eviction of Unauthorized Occupants
Act, 1971

VL. LITTLE ANDAMAN FOREST DIVISON

1. Total Geographical Area : 73799 ha.
2. Total Forest Area: : 70365ha (95% of geographical area)
I. Reserved Forest : 70365 ha (95% of geographical area)
II. Tribal Reserve Area : 50323 ha (68 % of geographical area)
IIT Sanctuary : 199 ha.
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Legal Notifications of Forests /Protected areas of LITTLE ANDAMAN Division.

Notification No. ANPATR/3(1)/1 dt02/04/1957declaring Reserve Area.

Notification No. 59/G/635 dt. 17/04/1963costituting Reserved Forests.

Notification No. 62/72/F.No.81-9/71-J(1)dt.20/04/1972 for the area between
longitude92° 28 '&92° 35" East& latitude 10° 34 '& 10° 44 'North underA &
N Islands( Protection of Aboriginal Tribes) Regulation, 19569 Regulation 3
of 1956)

Notification No. 108/77/f-No./222/76-J-1 dt.27/05/1977 for the area between
latitude 10° 44°& 10° 45'30”North under A & N Islands( Protection of
Aboriginal Tribes) Regulation, 19569 Regulation 3 of 1956)

Notification No CWLW/WL/31/706 dated 29" August 1998 Declaration of
Wildlife Sanctuaries/N.P.

VII. NICOBAR FOREST DIVISON

1. Total Geographical Area : 184100ha

2. Total Forest Area : 154200ha
(84.00% of geographical area)

I. Reserved Forest : NIL

II. Protected Forest : 154200 ha
(84.00% of geographical area)

III. Tribal Reserve Area : 175500 ha.
(95.00 % of geographical area)

IV. Wild Life Protected Area : 55530 ha.
(30% of geographical area)

Legal Notifications of Forests /Protected areas of NICOBAR Division.

Notification No. declaring Protected Forest.

Notification No. constituting Tribal Reserve.

Notification No. under section 4 of Indian Forest Act

Notification No. regarding Wildlife Sanctuaries

b AN [ W N~

Notification  No  97(B)/96/FNo.CWLW/WL/31/1188 dt  22/11/1996
constituting Campbell Bay National Park.

Notification No 971/96/Fno.CWLW/WL/31/1218 dt 28/11/1996 constituting
Galathea National Park.
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VIII. HAVELOCK FOREST DIVISON

1. Total Geographical Area : 31278ha
2. Total Forest Area : 28229ha

(90.25% of geographical area)

I. Reserved Forest : 28229ha.
(90.25% of geographical area)

II. Protected Forest : Nil
III National Park : 106 ha
IV. Wild Life Sanctuary : 13115 ha

(41.93% of geographical area)

Legal Notifications of Forests /Protected areas of Havelock Division.

1 Notification No. 59/G/635 of 1962 dated 17" April, 1963 Declaring
Islands and area as Reserved Forest in Andaman group of Islands

2 Notification No CWLW/WL/96/1102 dt.12.11.96 declaring intention to
constitute Rani Jhansi Marine National Park

3 Notification No CWLW/WL/31/706 dt.29.08.97 constituting East or
Inglish,Sir Huge Island sanctuary.

4 Notification No 165/2007/No.F 16.(G-1)/18 Vol 11/264 dated 23" July
2007notifying the bifurcation of Baratang Division inti Baratang and
Havelock Division

113

A

Departmental Code of Department of Environment & Forests,
Andaman & Nicobar Administration

v



A

APPENDIX —III

THE DETAILS OF SANCTIONED STRENGTH OF THE EMPLOYEES IN THE
INDUSTRIAL ESTABLISHMENT AS ON 01.04.2009

1. Armature Winder cum battery charger 1
2. Tractor Driver 3
3. Head Carpenter 2
4. Mason 12
5. Head Boat Builder 1
6. Asst. Line Man 3
7. Carpenter 40
8. Switch Board Attendant 2
9. Engine Driver-cum Switch Board Attendant 3
10. | Boiler Serang 2
11. | Black Smith cum Copper Smith 4
12. | Welder 2
13. | Lathman 6
14. | Fitter 17
15. | Diesel Fitter 2
16. | Sawyer 24
17. | Artificer 1
18. | Electrician 4
19. | Asst. Saw Filer 1
20. | Crane Driver 7
21. | Mechanic 3
22. | Turner 2
23. | Truck Cleaner 6
24. | Molder 1
25. | Head Worker ‘A’ Grade 8
26. | Head Worker ‘B’ Grade 43
27. | Head Worker ‘C’ Grade 28
28. | Cleaner 1
29. | Asst. Carpenter 56
30. | Asst. Mason 3
31. | Tractor Cleaner 10
32. | Asst. Tractor Driver 3
33. | Asst. Blacksmith 6
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34. | Gardner 1
35. | Mahout 70
36. | Feller-cum-Logger 89
37. | Weigh man 2
38. | Oilman 3
39. | Pondman 1
40. | Raftman 126
41. | Gate Keeper 1
42. | Grinder 19
43. | Asst. Wireman 8
44. | Asst. Welder 4
45. | Engine Driver 2
46. | Oiler 14
47. | Ropeman 1
48. | Asst. Ropeman 1
49. | Fireman 8
50. | Boiler Tendal 5
51. | Winch Driver 5
52. | Asst. Beltman 2
53. | Beltman 2
54. | Hammerman 4
55. | Asst. Moulder 1
56. | Asst. Fitter 17
57. | Setter 4
58. | Tallyman 18
59. | Timber Recorder 11
60. | Croberman 4
61. | Dogger 6
62. | Grader 6
63. | Asst. Sawyer 38
64. | Mazdoor 2454
65. | Temporary Status Mazdoor 12
Abstract

Skilled workers - 780

Regular Mazdoors - 2454

Temporary Status Mazdoors - 12

Total - 3246
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APPENDIX -1V

Andaman and Nicobar Administration
Secretariat

Port Blair, dated the 19th November, 2008
ORDER NO 4196

In supersession of all previous orders and in exercise of powers vested in him under Rule
13(3) of the Delegation of Financial Powers Rules 1978 read with Ministry of Home Affairs
letter No.11011/38/80-Finance-II dated 06.09.1980, the Lt. Governor (Administrator), Andaman
and Nicobar Islands has been pleased to re-delegate the financial powers to the Heads of
Department and Heads of Office as per the Annexure attached to this order subject to the
conditions specified in Col. 5 of the statement and the provisions contained the Delegation of
Financial Powers Rules 1978, General Financial Rules and availability of funds in the sanctioned
budget grant.

These powers will be exercised subject to further conditions that all proposals before
their submission to the Heads of Department for sanction should be examined by the Accounts
Officer where the said post is in existence. In case where the post of Accounts Officer is not
available and the post of Junior Accounts Officer or Divisional Accountant / Accountant is
available, such proposals should be examined by such Accounts Personnel. Where no Accounts
Personnel is available, the proposal shall be examined by the concerned Branch Officer before
submission of the same to the Heads of Department.

While exercising the powers general economy instructions and / or other special orders
issued by the Govt. of India / Andaman and Nicobar Administration from time to time should be
kept in view.

(G.Thankachan)

Sr. Accounts Officer (Fin-I)
[F.No.3-4(DFP)97-FIN(Vol.I)]

Copy to:

1. All Commissioner-cum-Secretaries / Administrative Secretaries of A&N Administration.
2. All Heads of Departments / Offices.

3. The Deputy Director of Audit (ANI), Port Blair.

4. The Director of Accounts and Budget, Port Blair.

5. All Pay and Accounts Officers / Sub Pay and Accounts Officers.
6. PS to Lt. Governor, Raj Niwas.

7. PS to Chief Secretary, A&N Administration.

8. PS to Secretary (Fin), A& N Administration

0. All other officers in the Secretariat.

10. All Sections in the Secretariat.

Sr. Accounts Officer (Fin-I)
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Annexure to Order No0.4196 dated 19.11.2008

STATEMENT SHOWING THE FINANCIAL POWERS OF THE HEADS OF

DEPARTMENTS / HEADS OF OFFICES

a) Applicable to all departments
SL.No. | Nature of powers | Financial powers Financial Remarks
delegated to Heads of | powers
departments delegated to
heads of Offices
1 2 3 4 5
l. Sanction of Works | (i) Rs.50.00 lakhs. | - The HODs shall
PCCF, CE (APWD), accord
IGP, DHS, DSS and Administrative
SE(Elect.), D.C(S/A), approval and
DC(C/N), expenditure
DC(M&NA) and D.E. sanction for
woks for which
(ii) Rs. 25.00 lakhs (all estimates  are
other departments) prepared and
works executed
by the PWD.
2. Normal contract / (1) Rs. 50.00 Ilakhs | Rs. 1.00 lakh -
purchase PCCF, CE(APWD),
IGP, DHS, DSS and
SE(Elect.), DC(S/A),
DC(C/N),
DC(M&NA) and D.E
(i1) Rs. 20.00 lakhs all
other departments
3. Fixture and Full powers. Subject | Rs.60,000/- PA | Air conditioners

furniture purchase,
repairs and hire

to the conditions and
scales as prescribed by
the Govt. of India /
Admn.

are to be
installed by
APWD as per

prescribed scales
/norms
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SI1.No.

Nature of powers

Financial powers

Financial powers

Remarks

delegated to Heads of | delegated to heads
departments of Offices
4. Legal charges Full powers subject to - -
the conditions
stipulated against
S1.No.9 of Annexure to
Schedule V of DFPR.
5. Printing and binding | a) Full powers where | Full powers if
the printing is executed | executed  through
through the Govt. Press | Govt. Press or upto
or after obtaining NOC | Rs.1,00,000/- in the
from the Director | case of execution
Incharge of the Govt. | through private
Press. agencies on the
basis of NOC from
the Director of
Govt. Press.
b) upto Rs. 20,000/- PA
for  emergent and -
unforeseen petty
printing & binding jobs
executed locally
through private agency
6. Purchase of Full Powers subject to | Full Powers subject -
publications conditions  stipulated | to conditions
against SL.No. 15 in | stipulated against
annexure to Schedule V | S1.No.15 of
of DFPR annexure to
Schedule V of DPR
7. Purchase of Full power subject to | Rs.1.00 lakh per -
Stationery stores limit as at S1.No.2 Annum
8. Supply of Uniforms, | Full Powers Subject to | Full Powers Subject --

badges and
articles
etc and

allowance

other
of clothing
washing

the condition stipulated
against SI.No. 23 of
annexure to Schedule V
of DFPR.

to the condition
stipulated  against
SI.No.23 of
annexure to
Schedule V  of
DFPR.
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S1.No.

Nature of powers

Financial powers

Financial powers

Remarks

delegated to Heads of | delegated to heads
departments of Offices

0. Purchase of all office | Full powers subject to | Rs.10,000/- per --
equipments, monetary limit | month (recurring)
including Typewriter, | prescribed at S1.No.2
Elec.tronic typewriter, Rs. 20,000/~ (non
dedicated word . :

recurring in each
procfessors, Intercom case)
equipments,
Calculators,
Electronic Stencil
Cutters, Dictaphones,
Tape Recorders,
Photocopiers,
Copying  machine,
Franking  machines
addressographs,
filings and indexing
systems etc.
excluding computers
of all kind.

10. Purchase of Rs. 1.00 lakh. (No lap | - -

Computer tops will be purchased
by HODs  without
approval of
Administrative
Secretary and
Empowered committee
on IT)

11. Repairs, maintenance | Full powers subject to | Full powers subject -
and removal  of | limit at S1.No.2 to limit at SI1.No.2
machinery / office
equipments  (where
expenditure is not of
a capital nature)

12. Sanction of refund of | Rs. 10,000/- in each | -
revenue case.

A
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S1.No.

Nature of powers

Financial powers

Financial powers

Remarks

delegated to Heads of | delegated to heads of
departments Offices
13. | Conveyance hire Full powers subject to | Rs. 1,000/- PA (Non
condition stipulated at | recurring)
SI.No.3 of Annexure
to Schedule V of
DFPR.
14. | Electric, gas & Full Powers Full Powers
Water Charges
15. | Freight & Full Powers Full Powers
Demurrage /
Wharfage charges
16. | Motor vehicle
Maintenance upkeep | Full powers (estimate | Full powers provided
and repairs beyond Rs.25,000/- to | the repairs are
be vested by State | undertaken in govt.
Transport Department | workshop or otherwise
before awarding to | Rs. 30,000/- in each
Private agencies. case. (estimate beyond
Rs. 10,000/- to be
vetted  from  State
Transport Department)
17. | Municipal Rate & | Full Powers Full Powers
Taxes
18. | Postal & Telegraph Full Powers Full Powers
charges
19. | Hiring of building Subject to SI. No. 16 - -
of schedule V of
DFPR
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SI.No. | Nature of powers Financial powers Financial powers Remarks
delegated to Heads of | delegated to
departments heads of Offices
20. | a) Telephone Full powers subject to | Full powers | Sanction of new
charges observance of | subject to | telephone
instructions of | observance of | connection will
Government of India / | instructions of | be accorded in
Administration Government of | consultation
regarding monthly | India /| with  Finance
limits on | Administration Department.
reimbursement of call | regarding monthly
charges. limits on
WLL Phone reimbursement of
call charges
Monthly ~expenditure | Monthly
on the telephone call | €xpenditure on the
charges  shall not tehlephone bl call
t
Cell Phone exceed Rs.500/- as | Charges shall no
prescribed by the GOI/ exceed Rs. 500/-
Admn. as prescribed by
the GOI / Admn.
Monthly cost shall
be limited to the
b) Internet %\_/Io.ntl(lily COSL shall bel actual expenditure
connection 1mite ‘to the actua or the ceiling of
expenditure or the Rs.1.500/-
ce}lll.HLg of Rsll 00/ 1 Whichever is less
which ever is less as |, oocribed by
prescribed by the the GOI / Admn
GOI/Admn. '
Full Powers -
21. | Tents and camp
furniture.

Initial purchase
a) Replacement
b) Repairs

c¢) Hiring of tents

Full powers subject to
limit at No.2

Full Powers
Full Powers
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SL.No. | Nature of powers Financial powers Financial powers Remarks
delegated to Heads of | delegated to
departments heads of Offices

22. | Disposal of obsolete | As prescribed under -- --
surplus or Rule 196 of GFR 2005
unserviceable store

23. | Insurance of Full powers provided -- --
materials & that the contract and
equipments received | agreements under
as loan or an aid which the materials
from international are received have been
and other entered into by GOL.
organizations.

24. | Power to declare a Full Powers -- --
Gazetted Office to
the head of Office
under Rule 14 of the
DFP Rules 1978

25. | Sanction of HBA to Full Powers -- --
Government Servant

26 Sanction of Rs. 2,500/- in each - -
Honorarium from case in a financial year
public exchequer. subject to fulfillment

of the conditions
prescribed in the
fundamental Rules.

27. | Appointment of NIL -- Approval of
casual labour for Administrative
departmental works Secretary
connected with should be
Horticulture / obtained.
Forestry /

Agriculture.
28. | a) Bicycle purchase Full Powers --

b) Replacement
¢) Repairs

Full Powers

Full Powers

Full Powers

Full Powers

A
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SL.No.

Nature of powers

Financial powers
delegated to Heads of
departments

Financial powers
delegated to
heads of Offices

Remarks

29.

Sanction of medical
advance

Full powers subject to
provision of CS(MA)
Rules

30.

Power to incurring
misc. expenditure

Rs.5,000/- PA in each
case (Recurring)

Rs.20,000/- in each
case (non recurring)

Full powers for
expenditure on light
refreshment during
formal
interdepartmental and
other meetings or
conferences,
expenditure in
connection with
foundation stone
laying ceremonies and
other such hospitalities
subject to  general
instructions issued by
the Finance Ministry
from time to time.

31.

Contingent
expenditure  other
than those included
in  Annexure to
Schedule V of DFP
Rules 1978

Rs. 50,000 PA in each
case (Recurring)

Rs. 1.00 lakh in each
case (non recurring)

Rs. 6,000/- PA in
each case
(recurring)

Rs. 30,000/- in
each case (non
recurring)
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b) Applicable to specific departments

SL.No. | Department Nature of powers Financial powers Remarks
delegated heads of
Departments
l. Civil Supplies Sanction of 100% | Rs.50.00 lakhs in | --
advance payment to | each case
FCI for supply of food
grains.
SL.No. | Department Nature of powers Financial powers Remarks
delegated heads of
Departments

2. Agriculture Fixation of sale price | Full powers for | Ministry  of
of fruits and vegetable | Director of | Food and
produced in  Govt. | Agriculture for the | Agriculture
Farm according to | items produced in | letter
prevailing market rates | Govt. farms No.7/3/67-

HVD  dated
21.10.1967

3. Electricity Sanction of | Rs. 2,500/- subject to
compensation to | reccommendation of
owners of the animals | the committee
which gets | constituted for the
electrocuted by | purpose.
accident

4. Police Department Sanction of | Rs.45/- per day MHA's letter
maintenance allowance No.15041/8/9
to members of crew of 8-ANL dated
foreign fishing vessel 17.08.1999.
captured in Andaman
water.

5 -do- Sanction of special | Rs.50,000/- Administratio
departmental advance n's order
for payment of No.280 dated
maintenance allowance 17.01.1998
to members of crew of
foreign fishing vessel
captured in Andaman
water

(G.Thankachan)
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Andaman and Nicobar Administration
Secretariat

Port Blair, dated the 29" g an., 2009
ORDER NO 253

In supersession of all previous orders and in exercise of powers vested in him under Rule
13(3) of the Delegation of Financial Powers Rules 1978 read with Ministry of Home Affairs
letter No.11011/38/80-Finance-II dated 06.09.1980, the Lt. Governor (Administrator), Andaman
and Nicobar Islands has been pleased to re-delegate the financial powers to the Heads of
Department and Heads of Office as per the Annexure attached to this order subject to the
conditions specified in Col.5 of the statement and the provisions contained in the Delegation of
Financial Powers Rules 1978, General Financial Rules and availability of funds in the sanctioned
budget grant.

These powers will be exercised subject to further conditions that all proposals before
their submission to the Heads of Department for sanction should be examined by the Accounts
Officer where the said post is in existence. In case where the post of Accounts Officer is not
available and the post of Junior Accounts Officer or Divisional Accountant/Accountant is
available, such proposals should be examined by such Accounts Personnel. Where no Accounts
Personnel is available, the proposal shall be examined by the concerned Branch Officer before+
submission of the same to the Head of Department.

While exercising the powers general economy instructions and/or other special orders
issued by the Govt. of India/Andaman and Nicobar Administration from time to time should be
kept in view.

Sd/-
(G.Thankachan)
Sr.Accounts Officer(Fin-I)
(F.No.3-4(DFP)97-FIN(Vol.II)

Copy to:

1. All Commissioner-cum-Secretaries/Administrative Secretaries of A & N Administration.

2. All Heads of Departments/Offices.

3. The Deputy Director of Audit(ANI), Port Blair.

4. The Director of Accounts and Budget, Port Blair.

5. All Pay and Accounts Officers/Sub Pay and Accounts Officers.

6. PS to Lt. Governor, Raj Niwas.

7. PS to Chief Secretary, A & N Administration.

8. PS to Secretary(Fin), A & N Administration.

9. The State Informatics Officer, NIC, Port Blair with the request to hoist the same in the website of

A & N Administration for information of the departments.
10. All other officers in the Secretariat.
11. All Sections in the Secretariat.

Sd/-
Sr.Accounts Officer (Fin-I)
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Administrative Heads of Departments Heads of Offices
Secretaries (As per (As per (As per
SL.No. Nature of Administration’s Administration’s Order | Administration’s Remarks
powers Order No. 4536 dated No. 253 dated Order No. 253
04.12.2000) 29.01.2009) dated 29.01.2009)
1 2 3 4 5 6
1 Sanction Rs. 1 Cr. for approved | i) Rs. 50.00Lakh. PCCF, i) The HODs shall accord
Works works. CE(APWD), DGP/IGP, administrative  approval
DHS, DSS and and expenditure sanction
SE(Elect), DC(S/A), for works for which
DC(C/N), DC(M&NA) estimate are prepared and
and D.E works executed by the
PWD or ALHW
ii) Rs. 25.00 lakh (all --
other departments) iii) On the basis of
estimates  prepared by
iii) Rs. 10.00 lakh (for Assi.stant Constructional
forest department) Engineer and
countersigned by

iv) Further amended
Rs. 20.00 lakh vide

Divisional Forest Officer.

Administration’s Order lV)_ On the basis of
No.3251 dated estimates prepared by
15.10.2009 Assistant  Constructional
Engineer and
countersigned by
Divisional Forest Officer.
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Normal Contract /
Purchase

Rs. 1 Cr.

i) Rs. 50.00 lakh
PCCF, CE(APWD),
DGP/IGP, DHS, DSS
and SE(Elect),
DC(S/A),  DC(C/N),
DC(M&NA) and D.E

ii) Rs. 20.00 lakh all
other departments

Rs. 1.00 lakh

i)  Fixture and
furniture purchase,
repairs and hire

Full powers. Annexure
to Schedule V of DFP
Rules, 1978 as
amended from time to
time subject to the
restrictions mentioned
therein.

1) Full powers. Subject
tp the conditions and
scales as prescribed by
the Govt. of India /
Admn.

ii) Further amended
vide Administration’s
Order No.3251 dated
15.10.2009,

replacement of
unserviceable Air
Conditioners, Full
Powers

Rs. 60,000/- PA

Air conditioners are to
be installed by the
APWD as per prescribed
scales / norms

Legal Charges Full powers. Annexure | Full powers. Subject to - --
to Schedule V of DFP | the conditions
Rules, 1978 as | stipulated against
amended from time to | SI.No.9 Annexure to
time subject to the | Schedule V of DFPR.
restrictions mentioned
therein.
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Printing and binding

Full powers where
printing is executed
through Govt. Press or
subject to obtaining
NOC from Director in
charge of Govt. Press.

(a) Full powers where
the printing is
executed through the
Govt. press or after
obtaining NOC from
the Director incharge
of the Govt. press

(b) upto Rs. 20,000/-
PA for emergent and
unforeseen petty
printing & binding
jobs is  executed
locally through
private agency

Full powers if
executed through
Govt. press or upto
Rs. 1,00,000/- in the
case of execution
through private
agencies on the basis
of NOC from the
Director of Govt.
Press.

Purchase of | Full powers subject to | Full powers. Subject | Full Powers. Subject

Publications guidelines issued by | to conditions | to conditions
the Govt. of India /| stipulated against | stipulated against
Finance Department of | S1.No. 15 in annexure | S1.No. 15 of
Administration. to Schedule V of | annexure to Schedule

DFPR V of DFPR
Purchase of | Full powers, subject to | Full powers subject to | Rs. 1.00 lakh per
Stationary stores maximum limit as | limit as at S1.No. 2 annum.

specified under item
No. 2.

Supply of Uniform,
badges and other
articles of clothing etc
and washing
allowance

Full Powers subject to
the condition
stipulated against
S1.No. 23 of annexure
to Schedule V of
DFPR.

Full Powers Subject
to the condition
stipulated against
S1.No. 23 of
annexure to Schedule
V of DFPR.
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Purchase of all office
equipments, including
Typewriter,

Electronic typewriter,

Dedicated word
processors, intercom
equipments,

calculators, Electronic

Stencil cutter,
Dictaphones,  Tape
Recorders,
Photocopiers,
Copying machine,
Franking  machines
addressographs,

fillings and indexing
systems etc. excluding
computer of all kind.

Full powers subject to
maximum limit
specified at S1.No. 2.

Full Powers. Subject
to monetary limit
prescribed at S1.No.2

Rs.  10,000/-

per

month (recurring)

Rs. 20,000/- (non-

recurring
case)

m

each

10

Purchase of
Computers

Full powers subject to
the condition that all
purchases above Rs.
2.00 lakh and laptops
irrespective of
monetary ceiling
should be made with
the prior approval of
the Empowered
Committee constituted
by the Administration.

Rs. 1.00 lakh (No lap
tops will be purchased

by HODs without
approval of
Administrative

Secretary and

Empowered
committee on IT)

A
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11 | Repairs, maintenance -- Full powers subject to | Full powers subject --
and  removal  of limit at S1.No. 2 to limit at SI.No. 2
machinery / office
equipments  (where
expenditure is not of a
capital nature)
12 | Sanction of refund of | Rs. 20,000/- in each | Rs. 10,000/- in each - -
revenue case. case
13 | Conveyance Hire -- Full powers subject to | Rs. 1,000/- PA (Non- --
condition stipulated at | recurring)
SI.No. 3 of Annexure
to ScheduleV of DFPR
14 | Electric, gas & Water -- Full Powers Full Powers --
Charges
15 | Freight Demurrage / -- Full Powers Full Powers --
Wharfage charges
16 | Motor Vehicle --
Maintenance unkeep Full powers (estimate | Full powers provided
and repairs beyond Rs. 25,000/- | the  repairs  are
to be vetted by State | undertaken in Govt.
Transport Department | workshop or
before awarding to | otherwise Rs.
Private agencies) 30,000/- in each case
(estimate beyond Rs.
10,000/- to be vetted
from State Transport
Department)
17 | Municipal Rate & -- Full Powers Full Powers -
Taxes
18 | Postal & Telegraph - Full Powers Full Powers --

charges
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19

Hiring of building

Subject to Sl.No.16
schedule V of DFPR

20

a) Telephone Charges

WLL Phone

Cell Phone

b) Internet Connection

Full powers subject to
observance of
instructions of Gol /
Administration
regarding monthly
limits on
reimbursement of all
charges.

Monthly expenditure
in the telephone call
charges shall not
exceed Rs. 500/- as
prescribed by the Gol
/ Admn.

Monthly cost shall be
limited to the actual
expenditure or the
ceiling of Rs. 1,500/-
whichever is less as
prescribed by the Gol
/ Admn.

Full Powers

Full powers subject
to observance of
instructions of Gol /
Administration
regarding limits on
reimbursement of all
charges.

Monthly expenditure
in the telephone call
charges shall not
exceed Rs. 500/- as
prescribed by the Gol
/ Admn.

Monthly cost shall be
limited to the actual
expenditure or the
ceiling of Rs. 1,500/-
whichever is less as
prescribed by the Gol
/ Admn.

Sanction of  new
telephone  connection
will be accorded in
consultation with
Finance Department.
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21 |Tents and  camps -
furniture.
Initial Purchase Full powers subject to -- --
limit at No.2
a) Replacement Full Powers
b) Repairs Full Powers
¢) Hiring of tents -
22 | Disposal of obsolete -- As prescribed under -- --
surplus or unserviceable Rule 196 of GFR
store 2005
23 | Insurance of materials -- Full powers provided -- --
& equipments received that the contract and
as loan or an aid from agreements under
international and other which the materials
organizations. are received have
been entered into by
Gol.
24 | Powers to declare a -- Full Powers -- --
Gazetted Officer to the
Head of Office under
Rule 14 of the DFP
Rules 1978.
25 | Sanction of HBA to -- Full Powers (subject -- --
Government Servant to availability of fund
as confirmed from
Finance Department).
26 | Sanction of Honorarium - Rs. 2,500/- in each - -

from public exchequer.

case in a financial
year subject to
fulfillment of the
conditions prescribed
in the fundamental
Rules.132

A

Departmental Code of Department of Environment & Forests,
Andaman & Nicobar Administration

\4




27 | Appointmentof casual - NIL -- Approval of
labourfor departmental Administrative
works connected with Secretary should be
Horticulture / Forestry obtained
/ Agriculture
28 a) Bicycle Purchase -- Full Powers Full Powers --
b) Replacement Full Powers Full Powers
c) Repairs Full Powers Full Powers
29 | Sanction of Medical -- Full powers subject to -- --
Advance provision of CS(MA)
Rules
30 | Power to incurring | Rs. 1.00 lakh in a year | Rs. 5,000/- PA in each -- --

misc. expenditure

(Recurring)
Rs. 2.00 lakh in each
case (Non-Recurring)

case (Recurring)

Rs. 20,000/- PA in
each case (Non-
Recurring)

Full  powers  for
expenditure on light
refreshment  during
formal interdepartmental
and other meetings or
conferences, expendi-
turein connection with
foundation stone
laying ceremonies and
other such hospitalities
subject to  general
instructions issued by
the Finance Ministry
from time to time.
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31

Contingent
expenditure other than
those included in
Annexure to Schedule
V of DFP Rules 1978

Rs. 1.00 lakh PA in
each case (Recurring)
Rs. 2.00 lakh in each
case (Non-Recurring)

Rs. 50,000/- PA in
each case (Recurring)

Rs. 1.00 lakh in each
case (Non-Recurring)

Rs. 6,000/- PA in
each case (Recurring)

Rs. 30,000/- in each
case (Non-Recurring)

32

Negotiated / Single
Tender contract

Rs. 25.00 lakh.

33

Indent for stores of
proprietary nature

Rs. 25.00 lakh.

34

Direct purchase on
grounds of emergency

Rs. 10.00 lakh.

35

Sanction of
expenditure on
trading operations

Rs. 50.00 lakh.

