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FOREST ADMINISTRATION

 ORGANISATION SET UP —

 ORGANOGRAM OF FOREST DEPARTMENT

 MANAGING THROUGH OFFICE - OFFICE PROCEDURE, APARs, DISCIPLINE
MATTERS, LEGAL MATTERS etc.

« MANAGING THROUGH FIELD - RANGE INSPECTION: FORMS, RECORDS,
REGISTERS

« ELECTION PROCESS, ASSEMBLY/ PARLIAMENT QUESTIONS,
COMMITTEES etc

« E-GOVERNANCE POLICY & GUIDELINES,
« FOREST PLANNING & BUDGETING, ASSET MANAGEMENT, MIS



FOREST ACCOUNTS

« FOREST ACCOUNTS AND REVENUE ACCOUNTS
 DEPARTMENTALISED ACCOUNTING SYSTEM

- BUDGET, REVENUE RECEIPTS

« CUSTODY & PAYMENT OF GOVT. MONEY
 CONTROL OF EXPENDITURE & RECONCILIATION
« ADMINISTRATIVE AND FINANCIAL POWERS

« DELEGATION OF FINANCIAL POWERS

« FOREST OFFICERS AS DDOs



FOREST ACCOUNTS

« AUDIT- INTERNAL AUDIT

« ACCOUNTS CODE
« STORES — PURCHASE, MAINTENANCE, WRITE-OFF

« WITHDRAWAL FROM GOVERNMENT ACCOUNT — PERSONAL
CLAIMS, CONTIGENT CHARGES, DISBURSEMENTS

« INCOME TAX PROCEDURE - FOR DDOs
« MAINTENANCE OF GROUP D’ STAFF GPF ACCOUNTS



List of Topics covered

. No. Subject Sessions
1 Leave Rules 1
1
2 TA/DA Rules 1
1
Conduct Rules 1
3 1
1
4 OVF 1
5 Forest Administration 1
Disciplinary Proceedings 2
6 APAR/Vigilance Clearance/IPR 2
7 |Right to Information Act 2
3 Prevention of Sexual Harassemnet in Work Place 2
Total 17







Secretary/PCCF(HoFF)

SS/AS/JS (Wing)/APCCF/CCF

Director/Deputy Secretary (DIVISION)/CF/DCF

Under Secretary (Branch)/DCF

Section Officer (Section)




COMMUNICATION



COMMUNICATION TYPES

- ENDORSEMENT * OFFICE MEMORANDUM
 PRESS COMMUNIQUE/NOTE - LETTER

 RESOLUTION * D.O. LETTER

* NOTIFICATION * CIRCULAR

- ORDER * MINUTES OF THE MEETING
* OFFICE ORDER * NOTICE

* INTER DEPARTMENTAL NOTE



COMMUNICATION TYPES

- ENDORSEMENT  OFFICE MEMORANDUM
 PRESS COMMUNIQUE/ NOTE  LETTER

« RESOLUTION * D.O. LETTER

* NOTIFICATION * CIRCULAR

- ORDER  MINUTES OF THE MEETING
* OFFICE ORDER * NOTICE

* INTER DEPARTMENTAL NOTE




FORMS OF COMMUNICATION
- TARGET GROUPS

« OFFICES e EQUIVALENT « ATTACHED/ e OTHER
« PUBLIC LEVEL SUBORDINATE MINISTRIES/

ENTERPRISES OFFICERS / OFFICES, DEPTT.
« STATUTORY ONE OR TWO e OTHER

AUTHORITIES LEVELS MIN./DEPT.

PUBLIC BODIES ABOVE THE « OTHER

ATTACHED!/ SENDER SECTIONS/

SUBORDINATE * NON UNITS OF

OFFICES OFFICIALS SAME MIN./
« MEMBERS OF DEPT.

PUBLIC « OFFICERS/

EMPLOYEES.



FILE



*'File’ - A collection of papers on a specific
subject matter, assigned a file number
and consisting of one or more of the
following parts:

(a) Notes

(b) Correspondence

(c) Appendix to Notes and

(d) Appendix to correspondence.



-Correspondence portion:

» The portion of file containing ‘receipts’

« office copies of the communications issued from
the file

* including self-contained inter-departmental notes

* Notes portion:
The portion containing notes or minutes

recorded on a case.




]{-_\Igpendix to correspondence’ in relation to a
le:

Lengthy enclosures to a communication (whether receipt or
issue) on the file

sinclusion of which in the correspondence portion is likely to
obstruct smooth reading of the correspondence

*or make the correspondence portion unwieldy.



*'Note’ — The remarks recorded on a case to
facilitate its disposal; it includes
»a summary of previous papers
»a statement or an analysis of the questions
requiring decision
»indication of the rules/precedent/resource position,
»suggestions regarding the course of action
»final orders passed thereon.




Appendix to notes In relation to a file

A lengthy summary or statement containing
detailed information concerning certain aspects
of the question discussed on the file

e incorporation of which in the main note is likely
to obscure the main point or

* make the main note unnecessarily lengthy.
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36 65/20201ROHQ 365205/2020/ROHQ
Government of Madhya Pradesh
ASHOK BARNWI'\; Department :)l Forutl
" Vallabh Bhavan, Phase-Il, Bhopal
Pncinl Secratary Tel.: 0755-2708325, 27008330 124

E-mall : psforestmp@gmail.com

093 D.0.No.E 254082216 [l~2 Madhya Pradesh has been known for its traditional forestry practices and has
© the legacy of adhering to the Working Plan prescriptions. Marking of the trees in
W Bho eglil2e2e
pal, Date..2. 5. ).1L.L 282
LS .
3N

SCI and IWC are carried out looking at the objectives of managing the

compartments allotted to the corresponding working circle. Charts in the working

c plan are based on a sampling suggesting a broader picture, Inspecting the site and

B O T marking of the trees is done meticulously taking a holistic view in managing the

forest.

In compliance to the directions given by the Govt of India in pursuant to the Annual approval for working in the coupes may be considered based on the
order of Hon’ble Supreme Court of India in writ petition IA NO 424 in WP (Civil) previous practice of relying on the area regenerated in the worked coupes of the
No 202/95, permission for working in the forest areas of the State is being given by preceding year. The same practice may kindly be followed to keep the traditional
the Regional Office of MOEFCC at Bhopal. Generally such permissions are given healthy forest practices as per the prescriptions of the approved working plans. The
to the State in the month of August every year based on the prescriptions of the Regional Office, Bhopal may kindly be so directed.

Working Plan and relying on the compliance report of regeneration work done in Sincerely,
the worked coupes of the previous year. That has been the practice so far. £ D@M«Q* , q/

In the current year, the Regional Office has issued a new set of formats S
submitting the details of the marked trees coupe wise. The State Forest Department (Ashok Barnwal)
has already submitted the requisite information for the coupes due for the year
2020-21, 819 coupes of 24 Forest Divisions being managed under Selection-Cum-

Improvement Working Circle and 483 coupes of 26 Forest Divisions being e
managed under Improvement Working Circle. The Regional Office, Bhopal has Shri Sanjay Kumar
imposed the set of conditions as follows: Special Secretary,
1. Selection-Cum-Improvement Working Circle: Ministry of Environment, Forests & Climate Change,
® Only Dead trees shall be removed in the Pre-selection girth class in Indira Paryavaran Bhavan, Jorbagh road,
place of Dead/Dying/Diseased trees. Volume of such trees shall be New Delhi-110003.
compensated against the volume of trees marked in the Selection
girth,
¢ Coupes with abnormally low or high number of trees marked shall be
deferred.

2. Improvement Working Circle:

® Trees <60 cm girth are only allowed to be felled.

e Felling of trees >60 cm girth shall not be allowed. However, if dead
trees are felled >60 cm of girth, then the volume shall have ta be
adjusted against the volume of trees marked in the SCI Working
Circle.

Dead/Dying/Diseased trees are removed with an objective to sanitise and
improve the hygiene of the forest.