36

Sanction of Grant in
aid / scholarship, loan
/ financial assistance,
etc.

Full powers, provided
rules and principles
have been prescribed
with  the previous
consent of Financial
Ministry.

37

Sanction of advance
for supply of stores

Full powers subject to
limit specified at Sl.
No. 2 and also with
such restrictions as per
rule 159 of GFR 2005.

38

Sanction of 100%
advance payment for
supply of steel against

Full powers provided
purchases are made
though ANIIDCO (to

allotment made by |be minimum to the
Steel Authority of | amount specified at
India S1.No.2).
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39

Sanction of Special
Departmental Advance

Rs. 1.00 Cr. in each
case.

Specific Departmental Works

40 | Sanctionof compensa- | Upto Rs. 50,000/- each -- -- --
tion for damages | case.
caused by the
Elephants  of the
Andaman Forest
Department to the
properties of private
persons.
41 | Fixation of  hire | Full powers -- -- --
charges of  water
crafts / Motor boats,
elephants, timber boats
of Forest Department.
42 | Purchase of live stock | Upto a limit of Rs. -- -- --
(elephant) 10.00 lakh.
43 | Sale of Forest | Upto a limit of Rs. -- -- --
Produce 10.00 lakh.
44 | Grant of reward -- -- --
1) Forest 1) Rs. 200/- in each
offences case subject to maxi-
mum of Rs. 1,000/- in
a year.
i1) Forest Fire |11) Rs. 100/- in each

case subject to maxi-
mum of Rs. 500/- in a
year.
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ANDAMAN AND NICOBAR ADMINISTRATION
SECRETARIAT
Port Blair, dated the 15™ October, 2009

ORDER NO 3251

In partial modification of this Administration’s order No.253 dated 29 January, 2009
and in exercise of powers vested in him under Rule 13(3) of the Delegation of Financial Powers
Rules, 1978 read with Ministry of Home Affairs letter No.11011/38/80-Finance-II dated
06.09.1980, the Lt. Governor (Administrator), Andaman and Nicobar Islands has been pleased to
re-delegate the financial powers to the Principal Chief Conservator of Forests as per the annexure
attached to this order subject to the conditions specified in Col.4 of the statement and the
provisions contained in the Delegation of Financial Powers Rules, 1978, General Financial Rules
and availability of funds in the sanctioned budget grant.

These powers will be exercised subject to further conditions that all proposals before
their submission to the Heads of Department for sanction should be examined by the Accounts
Officer where the said post is in existence. In case where the post of Accounts Officer is not
available and the post of Assistant Accounts Officer or Divisional Accountant/Accountant is
available, such proposals should be examined by such Accounts Personnel. Where no Accounts
Personnel is available, the proposal shall be examined by the concerned Branch Officer before
submission of the same to the Heads of Department.

While exercising the powers general economy instructions and/or other special orders
issued by the Govt. of India/Andaman and Nicobar Administration from time to time should be
kept in view.

Sd/-
(G.Thankachan)
Sr.Accounts Officer(Fin-I)
(F.No.3-4(DFP)/97-Fin(Vol.II)(PF)

Copy to:-
ply. The Principal Chief Conservator of Forests, Andaman and Nicobar Islands with reference
to his note No.F.4(G)/1 dated 17.02.2009 for information.
The Chief Engineer, APWD, A & N Islands, Port Blair.
The Director of Accounts and Budget, Port Blair.
PS to Lt.Governor, Raj Niwas.
PS to Chief Secretary, A & N Administration, Port Blair.

e
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ANNEXURE TO ORDER NO 3251 DATED 15.10.2009

STATEMENT SHOWING THE FINANCIAL POWERS OF PRINCIPAL CHIEF

137

CONSERVATOR OF FORESTS

SI.No | Nature of powers | Financial powers Remarks

delegated

1 2 3 4

l. Sanction of works | Rs.20.00 lakhs On the basis of estimates prepared

by Assistant Constructional
Engineer and countersigned by
Divisional Forest Officer.

2. Replacement of | Full Powers Subject to the conditions and scales
unserviceable  air as prescribed by the Govt. of
conditioner India/Administration

Sd/-
(G.Thankachan)

Sr.Accounts Officer (Fin-I)
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APPENDIX- V

Rules for occupation of Forest Rest Houses, maintained by the Forest Department.

1.

10.

1.

Forest rest houses are primarily intended for occupation by Gazetted Forest Officers
and Rangers while traveling on duty. These rest houses should not be converted into
temporary residence by Officers except with the written permission of the Principal
Chief Conservator of Forests.

When not required by the above officers on duty, forest rest houses may be occupied
by other Govt. servants on duty not below the rank equivalent to that of a Forest
Ranger and by private person subjects to the condition that private persons vacate the
same when required by Govt. Officers on duty. Priority for occupation in these rest
houses will go to the Forest Officers. Rent, as fixed for each rest houses, will be
payable for occupation by private persons and Govt. Officers not on duty / on duty.

The previous written permission of the respective Divisional Forest Officers / Circle
Head is required for the occupation of the Forest Rest Houses by all Govt. Officers or
private persons.

Each visitor should enter the details of occupation and other details in the visitor’s
book which is available with the caretaker. It will be the duty of caretaker to ascertain
identity of the occupant.

Boarding is available in the rest houses but being located in remote areas advance
intimation is to be provided to the Caretaker.

The cost of any crockery utensils furniture or any article that is broken or damaged by
the occupants will be recovered from them.

Articles of furniture in Forest Rest Hoses should not be removed from their respective
places.

It will be the duty of each visitor, in his own interest while staying in the Forest Rest
House, to keep the bungalow neat and clean and to see that the servants behave in an
orderly manner.

Servants accompanying the visitors are not permitted to sleep in the Forest House.

Complaints or suggestions if any may be made to the Divisional Forest Officer
concerned.

Foreigners are to be accommodated as per the policy of the Administration.
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APPENDIX - VI
ANDAMAN & NICOBAR ADMINISTRATION

(DEPARTMENT OF ENVIRONMENT & FORESTS)
F.No. F.10(G-1)/37/133 Port Blair, dated the 20™ May, 2005

RESOLUTION FOR JOINT FOREST MANAGEMENT

Whereas, the Administration of Union Territory of Andaman & Nicobar Islands is
concerned about the increasing biotic pressure on forest resources in the Islands to meet the basic
demand of fuel wood, fodder, small timber for agricultural implements and land for habitation
with ever rising population.

Whereas, there are no rights and concessions recognized in the Reserved
Forests/Protected Forests and any other forests except easements recognized in the Protected
Forests under the Andaman & Nicobar Islands Protected Forest Rules, 1986 to the inhabitants of
Andaman & Nicobar Islands to meet their basic domestic needs in respect of Minor Forest
Produce hereinafter termed as Non Timber Forest Produce (NTFP) and small timber for
agricultural implements etc.

Whereas the facility extended to the inhabitants of Andaman & Nicobar Islands for
supply of timber and NTFP free of royalty under the above mentioned Rules, has been totally
discontinued as per the recommendations of Shekhar Singh Commission Report accepted by the
Hon’ble Supreme Court in its order dated 07.05.2002 in L.A. 502 of 1999 in WP(C) 202/95.

Whereas, the participation of villagers residing in the vicinity of the forests is considered
essential for effective protection and management of the forest areas to meet the bonafide
domestic needs of villagers.

Whereas, the Ministry of Environment and Forests, Government of India vide letter
No.6-21-89 dated 1.6.90 have issued guidelines for joint participatory forest management
through involvement of village communities and voluntary agencies in planning, protection,
regeneration, development and management of degraded forest areas and other Government
lands adjacent to the villages.

Whereas, the Government of India vide letter No. 22-82/200-JFM (FPD) dated 21.2.2000
have also extended the scope of Joint Forest Management (JFM) in good forest areas having
crown density more than 40%, except Protected Areas for the purpose of implementing JFM
programme.

And whereas, it is considered expedient to launch programmes with active
participation and involvement of local people for effective protection and regeneration of
the forests and raising of bamboos, cane and trees for timber and fuel wood etc. to reduce
dependence of villagers on high forests as envisaged in the National Forest Policy, 1988.
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Now, therefore, the Administration of Union Territory of Andaman & Nicobar
Islands hereby decides to constitute Joint Forest Management (JFM) Committees for the
purpose of development and protection of forests in the vicinity of villages and
beneficiary’s acting as members of such committees shall be allowed, as a measure of
incentive, a share of the usufructs, small timber subject to observance of the guidelines
provided in the resolution.

1. CONSTITUTION AND FUNCTIONS OF JOINT FOREST MANAGEMENT
COMMITTEE (JEMO)

1.1 There shall be a Joint Forest Management Committee to oversee the implementation of
Joint Forest Management Programme and address the issues related thereto.

1.2 Every adult member of the households residing in villages adjoining forest areas shall
be eligible to become the member of the Committee and shall be the beneficiaries under
this programme.

1.3 There shall be normally a joint membership for each household (i.e. husband being a
member, wife automatically becoming a member) either of the two can exercise rights
to represents the household. The Range Forest Officer (RFO) shall contact the
Panchayat Samiti concerned to select beneficiaries for constitution of the JFMC after
explaining the objectives of JFM Programmes to enlist their support and elicit their
willing participation. Through this consultative process when a minimum of 50% of the
households in the village agree to the proposal, the JFMC shall be constituted.

1.4 The concerned Gram Panchayat (s) shall extend necessary support and help to such
committee(s) to ensure their smooth and proper functioning.

1.5 Each JFMC shall have 33% of its members from amongst women.

1.6 The JFMC shall maintain a register showing necessary particulars of beneficiaries who
are members of the committee i.e. name, father’s name, address, age, number of
families, number of family members, etc,. The forms duly filled in and approved by the
Executive Committee shall be pasted in the register, such registers are also to be
maintained in the concerned range offices of the forest department for the permanent
record.

1.7 The registered members shall hold a meeting which shall be presided over by the Pro-
tem Chairperson nominated by RFO from amongst the members to adopt the resolution
for the constitution of JFMC.

1.8 The RFO concerned shall be the Member Secretary-cum-Convener of the JFMC.

1.9 The resolution so adopted shall be recorded in the Minutes Book under the signatures
of the Chairperson and the Member Secretary of the JFMC. The Member Secretary
shall forward a copy of the said resolution to the Divisional Forest Officer (DFO)
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1.10

1.11
1.12
1.13

1.14

1.15

1.16

1.17

1.18

concerned along with the application form prescribed at Appendix-IA and IB for
constituting JFMC.

The presence of 1/3™ of the members of which 1/3™ (minimum three) should be women
members shall form the quorum for the meeting.

The tenure of the Chairperson of JFMC shall be of two years.
The Chairperson of JFMC shall not hold any office in the Executive Committee.

JFMC shall hold its meeting at least once in every year. A copy of the minutes of the
meeting shall be forwarded by the Member Secretary to DFO.

The Chairperson may call Extraordinary General Body Meeting by giving 10 (ten) days
notice in case of exigencies to decide any matter requiring immediate decision in the
interest of JFM Programme.

A minimum of 21 days notice shall be required for convening the Annual General Body
Meeting with the approval of the Chairperson.

The annual meeting of JFMC shall be the Annual General Body Meeting wherein shall
constitute the new Executive Committee.

The Chairperson and the Member Secretary-cum-Convener shall be entitled to
honorarium of a sum of Rs.100/- (Rupees One Hundred Only) per meeting.

JFMC so constituted shall be approved by the DFO concerned on recommendation of
the Range Officer concerned.

DUTIES OF JFMC

2.1

2.2

23

2.4

2.5

2.6

It shall be the duty of the member of the JFMC individually and collectively to protect
forests, against encroachment, unregulated grazing, fire, illicit felling, theft of forest
produce etc.

It shall also be the duty of all members to prevent, detect and report forest
offences and pass on relevant information and intelligence to the Executive
Committee as well as the local Forest Officials.

The members shall render all help to the forest officials in eviction of  encroachments

on forest land, apprehending offenders involved in illegal collection and
removal of forest produce and giving evidence against such person in the court of
law.

The members shall assist the forest officials in carrying out silvicultural practices and
other forest improvement works in accordance with the Micro-plan of the area.

The members shall strive to create awareness among villagers about the importance of
forests in meeting their domestic needs of forest produce on a sustainable basis.

The members shall take active part in the preparation of Micro-plan for JFM area.
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3. CONSTITUTION AND FUNCTIONS OF EXECUTIVE COMMITTEE (EC):-

3.1 There shall be an EC for each JFMC comprising both elected and ex-officio members
to manage the affairs of the Committee on day to day basis. The EC shall have the
following composition:

(1). | Elected Members of Executive | - | Ten (10) members, in which
Committee three shall be women
members to be elected from
amongst JFMC members
including one Chairperson
and one Vice-Chairperson.
Either the Chairperson or
Vice-Chairperson shall be a
woman member.

(i1). Pradhan of the Village Panchayat - | Ex-officio Member

(ii1). A Member of the Village Panchayat | - | Ex-officio Member
nominated by the Panchayat of the
village concerned.

(1v). A representative  of teaching | - | Ex-officio Member
community of the School/College
located in the area.

(v). A representative of the NGO active | - | Ex-officio Member
in the area.
(vi). Two  representatives from the | - | Ex-officio Member

development sector of  the
Administration other than the Deptt.
of Environment and Forests.

(vii). Patwari or his representative - | Ex-officio Member

(viii). Beat Officer (Forester/Forest Guard) - | Ex-officio Member
Secretary -cum-Convener

3.2 The term of the Executive Committee shall be of two years.

3.3 The Ex-officio Members shall not have any voting rights.

3.4 The Executive Committee shall meet at least quarterly.

3.5 The presence of 50% of the total elected members of the Executive Committee shall
constitute the quorum.

142

A
v

Departmental Code of Department of Environment & Forests,
Andaman & Nicobar Administration



4._DUTIES OF EXECUTIVE COMMITTEE

4.1

4.2

4.3

4.4

4.5

4.6

4.7

The Executive Committee shall maintain a register showing necessary particulars of
each household and members comprises it (beneficiaries/members) e.g. name, father’s
name, age, address, number of family members, name of representatives of the family,
etc. Such register shall also be maintained in the office of the Range Forest Officer for
records.

The Executive Committee shall maintain a ‘Minute Book’ wherein proceedings of the
meetings of the EC shall be recorded by the Member Secretary and signed by the
Chairperson/Vice-Chairperson a copy of which shall be forwarded to the Member
Secretary, JEMC and R.F.O. for records.

The EC shall regulate grazing/collection of forest produce from the areas under JFM
strictly in accordance with the approved Micro-plan.

The Member Secretary of EC shall maintain all records together with the cashbook and
other accounts of the Committee which shall be placed before EC in its meeting and
before JFMC in its quarterly meetings.

The annual account shall be prepared by the EC and placed in the Annual General
Body Meeting of JFMC for approval.

The Executive Committee shall regulate grazing & collection and distribution of forest
produce from the areas under JFM strictly in accordance with the approved Micro-
plan.

All issues of conflict in implementation of JFM programmes shall be addressed by EC
and resolved in its meeting. In case EC fails to resolve the issue, the Chairperson/Vice-
Chairperson shall refer the matter to JFMC for its final decision.

ANNUAL ACCOUNTS

The annual accounts of the JFMC shall be got audited and placed in the Annual

General Body Meeting within six months of the closure of the financial year. The
approved audited accounts should be displayed on a notice board of local Panchayat
office. The remuneration of the auditors shall be fixed and approved by JFMC in its
Annual General Body Meeting.

ROLE OF GOVERNMENT DEPARTMENTS AND NON GOVERNMENTAL

ORGANISATIONS (NGOs)

GOVERNMENT DEPARTMENTS

6.1 In order to contain the problems arising on account of progressively increasing

biotic pressures on forests, it is necessary to address the problem of ever increasing
population, illiteracy and lack of awareness about the importance of forests and
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6.2

6.3

6.4

6.5

6.6

environment. Therefore, a multi-disciplinary approach is required involving all
Development Departments of Andaman & Nicobar Administration and NGOs.

To meet the aforesaid ends, the Government Departments namely the Departments
of Environment & Forests, Agriculture, Horticulture, Rural Development, Fisheries,
Animal Husbandry, Health and Family Welfare etc. shall contribute their bit besides
making available their technical expertise in formulation and implementation of the
Micro-plan and its implementation.

The Officers of the Development Departments of the Administration including the
Department of Environment & Forests may attend the meetings of the EC to provide
guidance for effective implementation of JFM Programmes.

The Range Forest Officer concerned of the Department of Environment and Forests
shall scrutinize the accounts of the Committee at least once in every three months and
if any irregularity is noticed, the same shall be reported to the DFO for appropriate
action.

NGOs

The NGOs may assist the Committees in disseminating information among villagers to
enlist their active participation in the JFM Programmes.

The NGOs working in the field of Environment and Forests should use the platform of
JFM Programmes to educate villagers and make them aware of the benefits that should
accrue to them by protecting forests and wildlife.

7. DENTIFICATION OF JFM AREAS

7.1

7.2

7.3

8.1

The DFO shall identify the areas suitable for implementation of JFM in consultation
with Panchayats and officials of the Revenue Department. The RFO shall hold
meetings of the villagers in the areas identified by the DFO to explain the objectives of
JFM programme and motivate them for their active participation

The extent of forest area to be covered under the programme should be in proportion to
the size of population of village(s) but in no case the area so selected should exceed
100 Ha.

The identified areas shall be demarcated and mapped by the RFO and the same shall be
notified by the Conservator of Forests (Territorial) concerned under intimation to the
Principal Chief Conservator of Forests, Andaman and Nicobar Islands.

MICRO-PLAN

The Executive Committee, after careful assessment of the requirement of the
beneficiaries on household basis shall prepare a Micro-plan within the overall
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framework of approved Working Plan and in accordance with the relevant orders of the
Administration issued from time to time.

8.2 The Micro-plan shall aim at production of fuel wood, fodder, bamboos, cane, NTFP
and small timber for meeting the basic domestic needs of the beneficiaries on a
sustainable basis.

8.3 The Micro-plan shall also prescribe the quantities and modalities for removal and
distribution of forest produce amongst the beneficiaries on a household basis.

8.4 The Micro-plan shall be prepared for a period of five years which may be revised
earlier, if felt necessary.

8.5 The Member Secretary of the Executive Committee shall place the draft Micro-plan
before the JFMC for consideration and suggestions, if any.

8.6 The JFMC shall forward the draft Micro-plan with its comments/ observations to the
DFO who in turn shall forward it to the Conservator of Forests in-charge of Working
Plans with his recommendations for its approval.

9. MEMORANDUM OF UNDERSTANDING (MoU)
A Memorandum of Understanding (MoU) shall be signed by the Members of the
Executive Committee for implementation of the JFM programme in the manner
prescribed at Appendix-II.

10. FINANCIAL ARRANGEMENT
The Union Territory Administration will bear the expenditure to be incurred for
implementation of Joint forest management plan through department of Environment &
Forest, A&N Administration.

11.. DISTRIBUTION OF FOREST PRODUCE
11.1 The beneficiaries shall be entitled to the following benefits:

a) Items free of royalty: Forest produce such as — grasses, leaves, fruits,
firewood (twigs, lops and tops) shall be allowed to be collected by the
beneficiaries free of royalty for domestic consumption. No tree will be felled or
lopped for collection of firewood.

b) Items at concessional rate of royalty: Forest produce such as bamboos, cane,
ballies, posts shall be allowed to be collected from the area under JFM by the
beneficiaries as per the prescriptions of micro-plan on payment of 25% of the
prevailing royalty after obtaining permit from the RFO to meet their bonafide
domestic requirement only and not for trade or barter. For this, each household
will constitute one unit of beneficiary. Any member of house hold (who is
member or JFMC)) may apply and avail of this concession on behalf of the
household.
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13.

11.2 The beneficiaries shall submit their applications individually for forest produce which
they require to the Member Secretary of EC who in turn shall forward the same to RFO
duly recommended by the Chairperson/Vice-Chairperson of the EC.

11.3 The permit for the grant of forest produce on payment of confessional royalty shall be
issued by the RFO in accordance with the mode of distribution and provisions of the
Micro-plan subject to silvicultural availability.

12. TERMINATION OF MEMBERSHIP

12.1 If any member of the Executive Committee remains absent in three consecutive
meetings of the Committee without prior intimation to the Chairperson/Vice-
Chairperson, he/she shall cease to be the member of the Committee. This fact shall be
recorded in the proceedings of the next meeting of the EC.

12.2 If the conduct of any member of JFMC is found to be prejudicial to the interest of the
JFM programme such as commission of forest offence and willful negligence in
pursuing the objectives of JFM programmes, the EC in its meeting shall take note of
such acts of the member and make suitable recommendations to the Chairperson of
JFMC for termination of his/her membership permanently or for a specified period. The
JFMC, on receipt of such recommendation and after giving the member an opportunity
of being heard, shall decide the matter on merit. In the event of failure on the part of the
member concerned to avail of the opportunity of being heard, the JFMC shall  decide
the matter ex-party.

12.3 The aggrieved member may appeal to the DFO against the decision of the JFMC
within a period of 30 days of the receipt of the termination order of his/her
membership. The DFO, after careful consideration and hearing such person who he
may deem proper, shall pass necessary orders which shall be binding on the JFMC.

12.4 The appeal against the order of the DFO shall lie with the CF(Territorial) whose
decision will be final and binding.

SUPERSESSION OF EXECUTIVE COMMITTEE

13.1 If the Committee fails to discharge its functions properly and if it leads to degradation
of forests either on account of over-exploitation or its failure to provide effective
protection, the DFO shall take note of the fact suo- motto and recommend to CF
(Territorial) for supersession of the EC.

13.2 If there are instances of financial irregularities, misappropriation or violation of any
rules and regulation related to the protection of forests by the EC, the DFO shall
conduct an in-depth enquiry into such irregularities/illegalities and forward his
recommendation to the CF(Territorial) for supersession of the Committee or otherwise.
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14.

A

13.3 In case the recommendation of DFO for supersession of the EC is accepted by the CF
(Territorial), the latter shall pass appropriate orders to that effect and appoint a Special
Officer not below the rank of the Range Officer to take over the functions of the
Committee till such time a new Committee is put in place.

13.4 The EC may appeal to CCF (Controlling the circle) against the order of super session
passed by the CF (Territorial). The CCF shall dispose of the appeal within 30 days of
its receipt in his office.

13.5 In case the appeal is decided in favour of EC and the order of supersession is set aside,
the EC shall resume its functions.

13.6 Any dispute in the performance of the MOU, the PCCF, A&N Islands shall appoint an
Arbitrator in consultation with the aggrieved parties and the decision of the Arbitrator
shall be final and binding on both the parties.

Notwithstanding the provisions contained hereinabove the Administrator of A&N Island
shall have the power to modify/alter any of the provisions of the resolution as and when
felt necessary.

(R.S.C.JAYARAJ)
Deputy Secretary
(Environment and Forest)

sk sk skosk kok
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APPENDIX - 1A
APPLICATION FORM FOR CONSTITUTION OF JOINT FOREST MANAGEMENT
COMMITTEE
To

The Divisional Forest Officer
Forest Division

(Through the Range Forest Officer)

Sub: Application for seeking approval for the constitution of Joint Forest Management

Committee — reg.

Sir,

In terms of Notification No...................... dated.................. issued by the Department
of Environment and Forests, A & N Administration and resolution passed there-under by the
villagers (copy of the resolution enclosed) we the villagers of ............cc.cc.. Of wevreiivnnnnnn..
district ......................... have resolved to constitute a Joint Forest Management Committee
(list of members enclosed) on............ to assist the Department in providing effective protection

and meeting out basic requirement of forest produce. The details/particulars of the JFMC and

the area of operation are as follows:

1. Name of the Committee : Joint Forest Management
Committee, A & N Islands.
Village

Forest Beat

Range

Total No. of households

Total No. of JFMC members

Area proposed to be protected and
Managed (Map to be enclosed)

N SN RN

8. Location of the proposed area

9. Boundaries : North
East
South
West
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We also do hereby undertake to abide by the Rules and Regulations as prescribed
under the aforesaid Notification and the rules made there-under or likely to be made in
future. We also undertake not to contravene the Indian Forest Act, 1927 and rules made
under, The Forest (Conservation) Act, 1980 and the Wildlife (Protection) Act, 1972 and

the rules made there-under.

1t is, therefore, requested to approve the constitution of the JFMC.

Yours faithfully,

( )

Chairperson
Joint Forest Management Committee
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APPENDIX —IB

DETAILS OF THE MEMBERS OF .........ccccovvvvviinn J.F.M.C.
SI.No. | House | Name of Name of | Father/Mother/Husband’s | Age | Sex | Signature/
No. | the head of | members name thumb
household in the impression
Jamily of the
member
1 2 3 4 5 6 7 8
1.
2.
3.
4.
5.

Member Secretary- cum- Convener of
Executive Committee

(coreveoneree o JFMC) (v JFMC)
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APPENDIX —I1

MEMORANDUM OF UNDERSTANDING

We, the members of the Joint Forest Management Committee of .....................
Village do hereby undertake individually to perform the duties and shoulder the responsibilities
as detailed in the Government Notification No............ Dated................ of the Department of
Environment & Forest, Administration of Union Territory of Andaman & Nicobar Islands for
proper protection and regeneration of the Forest (s) / Plantation (s) assigned to this committee as

per the schedule given here under:

1. Name of the Committee
Village

District

Police Station

Location of the land
Beat

Range

S e B

Area (in hectare)
(Map to be attached)

9. Status of the land
10.  Boundary

North

East

South

West

We, understand that the usufruct benefits as detailed in the aforesaid Government
Notification shall be allowed only upon satisfactory observance of the duties, responsibilities and
functions by the Executive Committee and by the members of the Joint Forest Management

Committee.
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A copy of the aforesaid Notification is annexed herewith duly signed by us on every page
in proof/evidence of our having read/understood the same in letter and spirit. It is hereby agreed

that this MoU will come into effect from............

Members of the Executive Committee Witness
Name & address  Signature with date Name & address Signature with date
1.

1.
2.
2.
3.
4
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APPENDIX-VII

FOREST (CONSERVATION) ACT, 1980 WITH AMENDMENTS MADE

IN 1988

An Act to provide for the conservation of forests and for matters connected therewith or ancillary
or incidental thereto.

Be it enacted by Parliament in the Thirty-first Year of the Republic of India as follows:-

1.

Short title, extent and commencement.
(1) This Act may be called the Forest (Conservation) Act, 1980.
(2) It extends to the whole of India except the State of Jammu and Kashmir.

(3) It shall be deemed to have come into force on the 25th day of October, 1980.

Restriction on the de-reservation of forests or use of forest land for non-forest
purpose.

Notwithstanding anything contained in any other law for the time being in force in a State, no
State Government or other authority shall make, except with the prior approval of the Central
Government, any order directing-

(1) that any reserved forest (within the meaning of the expression "reserved forest" in any
law for the time being in force in that State) or any portion thereof, shall cease to be
reserved;

(i1) that any forest land or any portion thereof may be used for any non-forest purpose;

(i11) that any forest land or any portion thereof may be assigned by way of lease or
otherwise to any private person or to any authority, corporation, agency or any other
organisation not owned, managed or controlled by Government;

(iv) that any forest land or any portion thereof may be cleared of trees which have grown
naturally in that land or portion, for the purpose of using it for reafforestation.

Explanation - For the purpose of this section, "non-forest purpose" means the breaking up or
clearing of any forest land or portion thereof for-

A

(a) the cultivation of tea, coffee, spices, rubber, palms, oil-bearing plants, horticultural
crops or medicinal plants;

(b) any purpose other than reforestation;
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but does not include any work relating or ancillary to conservation, development and
management of forests and wildlife, namely, the establishment of check-posts, fire lines,
wireless communications and construction of fencing, bridges and culverts, dams,
waterholes, trench marks, boundary marks, pipelines or other like purposes.

3. Constitution of Advisory Committee.

The Central Government may constitute a Committee consisting of such number of persons as h
may deem fit to advise that Government with regard to-

(1) the grant of approval under Section 2; and
(i1) any other matter connected with the conservation of forests which may be referred to
h by the Central Government.

3(A). Penalty for contravention of the provisions of the Act.

Whoever contravenes or abets the contravention of any of the provisions of Section 2,
shall be punishable with simple imprisonment for a period which may extend to fifteen
days.

3(B). Offences by the Authorities and Government Departments.
(1) Where any offence under this Act has been committed -
(a) by any department of Government, the head of the department; or

(b) by any authority, every person who, at the time the offence was committed, was
directly in charge of, and was responsible to, the authority for the conduct of the business
of the authority as well as the authority;

shall be deemed to be guilty of the offence and shall be liable to be proceeded against and
punished accordingly:

Provided that nothing contained in this sub-section shall render the head of the
department or any person referred to in clause (b), liable to any punishment if he proves
that the offence was committed without his knowledge or that he exercised all due
diligence to prevent the commission of such offence.

(2) Notwithstanding anything contained in sub-section (1), where an offence punishable
under the Act has been committed by a department of Government or any authority
referred to in clause (b) of sub-section (1) and it is proved that the offence has been
committed with the consent or connivance of; or is attributable to any neglect on the part
of any officer, other than the head of the department, or in the case of an authority, any
person other than the persons referred to in clause (b) of sub-section (1), such officer or
persons shall also be deemed to be guilty of that offence and shall be liable to be
proceeded against and punished accordingly.
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4. Power to make rules.

(1) The Central Government may, by notification in the Official Gazette, makes rules for
carrying out the provisions of this Act.

(2) Every rule made under this Act shall be laid, as soon as may be after it is made,
before each House of Parliament, while it is in session, for a total period of thirty days
which may be comprised in one session or in two or more successive sessions, and if,
before the expiry of the session immediately following the session or the successive
sessions aforesaid, both Houses agree in making any modification in the rule or both
Houses agree that the rule should not be made, the rule shall thereafter have effect only in
such modified form or be of no effect, as the case may be; so, however, that any such
modification or annulment shall be without prejudice to the validity of anything
previously done under that rule.

5. Repeal and saving.

(1) The Forest (Conservation) Ordinance, 1980 is hereby replaced.

(2) Notwithstanding such repeal, anything done or any action taken under the provisions
of the said Ordinance shall be deemed to have been done or taken under the
corresponding provisions of this Act.
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APPENDIX
(See Rule 6)
FORM - ‘A’

Form for seeking prior approval under section 2 of the proposals
by the State Governments and other authorities

PART-I

(to be filled up by user agency)
1. Project details:

(1) Short narrative of the proposal and project/scheme for which the forest land is
required.

(i1) Map showing the required forest land, boundary of adjoining forest on a
1:50,000 scale map.

(ii1) Cost of the project:

(iv) Justification for locating the project in forest area.
(v) Cost-benefit analysis (to be enclosed).

(vi) Employment likely to be generated.

2. Purpose-wise break-up of the total land required:

3. Details of displacement of people due to the project, if any:
1. Number of families.
ii.  Number of Scheduled Castes/Scheduled Tribe families
iii.  Rehabilitation plan. (to be enclosed)

4. Whether clearance under Environment (Protection) Act, 1986 required? (Yes/No).

5. Undertaking to bear the cost of raising and maintenance of compensatory afforestation and/or
penal compensatory afforestation as well as cost for protection and regeneration of Safety Zone,
etc. as per the scheme prepared by the State Government (undertaking to be enclosed).

6. Details of Certificates/documents enclosed as required under the instructions.

Signature

(Name in Block letters)

Designation

Address (of User Agency)
Date:-
Place:-

State serial No. of proposal

(To be filled up by the Nodal Officer with date of receipt)
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PART-II
(To be filled by the concerned Deputy Conservator of Forests)

State serial No. of proposal

7. Location of the project/Scheme:

1.
ii.
1v.
Vi.

Vil.

viil.
iX.

xi.

Xil.

State/Union Territory

District.

Forest Division

Area of forest land proposed for diversion (in ha.)

Legal status of forest

Density of vegetation.

Species-wise (scientific names) and diameter class-wise enumeration of trees (to
be enclosed. In case of irrigation / Hydel projects enumeration at FRL, FRL-2
meter & FRL-4 meter also to be enclosed.)

Brief note on vulnerability of the forest area to erosion.

Approximate distance of proposed site for diversion from boundary of forest.
Whether forms part of National Park, wildlife sanctuary, biosphere reserve, tiger
reserve, elephant corridor, etc. (If so, the details of the area and comments of the
Chief Wildlife Warden to be annexed).

Whether any rare/endangered/unique species of flora and fauna found in the area-
if so details thereof.

Whether any protected archaeological/heritage site/defence establishment or any
other important monument is located in the area. If so, the details thereof with
NOC from competent authority, if required.

8. Whether the requirement of forest land as proposed by the user agency in col. 2 of
Part-I is unavoidable and barest minimum for the project. If no, recommended area item-wise
with details of alternatives examined.

9. Whether any work in violation of the Act has been carried out (Yes/No). If yes, details of the
same including period of work done, action taken on erring officials. Whether work in violation
is still in progress.

10. Details of compensatory afforestation scheme:

11

Details of non forest area/degraded forest area identified for compensatory
afforestation, its distance from adjoining forest, number of patches, size of each
patch.

Map showing non-forest/degraded forest area identified for compensatory
afforestation and adjoining forest boundaries.
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iii.  Detailed compensatory afforestation scheme including species to be planted,
implementing agency, time schedule, cost structure, etc.

iv.  Total financial outlay for compensatory afforestation scheme.

v.  Certificates from competent authority regarding suitability of area identified for
compensatory afforestation and from management point of view. (To be signed by
the concerned Deputy Conservator of Forests).

11. Site inspection report of the DCF (to be enclosed) especially highlighting facts asked in
col. 7 (xi, xi1), 8 and 9 above.

12. Division/District profile:

1. Geographical area of the district.
ii.  Forest area of the district.
iii.  Total forest area diverted since 1980 with number of cases.
iv.  Total compensatory afforestation stipulated in the district/division since 1980 on
(a) forest land including penal compensatory afforestation,

(b) non-forest land.

v.  Progress of compensatory afforestation as on (date) on

(a) forest land
(b) non-forest land.

13. Specific recommendations of the DCF for acceptance or otherwise of the proposal with
reasons.

Signature
Name

Official Seal

Date:-

Place:-
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PART-III
(To be filled by the concerned Conservator of Forests)

14. Whether site, where the forest land involved is located has been inspected by concerned
Conservator of Forests (Yes/No). If yes, the date of inspection & observations made in form
of inspection note to be enclosed.

15. Whether the concerned Conservator of Forests agree with the information given in Part-B
and the recommendations of Deputy Conservator of Forests.

16. Specific recommendation of concerned Conservator of Forests for acceptance or otherwise of
the proposal with detailed reasons.

Signature

Name

Official Seal
Date:-
Place:-

PART-IV

(To be filled in by the Nodal Officer or Principal Chief Conservator of Forests or Head of
Forest department)

17. Detailed opinion and specific recommendation of the State Forest Department for acceptance

of otherwise of the proposal with remarks.

(While giving opinion, the adverse comments made by concerned Conservator of Forests or
Deputy Conservator of Forests should be categorically reviewed and critically commented upon).

Signature
Name & Designation
(Official Seal)
Date:-
Place:-
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PART-V

(To be filled in by the Secretary in charge of Forest Department or by any other authorized
officer of the State Government not below the rank of an Under Secretary)

18. Recommendation of the State Government:

(Adverse comments made by any officer or authority in Part-B or Part-C or Part-
D above should be specifically commented upon)

Signature
Name & Designation
(Official Seal)

Date:-

Place:-

INSTRUCTIONS (for Part-I):-

1. The project authorities may annex a copy of the approved project/plan in addition to
filling Col. 1 (i) e.g. IBM approved mining plan for major minerals/CMPDI plan with
subsidence analysis reports, etc.

2. Map has to be in original duly authenticated jointly by project authorities and concerned
DCF — Col. 1 (ii).

3. Complete details of alternative alignments examined especially in case of project like
roads, transmission lines, railway lines, canals, etc. to be shown on map with details of
area of forest land involved in each alternative to be given - Col. 1 (iii).

4. For proposals relating to mining, certificate from competent authority like District
Mining Officer about non-availability of the same mineral in surrounding/nearby non-
forest areas.

5. In case the same company/individual has taken forest land for similar project in the State,
a brief detail of all such approvals/leases be given as an enclosure along with current
status of the projects.

6. The latest clarifications issued by the Ministry under Forest (Conservation) Act, 1980
may be kept in mind. In case such information do not fit in the given columns, the same
shall be annexed separately.
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GENERAL INSTRUCTIONS:-

1.

On receipt of proposal, Nodal Officer shall issue a receipt to the user agency indicating
therein the name of the proposal, user agency, area in hectare, serial number and date of
receipt.

If the space provided above is not sufficient to specify any information, please attach
separate details/documents.

While forwarding the proposal to the Central Government, complete details on all aspects
of the case as per Form prescribed above read with the clarifications issued by the
Ministry of Environment and Forests, Government of India, New Delhi should be given.
Incomplete or deficient proposals shall not be considered and shall be returned to the
State Government in original.

The State Government shall submit the proposal to the Central Government within
stipulated time limits. In case of delay while forwarding, the reasons for the same to be
given in the forwarding/covering letter.

FORM - ‘B’

(See Rule 6)

Form for seeking prior approval under section 2 of the proposals by the State Governments
and other authorities in respect of renewal of leases, which have been earlier granted
clearance under Forest (Conservation) Act, 1980

PART-I

(to be filled up by user agency)

1. Letter No. & date vide which clearance under Forest (Conservation) Act, 1980 accorded by
the Central Government (copy to be enclosed):

2. Project details:

(1) Short narrative of the proposal and project/scheme for which the
forest land is required.

(i) Map showing the required forest land, boundary of adjoining
forest on a 1:50,000 scale map.

(ii1) Cost of the project:

3. Purpose-wise break-up of the total land required (already broken & to be broken):
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4. Details of Certificates/documents enclosed as required under the instructions.

Date:-

Signature
(Name in Block letters)
Designation

Address (of User Agency)

Place:-

State serial No. of proposal

(To be filled up by the Nodal Officer with date of receipt)

PART-II

(To be filled by the concerned Deputy Conservator of Forests)

State serial No. of proposal

5. Location of the project/Scheme:

1.
i.
1ii.
1v.
V.
Vi.

vil.

Viii.

State/Union Territory

District.

Forest Division

Area of forest land proposed for diversion (in ha.)
Legal status of forest

Density of vegetation.

Species-wise (scientific names) and diameter class-wise enumeration of trees in
unbroken area.

Whether forms part of National Park, wildlife sanctuary, biosphere reserve, tiger
reserve, elephant corridor, etc. (If so, the details of the area and comments of the
Chief Wildlife Warden to be annexed).

6. Whether any work in violation of the Act has been carried out (Yes/No). If yes, details of the
same including period of work done, action taken on erring officials. Whether work in violation
is still in progress.

7. Site inspection report of the DCF (to be enclosed) in respect to status of compliance of
conditions stipulated during earlier approval.

8. Division/District profile:
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1. Geographical area of the district.
1i.  Forest area of the district.
1.  Total forest area diverted since 1980 with number of cases.

iv.  Total compensatory afforestation stipulated in the district/division since 1980 on
(a) forest land including penal compensatory afforestation,

(b) non-forest land.

v.  Progress of compensatory afforestation as on (date) on

(a) forest land
(b) non-forest land.

9. Specific recommendations of the DCF for acceptance or otherwise of the proposal with

reasons.
Signature
Name
Official Seal
Date:-
Place:-

PART-III
(To be filled by the concerned Conservator of Forests)

10. Whether site, where the forest land involved is located has been inspected by concerned
Conservator of Forests (Yes/No). If yes, the date of inspection & observations made in form of
inspection note to be enclosed.

11. Whether the concerned Conservator of Forests agree with the information given in Part-B
and the recommendations of Deputy Conservator of Forests.

12. Specific recommendation of concerned Conservator of Forests for acceptance or otherwise of
the proposal with detailed reasons.

Signature
Name
Official Seal
Date:-
Place:-
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PART-IV

(To be filled in by the Nodal Officer or Principal Chief Conservator of Forests or Head of
Forest department)

13. Detailed opinion and specific recommendation of the State Forest Department for acceptance
of otherwise of the proposal with remarks.

(While giving opinion, the adverse comments made by concerned Conservator of Forests or
Deputy Conservator of Forests should be categorically reviewed and critically commented upon).

Signature

Name & Designation

(Official Seal)
Date:-
Place:-

PART-V

(To be filled in by the Secretary in charge of Forest Department or by any other authorised
officer of the State Government not below the rank of an Under Secretary)

14. Recommendation of the State Government:

(Adverse comments made by any officer or authority in Part-B or Part-C or Part-
D above should be specifically commented upon)

Signature
Name & Designation

(Official Seal)
Date:-

Place:-
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INSTRUCTIONS (for Part-I):-

1.

The project authorities may annex a copy of the approved project/plan in addition to
filling Col. 2 (i) e.g. IBM approved mining plan for major minerals/CMPDI plan with
subsidence analysis reports, etc.

Map has to be in original duly authenticated jointly by project authorities and concerned
DCF — Col. 2 (ii).

In case the same company/individual has taken forest land for similar project in the State,
a brief detail of all such approvals/leases be given as an enclosure along with current
status of the projects.

Item-wise requirement (Col. 3) should be separately shown for broken up and fresh areas.

The latest clarifications issued by the Ministry under Forest (Conservation) Act, 1980
may be kept in mind. In case such information do not fit in the given columns, the same
shall be annexed separately.

GENERAL INSTRUCTIONS:-

1.

On receipt of proposal, Nodal Officer shall issue a receipt to the user agency indicating
therein the name of the proposal, user agency, area in hectare, serial number and date of
receipt.

If the space provided above is not sufficient to specify any information, please attach
separate details/documents.

While forwarding the proposal to the Central Government, complete details on all aspects
of the case as per Form prescribed above read with the clarifications issued by the
Ministry of Environment and Forests, Government of India, New Delhi should be given.
Incomplete or deficient proposals shall not be considered and shall be returned to the
State Government in original.

The State Government shall submit the proposal to the Central Government within
stipulated time limits. In case of delay while forwarding, the reasons for the same to be
given in the forwarding/covering letter.

(File No. 5-5/98-FC)

(DR. V.K. BAHUGUNA)

Inspector General of Forests (Forest Conservation)
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APPENDIX —-VIII

Rules for the registration and storage of forest maps in Divisional Forest Offices.

The following form of register for the receipt and distribution of forest maps is

prescribed.

1)

Each map or sheet must be given a separate page in the register and where maps are very
numerous, a separate register may be maintained for each range or each large group of
reserves:

Range Forest

Sheet No Scale

Sheet maps stored of
shelf. No Book form

Dates of Invoice |Received
receipts Black Prints Blue Prints Noand | from or
or issues

Cloth |Cut folded

Remarks

maps nd mounted date  [issued to.

Mounted Mounted
Unmounted on cloth Unmounted lothedition

2)
3)
4)
5)

6)

7)

8)

9)

All issues should be entered in the register in black and receipts in red. Whenever a fresh
indent is made, the balance should be struck and entered in the registered in black between
red ink lines rules right across the register.

All maps received or issued should be endorsed with the office register number and date.

All maps superseded by new map editions should be destroyed except three copies which
should be clearly marked "superseded" in 20........ at the top and carefully preserved.

All un-mounted maps should be laid flat on the rack and piece of thick mill board 40’ x
28’ should be placed on the top of the maps on each shelf.

A colored copy of each map, mounted on cloth, should endorse “Record Copy” and should
be kept in the Divisional Forest Office. On this copy all additions, exclusions etc should be
entered at once approximately in pencil and after these have been surveyed should then be
entered accurately in ink with a note regarding notification of alteration.

Every year copies of all sheets on which alteration have been carried out during the year
should be sent to the Principal Chief Conservator of Forests so that he may post his record
copies up to date. The copies sent from Divisional forest offices will not be record copies
which must under no circumstances be removed from their offices.

The Principal Chief Conservator of Forests will annually supply the Director General
Forest Survey of India with details of all alterations carried out on the survey of India
maps.

Rights of way, plantations, working plan details etc. should be specially coloured on the
record copy.

10) A small scale index map of each division showing relative position of 2°” forest maps there

in should be pasted in the stock book.

11) When copies of more than one sheet are placed on the same shelf different sheets should be

separated by pieces of thick mill board a tag attached to each set showing what it consists.
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1. Introduction

APPENDIX-IX
FORMAT OF WORKING PLAN

PART -1

Summary of facts on which the proposal are based

I1. Chapter I - Description of The Tract Dealt With

1)  Name and situation,
i1)  Configuration of the ground,
ii1))  Geology, rock and soil,
iv)  Climate,
v)  Water Supply,
vi)  Distribution and area,
vii)  Status of forest boundary
viii))  Legal position
ix)  Survey and maps
x)  Rights and concession
III.  Chapter II (A) - The Forest Flora
1)  Composition and condition of the crop,
i1)  General prescription of the growing stock,
i11)  Status of Natural Regeneration
iv)  Injuries to which the crop is liable.
v)  List of endangered, endemic and extra Indian taxa
IV.  Chapter II (B) — The fauna
1) Mammals
i) Birds
1i1) Reptiles
iv) Fish
V) Factors affecting fauna

Chapter III — Utilization of the Produce

1) Agriculture customs & wants of the population, markets and
marketable products, Liens of export, import.

i1) Utilization of forest produce & Socio-economic Survey

1i1) Assessment of future requirement. of timber/NTFP

iv) Methods of exploitation and their cost past and current prices.
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V.

Chapter 1V — Staff & Labour Supply

)
ii)

Staff
Labour Supply

Chapter V — Past System Management

i)

i)
iii)
v)

General history of the forest

Past system of Management and their results Special works of
improvement undertaken past yield

Past revenue and expenditure

Analysis of Past Working

Chapter VI — Statistics of Growth & Yield

(To include allotment to quality classes, mean annual increment, yield
tables etc.)

Chapter VII — Estimate of capital value of the Forest

Part 11

Future management discussed and prescribed

1.

Chapter 1

Basis of proposals

General objects of management and brief statement of treatment

required to secure them.

(a) As regards the attainment of the normal forests and the
establishment of normal regeneration.

(b) As regards the Silvicultural requirements of the species dealt with.

(c) As regards the yield of timber and other forest produce.
(d) As regards the improvement and regulation of the water supply.
(e) Method of treatment to be adopted.

(f) Working circles, their area and distribution, reasons for their
constitution

(g) Period of working plan and necessary for intermediate revision.
(h) Division of the area.

(1) Analysis and valuation of the crop

(j) Method of treatment (exploitable size, choice of species,

Silvicultural system calculation of the rotation, division into
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periods, allotment to periodic blocks, felling cycle, calculation of
the yield).
(k) Method of executing the felling

(1) Tabular statement of felling to be made.

(m) Subsidiary Silvicultural regulations, (sowing, planting, weeding,
cleaning, thinning and supplementary felling).
Other regulation (grazing, protection, exercise of rights and
privileges, collection and records of statistics and control including
forms records and maps as required here or generally).

VI.  Chap II - All Working Circles-  listing thereof with brief description
VII. CHAPTER FOR ALL OTHER WORKING CIRCLES

1) General constitutions
i1)  Special objectives of Management.
1ii)  Area statement
iv)  Method of treatment
v)  Silviculture System
vi)  Regulations on cutting
vii)  Calculation of Yield
viil)  Regeneration Techniques
ix)  Calendar of operation
x)  Financial Forecast
xi)  Miscellaneous regulations (prescribed & suggested). Roads and other
export works.
xii)  Improvement of waterways and water supply and methods of exploitation.
xiil)  Possible development of Forest Buildings industries.
xiv)  Maintenance of boundaries
xv)  Survey and maintenance of maps

VIII. CHAPTER - Establishment and labour
IX. - CHAPTER- Financial forecast and cost of plan.
X. - CHAPTER - Controls and Records

1. System of Control

2.Control Forms

3. Journals

4. Divisional Note Book.
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XI.

SUMMARY OF PRESCRIPTIONS

Appendices

Vi)

Only those appendices required for the elucidation of the plan should be
printed therewith.

The year for which operations are prescribed will be the financial year.

The amount of details required in the compilation of the Working Plan
will depend upon the demands, which are made on the forests, the nature
and value of the produce removed from them, and the other purposes,
which they are to fulfill. The schedule of headings provided above is
intended as an instruction for the preparation of important working plans.
For less important plans and for temporary schemes, only a selection from
the headings is required.

Where the demand exceeds or even equals the possible outturn (yield)
Working Plans must be prepared with the greatest minuteness, and every
thing must be arranged so as to obtain the highest outturn, which the forest
is capable of returning under the most careful management. Where, on the
other hands the demand is as yet below the ordinary capability of the
forest, a more simple and expeditions procedure may be followed.

With a view to bringing all important forest, for whose produce a
demand exists or is likely to arise in the near future under systematic
management as soon as possible, the first Working Plans may be of a
simple description and based on such data as may be readily obtainable to
be succeeded by more accurate plans as the detailed information required
for their preparation becomes available.

The Officer who prepares a working plan will be held responsible
for the accuracy of the statistical information it contains provided that in
cases where the conditions are such that the collection and record of such
information can safely be entrusted to his subordinates, the names of such
subordinates shall be mentioned in the Working Plans report. Working
Plans Officer must, under any circumstances; make a personal inspection
of all portions of the area dealt with, which it is proposed to exploit under
the provisions of the collected in respect of such portions is accurate.
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APPENDIX -X

FORM —WI.-45-

LIST OF NATIONAL PARKS AND SANCTUARIES

S1.No. Name of Protected Area
National Parks Area (in Hect.)
1. Mahatma Gandhi Marine National Park 28150.00
2. Rani Jhansi Marine National Park 25614.00
3. Campbell Bay National Park 42623.00
4. Galathea National Park 11000.00
5. Saddle Peak 3254.00
6. North Button 44.00
7. Middle Button 44.00
8. South Button 3.00
9. Mount Harriet 4662.00
Sanctuaries
1. Lohabarrack Crocodile Sanctuary 10000.00
2. Baltimaliv Island 223.00
3. Tillongchang Island 1683.00
4. Megapode Island 12.00
5. Cuthbert Bay 582.00
6. Bingham 8.00
7. Sir Hug Rose 106.00
8. Pitman 137.00
9. James 210.00
10. | Potanma 16.00
11. | Kyd 800.00
12. | Petric 13.00
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13. | Defence 1049.00
14. | Montogomery 21.00
15. | Clyde 54.00
16. | Sandy 158.00
17. | Snake 73.00
18. | Cinque 65.00
19. | Passage 62.00
20. | Sister 36.00
21. | North Brother 75.00
22. | South Brother 124.00
23. | Bluff 114.00
24. | Spike 1170.00
25. | Talankaicha 321.00
26. | Mangrove 39.00
27. | Stoat 44.00
28. | Belle 8.00
29. | Arial 5.00
30. | East or Inglis 355.00
31. | Duncan 73.00
32. | Oyster 21.00
33. | Parkinson 34.00
34. | Cone 65.00
35. | Landfall 2948.00
36. | East 611.00
37. | West 640.00
38. | Peacock 62.00
39. | White CLiff 47.00
40. | Reef 174.00
41. | Mayo 10.00
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42. | Paget 736.00
43. | Shearme 785.00
44. | Point 307.00
45. | Ox 13.00
46. | Shark 60.00
47. | North 49.00
48. | Kwangtung 57.00
49. | Rowe 1.00
50. | Latouche 96.00
51. | Jungle 52.00
52. | Trilby 96.00
53. | Table (Exeelsior) 169.00
54. | Table (Delgarno) 229.00
55. | Temple 104.00
56. | Turtle 39.00
57. | Ross 1.00
58. | Brush 23.00
59. | Bamboo 5.00
60. | Blister 26.00
61. | Dot 18.00
62. | Curlew 3.00
63. | Oliver 13.00
64. | Oyster 8.00
65. | Orchid 10.00
66. | Curlew (B.P) 16.00
67. | Egg 5.00
68. | Swamp 409.00
69. | Dottrell 13.00
70. | Gurjan 16.00
71. | Sea Serpent 78.00
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72. | Snake 3.00
73. | Bondoville 255.00
74. | Buchanan 933.00
75. | Surat 31.00
76. | Entrance 96.00
77. | Benette 346.00
78. | Roper 146.00
79. | South Reef 174.00
80. | Mask 78.00
81. | Tuft 29.00
82. | Hump 47.00
83. | Gander 5.00
84. | Goose 1.00
85. | Elat 936.00
86. | Spike 1170.00
87. | Ranger 426.00
88. | Wharf 11.00
89. | Tree 3.00
90. | Channel 13.00
91. | Narcandum 681.00
92. | North Reef 348.00
93. | Barren 810.00
94. | South Sentinel 161.00
95. | Interview Island 13300.00
96. | Galathea Bay 1144.00
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ANNEXURE - XI
FORM NO.WL- 46

FORMAT OUTLINE FOR WILDLIFE MANAGEMENT PLANS

Introduction
The Executive Summary
Acknowledgements
CONTENTS
PART-I

The Protected Area: The Existing Situation

Chapter 1:  Introduction to the area

1.1 Name, location, constitution and extent
1.2 Approach and access
1.3 Statement of significance

Chapter 2:  Background information and attributes

a. Boundaries

b. Geology, rock and soil
c. Terrain

d. Climate

1.Rainfall pattern and distribution
ii. Temperature; a summary of year round pattern
ii1.Humidity; a summary of year round pattern
1v.Wind speeds, a summary of year round pattern
v.Drought, and its periodicity
e. Water sources
f. Range of wildlife, status distribution and habitat

2.6.1 Vegetation

2.6.1.1 The bio-geographic classification

2.6.1.2 The forest types, cover and food for wild animals

2.6.1.3 Species and communities of conservation importance; key areas.
2.6.2 Animals

2.6.2.1 Vertebrates, their status, distribution and habitats, Habitat quality,

quantity and key areas.
2.6.2.2 The limiting factors
2.6.2.3 Important invertebrates, their status, distribution and habitat.

Chapter 3: History of management and present practices

General
Timber operations including bamboo and firewood harvest
3.2.1 Silvicultural systems and tending operations
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3.2.2 Evenaged systems and unevenaged systems
3.2.3 Bamboo working
3.2.4 Firewood harvest and collection

33 Non wood forest produce (NWP) collection

3.4 Leases
3.5 Other programmes and activities
3.6 Forest Protection

3.6.1 Legal status
3.6.2 Hunting
3.6.3 Illegal activities
3.6.3.1 Poaching
3.6.3.2 Illegal cutting of trees
3.6.3.3 Illegal removal of NWP, encroachment & other illegal
activities
3.6.4 Livestock grazing
3.6.5 Wild fires
3.6.6 Insect attacks and pathological problems.
3.6.7 Wildlife Health
3.6.8 Interagency programmes and problems
3.7 Tourism
3.8 Research, monitoring and training
3.8.1 Research & Monitoring
3.8.2 Training
3.9  Wildlife conservation strategies and their evaluation
3.10 Administrative set up
3.11 Communication
3.12  Summary of threats to wildlife

Chapter 4: The Protected area and the interface land use situation

4.1  The existing situation in the zone of influence

4.1.1 The location, extent, boundaries and natural attributes of the ZI.

4.1.2 Villages inside and outside the PA. Ethnic identities, traditions, customs,
relationship between distinct groups of people, relationship with forests.

4.1.3 The state of the people’s economy. Vocations, land use, use of forest and non
forest based natural resources by people and seasonal patterns.

4.1.4 Implications of the land use and resource dependency for the conservation of PA.

4.1.5 Forest/PA management practices and their implications for people

4.2  The development programmes and conservation issues

4.2.1 An evaluation of government and non-government agency programmes for
development. Implications for the PA, people and the ZI.

4.2.2 The interplay of market forces and their impact on the subsistence economy of
the local people.

4.2.3 A summary of problems faced by people that affect the management of the
PA & the ZI.
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Chapter 5 :

5.1
52
53

Chapter 6 :

6.1
6.2
6.3
6.4

Chapter 7 :

7.1
7.2
7.3
7.4

Chapter 8

8.1
8.2
8.3
8.4
8.5

Chapter 9 :

9.1
9.2
9.3

PART II

Proposed Management

Vision, Objectives and Problems

The Vision
Objectives of management
Problems in achieving objectives

The strategies

Boundaries
Zonation
Zone Plans
Theme Plans

Ecotourism, Interpretation and Conservation education

General

Objectives

Issues and Problems

The strategies

7.4.1 ldentification of the zone

7.4.2 Infrastructure development

7.4.3 Regulations, monitoring and evaluation

: Eco-development

Objectives

Specific issues

Broad strategies

Village level site specific strategies
Monitoring and evaluation

Research, Monitoring and Training

Research and Monitoring

Monitoring

Training

9.3.1 On the job training

9.3.2 Formal training courses

9.3.3 Establishing a Learning Centre.
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Chapter 10 : Organization and administration

10.1
10.2

Structure and responsibilities
Staff amenities

Chapter 11 : The budget

11.1

The Plan budget

Chapter 12 : The schedule of operations and miscellaneous regulations

Annexures

Tables

Plates

12.1
12.2
12.3
12.4
12.5
12.6

The schedule

Record of deviations and implemented targets
The record of employment potential

The control forms

Maintenance of compartment histories

Use of a pocket field guide for plan implementers.

Diagrams and designs

Boxes

Glossary

Abbreviations used

References
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PART III

Appendices and Maps
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APPENDIX-XII

FORM NO. WL-47

Zoo Master Plan
Part-1
Chapters
1. Introduction — (includes history, objectives, physical features like the topography of the

area, geology, rock & soil, flora and fauna, climate, rainfall, season, approach, demography of

the surrounding area, legal status of the land, sources of pollution, if any etc.) (for an existing

700, the introduction section may also include, the present ground situation, layout, description

of different facilities, difficulties faced in the management in the past and achievements)

2. Appraisal of the present arrangement and constraints

a)

Animal section, veterinary section, store and feed supply section, sanitation
section, maintenance section, security section, water supply section, disposal of
solid waste & liquid waste-sewerage, visitors amenities, lawns and gardens-
landscape section and any other section peculiar to the zoo.