GOVERNMENT OF INDIA
TATETO) A9 UF Fearg Iaa 7Arey
MINISTRY OF ENVIRONMENT, FOREST AND

CLIMATE CHANGE
F. No: 12-4/89(FOR)/ 008 D
To,
The Additional Director General of Forests (FC)
MoEFCC,
New [elhi

Sub:  The Proposal for felling/ clearing of naturally grown trees in the
purpose of using it for reforestation for the year 2020-21 for nine
Lamta, Barghat, Kundam, Umaria, Rewa-Sidhi, Mohagaon, Vidish
and Sehore Project Division of MPRVVN Ltd., Govt. of Madhya Pra

Ref: 1) The State Govt letter no. 25-108/2016/10-3/1477 dt. 06/1 1/2020 (A-1)

2) The MoM of 527 REC dt. 25/11/2020 (A-11)

3) The M.D., MPRVVN, MP letter no. VVN/PN/3259 dt. 08/12/2020.(A

4) The MoM of 33" REC dt. 24/12/2020 (A-1V)

Sir,

The proposal for felling / clearing of naturally grown trees in the forest Ii
using it for re-afforestation in the nine (9) project divisions i.e. Lamta, Bargh
Rewa-Sidhi, Mohagaon, Vidisha-Raisen, Khandwa and Sehore Project Division v
Govt. of Madhys Pradesh was received in this office vide State Govt letter dt. ¢
1) (page no. 2) and it was examined and division wise data is presented in Tat
no.l)

I'he proposal submitted by the State Govt dt. 06/11/2020 was placed
25/1122020 at Agenda no.6. (A-1I / Page no. 6) The coupes proposed for opera
and analysed on DSS platform of FSI. Dehradun and results can be seen in Table

As there was a considerable variation in the data of Table no.2, therefore
file was obtained from MPRVVN and the correct DSS data is shown in Tab
Detailed DSS analysis division wise can be seen at Annexures (A-V to X111/ Pag

I'he following facts are clear from the analysed data of the divisions (T:
no. 1)
(i)  Madhya Pradesh Rajya Van Vikas Nigam Ltd. has proposed to remove
25.05 cum‘ha from natural forest by felling/ clearing natural trees.
(i) This removal is more than 55% of the available volume and many more
increment of the forest area.
(i) Onan average 103 trees/ha (natural trees) and 14.42 cum/ha (volume) fr
the coupe have been proposed to remove / cut.
{ivi  MPRVVN has proposed to clear/ remove large no. natural trees over lar
including around 4148 hectares of MDF+VDF areas also.

In this connection, the Kind attention is drawn to the following provisiol
Court orders, Acts, Rules and Regulations:

I, The Hon'ble Supreme Court of India order dt. 22/09/2000 in Writ pi
XIV) (page no. 125), order prohibits the felling of trees without ens
per approved Working Plans and order mainly deals with fe
regeneration activities in State of Madhya Pradesh and says:

o5

“We are sure that the Central Government will deal with any such request m
State expeditiously, and keeping in mind all factors including the pr
sustainable development.”

The Sub-Rule 3 of Rule 7 of Forest Conservation (Rules), 2003 (amended up
2017) (A-XV) (page no. . 132) states that :

i All proposals invelving clearing of rees in forest land or porion ther
purpose of using it for re-afforestation shall be finally disposed
Regional Office within a period of sixtv days of receipt of the proposa
State Government or the Union tervitory Administration, as the case n

i, While ining the proposal, the Regional Office shall ensure tha
decision is in conformity with the National Forest Policy, Wor
guidelines and other relevant rules and guidelines issued by tl
Government from time to time.

The ADGF (FC), MoEFCC DO letter no, 9-7/2010-ROHQ(Vol.IT} dt. 08/1]

XV1) (page no. 134) directed 10 Regional Office that

12

W

“While considering propoesals to undertake felling and regeneration acti
affice (Regional Office) should ensure that such proposals are ax per provis
National Working Plan Code 20147,

4. Provisions of National Working Plan Code-2014 (A-XVII / Page no. 136):

(i)  Para 64.4 (page no, 136-137): “The removal should not exceed the
normally, except to facilitate natural regeneration. This can be
through field visits, reports and allocation / utilization of furds prov,
budget for plantations and silvicultural operations.™

(i) The Para 2.6.8 (page no. 138) reads as “The vield calculation method ¢
sustainable harvesting should be indicated. There must be pro
adjustment of extra ordinary felling against future yields to ensure \
regenerative capacity of the forests for enhanced carbon sequestration.”

(iii)  The Para 6.4 (page no. 139) “Details to be given based on survey und
of areas under the plantation. About 10% of the total forest arca may |
under production forestry by raising quality plantation, however no
or any portion thereof can be cleared of trees which have grown n
that land or portion, for the purpose of using it for afforestation.”

(iv)  The Para 7.1 (page no. 139) reads as *Details of all removals of tim
for petty felling as per the control forms. Harvest should not
aceretion (growing stock/MAI).”

The proposal was placed in the 52 REC dt. 25/11/2020 at Agenda no. 6 (A-11 / pi
I'he REC has the power to consider the felling proposal as per the National Working Plan (
Looking to the data presented in Table 1, 2 & 3, the present proposal attracts Para 64.4,
Para 6.4 and Para 7.1 of National Working Plan Code 2014 and Sub rule 3 of Rule 7
Conservation Rules-2003 and the ADGF (FC) MoEFCC, New Delhi Do letier no.
ROHQ(Val-IT) d. 08/11/2016 (A-XVI / Page No.134) and hence not in the power ol REC
or recommend due to excessive felling over large natural forest (including MDF+V DF ) are:
in this proposal. Details given in Annexure-11 (page no. 6).

Accordingly. 52" REC dt. 25/11/2020 at Agenda no. 6 (A-Il / page no. 6)
recommend the proposal with certain specific conditions and based on the above princ
Bhopal may issue the felling permission order:

1. The MPRVVN will submit the KML file of coupe area. the stock map of coupe
with the demarcation of felling area on the coupe map. The IRO, Bhopal will e
DSS analysis of coupe and felling area,

Accordingly the felling per for area having CD < 0.4 will be permitted
operations in accordance to provisions of NWPC, 2014,

87/

(=)

3. In case there is considerable variation in the DSS and field as reported by the MPRVVN,
then areas will be decided based on the ground truthing report in the Joint Committee of
MPRVVN & IRO. Bhopal. Further, site inspection may be conducted for validation by
IRO. Bhopal,

4. The area having CD = 04 ie MDF & VDF area, felling permission cannot be
considered & permitted as it is notin the power of REC to consider and it attracts
Para 64.4, Para 2.6.8, Para 6.4 and Para 7.1 National Working Plan Code 2014 and
rules, guidelines and acts framed under F(C)A Rules 2003 and orders of Hon'ble
Supreme Court of India dt. 22/09/2020.

5. The felling permission will be issued for individual project division,

The MPRVVN vide its letter no 3259 dt. 08/12/2020 again requested the REC members 1o
reconsider the decision taken in 52" REC meeting. This was again discussed in the 53 REC (A-1V /
Page No. 16 1o 18) meeting on 24/12/2020. The REC decided to take guidance / directions from
MoEFCC, New Delhi in this regards. The point wise reply of the representation of MDD, MPRVVN is
submitted at A-XVIII/ page no. 140 to 147,

The MoM of ADGF(FC) meeting on 26/11/2020 (A-XIX / page no. |548) at Para 8 stated that

“Any working plan prescriptions that are contrary to Ministry's guidelines or any court directions
may be declined by IRO citing specific reasons for the same. "

In this connection. the undersigned would like to place following points for your kind
consideration & perusal:

I The MPRVVN. MP proposal shows on an average of removal of 105 trees / ha and |4.42
cum / ha, that means heavy felling /clearing of natural trees of the forest land for the
purpose of using it for re-afforestation which is not as per the provisions of National
Waorking Plan Code 2014,

The felling and regeneration operations are proposed in MDF & VDF areas also.

I'his removal attracts Para 64.4, Para 2.6.8. Para 6.4 and Para 7.1 of National Working
Plan Code 2014 and Sub-Rule 3 of Rule 7 of Forest Conservation (Rules). 2003 (amended
up 10 August 2017) and the ADGF (FC) MoEFCC, New Delhi Do letter no. 9-7/2020-
ROHQ(Vol-11) dt. 08/1 1/2020.

4. Such heavy felling is not in the power of REC for approval or recc dation:

v

It is, therefore, requested to provide guidance / directions for such proposals of felling /
clearing of natural trees of the forest for the purpose of using it for re-afforestation of MPRVVN,
Govt. of Madhya Pradesh that involve heavy felling of natural trees in MDF & VDF areas also and
which it is not in the power of REC to consider / rec § such proposals

Submitted with Kind request for vour guidance / directions, please.
Thanking You.

Regards, m

(Bibhash Kumar Thakur)
Dy. Director General of Forests (C)

IRO, Bhopal
Encl:
1. A-1: The State Govt letter no. 23-108/2016/10-3/1477 dt. 06/11/2020.
2. A-li: The MoM of 52" REC dt. 25/11/2020.
3. A-lIE The M.D., MPRVVN, MP letter no. VVN/PN/3239 dr. 08/12:2020.
4, A-1V; The MoM of 53" REC dt. 24/12/2020.
5. A-V 1o XIII: Detailed DSS analysis division for nine project divisions i.e Lamta, Barghat,

Kundam, Umaria, Rewa-Sidhi, Mohagaon, Vidisha-Raisen, Khandwa and Sehore Project
Division under MPRVVN Lid., Govt. of Madhya Pradesh.
6. A-XIV: Honble Supreme Court of India order dt. 22/09/2000 in Writ petition no. 202/95

¢=




By Speed Post/Email
Government of India

Ministry of Environment, Forest and Climate Change
(ROHQ Division)
HEXREREER
Indira Paryavaran Bhawan
Jor Bagh Road Aliganj,
New Delhi - 110003
Dated: 2"4 February, 2021
To,
The Director General, .
Indian Council of Forestry Research and Education (ICFRE),
Dehradun.

Sub: a. Felling permission proposal from the Govt. of Madhya Pradesh
b. Proposal for felling/clearing of naturally grown trees I the forest lafld
for the purpose of using it for reforestation for the year 2020-21 for nine
(9) project divsions Lamta, Bargaht, Kundam, Umaria, Rewa-Sidhi,
Mohagaon, Vidisha-Raisen, Khndwa and Schore Project Division of
MPRVVN Ltd., Government of Madhya Pradesh-reg.

Sir,

1 am directed to refer to MoEF&CC letter of even number dated 18.12.2020 (copy
enclosed) and to forward herewith TRO Bhopal's Letter dated 05.01.2021 (copy enclosed)
along with the all relevant documents from IRO Bhopal, Govt. of MP, Court O.rders' etc. and
to request you to depute Head, Silviculture Division, ICFRE along with one senior Scientist of
the Division to visit the site and submit a report on principles of sustainable management %f
forests to this Ministry within 10 days on the issues raised in IRO Bhopal's letter dated 5
January, 2021. ) ) )

g. The team shall be accompanied by one official from FSI who is well versed in growing
stock estimation. Report shall be submitted within 10 days’ time for early resolution of the
issues.

3. This issues with the approval of the competent authority.

Yours faithfully,
: as above m%} \

(Brijendra Sﬁ/;roop)

Inspector General of Forests (ROHQ)
Tel: 011-24695355
E-mail: brijendra.swaroop@gov.in

Copy to: - _ )
1. DG, FSI, Dehradun - with a request you to depute a person who is well versed with
growing stock estimation.
2. The Principal Secretary, Govt. of Madhya Pradesh, Department of Forests,

YRGR 99 [d&o] FOREST SURVEY OF INDIA

(= wva, Tt , @ vd uraar] sRads s )
(Gowt. of India, Ministry of Environment, Forests & Climate Change)
@ienTe |, Wosno—amgofogo
Kaulagarh Road, P.O. - |.P.E.

CEVIGH —248 195
Dehradun — 248 195

No. 27-251/2015-FI-Vol.ll 2| Dated: the 3k February, 2021

To

Shri Brijendra Swaroop

Inspector General of Forests (ROHQ)

Ministry of Environment, Forest and Climate Change,
Indira Paryavaran Bhawan,

Jor Bagh Road, Aliganj,

New Delhi — 110 003

Sub: a. Felling permission proposal from the Government Of Madhya Pradesh
b. Proposal for felling /clearing of naturally grown trees | the forest land for the purpose
of using it for reforestation for the year 2020-21 for nine (9) project divisions Lamta,
Bargaht, Kundam, Umaria, Rewa-Sidhi, Mohag Vidisha-Rai Khndwa and Schore
Project Division of MPRVVN Ltd., Government of Madhya Pradesh- reg.

Sir,

Kindly refer to your letter no. 9-1/2020-ROHQ dated 2™ February 2020 on the above subject.
In this matter, Shri B. H. Naik, Assistant Director, Forest Survey of India, Central Zone, Nagpur who
is well versed with Growing Stock estimation, is nominated from Forest Survey of India to accompany
the team. Contact details of Shri Naik are as follows:

a) Phone: +91-712-2510194 (O)

b) Mobile: +91-9822262078

This Is for your kind information and necessary action.

Yours faithfully,
7 o"‘\"g"’\
(Pankaf Agrawal)
Director General
Copy for kind information and necessary action to:
1. The DDGF (Central) Integrated Regional Office, MoEF&CC, Bhopal.
2. The Regional Director, Forest Survey of india, Central Zone Nagpur.
3. The Head, Silviculture Division, Forest Research Institute, ICFRE Dehradun
4. Shri B. H. Naik, Assistant Director, FSI, Central Zone, Nagpur with the directions to contact
Smt. Arti Chaudhary, Head, Silviculture Division, Forest Research Institute, ICFRE
Dehradun, Contact number: 9456367226, for proceeding further in the matter.

(Pankaj Agrawal)
Director General

Website : www.fsi.nic.in EPABX : 91 (0135)2754191 Tel/Fax: 91(0135) 2754507
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MINUTES OF MEETING HELD ON 05.02.2021°
IRO BHOPAL'S LETTER D/

The meeting of the team deputed by the Mi
Change, New Delhi comprising of Senior Scientis!
Research Institute, Jabalpur & representative fro
leadership of Head Silviculture from FRI Dehradun,
by the PCCF & HoFF Madhya Pradesh Forest |
Pradesh Rajya Van Vikas Nigam Ltd and the team
General Forests (Central) was held on 05.02.2021
to discuss the issues raised by IRO Bhopal vide lettt

The list of participants is at Annexure-1.

1. The main issues discussed were —
1. Felling permission proposal under Working F
i.  Proposal for felling/clearing of natu
purpose of using it for reforestation
Divsions Lamta, Bargaht, Kundam,
Raisen, Khndwa and Sehore project
Madhya Pradesh.
2. Provisions of various court orders, Acts,
matter.
i. Hon'ble Supreme Court/ NGT Orders
ii.  Forest Conservation Act 1980 & FC f
iii. ~ Working Plan Code 2014
3. The coupe/section conditions w.rt ca
expected/incidental yield from the annual o
are sustainable or not.

II. The MPRVVN Ltd. made a detailed present
Bhopal’s letter dt 5.1.2021 and related ma
desired on issues were -

1. As per State Forest Policy, 10% of total |
management. The land to be transferred fi
approved as per land transfer policy 2003 8

2. The methodology adopted in the approved
by MPRVVN includes felling the area after 1
per ha and leaving a five meter wide strip
section. Felling is followed by regeneratic
(IFC). Planted area must have good mix of

3. The procedure/ conditions to be adhered f
has been recommended by Committee
approved/ supported by MoEF in 2001 vide
followed by MPRVWN.

4. In Plantation WC, the following prescription

a. The sections size at a place should r

b. 5 m wide strip of natural forest shou

c. 40-50 healthy trees per hac. of 1
retained in area where plantations a

d. No fruit trees, rare species and trees

e. No felling shall be done on either si
20m distance

f. Felling & Regemneration permission i
in the previous years. Upto CD 0.
Forests with coppice crop and inade:

5. Considering the objectives of Nigam an
should be on retention of trees as per g

6. Working Plan Stock Maps should be thi
analysis.

7. The Final Felling Permission in Plantatic
as per prescription approved by IRO Go!

8. Directions in the NGT Order dated |
decisions taken in the meeting held on (

9. GOI opinion is requested to define open

10. National Working Plan Code dlarification
annual felling. (letter year 08.11.2016) :

11, Any other terms or conditions which ai
should not be imposed. The new & a
should be done in consultation with Stat

g

IIL The IRO Bhopal highlighted the following it

1. The proposal of MPRVVN includes an
cum/ha out of 25.05 cum/ha (which &
felling/clearing natural trees for purpose

2. Felling & regeneration is proposed in MI

3. Extent of powers delegated by MoEF&
operations.

4, Provisions of Sub rule 3 of Rule 7 of FC
5. Provisions in Working Plan Code 2014 —

6. Reference was also made to Hon'ble !
Petition No0.202/95 and NGT order dt
impact on above approvals.

The issues were noted and it was suggestec
MPRVVN earlier and some proposed for working thi
from ICFRE/FRI. It was decided to visit few sites |
for better understanding of the matter.

The meeting ended with vote of thanks.

[Team Visit to Bhopal from 5/2/21 to 6/2/21 in pursua

C_amewed

Shri Rajesh Srivastava, PCCF & HoFF Madhya Pradesh Forest Department,

Sh. R.K. Gupta, Managing Director, Forest Development Corporation Ltd.

Sh. B.B. Singh, PCCF (Working Plan)

Smt. Arti Chaudhary, Head, Silviculture & Forest Management Division, FRI,
Dehraudun

. Dr. Dinesh Kumar, Scientist — G, Forest Research Institute, Dehradun.

Dr. S. Sarvanan, Scientist — F, Tropical Forest Research Institute, Jabalpur.

. Dr. Dheeraj Gupta, Scientist — C, Tropical Forest Research Institute, Jabalpur.

Sh, B.H. Nayak, Assistant Director, Regional Officer, FSZ Nagpur.