Collection plan

General Zoo administration section

Research

Conservation breeding

Education and awareness

Any other activity peculiar / unique to the zoo.
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Chapters

Part-11

Future objective including mission statement / theme

Future action plan

a)

b)

d)

Proposed animal collection plan including population size and justification of
keeping the endangered species.

Description of the layout plan of the zoo — (Annexe- layout map on scale:

Layout map should be drawn on a scale 1:1000 to 1:5000 depending on area of
the zoo with contour interval to be between 1 mt to 5 mt, depending on the
topography. Existing features like water bodies, precipices, forest patches,
historical ruins, natural drainage, water channel, rock outcrops etc. should be
depicted. North / South direction, visitor circulation and amenities, site for
disposal of carcass, water and electricity supply lines, solid and liquid 2aste
disposal, approach road to the zoo and paths, parking arrangement, gates and
barriers, administrative buildings — [ zoo office, ticket counter, veterinary
hospital], housing colony, industries in the surrounding areas, rail, roads — sources
of pollution (if any)]

For an existing zoo, other than the above features the layout map should also
show existing animal enclosures (block colour), enclosures to be modified (green
colour) and the enclosures that need to be redone after demolishing the old
structure (red colour). Proposed new enclosures may be in blue colour.

Proposal to address the inadequacies and shortcoming identified in the appraisal
report (as appraised in Part- I, 2a). New activities if any, intended to be taken up.

Depending on the local condition of the zoo, other items may also be added —
peculiar problems of the zoo-like off display conservation breeding centre and
rescue centre. Items not relevant can be deleted.

Personnel planning:-

This will provide the proposed cadre strength to manage different works considering

the activities indicated in the plan including phasing of their deployment, outsourcing

etc.

180

A

v

Departmental Code of Department of Environment & Forests,
Andaman & Nicobar Administration



Disaster management

Plan to address problems faced during the natural calamities (Fire control, flood,
cyclone situations, law and order break down, feed supply etc.)

Contingency plan

(1) Animal rescued from wild.

(2) Escape of animals from enclosures.

(3) Monkey and dog menace

(4) Arrangement of food in case of strike (non supply by contractor)
(5) Snake bite

(6) Visitors getting injured / visitors falling inside enclosure.

(7) Fighting among animals

(8) Epidemics

(9) Breakdown of power supply

Capacity building

Plan to upgrade skills of zoo staff, interaction with other zoos — regional cooperation.

E-governance
Broad budget analysis for implementing the plan

a) Construction and development

b) Day to day maintenance

Annexures to the Master Plan

Existing zoos requiring modernization:-

Layout plan depicting the present setup (animal enclosures, administrative building,
visitor amenities, roads etc). Older maps, if available to indicate stages of

development.

Existing animal collection plan / inventory
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Free living species occurring in the zoo campus

Flora and fauna

Present staffing pattern and position

List of building other than animal enclosures

Notifications — creation of zoo society, acquisition of land etc., constitution of

committees

IL For new zoos — Site map, legal status of the land, proposed collection plan for
animals (list of species)

Notification etc.

Proposed staffing pattern
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APPENDIX-XIII

Andaman And z Nicobar Gazette

EXTRAORDINARY

Published by Authority
NO.109, PORT BLAIR, TUESDAY, JULY 1, 2003

ANDAMAN AND NICOBAR ADMINISTRATION
(DEPARTMENT OF ENVIRONMENT & FORESTS)

NOTIFICATION

Port Blair, dated the 1** July, 2003

No.104/2003/F.No.CWLW/WL/40/274.- The Hon’ble Lt. Governor, A&N
Administration has been pleased to approve the scheme of grant of compensation to the person
or members of his family on account of loss of human life, or injury leading to permanent
disability and or damage to crop, cattle or property caused by wild animals as define in Wildlife
(Protection) Act, 1972 on the following terms and condition and at rates mentioned below:

1. IN CASE OF LOSS OF HUMAN LIFE OR PERMANENT INCAPACITATION
(a) In case of human life, on the basis of postmortem certificate issued by the concerned

Medical Officer and countersigned by the Medical Office In charge of the respective
Primary Health Centre.

(b) In case of permanent incapacitation, on the basis of the report of Medical Officer
incharge of C.H.C./P.H.C or District Hospital, where specialists are not available or not
competent to certify the percentage of disability, such cases have to be referred to the
Medical Board of G.B. Pant Hospital, Port Blair for proper evaluation and certificate.
Rs.1,00,000/-

2. IN CASE OF INJURY:
(a) Grievous injury : Rs.33,000/-
(b) Minor injury : Cost of treatment

In case of loss of cattle, damage to house or crop or other property:
(a) Loss of cattle: As per schedule attached.
(b) Damage to house or crop or other property: As per assessment of the damage decided by
the committee prescribed for the purpose limited to Rs.25,000/-.
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All the above cases of compensation shall be decided by a committee consisting of the

following officers:-

1. Chief Wildlife Warden : Chairman
. Dy. Commissioner of the concerned District : Member
3. DCF (Wildlife)/DFO of the concerned Division : Member
THE COMPENSATION SO DECIDED WILL BE SUBJECT TO THE FOLLOWING
CONDITIONS.

1.

All cases of loss of life/damage by the wild animals should be reported by the applicant
to the nearest Range Officer of the Wildlife Division/territorial division within a week of
the occurrence of the incident. The Range Officer will forward the same to the concerned
DCF (WL)/ACF (WL) along with his report.

Production of postmortem report in case of loss of human life, for injury or disability,
certificate from the Medical Officer of a Govt. Hospital.

On verification by the above Committee, that the same was actually caused by the wild
animal, in the manner as decided by the Chief Wildlife Warden, Andaman & Nicobar
Islands.

Relief in case of loss of human life shall be granted in order of preference to:

(a) wife of husband, as the case may be

(b) sons, unmarried or divorced daughter (equal shares)

(c) Daughters (equal shares)

(d) Grand children being children of sons or daughters who died before him (equal
shares)

(e) Father or mother

(f) Falling all above any of other except kin entitled to a share in the property of the
deceased.

For the purpose of the assessment of the damage caused to the house/crop/other property

of the persons, the following Committee is hereby constituted for verifying the various claims of
the damage being caused by the Wild Animal.

1.

2.
3.
4.

Divisional Forest Officer In-charge of the Division : Chairman
incident occurred

Tehsildar of the respective Tehsil : Member
Range Officer of the respective Range : Member
Village Panchayat Pradhan of the area : Member

Committee shall enquire, investigate and recommend the amount of such compensation

payable to the owners of the Cattle/Domestic Animals died due to Wild Animal attack in terms
of the amount mentioned in the enclosed Schedule-I along with guidelines in Annexure-I.

A

The charges on account of payment of compensation in respect of incident or depredation
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any where in the Islands will be met from the respective Head of account under Scheme No.11-
Biodiversity, Wildlife Conservation and Eco-development in the budget for relevant financial

year.

This order issues with the concurrence of the Finance Department, A&N Administration.
Sd/-
Deputy Secretary
(Environment & Forests)
Andaman and Nicobar Administration

ANNEXURE I

Guidelines prescribed by the Andaman and Nicobar Administration for payment of cash

compensation to the owners of the Cattle / Animals died due to Wild Animal attack.

1.

7.

The investigation of Wild Animal attacks, accidents, shall be initiated within 30 days
from the date of event taking place.
In case of the death of the animal, the postmortem report from the concerned Govt.
Veterinary Officer may be obtained by the owner and the same may be submitted by the
owner along with the complaint to the concerned DCF.
The DCF/ACF(WL) of the concerned Division shall be responsible for compilation and
preparation of investigation report of Wild Animal attach within his jurisdiction.
In order to decide the payment of cash compensation to the owners of the Cattle /
Animals which died due to Wild Animal attack. The maximum rates are indicated in
schedule annexed hereto.
The amount of compensation indicated in the schedule is the maximum. However, the
compensation shall be limited to the amount recommended by the committee.
For determining the compensation payable in respect of Cattle / Animals died due to
Wild animal attack, the committee shall take into consideration the following condition:

(1) The committee should record its findings that the death of the animals was

purely due to attack of the wild animal and not due to any other reason. The
following details shall be recorded in the finding.

(11) Age of the Animal.

(iii)  Milk yield of the animal.

(iv)  Maintenance cost of the animals by the owners.

(v) Quantity of the animal droppings.

(vi)  Longevity of the animal.

(vii)  Health of the animal.

(viii) Life history of the animal, and

(ix)  The financial capacity of the owners of the animal etc.

The expenditure shall be debitable to the Head under Scheme No. 11 “Biodiversity
Wildlife Conservation and Eco-development”.
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SCHEDULE -1

The details of maximum rates of Compensation to the Cases of Death due to Wild
Animal attack on the Cattle / Animals.

Particular of

SL.No. Animals/Cattle, Amount of Compensation
Male/Female
L. CATTLE
I. Male over 2 2 years Rs. 4000/- to Rs. 5400/-
2. Milch cow Rs. 5000/- to Rs. 12000/-
3. Not calved Rs. 2500/- to Rs. 4500/-
4. Young stock Rs. 1500/- to Rs. 2000/-
IL. BUFFALO
1. Male over 3 years Rs. 4500/- to Rs. 5000/-
2. Female over 3 years Rs. 5500/- to Rs. 7500/-
3. Milch buffalo Rs. 6000/- to Rs. 9000/-
4. Not calved Rs. 3000/- to Rs. 4000/-
5. Young stock Rs. 200/- to Rs. 2000/-
I11. PIGS
1. Piglet Rs. 500/-
2. Young Pig Rs. 1500/-
3. Pregnant Sow Rs. 3500/- to Rs. 4500/-
4. Non-Pregnant Sow Rs. 2500/- to Rs. 3000/-
5. Male Adult Rs. 3000/- to Rs. 4000/-
Iv. GOAT
1. Kids Rs. 250/-
2. Young Goat Rs. 1000/-
3. Pregnant Rs. 2200/-
4. Non-Pregnant Goat Rs. 1800/-
5. Male Goat Rs. 2000/-
V. POULTRY AND FOWL
1. Chicks Rs. 12/-
2. Hens Rs. 110/-
3. Cock Rs. 100/-
4. Ducks Rs. 100/-
5. Drakes Rs. 20/- to Rs. 90/-
186

A

v

Departmental Code of Department of Environment & Forests,
Andaman & Nicobar Administration



ANDAMAN AND NICOBAR GAZETTE

(EXTRAORDINARY)
PUBLISHED BY AUTHORITY
ANDAMAN AND NICOBAR ADMINISTRATION
(DEPARTMENT OF ENVIRONMENT & FORESTS)

NOTIFICATION

Dated the 8™ August, 2007

No.CWLW/WL/40/668 The Administrator, Andaman and Nicobar Administration has
been pleased to approve the following Relaxation Clause in the scheme of compensation payable
to the person or members of his family on account of loss of human life or injury leading to
permanent disability and or damage to crop, cattle or property caused by wild animals as defined
in Wildlife (Protection) Act, 1972, published in the Andaman and Nicobar Gazette Extraordinary
No.109 dated 1.7.2003.

Power to Relax:- Where the Administrator considers it expedient to do so in the public interest,
he may, by an order relax any person or class of persons from the production of postmortem
report in case of loss of human life, where complete dead body has been consumed by the wild
animals like crocodile etc. on the recommendation of the Committee constituted to decide about

the compensation claim.

All the other terms and conditions as mentioned in the earlier Notification No.109 dated

1.7.2003 will remain unchanged.

By order and in the name of Administrator
Sd/-

(NISHEETH SAXENA)
Deputy Secretary
Environment & Forests
Andaman & Nicobar Administration
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APPENDIX-XIV

THE ANDAMAN AND NICOBAR GAZETTE
EXTRAORDINARY

PUBLISHED BY AUTHORITY
Port Blair, the 12" September, 1963/21% Bhadra 1885.

ANDAMAN AND NICOBAR ADMINISTRATION
CHIEF COMMISSIONER’S SECRETARIAT

NOTIFICATION

No. 117/63/F.G/635 — Pursuant to sub section (2) of section 2 of the Indian Forest Act,
1927 (XVI of 1927), read with the Notification of the Government of India, Ministry of Home
Affairs No. 69/49/50-AN dated the 7™ November, 1951 and in supersession of all previous
notifications on the subject, the Chief Commissioner, Andaman and Nicobar Islands has been
pleased to appoint the officers of the Andaman Forest Department mentioned in Col. (1) of the
table below to discharge the functions of a Forest Officer under the provisions of the said Act
specified against each of them in Col. (2) thereof :-

1]

1 The Chief Conservator of Forests

2 All the Conservator of Forests

All the Deputy Conservator of Forests
4  All the Assistant Conservator of Forests

5  All the Rangers

6  All the Deputy Rangers
7  All the Foresters

8  All the Forest Guards

[2]

Sections 21, 25, 26[1][c], 26[2][a], 34,
45[2], 46, 47[1] and [2], 50, 52, 53, 56, 57,
64[1], 65, 66, 70 and 83.
Sections 21, 26[2], 34, 45[2], 46, 47[1] &
[2], 50, 52, 53, 56, 57, 64[1], 65, 66, 70
and 83.

—-do—

—-do—

Sections 45[2] (only to collect drift and
other timber), 52, 56, 57, 64[1], 65, 66, 70
and 83[1].

Sections 45[2] (only to collect drift and
other timber), 52, 56, 57, 66, 70 and 83[1].
Sections 45[2] (only to collect drift and
other timber) 66, 70 and 83[1].

Sections 45[2] (only to collect drift and
other timber), 66 and 70.
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THE ANDAMAN AND NICOBAR GAZETTE
EXTRAORDINARY

PUBLISHED BY AUTHORITY
No.40, Port Blair, Saturday, May 29, 1971/Jyaistha 8, 1893.

ANDAMAN AND NICOBAR ADMINISTRATION
CHIEF COMMISSIONER’S SECRETARIAT

NOTIFICATION

Port Blair, the 29" May, 1971 (Jyaistha 8, 1893)

No. 70 A/71/F.No.G/635-V.- In exercise of the powers conferred by sub-section (2) of
Section 2 of the Indian Forest Act, 1927 (16 of 1927) , read with notification of the Government
of India, Ministry of Home Affairs, (No. 69/49/50-AN dated the 7th November, 1951), I, H.S.
Butalia, Chief Commissioner, Andaman and Nicobar Islands, hereby make the following
amendment to the Notification No. 117/63/F.G/635 dated 12" September, 1963, published in the
Andaman and Nicobar Extraordinary Gazette No. 39 dated 12" September 1963, namely:-

AMENDMENT

In the table to the said notification, for items 6, 7 and 8 and the entries relating thereto,
the following shall be substituted namely:-

“6. All the Deputy Rangers Sections 45(2) (only to collect drift and
other timber) 52, 56, 57, 64(I), 66, 70
and 83(I).

7. All the Foresters Sections 45(2) (only to collect drift and
other timber 64(I), 66, 70 and 83(I).

8. All the Forest Guards Sections 45(2) only to collect drift and

other timber), 64(I), 66 and 70.”

Sd/-
H.S. BUTALIA
Chief Commissioner,
Andaman and Nicobar Islands,

By order and in the name of the Chief Commissioner

BACHAN SINGH
Forest Secretary.
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ANDAMAN AND NICOBAR ADMINISTRATION
(FOREST DEPARTMENT)

Port Blair, dated the 3™ October, 1972.

NOTIFICATION

No. G/635-Vol.VI/137. In exercise of the powers conferred by sub-section 2 of section 2
of the Indian Forest Act, 1927 (16 of 1927), read with Notification No. 69/49/50 dated the 7™
November, 1951, of Government of India, Ministry of Home Affairs, the Chief Commissioner,
Andaman and Nicobar Islands, hereby make the following amendments to the Notification No.
117/63/F.G/635 dated the 12™ September, 1963, published in the Andaman and Nicobar Gazette

Extra Ordinary No.39 of the same date as subsequently amended, namely:-

AMENDMENTS

In the table to the said Notification as subsequently amended in the entries under column
(2), against serial number 7 and 8, after the words, figures and brackets “Section 45(2) (only to

collect drift and other timber)”, the figures “52” shall be inserted.

HARMANDER SINGH
Chief Commissioner,
Andaman and Nicobar Islands.

By Order and in the name of the Chief Commissioner

Sd/-
BACHAN SINGH
Forest Secretary,
Andaman and Nicobar Administration.
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THE ANDAMAN AND NICOBAR GAZETTE
EXTRAORDINARY

PUBLISHED BY AUTHORITY
Port Blair, the 12™ September, 1963/21% Bhadra 1885.

ANDAMAN AND NICOBAR ADMINISTRATION
CHIEF COMMISSIONER’S SECRETARIAT

NOTIFICATION

No.118/63/F.G./635.- In exercise of the powers conferred by section 72 of the Indian
Forest Act, 1927 [16 of 1927] read with the Notification of the Government of India, Ministry of
Home Affairs No. 69/49/50-AN dated the 7% November, 1951, the Chief Commissioner,
Andaman and Nicobar Islands has been pleased to invest all the Rangers of the Andaman forest

Department with the powers specified in clause (a) of the said sub-section.

No. 119/63/F.G/635.- In exercise of the powers conferred by section 53 of the Indian
Forest Act, 1927 [16 of 1927] read with the Notification of the Government of India, Ministry of
Home Affairs No. 69/49/50-AN dated the 7 November, 1951, the Chief Commissioner,
Andaman and Nicobar Islands has been pleased to empower the following Forest Officers to

direct at any time the immediate release of any property seized under section 52 of the said Act,

namely:-
1. The Chief Conservator of Forests,
2. All Conservators of Forests,
3. All Deputy Conservators of Forests,
4. All Assistant Conservators of Forests.

No.120/63/F.G./635.- In exercise of the powers conferred by section 68 of the Indian
Forest Act, 1927 [16 of 1927] read with the Notification of the Government of India, Ministry of
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Home Affairs No. 69/49/50-AN dated the 7% November, 1951, the Chief Commissioner,
Andaman and Nicobar Islands has been pleased to empower the following Forest Officers to
accept money by way of compensation for offences and to release properly seized as liable to
confiscation, namely:-

1. The Chief Conservator of Forests,

2 All Conservators of Forests,

3. All Deputy Conservators of Forests,

4

All Assistant Conservators of Forests.

No.121/63/F.G./635.- In exercise of the powers conferred by section 72 of the Indian
Forest Act, 1927 [16 of 1927] read with the Notification of the Government of India, Ministry of
Home Affairs No. 69/49/50-AN dated the 7% November, 1951, the Chief Commissioner,
Andaman and Nicobar Islands has been pleased to invest the following Forest Officers with all

the powers specified in the said sub-section, namely:-

1. The Chief Conservator of Forests,

2 All Conservators of Forests,

3. All Deputy Conservators of Forests,
4 All Assistant Conservators of Forests.

By order
P.V. APRAIM
Asst. Secretary to the Chief Commissioner
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THE ANDAMAN AND NICOBAR GAZETTE
EXTRAORDINARY
Published By Authority

Port Blair, the July 19, 1972/Ashadha 28, 1895.

ANDAMAN AND NICOBAR ADMINISTRATION
(Forest Department)

Port Blair, the July 19, 1972/Ashadha 28, 1895.

NOTIFICATION

No. 96/73/F.G/329-Vo.l. XXIIL- In exercise of the powers conferred by sub-section (1) of Section
4 of the Wild Life (Protection) Act, 1972 (53 of 1972), read with sub-section (29) of Section 2 thereof, the
Administration (Chief Commissioner), Andaman and Nicobar Islands, hereby appoints the Conservator of
Forests, in-charge of the Andaman Territorial Forest Circle to be the Chief Wildlife Warden in respect of
the whole of the Union Territory of Andaman and Nicobar Islands and all the Deputy Conservator of
Forests of the Andaman Forest Department including the Divisional Forest Officers in-charge of the
Territorial Forest Divisions in the Andaman Forest Department to be the Wild Life Wardens for the

purpose of the said Act, in the areas of their respective jurisdiction.

HARMANDER SINGH
Chief Commissioner,
Andaman and Nicobar Islands.
By Order and in the name of the Chief Commissioner

Sd/-
BCHAN SINGH
Forest Secretary,
Andaman and Nicobar Administration.
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ANDAMAN AND NICOBAR GAZETTEE
EXTRAORDINARY

Published By Authority
No. 105, Port Blair, Monday, November 8, 1976/Kartika 17, 1898.
ANDAMAN AND NICOBAR ADMINISTRATION
(Forest Department)

NOTIFICATION
Port Blair, Wednesday, 7 October, 1976/Asvina 15, 1898.

NO. CF/WL/11/76.- In exercise of the power conferred by sub-section 1 of Section 4 of
Wildlife Protection Act, 1972 (53 of 1972), read with sub-section 29 of Section 2 thereof, the
Administrator (Chief Commissioner) Andaman and Nicobar Islands hereby appoints all the
Assistant Conservator of Forests and all the Forest Rangers in the Andaman Forest Department
to be Honorary Game Wardens for the purpose of the said Act, with effect from date of this

notification.

The Administrator (Chief Commissioner) Andaman and Nicobar Islands, in exercise of
the power conferred by sub-section (3) of Section 9 of the said Act and the other relevant
provisions thereof, is further pleased to authorize all the Honorary Game Wardens in the
Andaman Forest Department to act as the authorized officers for the purpose of sub-section (2)
of Section 39, sub-section (1) of Section 41, clause (b) of Section 47, sub-section (1) and (6) of
Section 50 and Section 55 of the said Act.

Sd/-
(LALTHAN ZAMA)
Forest Secretary,
Andaman and Nicobar Administration.
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ANDAMAN AND NICOBAR GAZETTEE
EXTRAORDINARY
Published By Authority
No. 46, Port Blair, Wednesday, June 5, 1985
ANDAMAN AND NICOBAR ADMINISTRATION

(Forest Department)

NOTIFICATION
Port Blair, Wednesday, June 5, 1985

L. NO. 47/85/NO.CF/WL/11 .- In exercise of the power conferred by sub-section 1 of
Section 4 of Wildlife Protection Act, 1972 (Act No. 53 of 1972), read with clause 29 of Section 2
thereof, the Lt. Governor (Administrator) Andaman and Nicobar Islands hereby makes the
following amendments to para 1 of Andaman and Nicobar Administration’s Notification No.
CF/WL/11/76 dated 7.10.1976 published in the Andaman and Nicobar Gazette, (Extraordinary)
dated the 8™ November, 1976.

AMENDMENTS

1. In para I of the said notification for the words “Honorary Game Warden” substitute
the word “officer”.

2. After the first sentence the following sentence shall be added namely:-
All the aforesaid officers shall be designated and known as the Assistant Wildlife Wardens.

IL. The Lt. Governor (Administrator), Andaman and Nicobar Islands, in exercise of powers
conferred by sub-section 3 of Section 9 of the Wildlife Protection Act, 1972 (Act No. 53 of
1972) read with clause 29 of Section 2 of thereof, has been pleased to make following
amendments in the para 2 of Andaman and Nicobar Islands notification No. CF/WL/11/76 dated
7.10.1976 published in the Andaman and Nicobar Gazette (Extraordinary) dated the g™
November, 1976.

AMENDMENTS

For the words Honorary Game Warden substitutes the words officers designated as
Assistant Wildlife Wardens.
By order,
Sd/-

Forest Secretary,
Andaman and Nicobar Administration.
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APPENDIX -XV

GENERAL INSTRUCTION FOR THE GUIDANCE OF FOREST OFFICERS/
SUBORDINATES IN THE PROSECUTION OF FOREST OFFENCES

The following instructions are laid down for the guidance of Forest Officers/ subordinates

in the prosecution of forest offences:

1.

Submission of occurrence reports:

When a forest subordinate below the rank of Range Officer detects the commission of
forest offence, he should within 24 hours, submit an occurrence report of the case with full
particular to the Range Officer. If any animals have been impounded, the pound receipt
should be sent along with that report. If any property has been seized by a forest officer and
if the offender is known a report of seizure should be made in Form “B” to the magistrate
having jurisdiction to try the offence, as laid down in section 52 of the Indian Forest Act,
1927. In such cases, the property seized should be handed over to the custody of the village
headman or in his absence to the Adhikari. In the absence of both, it may be made over to a
respectable inhabitant of the village, nearest to the scene of the offence, but in such cases the
custody should be transferred to the village officers as early as possible. The receipt obtained
from the village officers or the inhabitant, as the case may be, as well as copy of the report in
Form “B” should be sent to the Forest Range Officer, together with the occurrence report and
any other records pertaining to the case. The Forest Range Officer prepares the report of
forest offence in Form “A” and submits with enclosures to the Divisional Forest Officer. The
Forest Range Officer will be responsible to ensure that there was no delay on the part of his
subordinates in submission of the occurrence report and report in Form “B”. He should like
wise bring to the notice of the Divisional Forest Officer, any delay on the part of the village
officer, either in granting the pound receipt or in granting the receipt for the property seized
and made over to them for safe custody.

Action to be taken by departmental officer on receipt of report in Form “A”

(1) On receipt of the report in Form “A” and the connected records, the Divisional Forest
Officer will decide whether the case should be prosecuted or compounded or
withdrawn and will communicate his decision to the concerned in combined form ‘C’
& ‘D’. The copy of form ‘C’ intended for the Magistrate will show the amount of
compounding fee fixed and in case in which the amount fixed is huge, will contain
brief record of the reasons for it.

(2) If the orders are to prosecute, the Forest Range Officer will forward the copy of Form
‘C’ together with a copy of the report in Form ‘A’ to the Magistrate having
jurisdiction to try the offence.
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€)

(4)

3.

If the orders are to prosecute, the Forest Range Officer will then take steps to serve
the notice in Form ‘D’ on the accused. The acknowledgement at the foot of the Form
‘D’ with signature of mark of the accused will be returned by the Forest Range
Officer to the Divisional Forest Officer. If the compounding fees are paid within
thirty days from the date of service by all accused, or if the Divisional Forest
Officer’s orders are to withdraw, no report to Magistrate is necessary, except in case
in which a report in Form ‘B’ has been submitted to the Magistrate in the first
instance. In such cases, he will forward to the Magistrate concerned, a copy of Form
‘C’ after noting on it the fact of payment of the compounding fees and the number
and date of the corresponding report in Form ‘B’ submitted in the first instance.

In all cases mentioned in sub-paras (2) and (3) above, the Range Officer will write on
the back of Form ‘C’ sent to him, the result of action taken to carry out the Divisional
Forest Officer’s orders and return it to that officer.

When a prosecution is ordered, or a trial by a Magistrate necessitated due to the
failure of an offender to pay the compounding fees, the Forest Range Officer
concerned should arrange to cause the summons received from the Magistrate to be
served on the parties concerned and conduct the case himself, if it is an important
one; in other cases he will instruct the section officer or other officer not below the
rank of Forester to do so.

Summons: All summons to the accused as well as to the witness, should be sent for
service and return to the Police Officer, if the service is to be carried out by the police,
according to the local conditions. The Magistrate must separately intimate the date of
hearing of the case to Forest Range Officer. The offence report number as well as the
calendar case numbers should be entered in the summons. The service will be affected by
tendering the original to the accused and obtaining his signature in the duplicate. If the
service cannot be affected in person, it may be affected by leaving the original with some
adult male members of the accused’s family or by pasting it on the outer door of the place
last inhabited by the accused. In the latter case, the signature of the village officer or the
adjoining house owners should be obtained on the duplicate as taken of such service.

Calendars: The number of cartloads and head-loads and value of the produce seized
should invariably be stated in the calendar.

Communication of result to Divisional Forest Officer: On the completion of trial,
the Magistrate will communicate his decision to the Divisional Forest Officer through the
Forest Range Officer in Form “E”. The order passed regarding the disposal of the
property involved in the case should invariably be stated in the decision. If the case ends
in acquittal, a copy of the judgment should be forward to the Divisional Forest Officer
direct. This rule will apply also to cases where the accused is acquitted only in respect of
one or more offence the remaining ending in conviction.
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To

A

An offender who has failed to pay the compounding fees fixed by the Divisional
Forest Officer concerned, within the prescribed period of thirty days and has in
consequence been summoned to undergo prosecution, as a Magistrate’s court order, may
be permitted to pay the compounding fees already fixed by the Divisional Forest Officer
to the Magistrate before the case is called for hearing, provided that he also pays to the
Magistrate at the same time such sum as the Magistrate may prescribe as the cost of
prosecution to cover the “batta of prosecution witnesses”. On receipt of the compounding
fees and of the prosecution charges, the Magistrate shall intimate the fact to the Officer of
the Forest Department who filed the complaint and the latter shall without loss of time,
sent an application for withdrawing the complaint after satisfying himself that the
compounding fees and the expenses of the prosecution have been paid in full. The
Magistrate may then, at his discretion, dispense with personal appearance of the accused
persons and acquit them under section 248 of the criminal procedure code.