. Sh. Atul Kumar Jain, Upper Managing Director, Forest Development Corporation Ltd.
10. Sh. Chitranjan Tyagi, APCCF (Development)

11, Sh, Sudip Singh, Upper Managing Director (Forest Corporation)

12. Dr. U.K. Subuddhi, Regional General Manager, Bhopal, M.P,

13. Sh, B.K. Thakur, DDG (Central), Integrated Regional Office, Bhopal

14. Sh, Abhay Bhaskar, AIGF (Central) Integrated Regional Office, Bhopal

The meeting was attended by following officers —

b e 7
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Egl Wh T gauA e
Arti Chaudhary, IFS
Head, (An;:
Sliviculture & Forest
Management Division
No. 2-137/2021-HSD/ | 5\
To

Inspector General of Fore
MOEF&CC, Government of
Indira Paryavaran Bhavan
Jor Bagh Road, Aliganj
New Delhi - 110003

Sub: L Felling permission
2, Proposal for cleal
using it for refore
Bargaht, Kum
Khndwa and S
Pradesh

Refi  Letter No.9-1/2020-ROHG

Sir,

I am directed to refer to
Senior Scientists from FRI Dehra
from FSI under the leadership of
6/02/2021 as per the directions ¢

The meeting of above te:
department headed by the PCCH
Madhya Pradesh Rajya Van Vikas
Director General Forests (Central,
IRO Bhopal vide letter dated 5.1.2

The issues discussed dui
matter, few sites were visited In V
MPRVVN earlier and some areas
recommendations are included in
directed vide above cited letter an

After careful study & am
Dehradun, Tropical Forest Rest
leadership of Head Silviculture re
Working Circle of eight divisions
approvals under respective Acts.
work the degraded forest areas s

to the MPRVYN need to be ma
the productivity In such areas.

Further, in this regard |

I Facts submitted from T

The objective of mani
for assessment of the
objectives in this case

the approved working
24 gauT @ 9

mwm
Tgee

e o @ &
o el s

The working Plan of
Management’ and gu
05-01-2001 and accon

The yleld calculation n
is regulated by srea, 1

28 gywr.

We therefore hold that therg is ne maeriol wharseever o hold th
ore e LA e .
working plan.

+ [n response to ancther application requesting the for an impa
magnitude of loss caused to the forest area by the fon
Respondents to stop cutting trees/forest unwarrantedly as the
the environment, NGT Bhopal Bench in OA No, 48/2017 has pi
2017 inter alla mentioning that-

‘It _is_evident from the report of the Commissioner that ik
subsequent teak Mm_bﬂmmmmmmm

v Under these circum
teak plantation carried out by Forest Development Corporatio
quite commendable.”

Para 64.4 The removal should nol exceed the increment
natwal regeneration,

Suttable provision needs to be cleary indicated in the WP Co
noted for consideration at the time of revision of Werking Plan Code 20
be Intiated separately & comments will be invited from State Forest D
such difficulties faced in implementation of the Working plans due to pr
in the Code). The more appropriate provision applicable in Instant |
reproduced below:

Parn 56 Plantation Werking Clecle: There siall be an ex
working cirele in the working plan fo cover exizting plantations, hia
zuitatie for ANR, clear felled arvas, road side, river ude, canal side,
lands snder CAMPA ete. whick are suizatle for plarsavions witl be id
years of plan pericd along with prescription of yustainable managemd

mzaammmmmhm

mmwmmmmdmmnm@

The Yield calculation method adopted has been clearly spelt
Plans, The above provision (Para 2.6.8) |5 specifically referred In cas
cyclones! tsunami/ foods etc where large scale destruction o«
Infrastructure of the district/ state may require extra ordinan: faling
aqgainst future fellings in the remaining or subsequent working plan per
case of provisions made In working plan as per para 86 or efforts to
preductivity through quality plantation activities as in para 6.4

Para 6.4 Details to be given based on survey and assessment
w:nxdwwmstmnwbemmmm

As per the M.P. State Forest Policy (2005), clause 1.12.5, 10% of forest area should be kept
under intensive management for wood production in order to bridge the gap between the demand
and supply. The MPRVWN has been working as per guidelines issued by Gol In its letter dated
05.01.2001 & directions given in subsequent approvals, where 40-60 trees per ha are reserved apart
from § meter strip of natural forests In every 20 ha section as well as all protected areas and
plantation i camried out in the gaps. The same is applicable for current year also In the feling
proposal & may not be equated with dear-felling,

Para 7.1 Datatls of all removals of timber except for petty feling as per the control forms,
Haovest should nat exceed the accretion (growing stock/ MAL).

The Coupe Control Forms are maimained regularly, as reported by MPRVVN. Further,
considering thelr mandate and the methodology followed for intensive management, It Is understood
that in the long run (considering the entire rotation peried of 60 years) the accretion achleved Is more
than removal. At the same time the quality of forest is also improved to a great extent.

However, a separate dause needs to be ciearly indicated in the WP Code in such cases where
the objective of management is towards enhancement of forest productivity through guality
plantation activities. The same has been noted for consideration 8t the time of revision of Working
Plan Code 2014,

The other points raised In the reference letter regarding DSS application in according felling
permission, final felling permission, NTFP plantation etc, which are elaborated in the proceedings
signed by the PCCF & HoFF and MD MPRVWN &enclosed separately (Annexwre ‘C'), reguire
administrative decision & hence comments may be treated as nil,

This report is submitted with the approval of DG, ICFRE, Dehradun.
slncere!y

Encl As above

Copy to!

1- PS to DG, ICFRE for kind information of DG, ICFRE.
2-  Secretary, ICFRE, Dehradun w.rt. letter No. 36-2/2020-ICFRE, dated 18.02,2021 for
infarmation.



A Report on
PRINCTPLES OF SUSTAINABLE MANAGEMENT OF FORESTS

(special reference fo the management of teak forests in Madhyva Pradesh)

Background: MoEF&CC wvide letter dated 18.12.2020 and 222021 directed Indian
Council of Forestry Research & Education to depute a team of senior Scientists from FRI
Dehradun Tropical Forest Research Instifute, Jabalpur & representative from FSI under the
leadership of Head Silviculture, FRI Dehradun for site visit in confext with the felling
permission proposal from Gowt. of Madhya Pradesh and the observations made by IR.O Bhopal
vide lefter dated 05.01.2021 in similar context.

In compliance to above directions the feam comprising of the following
scientists/officers visited Bhopal. Madhya Pradesh:

i Smti Arti Chaudhary, IFS, Head Silviculture & Forest Management Division, Forest
Research Institute, Dehradun

1. Dr Dinesh Eumar, Scientist *G’. Silviculture & Forest Management Division. Forest
Research Institute, Dehradun

ii.  Dr S Saravanan Scienfist ‘T, Division, Silviculture & Forest Management Division
Tropical Forest Research Institute, Jabalpur

iv.  Shri Dheeraj Enmar Gupta, Scientist ‘D’ Forest Ecology and Climate Change Division
Tropical Forest Research Institute, Jabalpur

v.  Shri B. H. Naik, Assistant Director, Forest Survey of India, Central Zone, Nagpur.

The site visit was conducted from 5/02/2021 to 6/02/2021 and three sites were seen in Vidisha
Raisen Division

Inmroduction

The Sustainable forest management is defined as the “use of forests and forest lands in
such a way that maintains their biodiversity, productivity, regeneration capacity and their
ecological, economic and social functions while not causing harm to other ecosystems™ (Lal,
IB. 2015). Other widely accepted definition of sustainable forest management is that provides
regular vield of forest produce without destroving or radically altering the composifion and
structure of natural forest as a whole™ (Wyatt-Smith. 1987).

Recognition of the fimdamental importance of the principle of sustainahiliry is essential
in the preparation and subsequent implementation of prescriptions in a forest management plan,
irrespective of the objectives of management. Sustainable management of forests may be
regarded as one of the most important contributions which the forestry sector can make to
programmes of national development in developing countries. Sustainability cannot be based
upon a single product; management should aim at the production. and potential production, of a
diversity of forest products.

Background
Introduction
Observations

Present status....(faci

Comments/
Recommendations/
Conclusion

References, if any
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 Standard Process Sheets —

* For dealing with cases of repetitive nature e.qg.
leave sanction, GPF Advances, HBA etc.,

 standard process sheets may be devised by the
respective Ministries/Departments.

* No notes need be recorded in such cases.



Level of disposal and channel of submission:

e (i) The number of levels through which a file passes for a
decision shall not exceed four.

e (ii) Wherever |level jumping is done in respect of any category
of cases, each such case on its return, will pass through all the
levels jumped over, who in suitable cases could resubmit the
cases for reconsideration.




Guidelines for noting

» The dealing hand shall append full signature, name and
date on the left below the note.

»An officer shall append full signature on the right hand side
of the note with name, designation and date. In an
electronic environment digital signature will be appended at
each level.

»While preparing/ submitting Notes for the Cabinet/Cabinet
Committees/Groups of Ministers & Committee of Secretaries, the
format prescribed in Cabinet  Secretariat  website
(www.cabsec.nic.in) (as amended from time to time) may be
followed.




Guidelines for noting

 All notes will be concise and to the point. Lengthy notes
are to be avoided, by shifting bulk of material to

statements placed below.

« The verbatim reproduction of extracts from or
paraphrasing of the paper under consideration, fresh
receipt, or any other part of correspondence or notes on
the same file, should not be attempted.




Guidelines for noting

* When passin? orders or making suggestions,
an officer will confine his note to the actual
points he/she proposes to make without
reiterating the ground already covered in the

previous notes.

If he/she agrees to the line of action
suggested in the preceding note, he will
merely append his signature.




Guidelines for noting

« Any officer, who has to note upon a file on which a
running summary of facts is available will, in drawing

attention to the facts of the case, refer to the appropriate
part of the summary

 Relevant extracts of a rule or instruction will be placed on
the file and attention to it will be drawn in the note with

proper referencing, rather than reproducing the relevant
provisions in the note.




Running summary of facts of a case

« A summary of the facts of the case updated from
time to time to incorporate significant
developments as and when they take place.

 This may be termed 'Self Contained Note’ if it
figures in the notes portion of the file.

« It is placed below the notes portion to avoid
repeated recapitulation of the case



Guidelines for noting

 If apparent errors or _incorrect statements in a
case have to be pointed out or

«if an opinion expressed therein has to be
criticized,

» care should be taken to phrase the observations
objectively, in courteous and moderate language
free from personal remarks.




Guidelines for noting

* A note will be divided into serially nhumbered paragraphs of
easy size, say ten lines each.

 Paragraphs may preferably have brief titles.

 The first few paragraphs will give the
» profile of the problem,
»position of rules,
»Precedents (continued.....)




Guidelines for noting

»position of resources with
»proper analysis & sequence and
>an indication of the evidence and
>the conclusions reached.

 The final paragraph should weigh the arguments and
recommend the best course of action, with a supporting draft
communication, if necessary




Modification of notes or orders

 Senior officers should not require any modification in, or
replacement of, the notes recorded by their juniors once
they have been submitted to them.

« The higher officers should record their own notes giving
their views on the subject, where necessary correcting or
modifying the facts given in earlier notes.

» Pasting over a note or a portion of it to conceal, shall not
be done. Where a note recorded in the first instance
requires any modification on account of additional facts or
any error having come to notice, a subsequent note may
be recorded, keeping the earlier note intact.




Aids to processing

« Each section shall keep in the knowledge management
system of the Department the following records/electronic
records for important subjects dealt with by it:

»(a) precedent book;
»(b) standard process sheets; and

»(c) transcripts of important discussions and
minutes.
»(d)copies of Acts, rules, orders and instructions concerning

the subjects dealt with each Department shall be
maintained both in physical form as well as on the

website.,

>(e) Guard file.




APPENDIX 27
PRECEDENT BOOK
[Vide para 110]
Heading Pay FIXation O8C.......ccuiicmsiismsssssanmssnissmmssssisnissicasisoias

Decision or ruling in brief

File No.

Page No.

Date

Remarks




Oral discussions

All points emerging from discussions (including telephonic
discussions) and the conclusions reached shall be recorded

precisely on the relevant file at the earliest, by the officer
authorizing action.

All  discussions/instructions/decisions which the officer
recording them considers to be important enough for the
purpose, should be got confirmed by all those who have
participated in or are responsible for them.




Oral instructions by higher officers

¢ Where an officer is giving direction (including telephonic
direction) for taking action in any case in respect of
matters on which the officer or subordinate has powers
to decide, the officer shall ordinarily do so in writing.

o If the circumstances of the case are such that there is
no time for giving the instructions in writing, they should
follow it up by a written confirmation at the earliest.




Oral instructions by higher officers

“When an officer is acting under instructions of an official
superior, he shall obtain the directions in writing wherever
practical before carrying out the instructions.

“ Where it is not possible to do so, he shall obtain written
confirmation of the directions, as soon thereafter as possible.

“If the officer giving the instructions is not the immediate official
superior but is one higher to the latter in the hierarchy, the officer
shall bring such instructions to the notice of the immediate
superior at the earliest, and thereafter the latter will obtain the
written confirmation of the directions from the senior officer who
gave the instructions.



Oral orders on behalf of or from Minister

»Whenever a member of the personal staff of a Minister
communicates to any officer an oral order on behalf of the
Minister, it shall be confirmed by her/him in writing,
immediately thereafter.

»If any officer receives oral instructions from the Minister
or from her/his Personal staff and the orders are in
accordance with the norms, rules, regulations or
procedures they should be brought to the notice of the
Secretary (or the HoD)



Oral orders on behalf of or from Minister

« In all cases of oral/orders which are not in accordance with
the norms, rules, regulations or procedures, clear orders from
the Secretary (or the HoD) should be sought about the line of
action to be taken, stating clearly that the oral instructions are
not in accordance with the rules, regulations, norms or
procedures.

 In rare and urgent cases when the Minister is on tour/is unwell
and the approval has to be taken urgently on telephone, the
decision of the Minister shall be conveyed by the Private
Secretaéy. In such cases, confirmation of Minister shall be
obtained, subsequently at the earliest.




Confirmation of oral instructions

<-If an officer seeks confirmation of oral instructions given
by his superior, the latter should confirm it in writing
whenever such confirmation is sought.

<-Receipt of communications from junior officers seeking
confirmation of oral instructions shall be acknowledged by
the senior officers or their personal staff, or the personal
staff of the Minister, as the case may be.



Filing of papers

Papers required to be filed will be punched neatly on the left
hand top corner and tagged onto the appropriate part of the

f|Ie viz. notes, correspondence, appendix to notes and
ﬁendlx to correspondence in chronological order, from
right to left.

Both “notes portion” and “correspondence portion” will be
placed in a single file cover.



Filing of papers

 When the “notes” plus the “correspondence” portion of the file become
bulky (say exceeds 150-200 pages), it will be marked “Volume I". Further
papers on the subject will be added to the new volume of the same file,
which will be marked “Volume II“, and so on.

« In Volume II and subsequent volumes of the same file, page numbering in
notes portion and correspondence portion will be made

« (vi) On top of the first page of the note portion in each volume of the file,
file number, name of the Ministry/Department, name of branch/sectlon
subject of the file and classification of file will be mentioned. A similar
procedure will be followed on file cover also.




Referencing

« Every page in each part of file (notes, correspondence
and appendix to correspondence/notes) will be
consecutively numbered in separate series on the top
right hand corner.

« In an electronic_environment the number of page and
Serial number of Receipts/Issue will be generated
automatically.

» The docketing will also take place immediately below the
note which has culminated in issuance of fair signed
communication(s) in question.




Docketing

«'‘Making of entries in the notes portion of a file
about the serial number assigned to each item

of correspondence (whether receipt or issue) for
its identification.




Referencing

« The drafts of letters issued having crucial policy, financial and
vigilance implications, where the drafts have been changed by
Senior Officers in the process of movement of files upwards,
barring grammatical corrections should also form a part of the
correspondence portion, which shall be numbered ad seriatim.

« The document under consideration on a file shall be flagged
"PUC” _and the latest fresh receipt noted upon, as “ER”. If

there is more than one “"FR"” they shall be flagged separately
as “"FR-I", “"FR-II" and so on.




 ‘Paper under consideration (PUC)’ — A receipt pertaining
to a case, the consideration of which is the subject matter of
the case.

* '‘Fresh Receipt (FR)' — Any subsequent receipt on a case
which brings in additional information to aid the disposal of a
paper under consideration.



Linking of files

 If the issues raised in two or more current files
are inter-connected, the relevant files shall be
linked.

» After completion of action, the linked files be de-
linked after taking relevant extracts.



Use of urgency grading

* The urgency grading advised are Immediate, Priority and Top
Priority.

* The label Immediate will be used only in cases requiring
prompt attention.

« Amongst the rest, the Priority label will be used for cases
which merit disposal in precedence to others of ordinary
nature.

» Top Priority will be applied in extremely urgent cases.




COMMUNICATION



Endorsement

*This form is used when a paper has to be
returned in original to the sender

or

the paper in original or its copy is sent to another
department or office, for information or action.

« It is also used when a copy of a communication is
proposed to be forwarded to parties other than
the one to which it is addressed.



GOVERNMENT OF INDIA
(Bharat Sarkar)

New Deihi, the 2010

A copy each of the papers mentioned below is forwarded for information and necessary action.

(A.B.C.)
Under Secretary to the Govt. of India
Tele.No. ...............
List of papers forwarded.
)
(2)

To



Press communique/note

* This form is used when it is proposed to give
wide publicity to a decision of government.

« A press communique is more formal in character
than a press note and is expected to be
reproduced intact by the press.

A press note is intended to serve as a hand-out
to the press which may edit, compress or
enlarge it, as deemed fit.