Note: Where an officer has produced to the court, evidence of payment of the
compounding fees already fixed, to a Forest Officer, but so late that there has not
been time to stop attendance of prosecution witnesses, the Magistrate may, at his
discretion, order payment of further sum to cover the cost of “batta to the
prosecution witnesses” and shall intimate the amount to the Forest Officer who
filed the complaint as above await his withdrawal application.

Summary trial: While exercising the power to the Forest Officer summarily, the
Magistrate will follow the procedure laid down in the Code of Criminal Procedure, in
accordance with section 67 of the IFA.

(Circulated vide Conservator of Forests (A)’s letter No. G/11, dated 26™ October 1988)

FORMS
FORM “A”

REPORT OF FOREST OFFENCE
RANGE FOREST OFFENCE REPORT

DATE:

The Magistrate
Divisional Forest Officer

Locality and date of offence.

When, where and by whom detected, and by whom and when reported, number and date
of report in Form “B”.

“Number, name, age, parentage, caste, calling and residence of accused and if arrested by
whom, when and where.
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4, Nature of offence and under what rule and section liable, if the offence is theft of forest
produce, state whole quantity and value involved. If the offence is illegal grazing, state
the number and the description of animals.

5. Number, name, parentage, calling and residence of witnesses. Points on which each

witness’s evidence are required.

6. Nature of the defence, state whether the accused is willing to compound.
7. Description and market value of produce and tools etc. seized and by whom and when.
8. History of the case, nature and date of inquiry.
0. Name and address of the witness if any.
Place: Signature of the Officer
Date : Designation
(TO BE IN HAND)
FORM “B”
Counterfoil/Duplicate/Triplicate
DEPARTMENT OF ENVIRONMENT & FORESTS,
ANDAMAN AND NICOBAR ADMINISTRATION
Andaman and Nicobar Islands

Division ..........coeeeiinnn. Range ........coooiiii Beat ...

Report of seizure of property in a forest offence (Section 52 of the Indian Forest Act, XVI of
1927)

To

The Magistrate,

I beg to report that I seized the following property on ......... in connection with a Forest
offence committed by person(s) named below in the ............. Protected/Reserved Forest Land.

A full report on the case will be furnished in due course by the Forest Range Officer.

Particular of the Property: Name(s) of the accused
Lo Lo
Beat: Signature:
Date: Designation:
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FORM “C”
FOREST OFFENCE

DEPARTMENT OF ENVIRONMENT & FOREST
ANDAMAN AND NICOBAR ADMINISTRATION
Andaman and Nicobar Islands

Offence No. ........ of 20...... 20........ Of e Range
Compounded forthe Rs...............oooiiiiiiii,
Case may be Against Offence No. ........cooviiiiiiiiiiiii
Withdrawn under section 61 against offence No........ 1999
Prosecuted against Offence No. ......................es

Seized produce to be released / sold.

20

Divisional Forest Officer

e (1) The Magistrate Ist Class.
(2) The Forest Range Officer,
........................ Range. Divisional Forest Officer
FORM “D”
Offence NO. ....oooviiiiiiiiiiin of 20......... =200,
.............................. Range
To

Shri ....oovvviiiiii, (Accused)

Read offence report No................ dated .................. submitted by the Forest Range
Officer, charging you under section ................ Of the Indian Forest Act XVI of 1927 with
having on date...................
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1. The Divisional Forest Officer is willing to compound the offence under section 68 of the
Act if you pay/each of you pay compensation amounting to Rs......... & compounding
fee of Rs............... within 30 days from the date of receipt of this order. If you/any of

you fail, you will be proceeded against according to the provisions of law.

2. The money must be remitted direct to Range Officer either in person or by money order
or paid into Govt. Treasury. .......... If the money is paid to the Range Officer, a receipt
in TR Form No.5 will be given, if paid in to Treasury, a receipt will be given by the

Treasury Officer.

Divisional Forest Officer

*(Here enter brief particulars of charge)

ACKNOWLEDGEMENT

Signature or thumb impression of accused.

Note:- If thumb impressions are taken, the signature of two respectable witnesses one of whom

should be the village Sarpanch or Panchayat member should be obtained.
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FORM “E”

Judgement in/calendar case No. ......... ... of 20 -20 on the file of the second class
Magistrate,
Dated ............
Offence Report No. ()of20..........
Number of accused Ll
Finding .............. Guilty
Sentence ............. Rs.oooiiiiii.
Compensation awarded under ......... Section of the Indian Forest Act / Section 545 of
Cr.Pro.code

Magistrate
Composition fee, amounting to Rs. ......... collected by ........... from offender No(s) ............
4] 1 S and debited in the cashbook as debtor item No.......... of ..... 20....... Dated
...... 20.
The case against offender No.......................... will be prosecuted. The papers were

forwarded to the Magistrate for the purposeon ..................

The case against NO...........coovvvvniinnn... has been withdrawn.
Range officer
.......... 20 ........
Name of Accused Father’s/Husband’s Name Residence
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APPENDIX -XVI

RIGHTS OF THE ARRESTEE AT THE TIME OF ARREST OR DETENTION

It is notified for the information of the general public that the Hon’ble Supreme Court of
India vide its judgment dated 18.12.1996 in writ petition (Criminal) No. 539 of 1986 D.K. Basu -
Vs - State of West Bengal, laid down 11 basic requirements to be followed in all cases of arrest
or detention till legal provisions are made in that behalf, as a measure to prevent custodial
violence and the said basic requirements are as given below:-

1.

The Police personnel carrying out the arrest and handling the interrogation of the
arrestee should bear accurate visible and clear identification and name tags with
their designation. The particulars of all such Police personnel who handle
interrogation of the arrestee must be recorded in a register.

That the Police Officer carrying out the arrest of the arrestee shall prepare memo
of arrest at the time of arrest and such memo shall be attested by at least one
witness, who may either be a member of the family of the arrestee or a respectable
person of the locality from where the arrest is made. It shall also be countersigned
by the arrestee and shall contain the time and date of arrest.

A person who has been arrested or detained and is being held in custody in a
Police Station or Interrogation centre or other Lock-Up shall be entitled to have
one friend or relative or other person known to him or having interest in his
welfare being informed, as soon as practicable, that he has been arrested and is
being detained at particular place, unless the arresting witness of the Memo of
arrest is himself such a fried or a relative of the arrestee.

The time, place of the arrest and venue of custody of an arrestee must be notified
by the Police where the next fried or relative of the arrestee lives  outside the
district or town through the Legal Aid Organization in the District and the Police
Station of the area concerned Telegraphically within a period of 8 to 12 hours
after the arrest.

The person arrested must be made aware of his right to have some one informed
of his arrest or detention as soon as he is put under arrest or is detained.

An entry must be made in the diary, at the place of detention regarding the arrest
of the person which shall also disclose the name of the next friend of the person
who has been informed of the arrest and the names and particulars of the Police
officials in whose custody the arrestee is.

The arrestee should, where he so requests, be also examined at the time of his
arrest and major and minor injuries, If any, present on his/her body, must be
recorded at that time. The “Inspection Memo” must be signed both by the arrestee
and the Police Officer effecting the arrest and its copy provided to the arrestee.
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10.

11.

The arrestee should be subject to medical examination by a trained doctor every
48 hours during his detention in custody by a doctor on the panel of approved
doctors appointed by Director, Health Services of the State or Union Territory
concerned. Director, Health Services should prepare such a panel for all tehsils
and districts as well.

Copies of all the documents including the memo of arrest referred to above should
be sent to the illaga magistrate.

The arrestee may be permitted to meet his lawyer during interrogation though not
throughout the interrogation.

A Police Control Room should be provided at all district and State Head Quarters,
where information regarding the arrest and the place of custody of the arrestee
shall be communicated by the officer causing the arrest, within 12 hours of
effecting the arrest and at the Police Control Room it should be displayed on a
conspicuous notice board.

The above procedure has to be followed by the Forest Officers while effecting

arrest of offenders. The arresting officer has to prepare arrest report at the time of arrest, custody
memo and inspection memo. The formats are furnished below:

b=

ARREST REPORT

Section of Law

Date of occurrence

Place of occurrence

Name of arrested person
a) Age

b) Address

Place of arrest

a) Date

b) Time

By whom arrested

Date of bringing to station
a) Hourof..................:
How disposed

RANGE OFFICER
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To

The Judicial Magistrate,
First Class, North & Middle Andaman,
MAYABUNDER

CUSTODY MEMO

1. Name & address of arrestee

2. Date, time & place of arrest/or where from
taken into custody

3. Cause of arrest/taking into custody
4. Name and designation of arresting officer
5. Mark of injury if the body of the person, if any

6. Name & designation of custody officer/
Investigating officer

7. Name & Designation of officer/apprehending
the suspect or taking the suspect in the police
custody

8. Registration No. of vehicle (If vehicle is used)

9. Forum/Court where to be produced

10. Date & time of production before the court

11. Particulars of the spouse guardian, relative or

any person available to whom the copy of
custody memo is served.

12. If the arrestee wants anyone to beinformed

about his arrest, name & address and telephone
No. if any of the such person
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13. If the arrestee wants to get himself medically
examined with respect to injuries on his body
name & address of medical officer/inspecting
officer

Certified that the contents of the custody memo have read over and explained to the

accused and the person to whom the copy of custody memo is served.

LTI/RTI/Sign. of the person LTI/RTI/Sign. of the

to whom the copy of the memo arrested person

served

Signature of witness of arrest Signature of arresting officer.
INSPECTION MEMO

1. Name & address of
Person arrested

2. Date, time and
Place of arrest

3 Police Station,
Case No: & Section

4. Injuries on the
person arrested

LTI/RTI/Sign. of

Witness to inspection LTI/RTI/Sign. of arrestee

Signature of arresting officer

with name and designation
Copy to District Magistrate

206
Departmental Code of Department of Environment & Forests,
Andaman & Nicobar Administration

A
v



I.

MODEL PETITIONS

Intimation of seizure for forest produces:

IN THE COURT OF JUDICIAL MAGISTRATE, FIRST CLASS,

MAYABUNDER
In the matter of intimation of seizure of forest produce under section 52 of IFA, 1927.
Range Officer,
............. Range,
Middle Andaman Forest Division. Petitioner
Versus
Shri.....c.ooovieni.
S/o i
Rlo.ooooii
Age .o,
The humble petition of ............. (Name) Range Officer, ............ Range under Middle

Andaman Forest Division most respectfully sheweth as under:

1.

That the petitioner is a Forest Ranger in the Department of Environment & Forests under
Andaman & Nicobar Administration, holding the charge of Range Officer, ...........
Range under Middle Andaman Forest Division.

That the petitioner is a public servant under section 73 of IFA, 1927 and is acting as
public servant in discharge of his official duties.

That upon getting credible information/while performing patrolling duty ........... (Forest
Guard, Forester, Deputy Ranger Beat Officer/, Camp Officer or the petitioner in case of

Range Officer is affecting seizure) has seized forest produce ......... (Mention the type of
forest produce) on ......... day .......... month ......... year from the possession of
Shri................ S/o vl Rio.............. age ........... (Accused) under a cover of

a seizure memo. Copy enclosed.

That the accused person has been arrested by Shri .......... (Name & Designation) and

released on bail bond by ............ Range Officer (Name & Designation) and the seized

materials are kept in custody at ......... office/premises.( If the accused was not granted
207

A

Departmental Code of Department of Environment & Forests, -
Andaman & Nicobar Administration



II.

bail he has to be produced before the court within forty eight hours of arrest and his
details has to be incorporated here.)

That the petitioner has issued a notice on ............ (date) to ........... (accused) to
produce proof of origin of forest produce within thirty days from the date of issue of the
notice. (Applicable if the seizure is made under TP Rules).

That a copy of the seizure memo is enclosed herewith as a part of intimation please.

And as duty bound the petitioner shall ever pray.

PETITIONER

Intimation of seizure of Wildlife produces:

IN THE COURT OF JUDICIAL MAGISTRATE, FIRST CLASS,
MAYABUNDER

In the matter of intimation of seizure under section 50 of Wildlife Protection Act, 1972,

Production of seized materials/production of accused/disposal of perishable wildlife products.

Range Officer ............ -cum-

Assistant Wildlife Warden,

Middle Andaman Forest Division. Petitioner
Versus
1. Name, Father’s Name, place of residence, Accused
age of accused No.1.
2. Name, Father’s Name, place of residence,
age of accused No.2.
3. Name, Father’s Name, Place of residence,

age of accused No. 3.

The humble petitionof . .............. Asst. Wildlife Warden, ................. Range,

Middle Andaman most respectfully sheweth as under:

A

1. That the petitioner is a public servant under Section 59 of Wildlife (Protection)
Act, 1972.
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(a)
(b)

Dated:

That on ........... (date) on getting credible information Shri ........ (Name &
Designation) has constituted a team to apprehend offenders who are involved in
hunting/selling of Wild animals (the team work may be narrated in brief).

That .......... has seized the carcass of a female deer and other materials at the
spot, prepared a seizure memo in the presence of the witnesses and taken into
custody.

That the petitioner arrested the accused person after following all codal
formalities and kept at the Police Station, Rangat after medically examining him
at the C.H.C. Rangat.

That the seized meat has been examined by the Asst. Veterinary Surgeon, Rangat
and identified the meat belongs to spotted deer. (Copy of the certificate of
identification enclosed).

That the seized carcass belongs to the wild animal spotted deer which is protected
under Wild Life (Protection) Act, 1972 and the same is included in Schedule III
of the said Act.

That the petitioner taken over the accused person Shri ................. from the
Police Station and left for Mayabunder from Rangat and produced before the
Hon’ble Court of J.M.F.C., Mayabunder.

That further investigation is going on and the final complaint will be filed in the
Hon’ble Court.

That the petitioner most humbly prayed that your honour would be graciously
pleased to:-

Remand the accused persons and judicial custody
Permit the petitioner to destroy the seized items which are perishable and
health hazardous by burying deep beneath the soil.

And as duty bound the humble petitioner shall every pray.

Signature of the Petitioner

List of Documents enclosed:

1. Seizure Memo — 1 No.
2. Arrest Report — 2 Nos.(with enclosures)
3. Certificate from Asst. Veterinary Surgeon, Rangat — 1 No.
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III.  Format for complaint under Indian Forest Act, 1927.
IN THE COURT OF JUDICIAL MAJISTRATE FIRST CLASS

MAYABUNDER
CR Case No......... of ........
Range Officer,.......... Range,
Middle Andaman Forest Department. Complainant.
Versus
1. Name, Father’s Name, age,
Resident of accused No.1.
2. Name, Father’s Name, age,
Resident of accused No.2.
3. Name, Father’s Name, age,
Resident of accused No.3.
Complaint under sections 2, 26, 30, 32, 33, or 41, 42, 52, 54, 55, 64 .......... , (the
relevant sections may be quoted).
The humble petition of ........... (Name) Range Officer .......... Range most respectfully
sheweth as under:-
1. That the petitioner is a Forest Ranger of the Department of the Environment and

Forests, Andaman and Nicobar Administration, holding the charge of Range Officer,
........... Range under Middle Andaman Forest Division.

2. That the petitioner has been empowered to discharge the functions of a Forest Officer
under the provisions of Indian Forest Act, 1927, vide Andaman and Nicobar
Administration’s Notification No. 117/63/F.G./635 dated 12.9.1963.

3. That the petitioner is also a public servant under the section 73 of Indian Forest Act,
1927 and is acting as a public servant in discharge of his official duties.

4. That on ......... (date) on getting credible information ...... (Name & Desgn.)
informed the petitioner regarding illegal concealment of forest produce/other forest
offence.

5. That the petitioner informed the matter to the Divisional Forest Officer and obtained
necessary search warrant for searching ......... premises of Shri ........

6. That the petitioner reached the premises of Shri ......... along with executive staff,

police personnel and labours and conducted the search.
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10.

11.

12.

13.

14.

That the petitioner has seized ..... Forest produce under a cover of seizure memo and
affixed the mark of seizure hammer (under section 52).

That the petitioner has arrested (under section 64) Shri ......... and later on released
the offender on a bail bond (under section 65).

That the petitioner has issued a notice to Shri ...... to produce the proof of origin of
forest produce within thirty days to the Divisional Forest Officer (For the seizure
under Andaman and Nicobar Islands Forest Produce Transit Rules, 1966).

That the petitioner has immediately intimated about the seizure of property to the
Hon’ble Court of Judicial Magistrate First Class, Mayabunder on .........

That the petitioner has submitted the details to the Divisional Forest Officer, Middle
Andaman.

That Shri ......... the Divisional Forest Officer has directed for an inquiry and Shri
......... has conducted inquiry in the said forest offence and submitted his report to
the Divisional Forest Officer. (If applicable).

That the concealment of sawn timber/clearance of forest land/illegal transportation
......... amounts to forest offence under section ....... of Indian Forest Act, (Read
with A & N Islands Forest Produce Transit Rules, Andaman & Nicobar Protected
Forest Rules, various notifications) ......... Sections of IPC and punishable under
section ......... of Indian Forest Act, 1927 and IPC.

That the necessary list of documents and list of witnesses relied upon are enclosed
herewith as part of complaint.
That the petitioner prays that your Lordship may be graciously pleased to:

a. Kindly take cognizance of the case.

b. Place the accused persons under trial.

Punish the accused persons as per provision contained in the aforementioned
sections of IFA, 1927 as your lordship may please.

d. Grant confiscation of the seized timber/vehicle and pass orders as your
Lordship may please and to take over the seized material by the Department
of Environment & Forests.

e. Kindly grant permission to dispose off perishable items.

As duty bound the humble petition shall every pray.

Petitioner

211

A

v

Departmental Code of Department of Environment & Forests,
Andaman & Nicobar Administration



IN THE COURT OF JUDICIAL MAJISTRATE FIRST CLASS

MAYABUNDER
CR Case No......... of ........
Range Officer,
.......... Range,
Middle Andaman Forest Department. Complainant.
Versus
1. Name, Father’s Name, age, Accused

A

Resident of accused No.1.

Name, Father’s Name, age,
Resident of accused No.2.

. Name, Father’s Name, age,

Resident of accused No.3.

LIST OF DOCUMENTS:

1. List of witness

2. First Information Report

3. Seizure Memo

4. Arrest Report

5. Statement of accused

6. Statement of witness

7. Intimation letter to DFO

8. Inquiry report

9. Intimation of seizure to Hon’ble Court.

10. Permission letter No...... of DFO for initiating proceedings I the Hon’ble Court
Petitioner

LIST OF WITNESSES:

18.  Name of complainant

19.  Name of staff who has initially reported the matter.

20. Search witness

21. Seizure witness

22, Arrest witness

23. Name of the persons who were present during the process of search, seizure and arrest.

Petitioner
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IV.  Complaint under Wildlife (Protection) Act, 1972:
IN THE COURT OF JUDICIAL MAJISTRATE FIRST CLASS/
MAYABUNDER
CR Case No......... of ..........
Range Officer — cum —
Asst. Wildlife Warden,
........ Range. Complainant.
Versus
1. Name, Father’s Name, age, Accused
Resident of accused No.1.
2. Name, Father’s Name, age,
Resident of accused No.2.
3. Name, Father’s Name, age,
Resident of accused No.3.
Complaint under section 2, 9, 39, 50, 51, 59, 60 ......... of Wildlife Protection, 1972
The humble petition of ........... Range Officer cum Asst. Wildlife Warden, ............

Range, Middle Andaman Forest Division most respectfully sheweth as under:

1.

That the petitioner is a Forest Ranger of the Department of the Environment and Forests,
Andaman and Nicobar Administration, holding the charge of Range Officer, ............
Range under Middle Andaman Forest Division.

That the petitioner is a public servant under section 59 of Wildlife (Protection) Act, 1972
and is also Asst. Wildlife Warden and is acting as public servant in discharge of his
official duties.

That on ...... (date) on getting credible information that a group is indulging in wildlife
hunting, killing and trade in ......... area.

That based on the information the petitioner has constituted a team to conduct a search
and to apprehend the accused offenders.

That while searching in the coastal area, the team could locate three persons who were
removing the skin of a deer.

That the petitioner and the team caught accused persons red handed and this led to
recovery of one female spotted deer with detached head, two traps, two dah, one knife,
one weighing balance .........
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10.

11.

12.

13.

14.

That the petitioner has seized the wildlife produce and tools under a cover of seizure
memo in presence of independent and respectable citizens of that area.

That the petitioner arrested (1) S/Shri ......... () I () I conducted medical
examination and kept them ...... Police Station for transit custody. An intimation in this
matter was given to the District Magistrate, Port Blair by Radio Message.

That the petitioner produced the seized wildlife product before the Asst. Veterinary
Surgeon, for examination and identification and obtained necessary certificates.

That the petitioner produced arrestee and seized material before the Hon’ble Court of
Judicial Magistrate, First Class, Mayabunder on ........ (date) and prayed to remand the
accused under judicial custody and to destroy the wildlife product by burial.

That as per the direction of the Hon’ble Court the seized materials were buried in the
premises of ......... Office in presence of ......... and the Burial Report is enclosed
herewith along with the other documents.

That the Wild animal ......... (name) is a listed animal in ......... Schedule of Wildlife
(Protection) Act. 1972 and hunting/possession of such animal is contravention of Section
9/39 of Wildlife Protection Act, 1972.

That the accused persons have violated the provision of section 9 and 39 of Wildlife
(Protection) Act, 1972 and have committed an offence by hunting/trapping/selling of
Wildlife Product which is punishable under the Wildlife (Protection) Act.

That the necessary list of documents and list of witnesses relied upon are enclosed
herewith as part of the complaint.

It is therefore most humbly prayed that your honour would be graciously pleased

to take cognizance of offence under section 9, 39 of Wildlife (Protection) Act, 1972

against the accused persons and place them under trail. And award such punishment to

the accused as your honour deem fit and proper in the circumstances of this case in the
best interest of justice.

And as duty bound the humble petitioner shall ever pray.

Signature of the Petitioner
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IN THE COURT OF JUDICIAL MAJISTRATE FIRST CLASS/

MAYABUNDER
CR Case No......... of ..........
Range Officer — cum —
Asst. Wildlife Warden,
......... Range. Complainant.
Versus
1. Name, Father’s Name, age, Accused

A

Resident of accused No.1.

2. Name, Father’s Name, age,
Resident of accused No.2.

3. Name, Father’s Name, age,
Resident of accused No.3.

List of Documents:

List of witness
First Information Report
Seizure Memo
Arrest Report
Statement of accused
Statement of witness
Information of Arrest to District Magistrate
Report of Medical Officer for examination of arrestee
Report/Certificate of Veterinary Surgeon.
Copy of prayer petition for judicial remand of arrestee and disposal of wildlife product.
Burial Certificate
Petitioner
LIST OF WITNESSES:
Name of complainant
Name of staff who has initially reported the matter.
Search witness
Seizure witness
Arrest witness
Name of the persons who were present during the process of search, seizure and arrest.

Petitioner
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APPENDIX — XVII

DUTIES AND JOB DESCRIPTION OF SFS CADRE AND OTHER SUBORDINATE STAFF

Duties of Assistant Conservator of Forests:

The Assistant Conservator of Forests, are the Gazetted Group ‘B’ Officers from the
Andaman & Nicobar Islands State Forest Service. The Officers are holding the posts of
individual Offices / Institute as Head of Office / DDO for the following offices such as Director
Forest Training School, Deputy Director Chidiyatapu Biological Park, identified divisions like
Havelock Wildlife Division, Mayabunder Wildlife Division, Forest Extension & Publicity
Division, Little Andaman Forest Division and Depot Division (Kolkata).

The ACFs are to act as second in command when posted with the Divisional Forest Officers.
Besides their posting in divisions, they are also attached with the Circle Offices & PCCF’s
Office for attending specific technical subjects. In addition to the divisions the ACFs are also
posted as ACF Betapur Saw Mill, ACF(Legal), ACF(GIS Cell), ACF(Silviculture),
ACF(Working Plan), ACF(CRZ / FCA & Environment), ACF(Wildlife), etc. The duties of the
ACFs related to specific subject are as follows:

1. When posted as ACF(Betapur Saw Mill) — The ACF shall be the overall in-charge of
the Betapur Saw Mill and he shall be responsible for the overall management & working
of the saw mill which shall include production, sales, labour management, safety and
other matters related to the Mill. He shall also be responsible for the proper performance
of the subordinate staff posted under him.

2. When posted as ACF(Depot Division) — The ACF shall function as Head of Office as
well as DDO in addition to the duties of Depot Division like receipt and disposal of
timber, representing the department in the Court of Law, procurement of stores,
medicines, etc. checking & monitoring of forest produce and wildlife animals & articles.
He will also monitor / coordinate the movement of wild animals (zoo) from A & N
Islands to mainland and vice versa. He shall also be responsible for the proper
performance of the subordinate staff posted under him.

3. When posted as ACF(Legal) — The ACF shall be the overall in-charge of the Legal Cell.
He shall be responsible for preparation of draft replies to every court case on receiving
relevant record from Branch/Divisions concerned and getting it vetted/approved from the
Prosecution Department, Law Department and Govt. Pleader. To pursue all court cases in
the Supreme Court/High Court/CAT/CEC etc. To keep strict watch over speedy disposal
of court cases and maintaining its upto-date record. Drafting amendments of Forest
Legislations and rules concerned therewith. Any other duty assigned by the PCCF, ANL
He shall be responsible for dealing all the Legal matters relating to Department of
Environment & Forests to safe guard the interest of the government and will also assist
the PCCF, ANI in dealing the legal matters.
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. When posted as ACF(Planning & Statistics) — The ACF shall be the overall in-charge

of the Planning, Statistical and Timber Section of the PCCF’s Office and he shall be
responsible for the preparation of the Five Year Plans, Annual Plans, Budget Estimates,
Revised Estimates, Eight Monthly, Ten Monthly, preparation of Plan progress report,
Twenty point programme, etc. He shall be responsible for the Budget allotment, etc. He
shall also look after the timber correspondences such as Timber extraction, plantation,
progress reports and monthly returns from various divisions which are compiled and
forwarded to the Administration. He shall also responsible for the preparation of the
Basic Statistical reports that are to be furnished to the Ministry as well as Administration.
He will also responsible for preparation of plans under Centrally Sponsored Scheme,
allotment of fund under CSS & its monitoring. He will deal with the matters related to the
A & N Administration and MoEF on the above matters. He will also deal with the
matters related to NAP, National Forestry Action Plan, State Forestry Research Plan,
National Forest Policy

. When posted as ACF (GIS Cell) — The ACF shall be the overall in-charge of the GIS

Cell. He shall be responsible for proper and upto date maintenance of GIS Cell, NRIS
Node, Space Application Cell and ENVIS Node and for creation and updation of Geo-
Spatial Data on forestry, Wildlife, Environment and other subjects in respect of A & N
Islands. He will also responsible for updating the GIS related software & its peripherals.
He will also act as member secretary of the IT Cell and shall be responsible for the
implementation of mandate of IT Act & IT Policies. He will assist the PCCF, ANI in GIS
and IT matters. He shall also be responsible for the proper performance of the
subordinate staff posted under him.

. When posted as ACF(Silviculture) - The ACF shall be responsible for monitoring the

research activities as per the Research Plan of the department including monitoring of all
Silviculture plots, Research plots, Research Nurseries, etc. its enumeration and analysis
and he will contribute towards the evolution of Plantation and regeneration techniques of
various species. In addition to the above he shall be responsible for assisting the DCF
(Silviculture) on technical & research issues as well as in implementation of various
policies and schemes of the government. He shall also be responsible for the proper
performance of the subordinate staff posted under Silviculture Division.

. When posted as ACF (Working Plan) — The ACF shall be responsible for monitoring

of field exercise in respect of preparation of Working Plan and analysis of the results. He
shall provide inputs on technical issues as well as in implementation of various policies
and schemes of the government and assisting the DCF (WP) in writing of Working Plans
as per the directions of the Hon’ble Supreme Court, CEC and National Working Plan
Code. He will also monitor the compilation of control forms for preparation of Working
Plans. He shall also be responsible for the proper performance of the subordinate staff
posted under Working Plan Division.
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8.

10.

11.

12.

When posted as ACF (CRZ / FCA & Environment) - The ACF shall be responsible
for dealing with the subject of Coastal Zone Regulation, Forest Conservation Act and
Environment Protection Act. He will assist the CCF (CRZ / FCA & Environment) on the
subject.

When posted as ACF (Wildlife) - The ACF shall be responsible for monitoring of
various activities under Wildlife wing. In addition to the above he shall be responsible for
assisting the PCCF (Wildlife) on technical issues as well as in implementation of various
policies and schemes of the government. He will look after the monitoring of the tourism
activities, scrutinizing of various research proposal, issue of protected area permits,
monitoring of wildlife crimes.