PRESS COMMUNIQUE/NOTE

In response to public demand, the Government of India have appointed a commission to go

into theprobiem '+ AN AR A i AR S O N and make suitable recommendations to the
Government
2. The Commission Will cONSISt Of SRl ...ttt eesasaeneaseses as Chairman

and the following as members;

(i)
(i)
(i)
3. In making its recommendations, the Commission is expected to give consideration o the
following matters;

(a)
(b)
(c)
4. The Commission is expected to submit its report to the Government by

New Delhi, the 2010
2 VPRI AP NPETe



Resolution

* This form of communication is used for
making public announcement of
decisions of government in important
matters of policy

«e.g., the policy of industrial licensing,
appointment of committees or
commissions of enquiry.

* Resolutions are also published in the
Gazette of India.



GOVERNMENT OF INDIA
(Bharat Sarkar) Department

New Delhi, the 2010

RESOLUTION
The Government of India have had under consideration the question of further improving the
efficiency of the departments and services concemed with the collection of revenue. As a first step in
that direction the President has been pleased, under the powers vested in him under Article
.............................. of the Constitution of India, to decide that a Class | Central Service to be known as
'India Revenue Service' should be constituted with effect from ............ccccovviiiciinnnnn.

(AB.C.)
Secretary to the Government of India

ORDER

ORDERED that a copy of the resolution be communicated to ...............
ORDERED also that the resolution be published in the Gazette of India for general information.

(AB.C))
Secretary to the Govt. of India

To

The Manager,
Government of India Press,



Notification

*This form is mostly used in notifying the
promulgation of statutory rules and orders,
appointments and promotions of gazetted
officers, etc. through publications in the Gazette

of India.




(To be published in Part I Section 2 of the Gazette of India)

F.No. 24012/03/2020-IFS-II

Government of India
Ministry of Environment, Forest & Climate Change

Indira Paryavaran Bhawan,
6 Floor, Prithvi Block,

Jor Bagh Road, Ali Ganj
New Delhi -110003,

Dated: 31’5* March, 2021
NOTIFICATION

The President is pleased to accept the Technical Resignation tendered by
Shri Shrikant Kundalik Khandekar, IFS (P), 2019-21 Course (Uttarakhand
cadre) from IFS w.e.f. 09.10.2020 (A/N), consequent to his appointment in Indian
Administrative Service (IAS) on the basis of result of CSE, 2019.

Ramesh Chandra Jha)
Under Secretary to the Government of India
Tel:011-24695383.

To,

The Manager,

Govt, of India Press,

Faridabad (Haryana)-with a copy of Hindi Version.
Copy to:-

1. The Secretary, DoP&T, Government of India, North Block, New Delhi,

2. The Secretary, Union Public Service Commission, Dholpur House, New Delhi.

3. The Director, Indira Gandhi National Forest Academy, P.O, New Forest,
Dehradun, for information and necessary action.

4. The Director, Lal Bahadur Shastri National Academy of Administration,
Mussoorie, for information and necessary action,

5. The Chief Secretary, Government of Uttarakhand.

6. The Principal Secretary (Forests), Government of Uttarakhand. XJ /

(TO BE PUBLISHED IN PART-I SECTION (1) OF THE GAZETTE OF INDIA)
Gavernment of India
Ministry of Environment, Forest and Climate Change
Indira Paryawaran Bhawarn,
Prithvi Wing,6th Floor, Jor bagh Road,
Ali Ganj, New Delhi-110003.
Dated the | January, 2021

NOTIFICATION

F.N0.19011/03/2021-IFS-l. The President is pleased lo appoint Shri N.C.
Saravanan, I[FS{(AGMUT:2002) lo the post of Additional Professor, Indira Gandhi
National  Forest Academy, Ministry of Environment, Forest and Climate
Change, Dehradun in the Pay Level — 13A(Rs, 131100-216600/-) as per 7" ePC ay
Matnx, on deputation basis under the Central Staffing Scheme of lhe Ministry of
cnvironment, Forest and Climate Change w.e.f. 10.11.2020(AN) for a pericd upto
31.10.2022 or until further orders, whichever is earlier.

{Subir Kumar)
Under Secretary o the Government of India

I'he Manager,
Government of India Press,
Minto Road, New Delhi (with a copy of Hindi version)

Distribution:

I?S o Hon'ble Minister of Environment, Forest and Climate Change.
2. PS5 1o Hon'ble Minister of State for Environmenlt, Forast and Climate Change,
4 PPS lo Secretary(EF&CC)/PPS to DGF & SS/ PS to ADGF(WL) ADGF(FC)/
ADCGH(PT) &MS(NTCAYPS to all JSs/ All IGF/ DIG(RT) DIGF/ AIGF/ US (ROHQ) in
(his Ministry.
4 The Additional Professor,(Administration), IGNFA, Dehradun
v The DDO, IGNFA, MoEFCC, Dehradun,
6. Shri N C Saravanan, IFS(AGMUT:2002), Additional Professor, IGNFA, Dehradun,
. P& AO, Ministry of Environment, Forest and Climate Change, New Delhi
8 NIC-Cell for pulting on the IFS website
9. Personal file/Guard file.
10, SOAGMUT)/P-II/GAJLibrary.
11, Guard file/ Spare copius.



(8) Notification
[To be pubtished in the Gazette of India, Part |, Section 2]
GOVERNMENT OF INDIA

(Bharat Sarkar)
DEREtmMBNE OF . il o or aobies e 8
N —— - Vibhag)
New Delhi, the 2010
NOTIFICATION
NO. it it r s e s b b s s e s bn s Shri X.Y.Z., Under Secretary in the Department
o ) SO is appointed to officiate as Deputy Secretary in that Department
VICE S ..o transferred to the Deparimentof ......................
(A.B.C))
Joint Secretary
BNED 1 meemtunpeistatanstonng
The Manager,
Government of India Press,
(Bharat Sarkar Press) FARIDABAD
‘Copy forwarded for information to :
(1)
(2)
(3)
(D.E.F)

Under Secretary to the Govt. of India



Order

This form is generally used for issuing:

> certain types of financial sanctions &

»for communicating government orders in
disciplinary cases, etc., to the officials
concerned.




GOVERNMENT OF INDIA
(Bharat Sarkar)
Departmentof ... ... ... ... oo e ..
SR Vibhag)
New Delhi, the 2010
ORDER
BEIE L ey stecioe sisima et chsons vttt a lower Division Clerk in the Depariment of
.................................................. is hereby informed that it is proposed to take action against him under
DR s cioanivwsisimiampia it i bt s i O cocacinmisiinsipsiimenowss aiginsi sniins msan v
N s S A S is hereby given an opportunity to make such representation

as he may wish to make against the proposal within seven days from the date of issue of this

order. .
3.

o

(D.E.F)

Deputy Secretary to the Govt. of India
Tel. No. .....ccueuueeee.



GOVERNMENT OF INDIA
(Bharat Sarkar)

Departmentof .........ccccccu....
New Delhi, the 2010
ORDER

Sanction of the President is accorded under rule 10 of the Delegation of Financial Powers
Rules, to the write off irecoverable loss of Rs. 5000 (Rupees Five Thousand only) being the value of
the following articles belonging to this depariment.

(XXX XX
(2) XX XXX
(ABC)
Under Secretary to the Govt. of India
TN et
Copy forwarded to :

1. The A.G.C.R., New Delhi.
2. Internal Finance Section.
3. Cash Section.



WA @&/ Govt. of India
gfear it T a9 HHTEH / Indira Gandhi National Forest Academy
BIEH- 7] B2 / P,O.-New Forest, ?!I'm{-t/Dchradun

BN sasisinssicesonicissiiosmo 1.1 7 0 1 T
vt 31397 / Sanction Order
ﬁmmmtmmeﬁMtMQ
® . ) & gl & smeft B Sanction is hcuby uoorded for cspcnduute
OF Qs viniernsses YSPARIE sveneisinicic o) towards following works/purchase -
/ Iems &9 /[ Amount
|
2
3
4
5
0.
p
9.
10,
11
12

g s, Faafed 2406.05.00 w =g wivd 028003 3y ) 3-wvalerg STE20.50 SINE 210w
st uw / 27.eng Fmfor / so-dvee & e sv e s ad ¥ forg e v & and &
fEmamem  This expenditure shall be debited to Sub Head 2406.05.00 and minor head 02-wages/03
OTA/13-Office Expenditure / 20.0rs. Adm, / 21 M&S / 27-Minor Construction/ 50- other expenditures
under plan, of Non Plan / Plan Head for the year ...

Faritores / avan e /arqe s
Director / Addl, Director/Addl Professor
LTI, T IGNFA, D.Dun

1. e ST/ Accounts Section



Office order

This form is normally used for issuing instructions meant for day
to day internal administration:

“sgrant of regular leave
“sdistribution of work among officers and sections
“s*appointments and transfers, etc.