When post to the Territorial Divisions — The ACF is immediately subordinate to the
Divisional Forest Officer in all matters, receives orders and instructions from him and
assist him in supervision and inspection of works, including check measurement and in
control of the establishment. He will inspect the Range Offices, depots etc., and see that
the accounts, register and books are maintained in order and posted upto date. ACFs shall
perform functions and exercise the powers derived from various Acts and Regulations
such as Indian Forest Act, 1927, Wildlife (Protection) Act, 1972 etc., and administrative
orders issued by the Government from time to time such as the duties of the Special
Executive Magistrate for the eviction of encroachers, etc.; implementation of Joint Forest
Management; inspection & monitoring of field activities like marking of trees, extraction
activities, Afforestation activities, Building and Road constructions, watershed activities,
matters related to Industrial workers and their promotion. In addition to the above he
shall be responsible for assisting the respective Divisional Forest Officer on technical
issues as well as in implementation of various policies and schemes of the government.
He shall also monitor the tourism activities & implementation of Forest policy. He shall
also be responsible for the proper performance of the subordinate staff posted under him.

When Posted to Circle Office — The ACF shall assist the Chief Conservator of Forests
under whose jurisdiction they are working in efficient discharge of administration of the
Circle through supervision of various activities both in the field and office.

When Posted to any section / unit — The ACF shall function as per the directions of the
PCCF’s Office. He shall be responsible for proper maintenance of that section / unit.

Besides the above allocation of works, the officers shall perform any other duties as may be
assigned to them by the PCCF or by the Administration from time to time.

Duties of Forest Ranger:-

The post of Forest Ranger is one of the posts of the Andaman and Nicobar Islands Forest

Non-Gazetted Service (Executive) which is classified as Group ‘B’. In the Department of
Environment and Forest, Forest Rangers are holding the highest hierarchy in the uniformed
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Executive staff. The Forest Rangers are mostly posted as Range Officers in the Territorial
Divisions. Forest Rangers are also posted in the Forest Training School as Instructor, as Section
In-charge in Mill Division, as Range Officers in other functional divisions like Silviculture,
Working Plan, Wildlife, Forest Extension & Publicity Division, etc.

When posted as Range Officer:-

Forest Range Officer is the officer in executive charge of the Range and he is responsible
for the efficient management of the Range, for the custody and condition of all
Government Property in his charge and for the discipline, conduct and work of all his
subordinate staff. He shall also be responsible for the proper performance of the
subordinate staff posted under him.

He is responsible for the execution of all works in the Range, with the help of executive
staff and workers posted under him, according to the instructions and orders of Divisional
Forest Officer. He will be responsible for effective supervision of all activities including
protection of forest, wildlife and environment in this jurisdiction.

He is responsible for the collection and credit of Forest Revenue and for prompt and
correct payment of all sums due for the works executed.

He must carry out his inspections in detail and see that all his subordinates do their work
properly. In the event serious misconduct of any subordinate, the Range Officers should
report the case to Divisional Forest Officer for disciplinary action.

He should maintain all accounts, relating to revenue, expenditure, timber and other forest
produce, and submit his accounts and reports punctually to the Divisional Office.

He should take effective measures to protect the forest and wildlife Wealth in his
custody. The Range Officer is responsible for the protection and he should inquire /
investigate or arrange investigation in respect of forest / wildlife offences or any other
offences. He will also be responsible for successful / effective prosecution of court cases
booked under IFA, 1927, Wildlife (Protection) Act, 1972, other Act, Regulation & Rules,
maintaining of relevant court records, etc. He shall also ensure proper patrolling vigilance
and surveillance in his jurisdiction. He will also exercise all the powers delegated to him
through various notification of the A & N Administration under various Acts,
Regulations & Rules.

He shall be responsible for enforcement of various provisions of CRZ, Environment
Protection Act, Forest Conservation Act, 1980, etc. He will also responsible for
enforcement of eviction process for removal of encroachment on Forest area as per the
orders passed by the Estate Officer of his jurisdiction.

He will execute the sanctioned works at the rates not exceeding the sanctioned rates and
record measurements and quantities of work done.

He is responsible for the correct posting of works Registers, ledgers Journals, Plantation
registers and other stationary registers, etc. maintained in the Range Offices.

He should always wear the prescribed uniform whenever he is on duty, and he should see
that all Section Officers, Deputy Ranger, Forester, Head Forest Guard & Forest guard and
Industrial Workers wear the uniform when on duty.

He should submit his weekly diaries with details of works, its progress during the week,
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status of protection of forests, etc., to give a comprehensive picture of the Range to the
DFO. He will also forward the diaries of subordinate staff with his comments to the DFO.

He should responsible to prepare annual plan of operations for the Range based upon the
sanctioned working plan, working Scheme or executive instructions and prepare
necessary estimates and execute the works after obtaining sanctions and the budget.

He shall be responsible for overall supervision of the works related to the timber
extraction and its transportation and disposal, natural aided regeneration, raising of
various plantations, nurseries, construction and maintenance of buildings, check dams,
making of inspection paths, forests roads and bridges, other constructions in the National
Parks and Sanctuaries, survey and demarcation, conversion of timber in the mill
premises, depot maintenance, enumeration and marking of trees for exploitation, forest
boundary maintenance and erection of boundary pillars, upkeep of livestock and its
relevant records and returns, maintenance of vehicles, vessels, boats, dinghies and
machineries. He will also ensure proper safety of arms and ammunitions its proper
accounts and proper maintenance of VHF networking. He will also undertake wildlife
management activities under his jurisdiction including conservation and protection of
corals, Mangroves as well as protected areas, census of wildlife animals, management of
eco-tourism sites, arrangements of nature’s camps, etc. The Range Officer will be
responsible for active participation for implementation of JFM in his jurisdiction. The
Range Officer shall play an important role in the Coastal Security as well as in Disaster
Management activities. He will act as per the SOP (Standard Operating Procedures) on
the above matters and pass on the important security / confidential information to the
identified Officers.

Range Officer shall be responsible for timely submission of accidental reports in respect
of all the staff and workers working under him as well as other accidental reports caused
by the nature and by means of animals and human beings in the relevant format. He shall
be responsible for the safe custody and proper care of all govt. property under his
jurisdiction.

He shall inspect the camps, beats and other units under his control and shall submit
reports to the Divisional Forest Officer which should also include the details of Biotic
Pressure, Nature of Forest / Wildlife offences, etc.

Range Officer shall be responsible for writing ACR for all the executive / Ministerial
staff posted under him, furnishing their integrity certificate as well as performance
certificate in respect of Industrial Workers as per the guidelines of the Gol.

He shall be responsible for proper custody of important documents and tools like
Toposheets (restricted maps), Transit Pass Books, cash books, permit books, TR-5 books,
different types of hammers and other important documents.

When Posted in Wildlife Division / Silviculture Division / Working Plan / Forest Extension
& Publicity / Chidiyatapu Biological Park / Wandoor National Park — A Forest Ranger as
and when posted in the above divisions shall be responsible for effective execution of works
related to that division as well as Range in addition to the general duties as mentioned above in
the posting of Range Officer. He shall also be responsible for the proper performance of the
subordinate staff posted under him.
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When Posted in Forest Training School — A Forest Ranger as and when posted in the Forest
Training School, Wimberlygunj, he will function as an Instructor (Teaching Staff) and shall be
responsible for completion of course in various subjects during the training of the executive staff
(Men & Women). He will be under the control of the Director, Forest Training School and shall
attend all the duties as per the directions of the Director.

When Posted as Section In-charge or Section Officer — When a Forest Ranger is posted in a
section like Mill Division or any other division as Section Officer, shall supervise all kinds of
works pertaining to that section. He shall also be responsible for the proper performance of the
subordinate staff posted under him. The Forest Ranger shall be responsible for attending all the
general duties as mentioned in the posting of Range Officer.

When Posted as Range Officer Mobile Squad — The Range Officer shall be responsible for
collection of vital information in respect of the forest & wildlife offences. He will also ensure
proper patrolling vigilance and surveillance in his jurisdiction. The Range Officer shall be
responsible for the protection and he should inquire / investigate or arrange investigation in
respect of forest / wildlife offences or any other offences. He will also be responsible for
successful / effective prosecution of court cases booked under various Act, Regulation, Rules,
etc, maintaining of relevant court records, etc.

Besides the above allocation of works, the officers shall perform any other duties as may be
assigned to them by the DFO or by the Officer In-charge to whom the Forest Ranger is attached
or by the Administration from time to time.

Duties and Responsibilities of Deputy Ranger:

The post of Deputy Ranger is one of the posts of the Andaman and Nicobar Islands
Forest Non-Gazetted Service (Executive). The Deputy Rangers are generally posted to all
important camps. In addition to the posting of camps, the Deputy Rangers are also posted at
Range Office as attached Officer of Range Officer as well as In-charge of various sub-units. In
the absence of the Range Officer he may look after the duties of the Forest Ranger on receipt of
the orders received from the Divisional Forest Officer.

He will be responsible for the works related to the protection, conservation & management of
forest and wildlife in the areas under his jurisdiction. Enforcement of the provisions of the Indian
forest Act, 1927, the Wildlife (Protection) Act, 1972 and the rules made there-under. Shall carry
out all the duties and functions to be done by a “forest officer”, when appointed so, under the
provisions of the aforementioned Act and Rules. Shall function as an attached executive under a
Forest Ranger or shall have to hold independent charge of a camp/beat/check post in the
Department of Environment & Forest and shall maintain machinery, equipment, tools and plants
placed under his charge. He shall judiciously deploy the work force under him and maintain all
the accounts/records related to various works. He shall maintain the boundary of the forests
under his jurisdiction. He is also required to do any other work as and when assigned to him by
his superior officers.

He should submit his weekly diaries with details of works allotted, their progress during the
week, status of protection of forests, etc., to give a comprehensive picture of the camp or unit of
his posting.
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When Posted as Camp Officer - The Deputy Rangers on posting as a camp officer shall be
responsible for:

i)
if)

iii)
iv)
v)

vi)
vii)

x1)

xii)
xiii)
X1V)

XV)

XVi)

Maintenance of attendance of labourers posted under them. Supervision of work of
felling, logging and dragging.

Maintenance of connected records especially P.O.L account, Form No. 7 and 16.

Rafting and transportation of logs.

Maintenance of depot account.

Execution of survey, regeneration, plantation and nursery work.

Timber conversion at Mill and supply of logs and issue of transit passes.

Enforcement of Indian Forest Act and Wildlife Protection Act and Rules made there
under. To exercise the powers delegated to them under the said Acts, Rules.

Watch and ward over illicit felling, encroachment and booking of offence cases.
Building construction and Road & Bridge construction and its maintenance.

They shall be responsible for the supervision and execution of work from the labourers
under them.

Judicious deployment of extraction equipments attached to their camp.

Liaisoning with the officials of the other department of their equivalent rank.

Submission of estimates etc., for various works including construction and other
execution.

Submission of prescribed returns to Range Officer.

When posted as in-charge of check post, checking of transit passes, movement of timber
and maintenance of connected records as per prescribed norms.

Any other work especially assigned to them by their superiors.

When Posted as Section In-charge or Section Officer — When a Deputy Ranger is posted in a
section / unit of any Range / Division / Office as Section Officer, shall supervise all kinds of
works pertaining to that section. He shall also be responsible for the proper performance of the
subordinate staff posted under him.

Forester

Responsible for the works related to the protection, conservation & management of forest
and wildlife in the areas under his jurisdiction. Enforcement of the provisions of the
Indian forest Act, 1927, the Wildlife (Protection) Act, 1972 and the rules made there-
under. Shall carry out all the duties and functions to be done by a “forest officer”, when
appointed so, under the provisions of the aforementioned Act and Rules. Shall function as
an attached executive under a Deputy Ranger/Forest Ranger or shall have to hold
independent charge of a camp/beat/check post in the Department of Environment &
Forest and shall maintain machinery, equipment, tools and plants placed under his
charge. He shall judiciously deploy the work force under him and maintain all the
accounts/records related to various works. He shall maintain the boundary of the forests
under his jurisdiction. He is also required to do any other works as and when assigned to
him by his superior officers.

He should submit his weekly diaries with details of works allotted, their progress during
the week, status of protection of forests, etc., to give a comprehensive picture of the camp
or unit of his posting.
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When Posted as Section In-charge or Section Officer — When a Forester is posted in a section
/ unit of any Range / Division / Office as Section Officer, shall supervise all kinds of works
pertaining to that section. He shall also be responsible for the proper performance of the
subordinate staff posted under him.

Head Forest Guard

Shall function as an attached executive under a Deputy Ranger/ a Forester or exclusively
as the in-charge of a forest Check post/Beat. Responsible for the works related to the
protection, conservation and management of forests and wildlife in the areas under his
jurisdiction. Enforcement of the provisions of the Indian Forest Act, 1927, the Wildlife
(Protection) Act, 1972 and the rules made there-under. Shall carry out all the duties and
functions to be done by a “forest officer”, when appointed so, under the provisions of the
aforementioned Act and rules. He is also requested to do any other works as and when
assigned to him by his superior officers.

He should submit his weekly diaries with details of works allotted, their progress during
the week, status of protection of forests, etc., to give a comprehensive picture of the camp
/ unit or his place of posting.

Forest Guard

Shall function as an attached executive under a Deputy Ranger/ Forester/ Head Forest
Guard. Responsible for the works related to the protection, conservation and management
of forest and wildlife in the areas under his jurisdiction. Enforcement of the provisions of
the Indian forest Act, 1927, the Wildlife (Protection) Act, 1972 and the rules made there-
under. He shall carry out all the duties and functions to be done by a “forest officer”.
When appointed so, under the provisions of the aforementioned Act and Rules. He is also
requested to do any other works as and when assigned to him by his superior officers.

He should submit his weekly diaries with details of works allotted, their progress during
the week, status of protection of forests, etc., to give a comprehensive picture of the camp
/unit or his place of posting.
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APPENDIX — XVIIT

PRESCRIBED UNIFORMS TO BE WORN BY THE FOREST EXECUTIVE STAFF

Rangers, Deputy Rangers, Forester, Head Forest Guards and Forest Guards of the
Andaman Forest Non Gazetted service and those employed on water craft, whether permanent or
temporary, will be supplied with two sets of uniform and a complete set of accoutrements on
their first appointment and thereafter with one new set at prescribed intervals at Govt. expense.
They will also be supplied with head gear, shoes or boots and stocking or patties biannually
according to the prescribed scale.

All accoutrements including hammer, axe, number, letters, bronze button, whistles and
badges supplied along with the uniforms are the property of the Govt. and may on no account be
made away with by the wearers. Any person not on duty in the forest Department found wearing
any of these articles above classed as accoutrements will be liable to criminal prosecution under
section 170 and 171 of the I.P.C. The hammer axe must always be in the personal custody of the
subordinate to whom it is supplied and on no account should it be used by any one else.

The uniforms clothing, turban or hat, patties, shoes and others supplied are also the
property of the Govt. except that after the prescribed periods of wear they become the property
of the men who may dispose off them as they please. The articles of clothing of the subordinate
who dies resign or dismissed must be returned to store along with the accoutrements if their
periods of wear have not expired. The Non Gazetted staff to whom a uniform has been
prescribed will be required to be cleanly and properly dressed at all times when on duty and if
they allow their clothing to become unserviceable within the prescribed period of wear, another
set will be supplied at their own expense, the cost being deducted from their pay in six monthly
installments.

The uniform should be worn neatly and properly by all concerned.

Forest Officers of those classes returning from the forest college may wear the college
uniform for six months after return.

The following uniform is prescribed for each rank:-
1. FOREST EXECUTIVE STAFF

(A) FOREST GUARDS

Shirts - Khaki Tight fitting, double breast pocket with straight flaps
and shoulder loops for badges.
Pants - A military pattern tight fitting pair of pant
Materials for shirt and pant to be of khaki Terricotton cloth
Cap - Baret Cap (Khaki) affixing Ashoka Emblem made of white metal
Shoes - Brown Canvas Shoes / Hunters Shoes. / Jungle boot
Rain coat - Superior quality khaki rain coat made of thick water
proof canvas cloth.
Dah - With scabbard
Turban (Pagdi) - Khaki (5.5mr for Sikh only)
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ACCOUTREMENTS.

A brown leather belt with circular brass buckle having the words “A& N F” round it and
an electroplated Ashoka Chakra in the centre. A nickel (electroplated) whistle with
twisted brown cord guard. Plain “ANF” aluminum or any other white metal badges half
an inch in height each letter /2 " width in block letters. The badges should be worn on the
shoulder straps of the shirt. Name plate with black background with white letters to be
worn on the right breast. The specification of Green and Red shoulder badges shall be as
per the circular issued by the department.

(B) HEAD FOREST GUARDS

Shirts - Khaki tight fitting, double breast pocket with straight flaps
and shoulder loops for badges.
Three green Ribbons V shape on both the arms of shirt.

Pants - A military pattern tight fitting pair of pant, materials for
shirt and pant to be of khaki Terri cotton cloth.

Cap - Baret Cap (Khaki) affixing Ashoka Emblem made of white
metal

Shoes - Brown Canvas Shoes / Hunters Shoes.

Rain coat - Superior quality khaki rain coat made of thick water
proof canvas cloth.

Dah - With scabbard

Turban (Pagdi)

Khaki (5.5mr for Sikh only)

ACCOUTREMENTS

Same as Forest Guards

(C)FORESTER.

Shirts - Same as Forest Guards

Pant - Same as Forest Guards

Rain coat - Same as Forest Guards

Shoes - Brown leather Shoes / Hunters Shoes

Stars - One five pointed plain flat % inch diameter with short and
split rings aluminum 1/32 inch thick

Cap - Superior quality Pea cap with black ribbon around it
affixing Ashoka Emblem made of white metal

Putties - Khaki cloth

Turban (Pagdi) - Khaki (5.5mr for Sikh only)

ACCOUTREMENTS

Same as Forest Guards
Forester Trainees will be treated for purpose of supply of uniforms as Foresters.
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(D) DEPUTY RANGERS:-

Shirts - Same as Forest Guards

Pant - Same as Forest Guards

Rain coat - Same as Forest Guards

Shoes - Brown leather Shoes / Hunters Shoes

Stars - Two five pointed plain flat % inch diameter with short and
split rings aluminum 1/32 inch thick

Cap - Superior quality Pea cap with black ribbon around it
affixing Ashoka Emblem made of white metal

Putties - Khaki cloth

Turban (Pagdi) - Khaki (5.5mr for Sikh only)

ACCOUTREMENTS

Same as Forest Guards

(E) F OREST RANGER:

Shirts - Same as Forest Guards

Pant - Same as Forest Guards

Rain coat - Same as Forest Guards

Shoes - Brown leather Shoes / Hunters Shoes

Stars - Three five pointed plain flat % inch diameter with short and
split rings aluminum 1/32 inch thick

Cap - Superior quality Pea cap with black ribbon around it
affixing Ashoka Emblem made of white metal

Putties - Khaki cloth

Turban (Pagdi) Khaki (5.5mr for Sikh only)

ACCOUTREMENTS
Same as Forest Guards with superior quality

2 AFLOAT STAFF
The scale of uniform prescribed for the afloat establishments are described below:-

A MASTER SERANG:-

Coat: - A military pattern, white tunic loose fittings with roll collar and cloth
belt fastened at back and passing through cloth loops on each side.
Side and breast pockets with straight flaps.

Pant: - A military pattern tight fitting pant in white drill.
Cap: - A peeked clap in blue colour with a white cover for its.
Rain coat: - One superior quality khaki rain coat made of thick waterproof canvas.
Badges: - (I) a white steering wheel in blue background on the right arm.
Blue, Ashoka chakra, on each side of the collar.
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SERANG

Coat:

Pant

Cap raincoat & shoes
Badges

- As for master serang but in blue colour

- do

As for master serang.

- A white steering wheel in blue back ground on the right arm

SEACUNNY

Shirt - Blue shirt loose flitting with roll collar and breast pockets with straight
flaps. The shirt should have 3 lines of white beading all around the collar
and the same at the bottom of the sleeves.

Pant - A military pattern tight fittings shorts in blue drill.

Cap: - A white seaman cap with ribbon and a white cover for the same.

Rain Coat - One ordinary quality Khaki rain coat made of thick water Proof canvas.

Shoes - A pair of white canvas shoes.

Badges - A white steering wheel in blue colour back ground on the right arm

CHIEF DRIVER

Coat - A white shirts loose fitting with roll collar and breast pocket with

straight flaps and side and breast pocket.

Pant - As for Master serang

Shoes - A pair of canvas shoes.

Badges - 1) A white propeller in blue back ground on the right arm.

1) A Blue Ashoka chakra on each side of the collar.
DRIVER

Coat, pant & shoes
Badge: -

GREASER.
Shorts -

Pant and Shoes -
Cap -
Badge -

STOKER TINDAL

As for Chief Driver
A white propeller in blue background on the right arm.

A blue shirt loose fittings with roll collar and breast pocket with
straight flaps. The shirt has one line of white beading all round the
collar and the same at the bottom of the sleeve also.

As for Driver

A white seaman cap with ribbon.

A white propeller in blue background on the right arm.

Coat, pant shoes and Badges - As for Chief Driver
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L

LASCAR
Shirt - As for seacunny without the strips
Pant and shoes: - As for scacunny
Rain coat - As for seacunny
Badge - White words L on blue background on the right arm.
WINCH DRIVER
Pant, shoe & rain coat - As for lascar.
Badges - White words WD on blue background on the right arm.
BHANDARI
Coat pant shoes & raincoat -As for lascar.
Badge - White words B on blue background on the right arm.
STOKER
Coat pant shoes & Badge -  As for Driver
OILER
Shirt - As for greaser except that the single line beading will be of red colour
Pant and Shoes - As for greaser.
Badge - As for greaser.
M ASSISTANT OILER
Shirt pant & shoes: - As for oilier
Badges: - White words A on blue back ground on the right arm.
ASSISTANT DRIVER
Shirt pant & shoe - As for Driver
Badge - White words “A.D” on blue background on the right arms.
FIREMAN
Shirt - A blue shirt loose fitting with roll collar and breast pocket with

straight flap. The shirt should have three red beadings, all around
the collar and at the bottom of the sleeve.

Pant and shoes As for seacunny

Badge - White words “F” on blue background on the right arm.

DRIVER - T C Pants, Polyester Bush shirt, Chappals and Shoes.

DAFTARI, DAKMAN, PEON & WATCH MAN:
- For Male: T C Pants, Polyester Bush shirt, Chappals and Shoes
- For Female: Sarees (Terricot), Blouse, Petticoat, Chappals.
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APPENDIX - XIX
COMPLETION CERTIFICATE

DIVISIONAL FOREST OFFICERS SANCTION ORDER
A & N Administration’s Sanction Order No.
Name of work No & date

Amount sanctioned Rs

Head of service

Total Expenditure Rs

Savings or Excess Rs

I certify that the above work was commenced on .......... and that I inspected it
personally on ...... and found that the work has been carried out in accordance with the

estimate with the exceptions noted on the reverse in a substantial and satisfactory manner
as regards both materials and workmanship and that excluding trifling deviations and
those explained on the reverse it corresponds in all respects with the sanctioned plan and
estimate.

When forest produce has been used or supplied for use without full payment in
the execution of any sanctioned work, statement must be appended to the completion
report showing nature and quantities of there materials sanctioned for such use and the
authority for such sanction the quantity actually used and the numbers and dates of the
permits under which the materials were removed.

As it may not be possible in all cases for the Divisional Forest Officer to inspect
the works himself on completion, the completion certificate may be signed by the Range
Officer in charge of the work so as to fix the initial responsibility. The Divisional Forest
Officer or his Gazetted assistant, if any, must in such cases inspect the works as soon as
possible after completion, the only exception being ordinary works sanctioned by the
Divisional Forest Officer himself costing Rs 50,000/- or less. In these exempted cases, it
will be for the Divisional Forest Officer to decide the extent to which his personal
inspection is required having due regard to the importance the work and the expenditure
entailed by the inspection.

In the completion reports of works, which the Divisional Forest Officer has not
inspected, a brief note recording his reason for accepting the Range Officers certificate of
check should be recorded.

While inspecting the work if it is clearly made out that loss to the govt. had occurred
while executing the works, recoveries should rarely be made from the pay of Forest
subordinates entrusted with the execution of works to cover loss caused to Govt. by their
neglect or default before fixing responsibility on due completion of disciplinary proceedings.
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APPENDIX- XX
ANDAMAN AND NICOBAR ISLANDS
FOREST DEPARTMENT

FORM OF AGREEMENT FOR THE TRANSFORMATION OF LOGS
TENDER FOR THE TRANSPORT OF LOGS

I/we ----son of hereby tender for the transport
for the President Of India( here in after called to the Govt. hich term here the context so
admits includes its successors and assigns) Hard woods and Soft woods logs described in
the under mentioned memorandum and deliver them at....Depot at the rate and by
monthly quotas with in the time specified hereunder, subject to the specifications and
conditions here under annexed:-

(a) Earnest Money Deposit - Rs......... (Rupees.... Only)

(b) Security Deposit (excluding Earnest money)...... Rs....... will be furnished with in a
week of receipt of order of acceptance of tender.

(c ) Minimum quantity to be transported per month- .......

should this tender be accepted, I /We hereby agree to abide by and full fill all the terms
and condition of the contract annexed there to or, in default thereof, to forfeit and pay to
the President of India, India Union or his successors the penalties or sum of money
mentioned in the above said conditions.

I/We agree that regular transport of monthly quota of timber is a condition of the
contract, and failure to transport the quota in the time will entitle the Chief Conservator
of Forests, Andaman and Nicobar Islands to annul the contract at my risk and expense.

The sum of Rs - in currency notes is here with forwarded as Earnest
Money, the full value of which is to be absolutely forfeited to the Govt. without prejudice
to any rights or remedies of the said Govt. should I/We in event of my/our tender being
accepted, fail to abide to the conditions of the notice inviting tender and the contract.

Signature of witnesses:
To the signature of tenderer.

1
2

Signature
Address
The above tender is hereby accepted by me for and on behalf of the President of India.

Signature and designation of the Officer
Dated: - by whom the tender is accepted
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APPENDIX- XX (..Contd..)

DEPARTMENT OF ENVIRONMENT AND FORESTS
ANDAMAN AND NICOBAR ADMINISTRATION
ANDAMAN AND NICOBAR ISLANDS
FORM OF CONTRACT FOR THE TRANSPORT OF TIMBER

AGREEMENT made this ........... day of ............ 20....... between Shri ......... son of
................. of.................(hereinafter called the contractor which term shall, where the
context admits, include .............. his heir(s), executor (s), administrator(s) legal representative

(s), and permitted assign (s) of the one part and the President of India (hereinafter called the
Govt.) which term shall where the context admits, include his successors, and assign(s) of the

other part.

WHEREAS the contractor has tendered for the transport of hardwood and softwood from
-—-- to-- depot and such tender has been accepted by the Govt. upon the terms and

conditions herein after appearing.

AND whereas the contractor has deposited Rs------------------ as security for the due

fulfillment by him of the provisions herein after contained.

1 The contractor shall permit the Principal Chief Conservator of Forests Andaman
and Nicobar Islands or his nominee at the time of making monthly payment to
him for the transport of the logs made under the contract to deduct towards
guarantee fund at the rate of .............. the accepted monthly bill such
deduction along with an Earnest Money Deposit and the deposit of Rs
...................... to be held by the Principal Chief Conservator forests, Andaman and
Nicobar Islands, by way of security deposit for the due fulfillment of the contract.
All compensation or other sums of money payable by the coné6ractor may be
deducted from his Security Deposit and accumulated guaranteed fund or form the
interest arising there from or from any sums which may be due or may become
due to the contractor by the Govt. on any account whatsoever, and in the event of
his Security Deposit and accumulated guarantee fund being reduced by reasons of
such deductions, the contractor shall within............. days thereafter make good in
cash any sums which may have been deducted from his security deposit and

accumulated guarantee fund.
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The logs will be transported from ............... 170

The logs will be measured at the loading point at and again measured at the unloading
pointat ................ and for any logs received short or lost in transit the contractor shall
be liable to pay compensation at the following rate which shall be recovered from his

security deposit accumulated guaranteed fund or accepted monthly bills:-

Soft wood Rs per cum

Hardwood- Rs.--- per cum

If the logs are damaged while loading, unloading or during transit, the Principal Chief
Conservator of Forests, Andaman and Nicobar Islands will at his discretion assess the

damages and the contractor shall be responsible to make good the loss.

The work of transport shall at all times be open to the inspection of the Principal Chief
Conservator of Forests Andaman and Nicobar Islands and his subordinates. The
contractor will be present himself to receive orders and instructions, or have a responsible
agent duly accredited in writing and intimation there of will have been sent to the
Principal Chief Conservators of Forest, Andaman and Nicobar Islands or his nominee.
Orders given to the contractor’s agent shall be considered to have the same force as if

they had been given to the contractor himself.

The contractor shall make his own arrangement for loading, unloading. One elephant may
be given on hire at the discretion of the Divisional Forest Officer at Rs---------- per day of
5 hours. The contractor should provide the necessary men to work while the elephant

loads.

If the contractor or his workmen or servants shall break, deface, injure or destroy any
building, road, fence, bridges, culverts, launch or cultivated land in or contiguous to the
area in which transportation is in progress or in the course of transportation or damage
the forest land irretrievably in the opinion of the Principal Chief Conservator of Forests
Andaman and Nicobar Islands or his nominee, the contractor shall make good the loss at
his own expense, or in default, the Govt. may cause the same to be made good by other
workmen and deduct the expenses (of which the certificate of the Principal Chief
Conservator of Forests, Andaman and Nicobar Islands shall be final) from any sums that
may be then, or at any time thereafter may become due to the contractor, or form his

Security Deposit Earnest Money and accumulated fund.
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10.

11.

12.

13.

14.
15.

16.

Any dispute as to the measurement shall be decided upon by the Principal Conservator of
Forests, Andaman and Nicobar Islands and his decision shall be final and binding on the

contractor.

The minimum monthly quota of ................... cum per truck must be transported and
delivered at the specified place by the end of each month and the time so fixed shall be
deemed to be the essence of the contract. Failing this, the contractor shall be liable to pay
or allow one percent or such lower percentage as the Principal Chief Conservator of
Forests Andaman and Nicobar Islands may decide on the total estimated amount of the

contract for every day not exceeding ten days that he shall exceed his time.

The contractor shall see that the loading and unloading of logs is done in the presence of
the representative of the Divisional Forest Officer so as to enable him to record necessary
measurement and will be paid only for the timber delivered at ------- the measurement

recorded should be accepted as final for the purpose of payment of bills.

In every case in which the payment or allowances mentioned in clause 9 above shall have
been incurred for ten consecutive days, the Principal Chief Conservator of Forests,
Andaman and Nicobar Islands, shall on behalf of the Govt. have power either to annul the
contract altogether or to have the supply completed without further notice at the
contactors risk and expense as he may deem best suited to the interest of Govt. and the

contractor shall have no claim to compensation for any loss that he may incur in any way.

The Contract will be from the ............. day of............ 20 o and will terminate

No log shall be transported on a Sunday or a Public holiday without the written
permission of the Divisional Forest Officer or his nominee.

As far as possible the contractor shall be paid for the logs transported once a month.

The contractor shall supply at his own expense all livestock, tools, plants and implements
required for the due fulfillment of this contract.

This contract shall not be sub-let or assigned without the written permission of the
Principal Chief Conservator of Forests, Andaman and Nicobar Islands. In the event of the
contractor sub-letting his contract without such permission, he shall be considered to
have thereby committed a breach of contract, and shall be liable to forfeit his Security
Deposit, Earnest Money and accumulated guarantee fund and shall have no claim for any

compensation for any loss that may accrue from the engagement entered into by him.
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17.

18.

19.

20.

21.

(a) The Contractor shall not employ any Mazdoor working in a Govt. Department
without production of a discharge certificate.

(b) The workmen of the contractor shall not be employed by another contractor
without production of discharge certificate from his former employer and permission of

the Principal Chief Conservator of forests, Andaman and Nicobar Islands or his nominee.

(c) The Contractor is required to submit the names of workers employed by him to
the Divisional Forest Officer for record.

In every case in which by virtue of the provision of the workers compensation act 1923
the Govt. are obliged to pay compensation to a workman employed by the contractor the
Govt. will recover from the contractor the amount of the compensation so paid and
without prejudice to the rights of the Govt. under the said act, the Govt. shall be at liberty
to recover such amount or any part thereof by deducting it from the Security Deposit
Earnest Money and accumulated guarantee fund or from any sum due to by the Govt. to

the contractor whether under the contractor or otherwise.

The Govt. shall not be bound to contest any claim made against them under sub-
rule (1) of the section 12 of the said act, except on the written request of the contractor
and upon his giving to the Principal Chief Conservator of Forest, Andaman and Nicobar
Islands full security for all acts for which the Govt. may become liable to consequence of

gratifying such claims.

The period of contract may be extended by a maximum ....... months by the Principal
Chief Conservator of Forests, Andaman and Nicobar Islands, with the consent of the

contractor.

The Security Deposit, Earnest Money and the amount of guarantee fund or whatever
balance is available shall no be returned to the contractor until a period of one month
shall have elapsed after payment of the last bill for the logs transported, but a portion
thereof may be refunded at the discretion of the Principal Chief Conservator of Forests if
he is satisfied that the portion retained will cover any claim that may be outstanding

against the contractor.

The Principal Chief Conservator of Forests, Andaman and Nicobar Islands shall in
addition to his power under other clauses to determine this contract on behalf of the
government have power to terminate the liability of Govt. at any time by giving one

months notice in writing to the contractor.
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22.

23.

24.

25.

The Contractor shall have no claim to any payment of compensation whatsoever on
account of any profit or advantage which he might have derived in consequence of the
full execution of the contract but which he did not obtain owing to its pre-mature

termination or for any loss may have sustained on this account.

On the breach of any term and condition of this contract by the contractor, the Principal
Chief Conservator of Forests, Andaman and Nicobar Islands shall be entitled to forfeit
the Security Deposit Earnest Money and accumulated guarantee fund or any part or
balance thereof that may be in hand or remaining part at that time and to realize and
retain the same as damages and compensation for the said breach but without prejudice to
the right of the Govt. to recover any further sums a damages from any sum due to or

which may become due to the contractor by the govt. or otherwise howsoever.

The decision of the Lt Governor/Administrator, Andaman and Nicobar Islands for the
time being shall be final, binding and conclusive on all parties to the contract upon allot
question and disputes relating to or arising out of this contract (with the exception of any
matter the decision of which is specially provided for by the above condition) whether
arising during the progress of transport and delivery or after the completion or

abandonment there of.
The acceptance of tender shall be deemed to form a part of this Agreement.

IN WITNESS where the contractor and the Principal Chief Conservator of Forests
Andaman and Nicobar Islands have here unto set their hands the day and year first above

written.

Signed in the presence of:
1
2

Principal Chief Conservator of Forests
Andaman and Nicobar Islands
For and on behalf of the President of India.
Signed in the presence of:

1
2

Contractor
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QUESTION FOR THE INSPECTION OF RANGE OFFICES BY THE DIVISIONAL
FOREST OFFICER.

Range

APPENDIX-XXI

Division

QUESTIONS

ANSWERS

Name of the Officer-in-charge.

Date of last inspection (Timber / Account)

Are register in form no 8 to 12 & 14 to 18 duly
maintained and do they show all receipts into and
issues from the Depot, as far as could be ascertained?

Is timber or other produce used departmentally
shown in form Nos.22 and does the Range Officer
account for it satisfactorily?

In the case of timber including large drift wood, does
the register concerned show each log separately with
its cubical contents? if not how are the quantities
calculated in the case of receipts and issues?

Is there a list in the Range Office showing the rates at
which the different kinds of produce therein are to be
sold to the public and is it kept up to date with
reference to the orders issued from time to time?

Are the monthly returns sent to the DFO in Form Nos

9,10,11, 12.correctly prepared with reference to the

entries in the registers..

NB: - The original returns received in the
Divisional Forest Office should be taken

out by the DFO for the purpose of this

examination)

Are all sales, if any, conducted only with the
previous sanction of the D.F.O? Are the sales
subsequently confirmed by him in every case?

Do the disposals recorded in the counter foils of the
bill book of sales (for credit sales) agree with the
issues in Form Nol4 to 20?

Note: - The counterfoils of the bill book of sales
should be tested for a certain selected month
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Are bills in the bill book of sales and receipts issued
for all sales except those for which permits are issued
and are receipts in the latter form issued for all
miscellaneous revenue collected by the range
Officer? Are permits issued only for removals by
purchasers and consumers?

Have all realizations been brought to account without
delay? Are any delays noticed in the remittance of
money by the Range Officer to the Treasury?

Note: The entries in the counter foils of the receipt
book and the different permits should be tested for a
certain selected month.

Are sales ever effected on credit, and if so are proper
sanctions forthcoming? Is prompt action taken to
recover the dues?

Is the Stock Register of Permits maintained and are
receipts, issues and balances accounted for? And if
any differences were noticed what explanation are
forthcoming and what steps have been take to
reconcile them?

Note: The monthly abstracts from the Stock Register
received from the Divisional Forest Office should be
taken out by the DFO and tested with the Range
Register.

Are all the original permits except grazing permits
issued by the range Officer and his subordinates
recovered and the entries in them compared with the
duplicates to which they should be posted? Have the
sale proceeds of permits been duly brought to
account? Are the rates correct and are renewal fees
collected for time expired permits?

Are the permits issuing Officer’s original accounts
and records duly examined by the Range Officer? If
so, how often and what are the stations which were
examined during the period under inspection?

Has a full detailed test check been made by the
D.F.O for at least once a month of the year, of the
counter foils, duplicates and original of all the
permits except grazing permits recovered and if so
what is the results?
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Livestock returns:

(a) Are livestock returns prescribed by the Principal
Chief Conservator of Forests maintained?

(b) Do they show quantities purchased reasonable?
(c) Are the rates paid reasonable?

(d) Has the balance stock been periodically verified,
if so, at what intervals?

Do the entries in the range cash sheets sent to D.F.O
agree with those in the cashbook

Note: The Range Cash Sheets should be taken out by
the DFO when he proceeds on inspection.

Is the cashbook correctly maintained and written up
promptly as the transaction occur? Was the cash
balance verified at the time of inspection and was it
correct?

Is the contractors and disburses ledger correctly
maintained in accordance with the rules.

Are the registers in form no 24 correctly maintained
and posted up to date. Is the number of pending cases
large and are due steps being taken for their disposal?

Are the order issued by magistrate or the D.F.O with
regard the release of produce promptly carried out,
and are receipts always obtained from the parties
concerned?

Is produce confiscated by the order of the magistrate
disposed of immediately after the expiry of the time
allowed for appeal?

Is all confiscated property duly shown in the register
concerned?

Are Earnest Money deposits received by the Range
Officer? If so, have they all been brought to account?
Is there any delay in refunding tendered amounts to
unsuccessful ~ bidders? Are acknowledgement
obtained in all cases of refunds?

Is any savings bank pass book pending return to
parties concerned? If so, are the delays properly
explained?
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Is a register maintained of all lease etc. in the Range
and is it kept up to date with proper details of the
name of the contractors, the periods of their leases
the dates of payment of their Kist and the nature of
the lease etc?

Do the stores, tools etc. on hand tally with those
entered in Form No.22 &23 maintained in the
Divisional Forest Office?

Note: The register in question should be taken out.

Is a notice put up in conspicuous place in such depot
in English and in vernacular that manuscript receipts
are irregular? Are they ever issued as far as would be
ascertained?

Are office copies of pay bill maintained, are arrear
payments noted in them and are payments made
promptly?

Are the following register correctly maintained and
are they posted up to date

(a) Record of sanctioned works

(b) Register of papers received etc.

(c) Register of papers issued.

(d) Control journal

(e) Rain gauge register

(f) Circular file

(g) Forest sheet file

(h) Library register

Has effect been given to the instructions contained in
previous inspection notes? Are the objections raised
monthly by the D.F.O promptly attended to in this
Range?

What is the general results of the inspection?

Note: Any points not dealt with above may be here noticed, if considered necessary.

Divisional Forest Officer

Date:
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APPENDIX-XXIT

QUESTION FOR THE INSPECTION OF FOREST /SALE DEPOTS

FOREST DEPOT / SALE DEPOT

DIVISION

QUESTIONS

ANSWERS

Name of Officer in charge

Date of last inspections of timber accounts

TIMBER ACCOUNTS:

Are registers & forms concerned duly
maintained and do they show all receipts into
and issues from the depot as far as could be
ascertained?

Do the entries in form no of stock received from
other depots or from forests agree with the
entries in the invoices of dispatching depots?

Is timber or other produce used departmentally
shown in relevant registers and does the Range
Officer account for it satisfactorily?

In case of timber including large drift wood,
does the register concerned show each log
separately, with the cubical contents? If not?
How are the quantities calculated in the case of
receipts and issues?

Is there a list in the Depot office showing the
rates at which the different kinds of produce
there in are to be sold to the public and is it kept
up to date with reference to the orders issued
from time to time?

Are the range monthly returns sent to the
Divisional Forest Officer correctly prepared with
reference to the entries in the depot registers and
in the cashbook?

Note: The original return received in the
Divisional Forest Office should be taken out by
the DFO for the purpose of this examination.

When was stock in the depot last taken? Were
the depot books balanced at the time? How were
the difference noticed (if any) reconciled?
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Was stock taken during the present inspection?
If any differences were noticed, what
explanations were forth coming and how is it
proposed to reconcile them?

Were the cubical contents of the logs tested here
and there with a view to check the correctness of
the measurements given by the Range Officer?
Note: this question is only for depots where
there are timber transactions.

Are all sales, if any conducted only with the
previous sanctions of the D.F.O? Are the sales
subsequently confirmed by him in every case?

Do the disposals shown in the counter foils of
the bill book of sales agree with issues entered in
register?
Note: The counter foils of the bill books of the
sales should be tested for a certain selected
months.

Are bills in the bill book of sales and receipts in
all the receipt book issued invariably for all
credit and cash sales respectively?

Are any credit sales affected on the
responsibility of the depot keeper or Range
Officer otherwise than under proper sanction?

Have all collections by the record keeper been
duly brought to the account? Were any delays
noticed either in crediting the collections in the
cash book, or in remitting them to the treasury?

Is the cash balance verified at the time of
inspection, and is it correct?

What are the general observations of the
inspection?

Note: Any point not dealt with above may be here noticed if considered necessary.

I certify that I have satisfied myself that the stock in the depot on the date of inspection

was correct and agreed with the registers.

Date:
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APPENDIX — XXIII

FORM OF INSPECTION REPORTS FOR DIVISIONAL FOREST OFFICES /
OFFICE BUILDINGS
owner, rent, condition & general suitability, furniture

RECORDS

MANAGEMENT & WORKING OF FORESTS

Detailed record of reserved and protected forests and un-classed state lands; maps
of the reserved protected and other forests; control book and register of outturn (Form
No.25,4,7,33,34); record of works of improvements, Forest, journals, plantation journals,
register of receipts in depots (Form No.,32,.); register of disposals from depots (Form
No.8.,9); register of receipt and issued of timber and other produce in depots (From
Nol1,12); sales of timber and other produce cut and collected by Govt. agency (Form
No35);accounts timber cut, collected and removed by consumer or purchasers (Form No
19,20,21);

STOCK

LIVE AND DEAD STOCK

Elephant returns and conditions of elephants and cattle, register of stores, tools
and plant; yearly store returns (Form No 57,58,22,23) date of last complete stock taking;
security form damage and theft, neatness in arrangements and facilities for taking stock,
unserviceable stores; causes of present condition and possibility of repair, purchase of
tools their quality; condition of instruments; equipments of stores, whether sufficient or

excessive.

TIMBER ETC IN DEPOT

Date of last complete stock taking; security from damage and theft; neatness in

arrangements and facilities for taking stock.
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v

CASH ACCOUNTS

Cashbook, result of examination (Form No.36) (a) entries compared in detail for
one selected day with subsidiary books and vouchers (b) latest date to which headquarters
entries have been made (c) latest date to which subordinates returns have been received
and written up; cash balance; measures taken for safe custody of cash; register of
currency notes; from whom received; or to whom paid, arrangements for safe receipt and
transmission of money from or to Treasuries; record of sanctioned works (Form No.37)
register of revenue and expenditure in each forest unit (Form no.44) permit and register
of permit books; pass book and register of pass books; establishment pay bills; usual date
of payments of salaries; travelling allowances bills; muster roll of daily laborers and

daily labour bills.

Cheque Books, how written and kept, account, current register of cheques (Form
No.40) (a) name of Treasury or Treasuries at which separate accounts are opened; (b) last
quarter to which the book has been balanced and signed, (c) date to which register of
cheques is written up; (d) entries compared with cashbook contractor’s and disburser’s
ledger (Form No.41) and monthly abstract of ditto. monthly classified abstract of revenue
and expenditure; schedule of remittances to treasuries; objections, their nature, if due to
carelessness; breach of rules; culpable irregularities brought to notice; unnecessary work

thrown on the controlling office by inattention to objections

OFFICE BUSINESS

The keeping of documents in cases; register of cases; register of books and maps;
register of receipts and issues of correspondence; destruction of useless documents;
neatness in keeping office; punctuality in correspondence; custody of stationery; means
taken to ensure preservation of records, maps etc. departmental code is kept corrected up
to date; Forest Rules and regulations if corrected up to date; record of cases under the
Forest Act enquired into and compounded by D.F.O; establishment rules; service and
character books; civil service regulations, if kept corrected up to date; state of gazetted
files.

PERSONNEL

Officer in charge general state of discipline, efficiency of each member of the

establishment, adequacy of establishment, working hours irregularities, complaints;
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APPENDIX — XXIV

LIST OF BILLS TO BE PAID BY CHEQUE DRAWING CDDO

1. Pay and allowances including wages and advances and final bills relating to medical

claims, except bills for salary and Government contribution for employees under the

Defined Pension Contribution Scheme which will be submitted to PAO;

Travel expenses ;

Office contingencies;

All categories of Advances from the provident funds ;

Withdrawals from G.P. Fund and final withdrawal of accumulations in the fund for group

'D' government servants;

6. Payments arising under the Deposit Linked Insurance Scheme to group 'D' government
servants; and

7. All short- term loans and advances to government servants, that are recoverable in less
than 60 installments.

i

Payments of advances can be made by CDDOs only after obtaining the sanction of the
competent authority. A copy of the sanction should also be endorsed to the Pay and Accounts
Officer as well as to Accounts Officer, Forest Department.

Bills for all other kinds of payments to Government servants will be presented to the Pay and
Accounts Office concerned for pre-check and payment by bank drafts. This includes payments
like long-term loans and advances and withdrawals from provident fund (other than Group 'D'
staff) under the relevant rules of General Provident Fund (Central Services) Rules, 1960 or
corresponding provisions of other Provident Fund Rules. Issue of cheques against their
assignment by the D.D.Os to make such payments is not permitted.

Note: 1 The term 'office contingencies' referred to above shall be interpreted in a restricted
manner to cover only those items that would fall within the sanctioning powers of the
D.D.O and certain periodical payments like rent, rates and taxes, electricity, water and
telephone charges and other day-to-day office expenses.

Note: 2 Cheque drawing D.D.Os are not authorized to issue cheques for drawal of advances
sanctioned after the details of final payment has been moved to PAO, in terms of Rule
34(3) (v) of G.P.F. (CS) Rules, 1960. Bills for the purpose duly supported by formal
sanction of the competent authority shall be forwarded to the PAO for payment after pre-
check.

Note: 4 The details of the provident fund advances paid by the drawing and disbursing officer
have to be forwarded to the P.A.O every month, through a statement of the amounts paid
and including the particulars of the sanction, names of the subscribers, their account
numbers, etc.. This is to enable the PAOs to ensure that the debit vouchers are received
and posted by them in the accounts of the subscribers and that the debits adjustable by
Accounts Officers of other Departments/Governments are passed on to them without fail.
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FORM NO.1

FOREST DEPARTMENT ORIGINAL
No. 9451 ANDAMAN & NICOBAR ISLANDS

TREE MARKING BOOK Date ............
Name of FOrest .....o.viiiiiii i Range
Number & Date of Permit ...
Name of Purchaser ..o

No. of trees Species Girth Length Remarks
Signature
245
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FORM NO.2

FOREST DEPARTMENT ORIGINAL
No. ANDAMAN & NICOBAR ISLANDS
LOG MEASUREMENT BOOK Date .............
Division .........coceveviiinnn... Range ............oooeviiinnl. Couple ....coevvvvninnnn.
o ) Remarks
Log NO' Girth in Length in Volume I C.M. Reference to TMB &
Species meter meter .
Permit
B
>
5
O
[
o
. o]
Signature of 3
Passing officer S
Designation (%D
Date
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FORM NO. 3

Enumeration list/Register for Trees of exploitable girth in the coupe

Coupe No.

enumeration

Felling Series No.
enumeration

Name of Working Circle

Name of Range
Name of Division

Starting date of

Completion date of

Year of extraction

SL. | Species | Girth | Estimated | Physical | Prescription | Reference Remark/Sign of
No. at volume condition for No. of Marking
breast of tree felling/reten | TMB/TMR | Officer/Inspecti
height tion ng Officer
1 2 3 4 5 6 7 8
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Coupe No.

Felling Series No.

Name of Working Circle

Name of Range

Name of Division

FORM NO. 4

Tree Marking and Outturn Register

Starting date of enumeration/ Marking

Completion date of enumeration/ Marking

Year of extraction

No. of |Species |Girth at | Length of |[Estimated| Timber produced from tree Date of Date of | Reference | Remark
tree breast | utilizable | volume marking | extraction No. of (Sign of
height bole (in cm) (Passing Felling Extraction
(in cm) | (in cm) of logs) Control In charge)
Log| Girth| Length| Volume Register
No.| incm| incm | incum
1 3 4 5 6 7 8 9 10 11 12 13
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(1) Coupe No.

(i1) Area (Plantation wise) in ha

FORM NO. 5

Marking Register for Thinning

(ii1) Felling Series and Working Circle

(iv) Name of Felling In-charge

(v) Starting & closing date of Marking

(vi) Year of thinning

(vii) Total No. of trees enumerated in coupe

(viii) Total No. of trees marked for felling

SI. | Serial |G.B.H. | Condition | Recommenda- Thinning Material produced (No. of ballies, poles, |Reference of Remark
No. No. (in of tree * | tion for felling posts/logs/ fire wood) Thinning | (Sign of
of cm) o Nos. | Nos.| Nos.| Nos.| Logs | Total |Firewood| Control Mar-
Tree (TBF/TBR)  |>20 | 20- | 46-| 60-| 100 cm of | intones | Register king
em | 45 | 59| 99 | & above | Col. Officer/
ecm | cm| cm | No.| Vol.| 6,7, R.0)
& & 8,9
Vol.| Vol. &10
1 2 3 4 5 6 7 8 9 10 | 11 12 13 14 15

Condition of tree — Whether uprooted, hollow, burnt, broken, top broken, diseased.
In case tree is sound but falls within the ambit of silvicultural thinning. Word “Silviculturally available” should
be mentioned in Col. No.4.** TBF — To be felled TBR — To be retained
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FORM NO. 6

Thinning/Improvement Felling Control Register

1) Name of Range/Division

i1) Coupe No.

ii1) Area (in ha)

iv) Felling Series & Working Circle
v) Year of extraction/thinning

vi) Name of felling In-charge

SI. | Tree Species| Date | Date of| Thinning material produced (Nos. of ballies, poles, posts, logs, Dragging & Invo

No. | No. of |logging firewood etc.) transportation to | ice
felling Nos. | Nos. | Nos. | Nos. | Logs 100 cm & | Total |Firewood delivery depot |Nos. <
below | 20- | 46- |60-99 above of In tonne with g
20ecm | 45 | 59 |cm &| Nos. Vol. Col. Date | Total Nos. |date | &
cm | cm | Vol (cum) 6,7,8, dragged ~

& Vol 9& transported
10
1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16
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FORM NO.7

Felling Control Register

1) Division v) Year of Extraction
1) Felling Series vi) Name of Extraction In-charge
iii) Coupe
v) Area of camp (in ha) :
SI. [Species | Log | Volume | Date of Passing Date of | Dragged | Dragging Date of onward
No. No. logging dragging by distance transportation 4
Date of | Passing Extraction | Invoice | Date g
passing | Hammer point to No. )
No. delivery ~
depot
1 2 3 4 5 6 7 8 9 10 11 12 13 14
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FORM NO. 8
Depot wise monthly sale/receipt/disposal return for thinning material and other forest produce for the month of .....ccceeeee...

Name of Division

SL.No. | Name | Type of Status up to previous month Status during the month Progressive total
of forest
sale | produce
depot Qnty, »
and received = = = f-:
range (No/RMT/No. | 2 o | 2|3 2 2| 8|7 2 ] =
S = 5 |2 & g s | 2 & s )
cum) 2=z |f)g |8 |&|=|2]/2|%|&%|= g &
£ |8 |E|2 |2 |2 |8 &2 |2 |8 % -
zle|2|E |||l ||| e|e|2|le|E |5
= = 5| 8 = = = = | 8| = = s | =& | 8 =
S |o|&|E | |0|o|2|E|o | |o|2| |A
1 2 3 4 5 6 | 7 8 9 10 | 11 [ 12 [ 13 | 15 | 16 | 17 | 18 | 19 | 20
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FORM NO. 9

Monthly sale/receipt/disposal return of sawn timber for the month of ....................

Name of Range

SL.No. Category Receipt Disposal/Sale Remarks
of sawn Size No. of Vol. Size No. of Vol. Rate Revenue
timber Piece (in cum) Piece (in cum) | (in Rs.) (in Rs.)
1 2 3 4 5 6 7 8 9 10 11

(Depot In-charge)

Forwarded

(R.O)
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Progressive monthly return for receipt/disposal/sale of sawn timber for the month of

FORM NO. 10

Name of Division:

Name Status upto previous month Status during the month Progressive total

of sale. Qnty. Qnty. |Revenue|Balance| Qnty. Qnty. |Revenue| Balance| Qnty. Qnty. |Revenue|Balance| .«
2 depot| Received Disposed| earned | upto |Received| Disposed/ | earned | during Received| Disposed/ | earned | upto =
7 & | incum /sold (in Rs) |previous| in cum sold (in Rs) the in cum sold (in Rs) | current §

Range (in cum) month (in cum) month | (3+7) | (incum) | (5+9) | month | &

(3-4) (5-6) (4+8) (6+10)6
1 2 3 4 5 6 7 8 9 10 11 12 13 14 15
p 254 -
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Monthly return on receipt and disposal of round timber in depots for the month of

FORM NO. 11

Name of Division/Range:

SL.LNo. | Name | Category Opening Receipt during Total Disposal during | Closing balance | Remark
of of logs balance the month the month of the month
Depot Total | Volume | Total | Volume | No. | Volume | No. | Volume | Total | Volume
& No. No. of | in cum of In cum of In cum | No.of | Incum
Range of logs logs logs logs
logs
1 2 3 4 5 6 7 8 9 10 11 12 13 14
Total of Depot
Grand Total
255
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Monthly return on receipt and issue of thinning material in depots for the month of

FORM NO. 12

Name of Division/Range :

SL.No. Name Species | Opening balance | Received during Disposal during Closing balance | Remark
of the month the month
Depot Size | Total No. | Size | Total No. | Size | Total No. | Size Nos.
and of of of (3)+(7)-
Range material material material 9)
in stock received received
including
volume
1 2 3 4 5 6 7 8 9 10 11 12
~ 256 -
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1.

Name of Division

Physical verification report for log depot

FORM NO. 13

ii.  Name of Range
iii.  Name of Depot
iv.  Name of Physical verification officer
v.  Date / period of Physical verification
vi.  Details of Inspection.
Total No. | No oflogs | Variation No. of logs un disposed beyond a period of three = .
of Logs in | physically if any g months é S
depot A ilabl +)/(- 2 2| 8
epot (35 avarrasie ) L 2 Hard Word Total % oftotal | © £
per Daily in depot S R S/Wood o | o
A logs 5| 3
R&D = i
Reoi S o o whichare | 5 | =
egister S g B ol
S22 . S| g
S5O undisposed | § | &
2 g beyond &~ g
* 5 one year
No. | Vol. | No. | Vol. | No. [Vol. 5 No. | Vol. Average No. | Vol Average No. | Vol Average
e deterioration deterioration deterioration
% in any % in any % in any
1 2 3 4 5 16 7 8 9 10 11 12 13 14 | 15 16 17 18 | 19

* Attach separate sheet if required. Also attach justification / reason given by the depot in charge.
vii)Any other observation & suggestion
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FORM NO. 14

DEPOT WISE DAILY REGISTER OF RECEIPT AND DISPOSAL OF LOGS

Division : Daily abstract
Delivery depot / Intermediate depot/ Central Depot / Sale depot Date of closing : ICate- Receipt Dis Balance
gory pos
of al
SL.No. | Date of |Invoice From Log | Species Length Mid Volume | Date of | Destina-| Method | Invoice | Cate- | Remarks/ logs |No. of | Cum (No. of Cum | No. |Cum
receipt | No. where No. in cm. Girthin | in cum. | disposal tion of No. & gory | Signature logs logs of
received cm. transpo date of of the logs
rtation logs |in-charge/
inspecting
1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 1 2 3 4 5 6 7
Monthly abstract
Cate- | Receipt  |Disposal| Balance
gory | No. [Cum |[No.of [Cu |[No. [Cu
of | of logs |[m |of |m
logs |logs logs
2
< >3 >
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FORM NO. 15

DEPOT WISE DAILY REGISTER OF RECEIPT AND DISPOSAL OF THINNING MATERIAL

Division :

Delivery depot / Intermediate depot : Date of Opening: Date of closing :

SL Receipt Disposal Balance

No. - No. of Ballies /poles/posts/logs No. of Ballies /poles/posts/logs No. of Ballies /poles/posts/logs i
z T ~ | 8 S o
& 2 = T | 2 v | 8.8
2 | s | 3 + ° |3 5128
< | z 2| g |belo|20- |46- | 60- 100 and Q | belg 20-| 46-| 60-| 100and T 1€ S bel [20- |46- | 60- | 100and | & | 3 §
§=Y §3) o =0 + g
g .% é é w 20|45 |59 | 99 above Slw2( 45| 59| 99 above ? 2 8 % ow | 45 |59 |99 above Q EDE
© 54 19%) + < azZl + 7 o
< g & cm [ cm | cm | cm S| em| cm| em| cm T g § 2 |20 |cm |cm | cm Q| =&
S g N 15) » o | e e = agl g gs
) o . A en 5 =) = . 3 en= R 1) — = | = . 2.
= i in |in | & | & | 2F| o S| in| in| &| &| 8&5¢< ¢| — ° cm 2F| 2 £ s ©
A Zw| EE 3 Toy 5| 2|2 R EE AR

Nos |Nos. [Vol. [Vol.| S £ | £ 3 Nos| Nos{ Vol] Voli 53| 5| = | = 58| 5° 22
Z3| > Z= > Zs| >
1 4 6 | 71819 10 11 1 | 1314|1516 17 1|19 2 22 123|124 |25| 26 | 27 | 28
2 8
Tota
Total of the Month

* Timber / logs above 100cm shall be shifted to central log depot / saw mill. Therefore no separate central depot for thinning need to be established.