GOVERNMENT OF INDIA
(Bharat Sarkar)
Department of ... ... ... oo ves et e .
Cicinans i s Vibhag)
New Delhi, the 2010
OFFICE ORDER

Shri Y.X.Z., a permanent Section Officer in this depariment, is granted earned leave

L+ PO days from.......cceevveecennanne (o TP RS with
permission to prefiX ........ccccvveeene. and SUffiX.........cocceeeerirnnnninnns both public holidays, to the leave.

2. ltis certified that Shri X.Y.Z. is likely, on the expiry of this leave, to return to duty at the station
from which he proceeded on leave.

(A.B.C.)
Under Secretary to the Govt. of India
Copy to :
1. Office order file
2. Cashier

3. Section concerned
4. Shri X.Y.Z. Section Officer.



VI WY/ Government of India ®

watwewr, w9 ot oy wikads sreg 2.
Ministry of Environment, Forest and Climate Change / >
gfraw o wh o w@Tell Indiva Gandhi National Forest Academy k ’

WG AT, TG PO, New Forset, Debessban - 248006 LY

oy Rt LSRRI TR DRSS LT ER TR
rewTEzwehalie -waw pgnta g in | R vmal -dhrccincis iguta oyl

WAUNG - § § RI0T0H0/S0,05 fatwDated: 1) 042018

FATEA_ W2 OFFICE ORDER

srred) # wrivg P stafa @ sare s aren & Suem TE 2018 @
YurE H9 WS g dy 9% gd d wafen ot @ sfiRed Iwd@ am @ weR T
siftefeat @ s fsnw 11042018 9 25042018 o WA B way fsa omn & R faem
Frer 8-

Following employees are hereby attached with the officers mentioned hereunder in addition
1o their existing dutics. from 11042018 10 25042018 for smooth conduction of Annual
Convocation 2018,

| "oy wEH o wafal @ am
S.No Faculty Member Duties Name of Employces
0 MowrETA, P — R 9411581335)
1, AW GRS oo wad wrd | 2 A gy, mdieno (7830638960)
(0412050565) | 3 A ey, wHodlorsn (7895975833)
| 1 4 i g, dwgo o (9627734572)
2 o i fe st wdnTameEn gfveR (9a11754106)
w5 dure |3 s vewe, caodoran (see7essiee)
A R T, & o) e fiseie, oiodlogao (9410101267)
ae e s, e (5 o e il peo@ouso (e410353320)
2 {9412097871) yfafa @1 @w |6 Mo TR TRATR (84459367437)
anfa 7 o W o, omodlouwo (7830820338)
B el A e, (95ua12198)
8 1 9w (7579150068)
10. o1 T fre—-1, Tiodorao (9411575564)
1. dowo WY, R0AOTHD (8650005384)
2 4 oEY AR TR, (0@oTH0 (0027678878)
o wiw 3 3 ) wy fae werf, odouan (0456114684)
TN (9431100424) dwe e A |4 o) avis R SR, Wosovo  (9760069080)
1 i afffaat- 5 o) Wi srow. wfteredl (ps10873674)
! do A v wemly |6 sl wftarad) (es57303259)
- AT anfy aft wwar |70 A sifen i, wftered) (pase754516)
(9458182354) o o o, et (9720777134)
o ) sifte Yerarm, Wil (ess7172a21)
10. st iR, dftaredt (9456512658)
¥ wao #gE AR, 1. A AR R, (8412000832)
MUY-QTEITY, (9412051321) g;x:fhw v |2 A anfe . wodovso (pe10979621)
vd A R g siftrft | 3 A e, (7679150008)
HU-UNATYS (9412057112) | W IRAGED |
4 g e faf s, Hua, o
-G (9417900005) | WfE faw w5 |




YT AR/ Government of India

aateor, w3 3R ey aftds werer , E <
Ministry of Environment, Forest and Climate Change { @ \1
gfeaa it mﬂu o sraTaet [ Indira Gandhi National Forest Academy ’,'
FRe s WU, 2 T, AR 0. New Forest, Dehradun - 248006

O/, 01052957316 1 et/ Fax- 01382757014,
ATHTEZ webshe- www lgntagov.in / $.atomnll- directaraigningov.in

FEAINo | 28Y ATT.37/60.45 T&aw/Dated: [€ /1072018

@1afery 39 / Office Order

el A Maards uern Rai@ 12112018 @ ang B oo | e W
W wewdt, mad oRfwnfiat v oefiel @ see & 6 A Feaifre gwows @
arqurea gfafiaa w5t

wWeararels ggsman-

) g Ergel e g arg @ i e afde ot wEt v
2 Aften o wex, weh ) weaw ada / ard) |

e sy Py, gfeer mieh I a9 amTad) @ arpitga @ o R an e 2

The winter dress code will be eftective from 12,11.2018, All faculty members, 1I'S
Probationers and Stafl members are requested to adhere to these instructions.

Winter Dress Code for Officers:-
| Men: Lounge Suit, Full Shirts with Tie and Woolen Sweaters

2 Ladies: Woolen Sweaters, sober coloured suits/ sarees,

This issues with the approval of Director, Indira Gandhi National Forest Academy.

Rt ol 111 {8 o A r\\{

Additional Professar (Admin.)
i oty wsfha a9 sfae®
Indira Gandhl National Forest Academy
wfarfef—
\ wnft W WA /R0F GEUE. 2003-2004 T 2018-2020 HI A IgEeed /
All Faculty Members/ Course Director of 201792019 and 2018-2020 Course.
2. gy offftsee. wogoRo widenell, w3 2092019 [0 2018-2020 / Duty Officers of
200182019 and 2018-2020 Course.
3 @i ardenfear @ e / All Staff members,
4 gy wze s md wide / Notice Board/Guard File,



Inter-departmental note
(I.D.Note)

(@) This form is generally employed for obtaining
advice, views, concurrence or comments of
other Departments on a proposal or

(a)in seeking clarification of the existing rules,
Instructions etc.

(b)It may also be used by a department when
consulting its attached and subordinate offices
and vice versa.




Inter-departmental note
(I.D.Note)

* (¢) The inter-departmental note may either be
recorded on a file referred to another department
or

- (d)take the form of an independent self-
contained note.

 The subject need not be mentioned when
recorded on the file itself.



GOVERNMENT OF INDIA
(Bharat Sarkar)

Subject:

1. The present rules regulating the issue of identity cards provide interaliathat .....................

2. A question has now arisen whether.......... .....

5. This department will be grateful for the advice of the Depariment of Legal Affairs on the
issue raised in para 4 above.
xYZ)
Deputy Secretary
Tele.No. .........

Department of Legal Affairs (Vidhi Karya Vibhag), (Shri .........c..c.... ), Shastri Bhavan, New Delhi

Departmentof ...........c.cc.... ERNG oot an sk Dated - st aniains



Office Memorandum

 This form is generally used for:
v'corresponding with other Departments or
v'in calling for information from or
v'conveying information to its employees.

v'corresponding with attached and subordinate offices.

[t is written in the third person and bears no
salutation or subscription except the name and
designation of the officer signing it.




GOVERNMENT OF INDIA
(Bharat Sarkar)

New Delhi, the 2010

OFFICE MEMORANDUM
Subject:
Reference is invited to this Department O.M. No. .................

2. Doubts have been expressed whether the provisions of..........ccccoviiiiniiiiiccnnnans also apply
D055 55 o dbier o dbie i i, avua-are s wes TE IS TVOR O CIWIIOEIMBE... . i o vl avioe.'s 5,500 00000

(AB.C)
Under Secretary to the Govt. of India

To

[ Vibhag)

Yojana Bhavan
Parliament Street
New Delhi 110001.



J.m‘ :

l i -LGOS ers
| 4 ma““ ]
en 4 cernment of Indin

Dr. Suncesh Buxy, IFS Ministry of Environment, Forest & Climute Change
Dy. Inspector General of Forests (RT) Agni Wing, 3" Floor, Indira Paryavaran Bhawan, Jor
E-mail - digfrt-mefi@nic.in Bagh Road, New Dethi - 110093

| Tel - 011-24695233 |
F. No. 13- 9/2048 -RT Dated:0(,07.2018

OFFICE MEMORANDUM
Sub:  Umbrella Scheme of ‘Capacity Building in Forestry Sector'-regarding.

As you m;A{arc that the Ministry is implementing a scheme on * Forestry Training and
Capaeity Building™ which aims to cover various training and cxposure needs of the forestry scctor
personnel as well as members of the civil society in the country. The one of the components is
“Foreign Training of Forestry Personnel (FTFP)" of the umbrells scheme is wmmed at giving
exposure/knowledge to the forestry personnel on intemational practices/scenario/newer ideas by
sponsoring them for various short-term training courses at various institulions overseas.

2 In this regard, the following Committee has been constituted for opening of Eol and RFI under
FTFP and the composition is as follows:-

(i) DIGF (RT), MoEF&CC Chairman

(i) Deputy Secretary, FF, MoEF&CC Member

(iti)  Principal, CASFoS, Dehradun Member

{iv)  Representative of Director, IGNFA, Dehradun Member

(v)  Joint Director (WL), MoEF&CC Member

(vi)  AIGF (RTYTO (RT) Member Secretary
3 The Terms of References (ToR) of the Committee are as follows:-

(1) Identifying norms for evaluation of the bids.

() Opening of Eol and RFP received under FTFP.

{iii)  Shortlisting institutions for sending detailed Terms of References to enable the institutes
1o submit detailed technical and financial bids for RFP,

(iv)  Evaluate the proposals RFP received in pursuance of Eols.

(v) T'o undertake post bid negotintions with firms, if necessary.

(vi)  Discuss the terms and conditions of payment in difference phases for delivery of
various inputs related to training programme/study tour,

4 This is for your kind information please.

1 01

A o |
'5\ (Dr.Suncesh Buxy)
Dy. Inspector General'of Forests (RT)
Copy for informafion to:- =

(i) PA to DIGF (RT), MoEF&CC
\f\ (1) PA to Deputy Secretary, FF, MoEF&CC
NS (i) Principal, CASFoS, Dehradun
i Represemative of Director, IGNFA. Dehradun




Letter

« This form is wused for corresponding with Foreign
Governments, State Governments, the Union Public Service
Commission and other constitutional bodies, heads of attached
and subordinate offices, public enterprises, statutory
authorities, public bodies and members of the public generally.

* A letter begins with the salutation "Sir/Madam" as may be

appropriate and ends with the subscription "Yours
faithfully/sincerely".



) SRSINENN Government

of India (Bharat Sarkar)
Departmentof ..................
Canasaaansy Vibhag)
New Delhi, the ........... (Date)
To
Subject:
Sir,
*With reference to your letter NO. .......ccccocveviveiicinnnes dated ..o s onthe
subject cited above... ........ ........
Yours faithfully,
@sSd/
(A.B.C.)
Under Secretary to the Govt. of India
Tele: No. ................
(Endorsement)
NI e S e
Copy forwarded for information/necessary action to :
(1)
(2)
(A.B.C.)

Under Secretary to the Govt. of India
;M | E—



Demi-official letter

(@) This form is generally used in correspondence
between Government officers for an
interchange or communication of opinion or
information without the formality of the
prescribed procedures.

(b) It may also be used when it is desired that the
matter should receive personal attention of the
individual addressed.




(a) Since demi-official letter is written in the first person in a
personal and friendly tone

(b)It should be addressed by an officer in a
Ministry/Department who is ordinarily one or two levels
below the officer to whom such communication is
addressed.

* Note: For the purpose of determination of level,
Secretary/Additional Secretary and Director / Deputy
Secretary will be considered as one level.

* (b) Communications to non-officials can also take the form
of a demi-official letter



Xyz

Deputy Secretary
Tele:No.
D.O.NO...coviienrane
GOVERNMENT OF INDIA
(Bharat Sarkar)
Departmentof .........cccoccoeivnenn.
T T R TR AN Vibhag)
New Delhi, the 2010
My dear/Dear Shri.........cccoccieececineann.

We propose to draw up a model scheme for ..........cccccviveecnnnee A copy of the outiine

prepared in this connection is enclosed.

| shall be grateful if you would let me have your comments as soon as possible. | may add
that we intend circulating the draft scheme formally to all depariments in due course for their
comments.

With regards,

Yours sincerely

X, Y,2)

AB.C.,

Deputy Secretary

Department of ... ... ... v v s ves vee ves e
Krishi Bhawan,

New Delhi 110001.
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OMKAR SINGH, IFS

Director

ey Ten

:f;’r;nﬂtﬂ oy srnt
vatazer, w MY ATy waven,
IR TR,

R W, ANGH - 248006

INDIRA GANDHI NATIONAL FOREST ACADEMY

Ministry of Environment, Forest and Climate Change, Govt. of Indka
New 1 orest, Dehradun - 248006

No./> /(INFA-2018/70.21(EIT)2017-19 Dated: >, A2 /2018
Dear S ki N'K'P”““&%,

The Indira Gandhl National Forest Academy (IGNFA) would like 1o convey its utmost
gratitude to the West Bengal Forest Department for thelr whole hearted support &
cooperation during the visit of the Indian Forest Service (IFS) Probationers 1o your state in
the past years as a part of the East India Tour.

May | inform you that the IFS Probationers of the 2017 - 19 course shall be
underaking the East India Tour from 19" January to 10™ February, 2019, During the tour,
the Probationers will be visiting Kolkata & Sunderbans In West Bengal (detalled tour
programmae). The batch consists of 91 Probationers, including 08 lady Probationers and
02 Forelgn Trainees. The batch will be moving in two groups, Group'A’ and Group ‘B’ of
45 & 48 Probationers respectively and each group will be accompanied by a Faculty
Member from the IGNFA

We seek your kind cooperation in providing the necessary help to the Academy in
making this tour successful and request you to kindly issue necessary instructions to the
concerned Circle Heads & Divisional Forest Officers for providing necessary assistance and
sparing their valuable time for interaction with the IFS Probationers,

1t will be & great motivation & inspiration for both the groups If you could address these
budding, young officers during their visit to Kolkata. It would be highly appreciated if you
could organize interaction with the Hon'ble Governor and the Hon'ble Chief Minister

It I8 furthar requested to kindly designate a nodal officer from your offices to
coordinate the program with the Course Director from the IGNFA,

For further information and coordination regarding this tour, Dr, K. Sasikumar, IFS

Course Director; No.: 9436 168 611; emall: goursedirectori{s2017@amall.com;
Telefax: 0135-2751663 shall be the Nodal Officer from IGNFA.

Encl: Tour Programme

W.IH\ &.,aj -ﬂ-cl_( y Ymﬁw/
/ —

V""S50-1) Sepp

(Omkar Singh)

To
Shrl Narendra Kumar Pandey, |FS
Principal Chief Conservator of Forest & Head of Forest Force
Directorate of Forest, West Bengal
Aranya Bhawan, Bidhan Nagar Block - LA
No - 10 A, Sector - IlI,
Kolkata - 700106 X



WU gl it el o semielt
s'fmouﬁr s qurtaeer, a=t v orerary wiRads e,
HIZO WD,
DR, SHASHI KUMAR qm. W- 248006
Ao INDIRA GANDHI NATIONAL FOREST ACADEMY
aat Ministry of Environment, farests and Chimate Change, Gavt. of Indla
New Forest, Deheudun - 245004

D.O.No.: |20(INFA-2016/70.21/ Course 2016-18 Date: 5 September, 2016

Respected ,Q'vr,

Indian Forest Service Probationers of 2016 batch shall be reporting at Indira Gandhi
National Forest Academy, Dehradun on 12 December, 2016, Two Officer Trainees from
the Royal Government of Bhutan shall also be joining this course. The Inaugural session of
the Professional Course 2016-18 Is being scheduled for the 14"  December, 2016
(Wednesaday),

With heartfelt gratitude, | take this opportunity to request and formally invite you for
the Iinauguration of Profeasional Course 2016-18 at the Indira Gandhl National Forest
Academy, Dehradun, Your inaugural address to the new batch of Indian Forest Service
Probationers & Forelgn Tralnees, who would be embarking on their professional journey,
during the 50" Year of Indian Forest Service, would be a great inspiration & motivation for
them. Hence, | would humbly request you for your kind consent,

| would like to say that the Inaugural programme on the 14" December, 2016 shall be
arranged as per your convenience and the venue shall also be fixed after getting your kind
consent. The programme shall conclude In an hour, which would be followed by High Tea
with the IFS Probationers & Forelgn Tralnees,

| would, therefore, kindly request you to grace the occasion as the Chiof Guest to
Inaugurate the Professionnl Course 2016-18 on the 14" December, 2016 and deliver the
Inaugural address,

Yours sincaerely

Wik K N%MM,

(Dr. 8‘!:‘N Kumar)

Shri Anil Madhav Dave,

Hon'ble Minister of State (Independent Charge)

Ministry of Environment, Forest & Climate Change, Govt. of India
Indira Paryavaran Bhawan,



Circular

 This form is used when:

«important and urgent external communications
received or

« important and urgent decisions taken internally

»have to be circulated within a department for information and
compliance by a large number of employees.
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MINUTES OF THE MEETING

* A record of the discussions held in a meeting
» The organiser of the meeting draws up the minutes

» Action: Directly Responsible Individuals
 Dissent Note

« Is it the final approval???



NOTICE

* Formal communication targeted at a particular person or a
group of persons

 Informing the person(S) of some events
* Invitation to a meeting,

« An announcement of any event

* To issue instructions

» Make appeals etc



THANKS