In case of logs of above 100cm log nos. of all the logs should be maintained in col. No. (9)
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Thinning material below 100 cm girth will be sold from sale depot for which daily receipt / disposal / sale register shall be maintained in from No. 3
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FORM No. 16
DEPOT WISE DAILY REGISTER OF SALE / RECEIPT AND DISPOSAL OF THINNING MATERIAL

Division
Sale depot Date of Opening: Date of closing :
SL Date From Receipt Disposal Balance
No. of where No. of Ballies No. of Ballies Mode of | In case of Sale No.of Ballies
) _ /poles/posts/logs /poles/posts/logs £ disposal | © Bill Destina /poles/posts/logs =
receipt received| . g e SISIS:: <z)r_ E E 3 I‘;ILO. E:i) che 5 ;
/ Dispo ;‘3 n$ :i 5 salp § § § Rece | No. = ﬁ —‘é
s E: EE g ez |m ERN
below | 20- | 46- | 60- below| 20- | 46- | 60- . below 20- | 46- | 60-
cmin | 45 |59 |99 20 45 159 | 99 20 cm 45 159 |99
2 Nos. |cm |cm |cm cm cm | cm | cm cm | cm | cm
g in | & & in in & &
»—; Nos. [Vol. | Vol Nos. | Nos.| Vol.| Vol.
1 2 3 4 5 6 7 8 9 110 11 12 |13 | 14 15 16 17 18 19 20 21 22 |23 |24
Total of Day
Total Of Month
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FORM No. 17

DEPOT WISE REGISTER FOR DAILY RECEIPT AND DISPOSAL /SALE OF FOREST PRODUCE OTHER THEN
ROUND LOGS, THINNING MATERIAL, SAWN TIMBER

NAME OF DEPOT (SALE DEPOT)

Disposal Daily abstract

Sl. Receipt
=
NO. - - - () [} - -
Date of | Invoice // From | *Type | Quantity] Type of| Qty. [nvoice] Mode of a.) a 8 .|Remarks Type Receipt Disposed [Revenue Balance
int| TPN h of | Rmt/No| Forest | Rmt/ TP N Disposal § = o ~ 2 Sig. of | of Forest Quantity & d
receip O-| WRETC | Eorest ect | produce| No. Sale / § 22 Q 3 Depotin| Produce Rmt/No/ | Quantity carne
receipt /| produce ect transfer | S ~ = charge / Ke. Rmt .No.
oriein A M [nspecting Kg etc.
& Officer
1 |2 3 4 5 6 7 8 19 |10 1111213 |14 |15 1 2 3 4 5

Monthly abstract

Type of | Receipt | Disposed | Revenue| Balance
Forest | Quantity & | earned
Rmt / No/ Quantity
Produce Kg. Rmt .No.
Kg etc.

In case of cane- species / Varity of cane shall also be mentioned.

261

Departmental Code of Department of Environment & Forests,
Andaman & Nicobar Administration

v

A



FORM NO. 18

DEPOT REGISTER FOR DAILY RECEIPT AND DISPOSAL / SALE OF SAWN TIMBER.
NAME OF DEPOT (SALE DEPOT):

S1.No Receipt Disposal Bill & | Destina| Sing. of
Receipt| tion |Depot in
Date |Invoice/| From | Category| Size of | No.of | Vol. | Category| Size of | No.of Vol. irIn Case| Reve-| No. charge/
of TP No. | where | ©f Sawn | Sawn | Pieces| in | of Sawn| Sawn | Pieces| cm |ofsale| ue Inspectin
) Timber | Tiber cm | Timber | Tiber Rate / |earned g
receipt receipt / LxWxT. LxWxT. Unite. | in Rs. Officer
origin (in mm) (in mm) and
Remarks
1 2 3 4 5 6 8 9 10 11 12 13 14 15 16 17
Daily Abstract / Monthly Abstract
SLNo. | Category Receipt Disposal Balance Rate | Revenue | Remakes
of Sawn | Size No. Vol. Size No. Vol. Size No. Vol. earned in
Timber Pieces | incm Pieces | incm Pieces | incm
1 2 3 4 5 6 7 8 9 10 11 12 13 14
< 262
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FORM NO. 19

SALE REGISTER FOR FOREST PRODUCES COLLECTED DIRECTLY BY THE PURCHASERS
NAME OF RANGE:
NAME OF DIVISION:

SLNo. | Typeof | Areaof | Nameof | Permit | Quantity | Rate | Total | Money | Transit | Destination | Remarks

Forest | collection | Purchaser | No. of Forest | Per | Revenue | receipt | pass
product & with | Product | Unit No. No.
Address date with with

date date of
issue
and

expiry

1 2 3 4 5 6 7 8 9 10 11 12
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Name of Range:

Name of Division:

FORM NO. 20

Daily Progress Register for collection of forest produce by purchasers

SL.No. Date Type of Permit issued Total Revenue | Transit passes issued | Balance | Remarks
Forest Total | Permit | Quantity | realized Total | Quantity | Quantity
Produce | No. of No. issued No. of | for which | Yyet to be
permits Transit TPs collected
issued Passes issued col.(6)-(9)
1 2 3 4 5 6 7 8 9 10 11
264
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FORM NO. 21

Monthly sale return for the forest produces collected by the purchasers for the month of

Name of Range:

Name of Division:

SI.| Name Type of, Progress upto previous month Progress during the current Progressive total
No.f Fores| forest month v
Range produce Quantity | Revenue | Quantity | Quantity | Revenue | Quantity | Quantity | Revenue | Quantity s
Issued | realized | removed | Issued | realized | removed issued realized | removed §
Col.(4)+(7) | Col. Col. | ¥

+® | ©)+O)
1 2 3 4 5 6 7 8 9 10 11 12 13
~ 265
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FORM NO.22

NON CONSUMABLE STORES RETURNFOR THE MONTH OF 20
= o ¥ < 2 Receipts _ "1f“‘0tal = Issues o o
o9 E ¢ s = g | ofcost | oM & & - | £ 8
E8 23 %M 3§ 2 | andall | F v & © s | 28
z908 | £yl F @ = S| TS
1 2 3 4 |5[6 7 [89]10] 11 12 13 [ 14151617 18192021 [22] 23
Kb dhh ke
FORM NO. 23
DEPARTMENT OF ENVIRONMENT & FORESTS
STATEMENT OF ISSUE OF STORES TO WORK FROM------------ GODOWN FOR THE MONTH OF e 20-
SL | INVOICE WORK TO HEAD OF | PARTICUALARS NO OF RATE | VALUE | REMARKS
NO WHICH ACCOUNT OF STORES QUANTITY
ISSUED
NO | DATE RS [P
seoskeoskoskeoskeoskoskoskoskosk
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FORM NO. 24-A

DEPARTMENT OF ENVIRONMENT & FORESTS

REGISTER OF FOREST OFFENCES IN THE ...............

-20.....

for 20 .....

DIVISION, ...........

PAUIUOI
ddnpoad
Jo [esodsip
» ‘Aue
J ‘paemau
Jo s[rendq

de( 2 1IpJo
S 9)RISISEIAl

JenSISIA
oY)
Aq resodsip jo
139))9 % 9k

*0U 9S8 1IN0
3} 0) Ised
3Yy) SuIpuads

Jo dqe(q

IO 15104
[eUOISIAI( 9y}
Aq resodsip jo
139j39 % e

PaZIds
£addoag

pasndde
Jo dweN

S9UdJJO
Jo "oN

Aeq
29 ON 9s8)

Aypedop

dudJjo
Jo aeq

‘ON'IS
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REGISTER OF FOREST OFFENCES IN THE ................RANGEL, ........... Division for 20 ..... -

FORM NO. 24-B

DEPARTMENT OF ENVIRONMENT & FORESTS

20.....

SI. | Date of | Locality| By | Description| Date of Date of | Nature of Name off Date of| Nature of | No. & | No. & No. & Details of | Disposal of seizures |Details | Details |Remarks
occurren — Name| whom| quantity & | receipt| submiss| offence - accused, receipt | Divisional date of | date of | date of | credit of of of (Whether|
No. | ce of of report| value of of on of | Ruleor | parentag of order Forest receipts | receipt calendar | compensat| rewards prosecut| acquired
offence | Reserve| ed, | property | report | report td Section | e & by Officer’s | filed for | and debit | case with | on granted|on fees |into
d Forest] No. | seized & to| by Divisior] infringed| village | Range | order and | report of | item of | abstract o] awarded ifany |collec- |person-
boat and and | whom Range | al Fores Officer| date of | seized | cash book| Magist- | to the with  [ted, if |ally by
local |date |entrusted/ | Officer Officer such property.| for rate’s depart- Vr. any. D.F.O.
name | of Locality & orders. recovery |judgment| ment. No. or Range|
report| where Magis- or with and Officer.)
stores and trate compound orders on date.
kind of and ing fees | seizures,
cattle Range and from | if any, an
impounded Offence whom. the date o
with date Report such
entrustment No. orders.
or
impounding
Whether | If
released | released,
or No. &
confisca | date of
ted to receipt
Govt. filed, if
and sold | confisca
or ted and
brought | sold,
to Govt. | amount
stock realized
and the and No.
dates on | and date
which of
released | debtor
or sold. item of
cash
book or
if
1. 2. 3. 4. 5. 6. 7. 8. 9. 10. 11. 12. 13. 14. 15. 16. 17. 18. 19. 20.
Thhdddhh oot
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FORM NO. 25

DEPARTMENT OF ENVIRONMENT & FORESTS,

ANDMAN AND NICOBAR ISLANDS

RESERVED FOREST, PROTECTED FORESTS UNCLASSED OR PUBLIC FOREST LAND AND LEASED FORESTS 20-

(in hectares)

Division

Range

Civil district

or territory

Name
of

forests

Area on
1** April
20

Added
during

the year

Excluded or
transferred to

other heads

Area on
3 1 st
March

No& date of
notification of
addition or transfer

etc

Remarks

Total reserve forests

Protected forests

Total protected forests

Un-classed forests

Total un-classed forests

Grand Total

ER R R R R R o R S S R R R R R R R R R
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FORM NO. 26

PROGRESS MADE IN FOREST SETTLEMLENT DURING 20 20
Forest Civil Area in sq kms Cost during the year Entire cost Govt.
Division | district or per sq kms | Notification of
territory of areas settlement
Name of Finally | Inhand atthe | Taken | In forest | In other finally No Date
forests settled | commencement in accounts | accounts settled

during of the year hand

the year during
the
year
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FORM NO. 27

DEPARTMENT OF ENVIRONMENT & FORESTS, ANDAMAN AND NICOBAR ISLANDS
RECORD OF DAMARCATION AND MAINTENANCE OF BOUNDRIES

Division | Length of | Length of | Length of Total Length of | Length of Total Expenditure | Remarks
boundaries | previously | previously length boundaries | natural length of on
artificially | existing existing | artificially | still to be | boundaries | boundaries | demarcation
demarcated | boundaries | boundaries | demarcated demo not at the during the year
during the | repaired not boundaries | crated at required close of o
. e n On
year repaired | atthe close | close of artificial the year ;
of the year | the year marks new | repaits
works

N.B. Forest boundaries include besides the outer perimeter, the limits of enclosures of private or other lands with in forests, block,
compartment, coupes boundaries

FORM NO. 28

DEPARTMENT OF ENVIRONMENT & FORESTS, ANDAMAN AND NICOBAR ISLANDS PROGRESS MADE IN
WORKING PLANS DURING 20---

Division| At Added | Deducted |Percentage [Plains underj Remind| Not Total | During In Revised| Execution
commenc| during | during the of total |preparation| erat |required | forest | required | progress | plans | on working | £
ement of]| the year| year actual | forest area present |at present|in form at a end of sanc- |plans during g
the year area no the year | tioned | the year 8
during
the year
Reserved forest
Protected forest.
271
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STATEMENT SHOWING COMMUNICATION AND BUILDING DURING THE YEAR 20

FORM NO. 29

REPAIRS EXECUTED DURING THE YEAR

New Works Undertaken during the year

Division

Buildings,

Expenditure on

Road & Paths

Cart Road

Briddle Path

Others

Headquarter

house

Rest houses

Houses of

subordinates

Length Cost

Total expenditure incurred

others

Length | Cost

Length | Cost

Total length of paths or roads

Total expenditure incurred

Other Works

Expenditure incurred

Total expenditure on net works

sk sk sk sk sk stk sk sk skeoske skeosk sk
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DEPARTMENT OF ENVIRONMENT & FORESTS, ANDAMAN AND NICOBAR ISLANDS

RETURN OF BREECHES OF FOREST RULES DURING 20

FORM NO. 30

------ DIVISION

Division | Cases New cases of the year Total Cases pending at the closed of the year Cases
dependi cases pending at
ng form Cases the close

19 of the year
Conviction Acquittal Total
Injury | Unauthorized Other cases | persons |cases |persons
to grazing offences
forest
by
fire
273
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FORM NO. 31

AREA FOR FOREST TRACTS PROTECTED/AFFECTED FROM FIRE DURING ---20

Division | Forest | Year in which Area attempted to | Area actually | Area attempted | Failure Art cost | Remarks
range protection be protected in the | protected in --- | to be protected actually
commenced -19 -19 in 19---19 protected
in-19
Remarks
sk sk sk sk sk sk sk sfeoskeosieoske sk skoskok
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32

FORM NO.
DEPARTMENT OF ENVIRONMENT & FORESTS, ANDAMAN AND NICOBAR ISLANDS

PROGRESS MADE IN CONCENTRATED NATURAL REGENRATION AND AFFORESTATION DURING THE

YEAR 20-----

SIRWOY

NATURAL GENERATION

110dar Jopun JBOA

Jo pud 03 axmIpuadxd [e10],

JedA snoraaxd

JO pud 03 axmIpuadxd [e10],

Papud)} eore pue Jurpud) Jo 3s0))

%2 o =
o

o =) ) o
&) 3]

poIRIoUSFAI BAIR [B10 ]

o an S
§ 8 = £ o § 8 5
= £ o § < 2 & &
< E 3 5 9

110dox 1opun J8oA

o SuLmp pareIoud3ar oIy

IeoA snoraaid jo puo

0} pajeIduagar A[ojo1dwod eory

ARTIFICIAL REGENERATION

110dox 1opun JeoA

Jo puo 03 oxmrpuadxa [ej0],

JOU9I I9pUIl JEIA SIHUIAGIU

Jo pud 03 axmyrpuadxo [e10],

Papua} are 29 3uIpud) Jo 150D

Uoﬁﬁmﬁw%oh Bale [B10],

Area
written
off
during
the
year
under
report

110dox 1opun 1894
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IedA snoradxd jo

0} pajeIduagar Ao301dwod eary
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FORM NO. 33

DEPARTMENT OF ENVIRONMENT & FORESTS, ANDAMAN AND NICOBAR ISLANDS
OUTTURN OF TIMBER AND FUEL DURING THE YEAR 20-----AND AGENCY OF EXPLOITAION

Timber in the rough logs Timber in the Sawn or Square Miscellaneous
rough poles timber
S|l 2| 8|5 Elalg S| v | 3 g = 2
Division 21 8| E|=2| = | 8|88lc2 2| 8| 28| Sle8 - | 2| 3 S o2l = £
| 2| B2 E|E|E|BES S| E| S B E|E| 2| B (22| £ %
S 12| g |5 |2|8gRe || Bl |S| | g |Ee|=]| §
° = e e 1) = = ) =] L -~ o) = e = =
) A~ = [a4 O |~ Q| &~ | = &) A~ ~
1 2 3 4 5 6 7 1819 10 11 121 13 | 14 | 15 16 17 18 19 20 21 22
Reserved forests
Total
Un-classed
forests
Total
Grand Total
Total Timber Total Fuel \
Division | Govern | Purcha | Free Right | Total | Govt. Purch-| Free | Right Total | Total | Remarks
-ment sers grants | holders asers | grants | grants outturn
Reserved 22 23 24 25 26 27 28 29 30 31 32 33
forests
Total
Un-classed
forests
Total
Grand total
276

v

A

Departmental Code of Department of Environment & Forests,
Andaman & Nicobar Administration



Division

Description

FORM NO. 34

OUTTURN OF MINOR FOREST PRODUCE DURING THE YEAR 20........

Reserved

of produce

Produce removed or utilized
By Govt.

By purchasers

By free grants | By right holders
Agency

Total

Remarks

Quantity- | value | Quantity-

value | Quantity- | value | Quantity-

value

Quantity- | value

forests
Reserved

land
Un-

classed
forests

Area

other
than
above

Total

A
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FORM NO. 35

DEPARTMENT OF ENVIRONMENT & FORESTS, ANDAMAND AND NICOBAR ISLANDS
ACCOUNT OF TIMBER AND OTHER PRODUCE CUT BY GOVERNEMENT AGENCY AND BROUGHT TO DEPOT
AND DISPOSED LOCALLY OR OTHERWISE DURING THE YEAR -------

Name of Division

Forest | Balance at the commencement | Received during | Total | Disposed off | Balance in hand at the close | Remarks
Produce | of the year in forest depots the year during the | of the year in forest & sale
year depots
278
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FORM NO. 36

CASH ACCOUNT DEPUTY CONSERVATOR OF FORESTS
DR CR
Date No of Particulars Receipts | Head of | Date No of Particulars Disbursement
service
item | voucher | Cash balance Rs. | P. item | Voucher | Brought Rs.
brought Forward Total
forward
The following statement are attached Certified that the lump sums shown agree with

details in the cash-book and also with other

subsidiary return concerned

Form no 60 with vouchers Divisional Forest Officer
60 “ Challan
60 “ vouchers
skakskskskskoskskskskskskskskskk
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FORM NO. 37

DEPARTMENT OF ENVIRONMENT & FORESTS, ANDAMAN & NICOBAR ISLANDS

REGISTER OF SANCTIONS
SL NO SANCTION | NATURE | AMOUNT AMOUNT HEAD OF | Remarks
OF ESTIMATED | SANCTIONED | ACCOUNT
WORK
1 2 3 4 5
No | DATE
FORM NO. 38

DEPARTMENT OF ENVIRONMENT & FORESTS, ANDAMAN AND NICOBAR ISLANDS
SECURITY DEPOSIT REGISTERED

Date of | Depositors| Depositors| Nature | Amount | Divisional Date Amount | Under | No of | Divisional|Balance
receipt of- Forest when | refunded| what |receipt Forest | if any
depositors Officers | refunded or head of Officers | carried
initial of adjusted.| service initial | over as

adjusted adjusted a
separate

entry
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FORM NO. 39

ACCOUNTS OF MATERIALS AT SITE

ACCOUNTS OF RECEIPTS ISSUES AND BALANCES OF MATERIALS AT SITE OF

A

THE FOR THE MONTH OF -19

Item number -— 1. 2. 3. 4. 5. 6.- e ——————

Description of materials
Unit - e

Balance brought forward quantity

Date Receipt during Ref of measurement

During the month book or other record ---
Total receipts during the month

Total receipts and balances - -

Issues upto end of previous  Brought month------ -
- month

Total Issue during the month

Total issues upto end of the month --- ---

.................. Closing  balances

Actual balances as verified------- — —

Difference if any, between the closing balance and actual balance as verified --------

Explanation for difference and proposed for their adjustment

The adjustment when effected should be indicated

In the work is completed, the disposal of surplus balances should be indicated -----------

The quantities of actual balances record have been verified by me.
Signature of Range Officer
Date 20

Divisional Forest Officer’s orders on the above proposals

Signature of Divisional Forest Officer
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FORM NO. 40
DEPARTMENT OF ENVIRONMENT & FORESTS, ANDAMAN AND NICOBAR ISLANDS

REGISTER OF CHEQUES
DEPARTMENT OF ENVIRONMENT & FORESTS --- DIVISION
Register of cheque drawn during 20-
No of | Date | On what | Amount date at treasury of
cheque Treasury encashment Remark
Total--------
Dated---------
The------------- Conservator----------- Division
DEPARTMENT OF ENVIRONMENT & FORESTS......c.coiviiiiiiin, Division
-—-- Register of Cheque drawn during --- 20......
No ----------- dated------- 20
Forwarded to the With

the cash balance report as required by forest department code

— Conservator

Division
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ACCOUNT NO

In account with the

FORM NO. 41

CONTRACTOR AND DISBURSERS LEDGER

----Forest Division.

Forest Range (1)

Nature of Work (2)
Number and date of sanction (3)

Amount sanctioned (4)

DEPARTMENT OF ENVIRONMENT & FORESTS
RECORD OF SANCTIONED WORKS

Cashbook | Particulars of Cashbook Particulars of
Date 5 Amount | Date . advances Amount
cr item No | advances made dr item no
recovered
FORM NO. 42

Month Particular of Total Charges of | Total Charges up | Dated initials of
Expenditure the month to date Divisional
officer against
monthly entries
1. 2. 3. 4. 5.

Completion report sent to Conservator of Forests / Chief Conservator of Forests with letter No.
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.. Division.
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FORM NO. 43

DEPARTMENT OF ENVIRONMENT & FORESTS,
ANDAMAN AND NICOBAR ISLANDS
PROGRESSIVE STATEMENT OF REVENUE REALILSED IN THE ------------

A

DURING THE MONTH OF 20
PART I Revenue
Minor detailed | Budget Revenue to | Revenue Progressive | Remarks
a/c head estimate the end of | during the | total to the
preceding month end of the
month month
Grand Total
Part I Expenditure
a./c head major | Appropriation | Expenditure | Expenditure | Progressive | remarks
minor and sub | as modified to end of during the | to the end
head units of | from time to the month of the
appropriation time proceeding month
month
sk sk sk st sk sk sk skeskeoske sk sk skeoskoskosk
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REGISTER OF REVENUE AND EXPENDITURE IN EACH FOREST UNIT

FORM NO. 44

DURING 200----------—-
REVENUE
Budget | Name of the | Name |Name | Name |Total as | Remarks
heads | Range of the | of the | of the | per
Range | Range |range | classified
abstract of
cash
account
Rs. P. Rs. | P. | Rs. Rs. | P
EXPENDITURE
Budget | Name of the | Name | Name | Name |Total as | Remarks
heads | Range of the | of the | of the | per
Range | Range |range | classified
abstract of
cash
account
Rs. P. Rs. | P. | Rs. | P. | Rs. | P.
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FORM NO. WL-48*

Biological Park

Name of the Zoo Keeper
Section / beat

Day & Date:

Keeper’s Diary

S.No. | Enclosure

Species / individual / Sex | Observation

Signature of the Keeper

Signature of the Animal Supervisor

* Note: Form No. 45, 46 & 47 in form of Appendix — X, XI & XII

A

286

Departmental Code of Department of Environment & Forests,

v

Andaman & Nicobar Administration



FORM NO. WL-49

Biological Park
Daily Report
Day & Date
S.No. Section / Beat and Species / Observations Action taken /
enclosure individual required
In-charge- -Animal Section Biologist Veterinary Officer
Director
287
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FORM NO. WL-50

Biological Parks
ANIMAL HISTORY CARD
Vernacular (local) name & common Name : | Scientific name of the species :
House name and ID number of the animal : Sex: M/F
Distinguishing mark : Type of marking — Transponder / Ear tag
/ Ring/ Others:
National Studbook number of the animal International Studbook number of the
animal

Sire : (Name and National Studbook number) | Dam : (Name and National Studbook

number)
Date of Birth (dd:mm:yyyy) When and from where acquired
Physical health check-up details Genetic health check-up details
Date of death or other mode of disposal Remarks
(dd:mm:yyyy)
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Date

Details of the observations

Signature
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Species: Common name (Scientific name)

FORM NO.WL-51

Proforma for Studbook

Date of
y House National International SI.I'C Dz}m Date of g Since Death/
Z | Name Studbook » | (National | (National . g= Other
‘ Studbook . (D Birth < when Remarks
7 and number number (if | “2 | Studbook | Studbook dd.mm 2 dd.mm mode of
Number any) Number) | Number) LYY 2 mm.yy disposal

dd.mm.yy




A

10.

11.

12.

13.

14.

FORM NO.WL-52

Biological Park

ANIMAL TREATMENT CARD

Card No.

Common Name & Individual Name (if any)

Scientific Name

Animal ID

National Studbook No. (if any)

Sex : Date of Birth/Age
Date & Time of Illness

Date & Time of Treatment

History of Illness

Physical details:

Body weight : Respiration:
Temperature : Mucous membrane:
Pulse : Secretion, if any:
Physical Analysis:

Gait : Defecation:
Urination : Feeding habit :

Tests Conducted

Urine : Skin scrapings :
Faecal : Blood :
Biopsy : X ray:

Other examination (if any)

Remarks

Veterinary Officer
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Date

Details of observations and treatment given

Signature of
Veterinary
Officer
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FORM NO. -WL-53

Biological Park

Post-Mortem Report

No. Date:
Kind of Scientific Sex Personal | Name Age Size Weight
animal name
Animal ID/or National Studbook number (if any)
Time, date and place of death
Time and date of post-mortem Examination
Short history of illness, if any.
A. General description:
B. Organ-wise description of lesions
1. Headandneck | .... | o0 | e v | il (a) Skull and brain
(b) Cervical vertebrae
2. Thorax | ... | ... | i | (a) Lungs
(b) Heart
(c) Ribs
3. Abdomen | ... | e | (a) Liver
(b) Stomach
(c)Intestines
(d) Kidney
(e) Spleen
4. Pelvicgirdle | ... | ... | .. ... (a) Uterus and Ovaries
(b) Bladder
(c)Genital passage
3. Limbs | ... | e (a) Fore limbs
6. Any other special features: Biological tests done (if any)
(1) Blood
(ii) Urine
(iii) Discharges
(iv) Biopsy
7. Opinion (cause of death)
8. Instruction for disposal
Place:
Signature .... .........ooe ...l
Name ...... ..o i L
DATE : Designation ........ ......c. coeennnn.

(Seal)
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Endangered Species™

FORM NO.WL-54

Proforma for Quarterly / Annual Inventory Report

Inventory Report for the Quarter / Year :

Part —A

S.No.

Animal
Name

Scientific
Name

Opening Stock

Births

Acquisitions

Disposals

Deaths

Closing Stock as

on

M

F

U

T

F

U

M |F U

M

F

U

M |F

9]

M

F

9]

T

Bird
1.
2.

Total Birds

Mammal
1.
2.

Total Mammal

Reptile/Amphibians

Total
Reptile/Amphibians

Invertebrate

Total Invertebrate

Total Animals

* Animals under Sch-I and II of Wild Life (Protection) Act, 1972

Curator (Animals)

Director




FORM NO.WL-55

Proforma for Annual Inventory Report

Inventory Report for the Year :

Other than endangered Species

S.No. Animal |Scientific |Opening Stock as on |Births Acquisitions Disposals Deaths Closing Stock as
Name Name 1-4- on 31-03-
M I|F [U [T M [FIU M |[F |[U MIF |[U M |F|U M |F |U]|T
Bird
1.
2.
Total Birds
Mammal
1.
2.

Total Mammal

Reptile/Amphibians

Total
Reptile/Amphibians

Invertebrate

Total Invertebrate

Total Animals

Curator (Animals) Director



FORM NO.WL-56

Proforma For Death Report

Endangered Species
Death Report for the Quarter/Year :

S.No. | Animal Name Scientific Sex Date of Reason of
(with individual Name Death Death
identification

mark, if any)

* Animals under Sch — I and II of Wild Life (Protection) Act, 1972

Veterinary Officer
Director
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FORM NO.-57

RECEIPT AND DISPOSAL OF LIVE STOCK IN THE

...DIVISION
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DIVISIONAL FOREST OFFICER

.. DIVISION
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FORM NO.-58

ABSTRACT SHOWING VALUE OF LIVE & DEAD STOCK DURING THE YEAR
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No. | Value | No. | Value | Infavour | Against the
of the year
year
Live Stock
Total
Dead Stock
Total
Grand Total
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FORM NO.-59

MONTHLY ELEPHANT RETURN FOR THE MONTH OF ..............
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